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Pivot Start Guide

* Product: Pivot

Welcome to the Pivot Start Guide. This guide is broken down into sections to help you get started and navigate Pivot.

Pivot is the most comprehensive resource for global funding sources, coupled with acclaimed scholarly profiles to match
financial support to researchers and partners.

Pivot accelerates the research process by integrating funding and collaborator into one powerful tool.

Creating Your Account

If you don’t have a Pivot account, go to http://pivot.proguest.com to sign up link in the upper right of the screen. Fill out
your Name, Email, Password, and Affiliated Institution.

Note

The email you register with must be the email at your affiliated institution (downstate.edu). Pivot will not allow you to
create an account if you enter a non-institutional email address.

Click the “Create my account” button and Pivot will send you an email to the address you supplied; in the email will be a
verification URL. Click on the URL and you can begin using Pivot right away!

Login
There are two ways to access Pivot:

1. Use an on-campus computer and go directly to http://pivot.cos.com.

2. Login to Pivot at http://pivot.cos.com with your username and password.

Login
Forgot Password? Help
m I:.r Slﬁlqllp
Access via My Institution Login
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Login help

+ Forgot password - this link takes you to the form to complete to be sent your password

+ Access via My Institution Login — USE THIS as the preferred login method (see below).

» Help - if you need additional assistance logging in to Pivot, let us know how we can assist you and support will be in
contact with you within one business day

+ Sign out — This will end your session and log you out of Pivot

Shibboleth Authentication - Downstate preferred login method

Shibboleth is the world's most widely deployed federated identity solutions. It provides Single Sign-On capabilities which
helps connect users to systems both within and between organizations.

The biggest benefit you is, it is one less password to remember. No more trying to remember a specific Pivot username and
password. With Shibboleth in Pivot users are now able to use the same credentials they use throughout their institution.

Login as normal.
Select the Change account info from the drop down list on the top right dropdown of your screen.

Associate your account: Choose your Institution and select Associate Account.

e .

You will receive a confirmation.

Navigation
Here are some quick tips to finding your way around Pivot.
+ At the top of every Pivot page are your main logo and navigation links to the main areas of Pivot, as well as a link to

Help.

+ At the bottom of every page are links to general site information such as: Support/Help, About Pivot, Privacy, Terms of
Use and Contact Us.

+ Individual Pivot pages provide links to other relevant product features and functionality

Claim & Update Your Profile

Claiming and keeping your profile updated enables better funding opportunity matching. It also increases visibility for you
and your institutions, so you are more easily discovered by other users and potential collaborators, follow these steps to
update your profile and get more robust funding matches recommendations from the Pivot Advisor.

Log in to your a Pivot account.

Click on your name to display the options and click on your profile link.

On your Pivot profile click the Update your profile.

Clicking the Continue button will take you out of Pivot and into our profile editing system.

Click the Edit button(s) to modify the information in a specific section of your profile.

o g kb=

You must click the Save or Add button for each field after making changes, adding new information such as your
ORCID account, or removing information.
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Once you selected done your submissions will be immediately viewable in Pivot.

Check to see if you’ve claimed your profiles

1.
2.

3.

4.

Login to Pivot with your user name and password.

Click the Claim Profile link (upper right-hand corner, Click on the arrow to display the
options).

When you located your profile from the results list, click the “This is me” button.

A couple verifications and you will be granted access to update your profile.

Other options in your Profile you can update:

Change Account information: This takes you to a page where you can change your account username or password
and select a different affiliation if your account is affiliated with more than one institution that subscribes to Pivot.

Preferences: Allows you to disable search filters that have been set by your administrator for the university as well as
set deadline notification preferences for funding opportunities that are added to either your tracked or active lists.

o Set a default deadline reminder timeline and notification preference for all funding opportunities as they are added
to your Active or Tracked lists.

o Select your preferred notification method — email, notification from the Pivot announcements link, or both. Then
select how far in advance of each deadline on the funding opportunities you wish to receive a reminder using the
options provided.

o Set different deadline notifications for Active and Tracked, or only set reminders for one of the two.

