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SECTION

SIGN ON TO CERNER

Step 1. Click on the Cerner APPBAR Icon on your desktop

=1

Step 2. Type in your log on name and your password in the authentication
Window
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SECTION

ORDER ENTRY
Step 1. Click on Department Order Entry Icon From your APPBAR

Note: Name of the Application can be viewed by moving your mouse over
each icon

Step 2. Department Order Entry window will open
e Move your mouse to ‘Patient Registration’ icon on the toolbar.
e (lick on this icon to search for the patient.

e This will open up the Person search window.
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Step 3. In the search window, enter in the Medical Record Number and the
Last name of the Patient in the appropriate fields and Press Search
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Step 4. Patient information will appear in the right hand side of the window

Make sure it is the correct patient and highlight the patient’s encounter in the
bottom of the screen and press ‘OK’

Note: 1If the patient has no encounter, you need to add a new encounter visit
by clicking on the ‘ADD Encounter’ button in the bottom right hand side

corner.
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Step 5. Kaiser Registration window will open. Make sure all of the patient’s
information on the screen are correct. Double check the Ordering facility,

Module, and the Home facility fields.
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Step 6. Department Order Entry window reappear. Now you are ready to
order your test.

Note: ‘Client’ field cannot be changed or altered

° In the ‘Orderable’ field, enter in the full name of the test or first few
letters of the test.




o Press Enter to search
o In the search window, High light the correct test you are looking for.

° Press Enter or Click on ‘OK’ to continue

Order Entry Window
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Step 7. As the order comes up on the screen, fill in the information of the
order in the middle section of the screen.

Note: Only the fields in yellow are required




Step 8. After all of the information has been entered, Submit the order by
clicking on the ‘Add order to Scratch pad’.

Note: If you need to add an additional orders, repeat Step Five to Seven.

Step 9. If you are finished ordering all of the tests, Click on ‘Submit Order’
icon to submit.
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TO ADD-ON ORDERS BY ACCESSION

Follow Step two through Step four of Order Entry.

Next, Move your mouse to Top Left hand corner and Click “Task’ on
menu bar, and choose ‘Accession Add on’.

e ¢ Enter in the accession number of the specimen you want to add on
to the test.

e ¢ Add on the test by following Step five through eight of Order
Entry.

e ¢ Submit the order by clicking on the ‘Add order to Scratch pad’. If
you are finished ordering all of the tests, Click on ‘Submit Order’ to
submit.
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Cancel
Otder
Date and
time

7O CANCEL TESTS ON ORDERS

. Follow Step two through Step four of Order Entry.
. Next, move your mouse to Top Left hand corner and Click “Task’ on
menu bar and choose ‘Cancel orders’.

e ¢  Highlight the test you would like to cancel from the middle
section of the window (Laboratory, Select Encounter Field)

e ¢ Enter in the cancel reason and Date and time.

e ¢ Submit the cancel order by clicking on the ‘Add order to Scratch
pad’. If you need to cancel additional orders, continue to
highlight the orders and add to scratch pad. If you are finished
canceling all of the tests, Click on ‘Submit Order’ to submit.
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SECTION
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Stepl. Click on ORDER RESULT VIEWER Icon From your APPBAR

1 159.140.238.45 - Citrin ICA Java Client
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Step2. Patient search window will open, Search could be done in two ways.

1. By patient name. Enter in the name of the patient you are searching for.

(]
2. By Accession. Enter in the Accession number of the test you are looking

for.
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Step 3. When Searching by Patient, type in the full name of the patient (If known)
or first few letters of the patient’s last name in the ‘Name’ field and press enter

button.

Step 4. If multiple patients are in the system, second search window will appear.
Highlight the correct patient and press enter or click * OK’

Result / Order Search Window
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» PathNet General Lab: Order Result Yiewer [Flowsheet] |
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Step 5. To view just the orders of the patient, Move your mouse to ‘MODE’
tab on the top of the window. Choose ‘ORDER’ mode.

