
 

Sign In  



 

Click on “Personal 
Information” 



 

Click on “Update 
Addresses and 
Phones”. 

 
  



 
 
 
 

 

From the drop down 
box select “Diploma 
Mailing Address” and 
then click Submit.



Click “Submit”

Enter phone number 

From drop box select 
“Mailing” 

Leave blank

Enter 
Address 

Optional

Optional

Enter today’s date 



 

 

Verify the “Diploma” address. If 
the address is correct you are 
done. 
You may now exit Banner Self-
Service. 

If you need to make a correction 
click on “Current” and it will 
bring you back to the address 
page, see green arrow. 

 
 