> You can alter the deadline reminder for any funding opportunity on either list by selecting the Edit deadline
reminder on the Options menu for any funding opportunities on either list.

Change Affiliation: This option is only displayed if your account is affiliated with more than one institution that
subscribes to Pivot.

Groups: Takes you to your groups page where you can create pre-defined groups for sharing funding opportunities.
To create a new group:

o Click your name in the upper right-hand corner.
o Click New Group and name your your group.

o Enter the people for your group — if you are adding colleagues from your Institution, simply type the name and if
they have a Pivot profile, their email address will display.

To enter people who are not in your institution, type the email address and click the “tab” key after entering the email
address.

When you have finished entering names and/or email addresses, click Submit.

ORCID Account Integration

With your ORCID account added to your Pivot profile further enhances funding recommendations for you. Linking your
ORCID account is easy:

1.

Create or add your ORCID Account using the ‘Edit’ profile button.

2. Authorize ProQuest to link your ORCID Profile to your Pivot Profile.

< Pivot and ORCID citations are now syned announcement.

« News Release - ProQuest enables automated updates from ORCID.
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Papers Invited

The Papers Invited® database, a comprehensive collection of calls for papers issued by professional bodies, journal editors
and other conference organizers in all academic disciplines from all over the world. With “Papers Invited” included in Pivot,
scholars can identify sponsored research funding, locate potential collaborators, and note upcoming conferences and
special journal issues where they can present and publish their research.

How to Search

There are several ways to search the Funding area of Pivot: Quick Search, Advanced Search and Sponsor search.

How to Search

There are several ways to search the Funding area of Pivot: Quick Search, Advanced Search and Sponsor search.

Quick Search

» Use the Quick Search feature to search all fields of the funding opportunities in the database. To produce maximum
results, all search terms entered are connected by the Boolean connector OR. The results of a Quick Search are
always ranked by relevancy.

1. Click on Funding

2. Enter your search terms into the text box.

3. Click Search Pivot.

#  ruvg | Promes | Paposindied | Adrin ]

& Funding Insights Search by text | Search by spensor
= Most Popular Search Pivot View Tutorial
# Editor's Pick [] Advanced Search Search Tips

& Health Science [
Funding News Maost Popular (10)

& Humanities and Social (4
Science Funding News

© Keyword Statistics o
nding of the design and des
rovide pathways for wider

pment of STEM leaming
s fo and engagement in... mare

Advanced Search

1. Start by selecting the Match All or Match Any radio button at the top of the screen. This selection will add“And” or “Or”
to the search rows beneath the option.
Click on the drop-down menu to select which field to search (All Fields, Abstract, Title, Sponsor, or Sponsor ID).
Enter your search terms into the boxes. If additional rows are needed, click Add another row.
Additional fields are available —click on any field name to expand the field options.
Click Search.

o~ w0 DN
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# Funding Profiles Papers Invited  Admin Funding

Funding Advanced Search

Activity Location Filter

/| Erazil OR Latin America OR Unrestricted

Find Oppertunities matehing

Tip: You can determine which opportunities to exclude by entering terms in the Exclude These section. Also note that your
campus administrator may have pre-set Activity Location and/or Citizenship filters that are automatically included in your
Funding Search. If those filters are set, you will see them at the top of the search screen. You can remove them by

deselecting the check boxes to the left.

Sponsor Search

The Pivot Sponsor Search is a predefined search that allows you to search for a specific sponsor and view funding

opportunities or search for a sponsor name.

1. On the main Funding page, click the By Sponsor link located above the Quick Search box.

2. Enter a sponsor name in the text box to conduct a search that will display all opportunities offered by that sponsor or
click on a link below the search box to view the names of All sponsors, U.S. Federal sponsors, or Non-U.S.
Federal sponsors. If you choose All sponsors, please be patient as the list will take some time to display. If the
names are hyperlinked, clicking on the sponsor name will display the funding opportunities offered.