In ‘ORDER’ mode, the application will display only the orders for the
selected patient




Order list Mode

i Cerner Prod Enviranment - Citrix 1/ [/
» PathNet General Lab: Order Result ¥ 1ew
& 4 GA Cumberland Medical Center
3're Male
Orders between 2/2/2003 and 4/1/2003
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3/26/2003 10,55 AM 03-085-000002 Complete Blood Count Blood -Routine  Collected
3/26/2003 3:00 AM 03-085-000001 Hemaglabin Blood -Foutine  Completed
3/26/2003 200 AM 03-085-000001 Hermatacrit Blood -Routine  Complsted 2]
3/26/2003 200 AM 03-085-000001 Complete Blood Count Blood - Routine Completed
3/26/2003 6:00 PM Calciurn Level Total -Routine  Scheduled 2]
3/25/2003 6:00 PM Chemistiy 7 Fanel -Routine  Scheduled
3/26/2003 5:53 PM 03-084-000001 Chemistry 7 Panel Plasma -Foutine  Completed
3/24/2003 200 AM 03-083-000003 E. Agriculture Regional Mixed 5 Serum -Routine  IrLab
3/24/2003 2:00 &M 03-083-000002 Doxepin Level (&) Semm - Routine In-Lab e
3/24/2003 900 AM 03-083-000001 Vitamin D 1,25 Dikydrosy Level Serum -Routine  IrLab
3/18/2003 1:41 PM 03-077-000011 Urine Uiine -Routine  InlLab
3/18/2003 11:26 AM 03-077-000007 Culture Urine Urine: -Foutine  Collected 65
3182003 11:25 AM 03-077-000007 Urine: Urine: -Routine  Complsted
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Note: 1f the order has a comment, you can view this comment by clicking
on ‘View comment’ icon on the menu bar at the top left hand corner.

Step 6. To View just the results, move your mouse to ‘MODE’ tab on the
top of the window. Choose ‘Flow sheet’ mode.

In ‘Flow Sheet’ mode, the application will display only the results for the
patient selected.

Step 7. In ‘Flow Sheet’” mode, in results only mode, you can differentiate
which results you would like to see on the screen by sections (Chemistry,
Hematology, Microbiology, Send outs)
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To do this, Deselect the items you would like to remove from the screen
under the Navigator section. This 1s on the left hand side of the screen.

Flow Sheet mode
-[0]x]

# PathNet General Lab: Drder Result Yiewer [Flowsheet] REE
Task Mode Miew Help
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LDLC It Error f
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WBC Date\Time
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] Hgb BOgMC

) Het 20%CA

MCV I Emor fL
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EPI Few Few

MUC 2+ Trace

BIL Wegative  1+% Wegative
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Note: Mode of the application will default to the mode the user used
previously.




SECTION

Step 1. Click on SPECIMEN LOGIN icon on your APPBAR.

Step2. Search window will open, you can search for the specimen by patient’s
last name, accession number or work-list.

° If you are searching by patient’s name,

e ¢ (lick on Patient box and enter in the patient’s full name or first
tew letter of the name to do patient search. (Note: If you are
doing a patient search, choose the correct patient and the
encounter of the patient and click ok )

e o (lick on retrieve to view all of the specimen for the patient. If
you are searching by accession or list, click on retrieve to
continue.

Search choices bv Patient. T.ist

[Fieady PROD [CERNER [A0:17 Ak

R start| | | & 51 || cerner |[sZ=Pathnet collections: s... =@E
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Step 3. Select the tests you would like to log in for the patient by Clicking on
the first box at the left hand side of the order information.

Step 4. Enter in the Collected time, date and ID.

Step 5. Choose the correct Login Location

(This is very important due to routing of the orders)

Step 6. Click on ‘LOG IN’

i Cerner Prod Environment - Citrix ICA Java Client -0 x|
test, kyu : Log-In By PATIENT [_ (3] x]

Task Edit Yiew Help

Choosing the tests to
. Ga CUMBERLAND M / GACU Derm Unknown Room/Bed
log imn ABBAS], MUHAMMAD &

Unknown Diagnosis

[c[Neccession | CollDate | Col Time | Colin | Ordder [ Frionty | Ststus | ColMethod | Orderbr | RecDate | Aec Tme | FeclD | Cont®ol | Coll L
4I ):’endmgl | 3/26/2003 | BOOPM  CERNER | OccukBlood, Stool | AT -Routine | Pendng | Stool Cup 3/27/2003 | 10054M | CERMER -
4 | »

LOG IN LOCATION TO LOG INj

Logation: IGACU Micra Lab | Cﬁh s | Details

[Ready—n— FROD [CERMER [10:10AM
iﬂstartl“ g @ “ A Cerner I 'i'QPathNet General Lab: Ord.. . O:CPathNet Collections: Spec.‘.l D:Qtest. kyu:Log-In By P... ﬁan

17



SECTION

TRANSFER SPECIMEN ( SHIPPING DOC)
Step 1. Click on TRANSFER SPECIMEN icon on your APPBAR.

