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Last Name First Name Employee Number
FROM TO
Project Task Award Start Date | End Date Amount Percent Project Task Award Start Date | End Date Amount Percent

All transfers require a justification that explain:
Why was the expense originally charged to the account from which it is being transferred and why does the charge belong to the proposed receiving account?

Cost transfers more than 90 days old:
Why is the cost transfer being requested more than 90 days from when the original transaction was processed?

What action will be taken to eliminate the future need for cost transfers of this type? Is action being taken?

Approvals: This cost transfer must be allowed by sponsor terms and conditions, Uniform Guidance requirements and Research Foundation policies. Attach additional back-up documentation as required.

Date

Principal Investigator/Authorized Signatory (“From” account) Date Grants Manager

Date Additional Campus Signature as Required Date

Principal Investigator/Authorized Signatory (“To” account if different from above)
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