Search by text ‘ Search by sponsor

Search by sponsor name

All sponsors US Federal  Non-US Federal

Search Pivot

Note

Many Sponsor names are listed under the name of their larger controlling entity.
Example: The National Institutes of Health (NIH) is listed as one of the departments in the United States Department of
Health and Human Services, under “U.” The Sponsors included in this list may change over time as opportunities are

added and removed from the database.
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Refine Search

There are two different ways to refine your search from the results page: Refine Search or Faceted Searching.

Refine Your Query

1. From the search results page, click on Refine Search from the top of the page. This option will take you to the
Advanced Search page, which will display your previous search strategy.

4  Funding | Profiles Funding [ PR

Search Funding Results Your Search: (Sponsor=(genttics])

7l 18 Results Sort~ Deadli Amount
o R e 1 Deadline Amount
Prize or Award T] [E crants to Suppern Field-Based Genetic Research and 01 Mar 2013 see recard
Research 4 Training (Heredity Figlawork Grants|
Maeting or Conference .. Gengtics Sodety
Training or Scholershi
Postdocteral Award 71 [E] DeLill Nasser Award for Professional Development in 10 Apr 2013 see record
Genetics
Top sponsor types Genelics Socely of America (654)
Professional Socisty o...
R A & 1 [ Travel and Accommodaticn to the Genetics Society Meetings  unspecied 88 recond
Naticnzl Govemment. N G et
Gran o Srienfists
Top requirements.
PhO or MD or Dther Pro. 12 £ [ smith-Wnite Travel Award 24 Jun 2013
Graduate Student 5 Genetics Society of Australia, Inc. (GSA
Mew Faculty or Naw In.
Wormen 1 ] [ genetics Society Travel Grants for Junior Scientists unapecficd see rocard
Gengtes Sooety
Top keywords Granis for Junior Scientists
Ganetics:
Human Population and G.... & £l [ curt Stern Award 30 Apr 2013
Human Ganame: American Saciety of Human Ganstics (ASHE)
Biostatistics:
Medical Garetics 2 I [ william Allan Award

2. Add or remove criteria to narrow down or broaden your original search.
3. Click Search.

F-3 Funding Profiles Papers Invited Admin

Funding Advanced Search Wiew Tutoria)
‘Your query contains institutional fiters. Uncheck them if you wish to remove the fiters from your query.
Activity Location Filter

[#] Brazil oR Latin America OR Unrestricted

Find Opportunities matching

(@) Match sl of the fiekds () Match any of the fieds Clear Al

All Fieids w| | genetics o o

and All Fields - or or

+ Add another row Clear

» Amount

= Deadines

Faceted Search

Faceted Searching lets you drill down to include more specific criteria without having to go back to your original search.

1. On the search results page, go to the left side of the page, where you will find the Faceted Search area. This area will
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break down your search results into specific categories based upon Submission Type, Top Funding Types, Top
Sponsor Types, Top Requirements, and Top Keywords. Above the facets, you may notice that your results are also
filtered by country for citizenship and residency and/or activity location. These filters are set by your Pivot
Administrator and you can opt to remove the filters from your search query by clicking on the “x” next to the filter.

2. Click on the specific faceted search criteria to narrow down your results. Your results list will refresh after you select a
facet.

80 Results son Deadiine Rt
Submission type

Limited Submission GBCF, BCiYuken Region Annual Breast Cancer Research
Postgraduate Fellowship

Top funding types

Trairing or Schol
Postdoctoral Awsrd
Collsberation or Coopa

Top sponsor types
Othier Nonprofit
&

Top requirements 7] B Avon Foundation Ereast Cancer Research Program
PhD or MD or Other Pia Avon Feundaion for Woamen
§ Auon Feunazion Breast Cancer Crisads

New FacLity of New Inv...