ICA Java Client = s |
B3| <] 2 | 20| D 20| D5 T | Sl B
7| | @ G B "R TR
\=1=1
Task Edit  wiew Help
w2
Log-l
=L Name:
¢ Logation B ——
i
CE e
ccccc |
[Feady [PROD [C [AO:17 &AM
sRstart ||| & <) || Hcemer |I= T =] o

Step2. Create a new Transfer list by Clicking on ‘NEW” in the bottom right
hand side.

Step3. In the Build Transfer list window

e Choose the starting location (current location) of the specimen
e Choose the destination location

e (lick Retrieve button.
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Transfer Window

Starting »r Prod Environment - Citrix ICA Java Client - Ol |
. iet Collections: Transfer Specimens D : :
TL.ocation bt view el estination
A Location
sfer L
t transferned ' Transferred 7
= /.
= s ~ ..
; J~1 EAAL AL 7v‘ e = | m
& Transfer Temp:
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< _—1 Le I_I
( Hew. b M&,\| = T i T
/
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Step 4. All of the orders that are valid for the test transfer list will Display in
the Awvailable section.

Step 5. Highlight the test and click on ‘Move’ tab to include the test in the
transfer list. Repeat this process until all of the tests are selected.

Task Edit View Help

2| 7 ] N
Valid e — Click MOVE? Orders
Orders — .| Icon selected for
for GAAL Acccssion [Gealabl =] [@n \__ Betiieve A
transfer list
Tfaﬂsfer O Accesgert] Order | PatientMame | PatientID_| Dess \ = lEdA :::::::: T#fder | Patient Name | Patient D | Desc | N —~

3 Selected Section

Available Section

S

{3 H <1 {3 H
Gave Cancel

[Ready PROD [CERNER [10:37 AM
#seare|| | & || Sacerner | FPathiet General Lab: Ord...| " Pathiist Callections: Tran... [ Build Transfer List =@
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Step 6. After all of the tests for transfer list have been selected, Click on
‘SAVE’ button to save your transfer list.

i Cerner Prod Environment - Citrix ICA Java Client

|| SAVE

Select All
L !
< 1> I_‘ < 1> I_‘
~X
Save LCancel
[Ready PROD [CERMNER [10:37 &AM
Mstare ||| A & 50 || Sucerner | o Pathruet General Lab: Ord...| 7 Pathiet Collections: Tran... |[F Busld Trans fer List el

Step 7. As you save your list, youll get a notification window with the
number of your saved transfer list. Retain this information for later. Click
OK to continue.

Step 8 You’ll be back at the transfer specimen screen. Select your saved
transfer list by highlighting the correct list at the right hand side of the page
label ¢ LIST’

[retiet 16 [Dewe [Sea | =
=

o]
mew | weone | weee | e |

[PROD [CERNER [10:25 AR
=
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Step 9. After you have selected the correct transfer list, Click on Transfer tab
on the bottom of the page .

Step 10. Confirmation notification window will show and if your are certain
about the transfer. Click ‘OK’ to confirm transfer.

+ Cerner Prod Environment - Citrix ICA Java Client -3 x|
* pathNet Collections: Transfer Specimens HE

Task Edit View Help

&l¥)

"Tlansler List:

@ Not rangfened C Tiansferred

rLocations and Date
From; To: Date:

|GAALAML ] [z ] | Beieve

Ligts From; To Transfer Temp:

_IAccession |Dlder |PatientName |PatientID |Desc |Seq|

3

‘4 /_?'g\
Mew... | fadify.. | Déa | Transfer |>

PROMCERNER [10:25 &M

|Ready

iﬂstartm &5 H | Cerner | o Pathiiet Generdl Lab: Ord..‘l ¥ Pathiet Collections: Tr...
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SECTION

Step 1. Click on ‘CONTAINER INQUIRY” icon on your APPBAR.

i 159.140.238.45 — Citrixt ICA Java Client

zo| o 2o

I=[E s

Step 2. Enter in the accession number of the container you are inquiring

Step 3. Click on ‘Retrieve’ to view information on the container

's'{PathNet Collections: Container Inquiry
Task  Edit View Help

G| a] w2|
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Starting
and

Ending

SECTION

Step 1. Click on ‘LABEL REPRINT” icon on your APPBAR.

Step 2. Enter in the accession number of the order that you would like to
reprint (Enter the accession number in both of the starting and ending field)

Note: If starting and End accession number field is not the indicated, then
current label will not print

Step 3. Choose the correct printer and click Print icon to print
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SECTION

Step 1. Click on ‘MODIFY COLLECTION’ icon on your APPBAR.
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Step 3. You'll see all of the information about the container on the screen.
e To modify:
e o (lick on the field you would like to modity.

e ¢ Fnter in the correct information and press enter.

