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Dear SUNY Downstate Student:

This handbook is provided to help you become familiar with the resources available to assist you
in the pursuit of your educational goals. It is a reference for information about academic
requirements; SUNY Downstate Medical Center's policies; student rights and responsibilities;
names, location and telephone numbers of important campus services.

Please read this Student Handbook carefully, as it contains updated information, rules and
regulations that pertain to this academic year. The Handbook is organized into a general
information section, which pertains to students in all colleges/schools, and then individual
college/school sections. The information contained in the Appendix also pertains to all students.

SUNY Downstate Medical Center reserves the right fo alter the existing rules and regulations,
and academic programs as deemed necessary by the institution. SUNY Downstate Medical
Center expressly reserves the right, whenever deemed advisable 1) to change or modify its
schedule of tuition and fees; 2) o withdraw, cancel, reschedule or inodify any course, program of
study, degree, or any requirement or policy in connection with the foregoing; and 3) to change or
modify any academic or other policy. Essential changes in information in this Student Handbook
concerning new academic regulations, policies or programs will be published in newsletters or
other University publications. [t is the responsibility of each student to ascertain current
information that pertains to the individual’s program, particularly with regard to satisfaction of
degree requirements by consultation with the student’s advisor, the student’s program, the office
of the student’s Dean, the Office of Student Affairs, the Office of the Registrar, and other offices
as appropriate. In preparing this Student Handbook, efforts are made to provide pertinent and
accurate information; however, SUNY Downstate Medical Center assumes no liability for
Handbook errors or omissious.

If you find a section you don’t understand or would like a statement clarified, please feel free to
schedule an appointment with a staff member in the Office of Student Affairs (718 270-2187) or
contact your individual academic program.

Sincerely,

Lorraine Terracina, Ph.D.
Vice President of Student Affairs and
Dean of Students
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ADMINISTRATION

President of Downstatec Medical Center

Senior Vice Pres. for Biomedical Educ. & Research
& Dean, College of Medicine

Vice Pres. for Academic AfTairs, and Gxeculive
Dean of Allied Healih and Nursing

College of Healtls Related Professions
Dean
Diagnostic Mcdical Imaging Program
Medical Informatics Program
Midwifery Education Program
Occupational Therapy Propram
Physical Therapy Program
Physician Assistant Program
Continuing Education Programs

Collepe of Medicine

Senior Vice Pres, for Biomedical Educe. &
Research & Dean, College of Medicine

Viee Dean
Associate Dean for Administration
Senior Associate Dean for Education
Associate Dean of Minority Affairs
Assistant Dean, Program & Faculty Develop.
Assistant Dean, Clinical Education
Dean of Students

Colltege of Nursing
Dean
Associate Dean for Graduate Programs
Associate Dean for Undergraduate Programs
Accelerated Nursing Program Director
RN/BS Undergraduate Program Director
Nurse Practitioner Program Director
Nurse Anesthesta Interim Program Director

School of Graduate Studics
(nterim Dean, and Viee Dean for
Basic Research
Sccretary to the Dean
Registrar, School of Graduate Studies
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Dir. of Recruitment & Liaison for the
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Assislant Dean tor Administration
Department of Community Health Sciences

Department of Environmental & Occupational
Health Sciences
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Department of Health Policy and Management

Division of Student AfYairs
Vice Pres. of Student AfTairs
& Dcan of Swudents
Academic Development
Admiissions

Financial Aid
Institutional Rescarch & Lvalualion
Registrar

Jobn C. LuRosa, M.D,
Ten L. Taylor, M.D., Ph.D.

Jo Ann Bradley, Ed.D.

Dawn Moaon-Rias, EA.D.. PA-C
Deveral Paterson, M.S., RDMS
Isaac Topor, Ed.D.

Ronnie Lichtinan, Ph.D.

Joyce Sabari, Ph.D.

Joanne Katz, PT, D.P.T., Ph.D.
Alexis Moore , MPH, PA-C
Dorothy Waleski, MA, MPA

lan L. Taylor, M.D..Ph.D.