[ ofit

Postdoctoral Feliowships
Kemen forths Cure, Susan G

Programme

Cancer Foundation (NZECF

Top keywords Rean
Bireast Cancer Ll

Cancel

Carcinogenesis
Cances

Career Development Awards 21Fen 2013
Rethink Breast Cancer
Oncology

Community Health

Era of Hope Scholar Award 05 Apr 2013

Additional Resources:

» Search Tips
» Navigating Your Funding Search Results

Saving a Search

Save your Query

1. From the search results page, click on Save your Query at the top of the page.

Note

If you are not logged in, the system will prompt you to enter your Pivot username and password

2. Enter a name for your saved search in the text box.

3. Indicate whether or not you would like to receive a weekly alert email with new or updated opportunities from this
query, using the checkbox.

4. Click Save.

Saving a funding opportunity to a tracked or active list

Saving Funding Opportunities in your Pivot account allows you to maintain two separate lists of opportunities you are
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interested in. Your active list will be a shorter list of your very important opportunities, and your tracked list will be a longer
list of opportunities that you still wish to keep track of. When you save an opportunity, you will have the option to choose
which list you want the opp on. You are allowed to save an unlimited number of opportunities.

There are two ways to save funding opportunities:

1. Select from your search funding results list, will display options for tracking

2. Select from within the individual opportunity.
From The Funding Results List

From the search results page, select which opportunities to save.

2. Click Track or Set to Active and choose to put the opportunities on your tracked list or your active list (opportunities
cannot be on both lists).

3. By default, you will receive an email when there are updates to these opportunities. If you do not wish to receive an
alert, de-select the email option.

Enter a new tag or select from your existing tag list.
Click Add.

Search Funding Results Your Search: ("breast cancar’)

dcanced Search  Seve Search  Rafina Ssarch

Submission type

Limited Submizsian

Top funding types .
Rasears v Eritish

) Project Grants n 2012 568 racord
Brsas! Cancar Campagr

@ [ clinieal Translational Research Award
Unbad & et

~ Grants unspacified
Ereasi Dancer Research Tiust (BORT)

Top requirements Aven Foundation Breast Cancer Research Program D2 ApF2013
P or MD a1 Oher Pra, Aoy Foundation for Wome

L
H

Postdoctoral Fellowships unspecifiad
Kamen for the Cura, Susar

From An Individual Opportunity

1. Click the opportunity name from the search results page to view the complete details.
Click Track or Set to Active depending on whether you want to put the opp on your tracked list or your active list.

By default, you will receive an email when there are updates to these opportunities. If you do not wish to receive an
alert, you’ll need to modify your preference from your Pivot home page Active or Tracked list.

4. Enter a new tag or select from your existing tag list by clicking Add tag (which will display once you choose Track or
Set to Active).
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#  Funding  Profiles

= P* Track 0 cihers
Project Grants
D: 45859 | Training. Schalarship, or Felawship Resaarch | Last edited an 27 Nav 2012 1 Set to Active 0 ahe
& Share
Full Details

¥ ppiy-for
resaarch.grant
Potantial Collaborators
Sreast Cancar Campaign 496  fiom inside your institution
Projact grants are wardad for up 10 thiee years. Costs covred ara salary. 900+ fiom sutsids institwions

consumaties and smal pisces of equipmen. Cosis wil riat normally excasd
£65,000 par arnum ancluding canfarsnca travel casts)

Campaign will.. sore v Funding Contact Person

Sharing a Search

1. Log in to your Pivot account and click Saved Searches.
2. Click Options and then Share.
3. Enter the name or the email address of the person that you wish to share this search with.
4. Include a message if you would like.
5. Click Send.
el e s o EE
L Saved Searches (3) ur‘f!:rl!iw‘:‘ imited Submission  Fmail alers
P vocken Climate Change 0 0 Oplians
Q Saved Searche: & Share
Global warming 0 0 7 Edit
& Shared W Add Tags
Lot bl 0 0 © View archivad results
&= Alert email off
0 Deloto this soarch

Note

A unique URL will be generated so you or your colleagues can click to access the full results list of this search strategy.
This URL can then be posted to a website, electronic newsletter, listserv, etc. Your colleagues must belong to a
subscribing institution to view the results; otherwise, you will receive an error message when trying to view the search
results. Users will need to login with a Pivot username and password if trying to view the results from off-campus.