NOTE: You may modify the following items: Collection Date, Collection
Time, Collection ID, and Collection Method.

Click to

Modify e ¢ (lick on Modify Icon to save your changes
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SECTION

Step 1. Click on ‘MODIFY COLLECTION’ icon on your APPBAR.
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Step 2. Enter in the Test site and the procedure. (If you are unsure, Click on

the ellipses box next to the prompt box to search for test sites and

procedures)
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Step 3. Click on OK to view results.

3 Build Folder Term63 - Citrix ICA Client 10l x|
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GACU U< 201 5 ] 3
ACU L 20 -183-00212 7/2/2003 258 PM |Pending | GENLABO02, MALE20
ACU L 20 -190-00035 7/3/2003 11:11 AMPending | GENLAB13, MALE1S
ACU L 20 -195-0000 7/14/2003 833 AMPending | GENLABOOS, FEMALE26
ACU L 20 9-0005 7/28/2003 308 PMPending | AML, Saratest
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OPTIONAL PROCEDURE

Step 4. If the status 1s “not in lab” status, you may log in specimen by clicking
on task and choosing log in specimen option.
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Step 5. If you need to transfer the procedure to another bench, work site, to
a different location, click on task, and choose the Transfer -> Selected
order -> Selected detail. This will allow you to pick the location you would
like transfer to.
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SECTION

Step 1. Click on “Worklist Request’ icon on your APPBAR.
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Step 2. To Start a new work list, Click on task and choose “new list”

Step 3. New work list build menu will pop up. Choose the worksite which
you are building the list for.

To Build
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siliew Help

olele e = omm(m

1D

[Accession [Procedurs [Name [ Status [Test Site

Choose the work
site for your list

H New Worklist =] B3
Test Site: | LI
W Mame:

=N
ANALabatech 1]

AMA[Labotech 2]

Chlamydis EL& Wi/l

GAAL Hemocoult

GAAL Monospat

Gasl Rapid Step

GAAL Sed Rates

GAAL Semen Analysis 4}

™ Manual Build
I Use Sequence

- Sequence [dentitier

Beginning Mumber: E| I wirap
/1
Wantﬂanga I_EI To :g
:l Cancel |

[Ready [Ditems EUILD [CERMER [8/26/2003 [ S:44 AM

Step 4. Click ‘OK’ and your work list is show
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SECTION

Step 1. Click on “Accession Result Entry’ icon on your APPBAR.

& Pubspps  [EI[E

Accession Mode

Step 2. Enter in the accession number of the test. (Test must be in in-lab
status)
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Enter in Step 3. Click ‘Retrieve’ to view the orders. List of test will show under the

‘RESULTS’ 1
the section. Click on
accession .
+%* PathMet General Lab: Accession Result Entry Retrleve to get =] E3
number Lok Mote Vew Hew the list of tests
(0| il oo (w2l — ﬁ A
Sele / \ # ™ u/
( Accession: |U3—232—UUUSS Fetrizve: I Test, AML 0008 Géa CUMBER...  Unkno,
T .
Procedare -\ RT - Routine 0008000 ABBAS], MD, MUH&kM
Test Site: |A" _I 64 Daps Female Unknawn Diagnosis
Fesult Hierarchy:
Procedure | Result \ Flags \ Status | Prev | Time ;[
JI | Pending 140 22 Days _[
coz (= Pending a0 22 Days
CL - Pending 100 22 Days
K [ Pending E.9 HIGHCRITRD 17 Days
GLU-S - Pending
CREA [ Pending
BUMN = Pending
< LH
Eerfarm. ey
[ Order: CHEMT; Status: Ordered; Procedure: NA; Location: GACU L< 201

BUILD | CERMER [8/26/2003 [10:18 At

Step 4. Enter in the results to the corresponding test.

Step 5. Click ‘Perforny on the bottom right hand corner if you are only
performing and you don’t want the results to be sent out

Step6. Click “Verify’ on the bottom right hand corner if you are verifying
and to sent out the results

Difterential Mode

Step 7. If the test requires manual differential count, Choose the differential
mode by clicking ‘MODE’ on the toolbar and choosing ‘Differential .

Step 8. By Selecting the Differential mode, new result entry window will
show up.
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Step 9. Enter in the accession number of the test, name of the procedure
(for example: DIFF) , and the Option of the differential. And Click ‘OK’

There are two options, Left hand diff for left handed counters, and Right
hand difffor right handed counters.