Roger Cracco, M.D.

Ross Clinchy, Ph.D.
Stanley Fricdman, Ph.D.
Constance Hill, M.D.
Fredric Volkert, Ph.D.
Sheldon Landesman, M.D.
Lomainc Terracina, Ph.D.

Daisy Cruz-Richman, Ph.D., R.N.
Laila Sedhom, Ph.D., R.N.
Nellie Bailey, E4.D.. R.N.

Buildin om
BSB 1-67
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BSB OM-129

HSEB 716
HSEB 775
HSEB 777
HSEB 767
HSEB 727
HSEB 725
HSEB 875
HSEB 739

BSB -9

UH A6-345
BSB 1-9
BSB 1-96
BSB 1-9
BSB 3-124A
BSB |-9
BSB 114

HSEB 809
HSEB 823
HSEB 829

Luzviminda Casapao. M.A..Ed.M, R.N.HSEB88)

Yvonne Nathan, E4.D.. R.N.
Patricia Kizilay, Ed.D.. R.N., FNP
Joseph Jennas, M.S., CRNA

Mark Stewart, M.D., Ph.D.

Sharon Reid-Spence
Ed Throckmorton
Denise Shearcs
Ellen Telesca

Pascal J. Imperato, MD, MPH&TM

Judith H. LaRosa, PhD, RN

Karen Benker, MD. MPFH
Leslie Schechter, MA

Judith H. LaRosa, Ph.D., RN
Interim Chair

Florence Kavaler, MD, MPH

Emanuela Taioli, PhD, Chair
Howard Berfiner, ScD, Chair

Lomaine Terracing, Ph.D.

Sol Magzamen, Ph.D., Director

Shushawna DeOliveira, DHA,
Director

James Newell J.D., Director

Barbara Lawrence, Ph.D., Director

Anne Shonbrun, MA, Registrar

HSERB 830
HSEB 808
HSEB 823

BSB 3-114

BSB 3-114A
BSB 3-114A
BSB 3-)14A
BSB 3-114A

B4-318
B4-302

B4-322
B4-316A
BSB4-302
BSB5-95
B4-323
BSB4-32
BSB 114

HSEB 620
BSB 133

BSB 114
BSD (-96
BSB {12

97
1213
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86
44
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22
22
2
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1
4
41

41
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43
43

43
a3
43
a3
43
RS

1190
60

110
39

Area Code 718
270-261

270-3776

270-4418

270-7701
270-7760
270-7770
270-7740
270-7730
270-7720
270-2325
270-1372

270-3776

270-2051
270-3776
270-1335
270-3033
270-3923
270-3776
270-2187

270-7600
270-7603
270-7617
270-7654
270-7644
270-7672
270-7657

270-2740

270-2740
270-2739
270-2738
270-115s

270-1056
270-1056

221-1056
270-1766
270-1056
220-1056
613-8376
613-8780
270-2187

270-7536
270-2446

270-2488
2704315
270-1875



Buudent Affnirs Laorrasine Termcma, PhD,
Sophie Chrstoforou, M8 Ed,
Assoc. Dean
JelTrey Patman, , Ed.M., Assi, Dean
Alumni Affairs. College of Medicine Jill Dutchsk, Director
Bk moge Ken Carlion, Manoger
Bursar Charles Comaay, Assoc. Buirsar
Comanunily & Gowemment Relsiions Alichas) Hamell, Assi Viee Pres
Faciloies Manapement & Development Alvin Berk, PhD., Interim
Vi Presidest for Faciliies
Instivutional Advancement Ellen Watsan, Ass. Viee Pres.
Meadicnl Research Library of Brook|lym
Dean far Acad. Information Access Richand Winan, Pl
& Technalogy . and Dissctor af Libraries
Library
Librury Acccss Services
Lbrary Adminissrablon Donakd Lenske
ReforonceTnformation Dicsk
[HFice of Diversity Kevin Anting, J.D.
e Diiversity Odficer
[HTice o Pastoral Care Sharon Codner-Walker, Rev.
Direcior {Protcstlast {Taplain
Parking hikchail Fishman
Residence Halls
Dirzctor, Res. Lifie & Servioes Harry W, Madenu
Asst. Director. Res. Lile & Services Kristen Diorin
Smudent Conper
Asst. Vice Pres. for Snisdend Life Mg O Sullivan
Dirocior of the Snsdent Cenler Regina Finan
Night hlsnager Wadim Chernay
Admifssralol Maribym Petralis
Swident Courscling Servioe
Drirectos Chrrstine: Samncheri-Fields, Pay D
afler howrs & weekends (urgent care only )
Sindeni Health Service
Acting Dhirectod Sigrid Ulrich, M.I3,
after hoirs & workends (argsnt care anly) Emergency Services Diepl
Uninversity Palice Thavnas Dapgan, Chiel
EEY:
B5h Bauic Scsences Hldg.. 430 Clarkson Avenue
L Uinivereity Hloupdnal
HSER  Health Scicnee Educsiion Buildfing, 395 Lonox Aol
YA e Yok A