Sharing a Funding Opportunity

You can share funding opportunities three ways within Pivot:

1. From the Opportunity

* Run a Funding search.
+ Select the opportunity you wish to share.
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» Click Share.

» Enter the name or email address of the person you wish to share the opportunity with, include a message, and click
Send.

® ey Pes oo 1) Y

Develop Case Studies of State DOT and MPO Transportation-Related | " et
Climate Change Adaptation Activities iew Osettonctive  Doe
Opp 1 141013 | Colaboration or Cooperalive Agreemert | Last edied on s Dec 2912

Sam mora o

Send fesdoack

Full Datalls

ity irerws. grasnts govisearch
gt

icencic e WCANITE deu TEMY 1LY S, IVEOTE bS] Potential Collaborators

2. From a Funding Results Page

* Run a Funding search.
+ Select the opportunity(ies) you wish to share.
* Click the Share button.

Enter the name or email address of the person you wish to share the opportunities with, include a message, and click
Send.

Search Funding Results Your Search: (“climats changs”)
fillermd By (Ci States or | AND) (Actity L States o
Urrastrictad]}

Amvncad Soarch S Sgarch  Rafro Sparch

Activity Location

Amount
st | T T
9 Unitad Statas OR Unresticted 7 |51 chimate ana Integrated Assessmant Modeling Studies see record
Unibed Stabe s Erdionmental Proleciion Agency (EPR)
CitizenshipiResidency
e % | Envirenment Program ungpeiea sue record
Kresge Foundation
Submission type
Limited Submiszion 1 5

5 F Healtn ang Production 50 45r 2015 52.500.00
Difer infernal caerdin !

3. From Your Active or Tracked Lists

+ Select the opportunity you wish to share.
» Click Options, and then click Share.

Enter the name or email address of the person you wish to share the opp with, include a message, and click Send.

#  Funding  Profks

B Active 1 Tracked Opps (2) s~ Deadiine
P Tracked 2 [ [ Swine Health T
Share
Q ‘Saved Suarchiss [ [ Mobila Training Technologies (Topl: 2.1.23) Son i
+ o Fi oa @ Mo to Active
& Shared bl
& Recaivod B Aent e off
2 Wha you shared with
A Aduisor 254 © Who clae ix inlerested

P ]

Aetiva 1 Tracked Opps (2) san- Deadiing
P Tiached 2 [ [ Swing Health Options

] [ [ Mobila Training Technologies (Topic 2.1.23)

e Shared - i T
& Resaved 9 alert i o

2 Who you shared with
i sduisor s © Who else is interested
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Note

You can also share all of your active or tracked opportunities or a group of tagged opportunities. Select the
opportunities you wish to share and click the Share button at the top of your list. If you have not narrowed your view by
clicking on a tag, you can share all of your active or tracked opportunities. If you have narrowed your view by clicking
on a tag, you can share those specific opportunities.

Resources

* Product login
+ LibGuides

» Datasheet/Customizable Posters

+ Visit Pivot's You Tube channel and learn how to create an account, set up alerts, search for funding and scholars and
much more!

o Getting started videos - user

o Pivot Homepage

o Profiles
o Funding

o Pivot Promo Video

Webinars:

Complimentary free training webinars are available for Pivot. A complete listing of webinar sessions can be found below.
New dates and times are added monthly.

» Webinars for Researchers, Faculty, Students, Staff

« Article last edited: Jan 22, 2018
* Old Article Number: 10009
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