%= Differential Resull Enty
Task Mode Wiew Help
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Optor: Accession number,
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Accession: 03-218-00003
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Subtract Key: [ -] Count --»> I Last Keys Counted: I Berfarm... | Werifi..

| Total Cells To Court | Total Counted: 0 [BUILD | CERNER [B/26/2003 (10,38 AM

Step 10. There are 3 columns on the window. On the left, ‘Instrument’ will
show result from the instrument or the result that was put in accession
mode. In the middle, ‘Count’ , will show the cells and the corresponding
key strokes. On the right, ‘Morphology’ will show the cell morphologies.

By using the key board, enter in the Cell count. As each key stroke is made,
window will update the count in the middle column. When the cell count
is reached 100, system will alert you the count is finished.
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Step 11. If you would like to change the standard 100 cell count to 25 or
200 cell count, in the ‘Selection” section above the count column, Click on
‘Change’ box and change the number 100 to 25 or 200.

NOTE: When this change is made, the system will automatically
recalculate the count to equal standard 100 cell count.

InStrument ential Result Entry MEIE

pde View Help
results To Change
N 4 Cell Count
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Step 12. Click ‘Perforn? on the bottom right hand corner if you are only
performing and you don’t want the results to be sent out

Step 13. Click ‘Verify’ on the bottom right hand corner if you are verifying
and to sent out the results
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SECTION

Step 1. Click on “Collection List’ icon on your APPBAR.

| Hpzegals
i 62800

& Pubspps IS E3
Step 2. Choose the available runs, Collection time

Step 3. Two choice are to Preview or to Print.
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Step 4. By Clicking on ‘Preview’ on the bottom right hand side, you can
preview the list of collection to be drawn.

Step 5. By Clicking on ‘Print’ you can preprint the labels
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SECTION

Step 1. Click on ‘Storage tracking’ icon on your APPBAR.

| Hpzegals
i 62800

& Pubspps  [EI[E

Step 2. Choose your location by double clicking on the name of your
facility. This will open up to show the list of refrigerators
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Step 3. Choose the appropriate refrigerator by double clicking on the
correct refrigerator. This will open up to show the shelves for that
refrigerator.

Step 4. Choose the appropriate shelve by double clicking on the correct
shelve. This will open up to show the racks on that shelve.

Step 5. Choose the appropriate rack by double clicking on the correct rack

for the test tube. This will open up the show the spaces available for that
rack

‘\f PathMet Collections: Storage Tracking HAEE
Task Edit View 'Window Help

i f
EI' GACU Tracking
EIE!Q GACU Refiig

Pick the location, Refrigerator,
shelves, and the rack by double
clicking on the icons

[, GARAL Tracking

[} GACC Tracking
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FL GATP Tracking
B GAGW Tracking
B GASW Tracking
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Step 6. Enter in the accession number of the test tube in the cell according
to the rack set up

i/ PathMet Coll ons: Storage Tracking [_ =]
ie

e S N
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A | QaArToo0T Ba 03-174-000254 - \

3
[Feady BUILD [CEANER [1:27 PM

Optional Procedures

Step 7. To Discard the rack, at the rack level of the hierarchy, Goto
Task, choose ‘Discard’

Step 8. To find the location of the test tube, at any level of the hierarchy,
Goto Task, choose ‘Find and pick container by storage. Enter in the
accession number and click find.
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Step 9. To change the discard date, at the rack level of the hierarchy, Goto
task, choose ‘Change’ and click on discard date.

Make sure you have the correct rack and change the date in the white box.

(=1 )

Update I Cancel I/
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SECTION

APPBAR : ‘Application Bar’. Appbar has all of the user accessible
applications. Upon log in, Appbar will load in your computer.
Applications in the Appbar is restricted to each individual

ICON: A Picture or Image use to identify each applications or
command
DOE : ‘Department Order Entry’. Application in Cerner application
used to order, add-on, and cancel orders.
ENCOUNTER: ‘Visit’, Encounter is a term use in Cerner for each
visit or access the patient has in the system.
ORDERABLE: Test Item or Name of the Test use in Cerner
SCRATCH PAD: Area in DOE ‘Department Order Entry’ where

the tests are placed before submitting the order

MODE: It differentiates the multiple functions of Cerner. Order
Mode is used to view the Orders. Flow sheet mode 1s used
to view the Results

FLOW SHEET: Another name for Result. Flowsheet is used to
view all of the results of the patient

ORV: Order Result Viewer, Application in Cerner to inquity  to view
orders and results
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