F Loews P

Building®oom Box  AmaCode 718
IS 114 i3 ITO-2187
BSE 114 15 270-2187
nsm 14 f & 270-2187
SR 1-64 1204 M-2074
Sia Cer 232 s IT0-24ER
BSH 1-1304 1204 0-1078
BSB 1-101 2 270- 1 450
BSH 1-15F 3 2702345
Bsa 1-100 2 M-1178
HSER 209 14 M-I
HSEH 114 14 T M-T400
HEER 114 I0-T401
HSER 208 14 Xo-1400
HSEB 114 14 1M-T405
151 E. 34™ S0 1230 ¥T0-1738
UH Al-347 TH0-2404
EMNYA o4 101162
BlIINYA s IT0- 1468
Bl NYA s N T
Biu Cir 214 114 ol e i
St Cir 209 14 S T=2487
St Cie 106 114 2T=-2487
Stm Cir 2110 114 272487
A0 Lenox Rl 1M 1271 390-0408 o
Siu Heslth 104214
Emergency Services Unit a2 Univ, Hospital,
SUNY Dowmstate, 470 Claskson Ave
440 Lenox Rd, 13 -1
Apt. 15 TT0-43)4
UH . 1=t floar T ATY
ASH 1-R54 1201 270-1 161
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Srate Unvenary or Miw Yo DowssTATE MEDECAL Crreren

COLLEGE OF HEALTH RELATED PROFESSIONS AND COLLEGE OF MURSIMNG

ACADEMIC CALENDAR 2009-2010

First Day of Classes for PA Clrcal Coursas

Mamorial Day - No Classes

Commancament - No Classes

Wb Ragatralion Re-opens for Summer

In-Person Registration Nan-Makriculaling Stdants

{Course sections may ba closed having reachad maximum enroliment)

Orientation & Registration for Entering
PT, OT, PA, PH, and Accelerated Nursing Students

First Day of Classes (B and 12 wesk sessions) Continuing Students

Add/Drop Period (8 and 12 wesk sessions)  (No "W grade posied)

First Day of Classes (8 and 12 waok sessions) New CHRP and Nursing Students
RegistratiorTuition Payment Deadline

Last Day to Drop Courses Wighoul Tuiion Liability (8 and 12 week sessions)

Lasi Day to Withdraw from a Course with a Grade of “W" {8 and 12 week sessions)
independence Day Observed - No Classes

Last Day of Classes [Accelraled BS Nursing Courses)

Azceseraied BS Mursing Course Exama - Sassion |

Last Day o Withdraw from 2 Course with & grade ol ‘WP of WF' (8 week sassion)
First Dy of Classes (Acceleratnd BS Narsing courses-Session 1)

Last Day of Classas (8 weak session)

Final Exams Bagn (8 waak session)

Final Exams End (8 weak session)

Last Day ko Wilhdraw from a Coursa with a grade of WP or ‘WF' (12 weak session)
Deading lo Submit Gradas on Banner Systam (8 week sassion)

Last Day I apply for New York State Residency for e Fall Semesiar

Last Day of 12 week sesson and Accsieraled BS Nursing Classes-Session 1|
Final Exams Begin [12-wesk Session)

Acoelerated BS Nursing Course Exams - Session Il

Final Exams End (12 week session]

PT Ciinical Exams End

Deadine to Submil Grades on Bannar Systam {12 week session}

P Clinical Courses End & Graddés enserad an Bannar Systam

TENTATIVE SUsibiEn 2010

May 17

Juna 112

June 1
Juna 1-7
June 3
Jane 4
June &
Jung 25

July 6

July §
July 18
July 16

Aug. 19
Aug. 20
Aug. 25
Aug. 27

i chmeal e Bhon it cheok wih ar indivdusl programa egandieg spealic cimesl schadules and tma o A aludess 0 cinical oourses will ba snpsciad 1 adhes In e

hoiday whotuist of i cacal e I whoh Dy soe amucred il Mudénts comgletng erishigs, fmkdwork, pracicum o cihér dincal assgnments wil have ckneal ongaions
i may evien] Pengho vacetn encs SR Sk ot lecully beioer g e o moiuding fekgous holdays Aargamants must e insde ke making g sCa oM
Wk misnd Plewse weler & e Staoenl Rardtoce rgardeg feigria Dsenances. haw Yo S Sducaion Law, Sacwee 7162

B Wonk Seewsion - Lindergraduain Mursng (RN i B5) and Dtactic Graduaie Nursng Courves
12 Wtk Session - Colbege of Hea™ Reiied Prolessions and Clncal Gradaane Noting Counses
Two 6 Waek Sessians - Acceleraied BS Nursing



Fall Semester 2009

Mon  Aug 31

ESrare Usavensimy oF Niw Yor Downstam Meoicae. Crsme

COLLEGE OF HEALTH RELATED PROFESSIONS AND COLLEGE OF NURSING

ACADEMIC CALENDAR 2009-2010

Web Registration Re-cpen

Maon-Fri. Aug. 31-Sept 4 In-Person Registration for Non-Matriculating Students

Wed  Sept 2
Mon. Sept. T
Tuss. Sepl ]
Tues-Mon. Sept. 8 - 14
Mon, Sept 14
Mon. Sepl 14
Sapt 15 - Nov, &
Sat'Sun Sepl. 18/ 20
Mon. Sept. 28
Fri., Oetl. g
Mon. Oecl. 12
Mon. Ocl. 26
Tues. Nov. 3
Fri. Mov., &
Fri Nov. ]
Wed Mo 1
Thura/Fri Nov. 26727
Mon Dec T
Tues. Dec 15
Tues Dec 15
Wed Dec. 16
Thurs. Dec 17
Fri. Dac. 18
Wed Dec 23
Tues Dec 28

Mandatory New Student Orientation & Registration

Labor Day - No Classes/Haoliday

First Day of Fall Classes

Add/Drop Period (Ne "W grade posted) Wb Add/Drop Ends Sepl 14
Last Day to Drop Courses Without Tultion Linkility
Registration/Tuition Payment Deadiine - Continuing Students
Withdrawal Period (See Stadam Handbook for Tultion Lisbiity)

Rosh Hashanah — No Classes

Yom Kippur - No Classes

Last Day to Withdraw from a Course with a Grade of “W*
Columbus Day - No Classes/Holiday

Spring Academic Advising & Wab Registration begins
Election Day - Classes in Session

Spring Academic Advising & Web Registration ends

Last Day to Withdraw from a Course with a grade of "WF' or "WF
Veterans’ Day - No Classes/Holiday
Thanksgiving Holiday (Mo Classes)

Last day o apply for New York State Residency for Spring Semester

Last Day of Classes

Last Day o Make-Up Incomplets Grades from Spring & Summer 2009

Study Day

Final Exams Begn

Last Day of PA Chnical Courses

Final Exams End

Deadiine to Enter Grades on Banner System

Tentative Fall 2010

Aug. 30

Aug. 30-Sept. 3
Sept 7

Sept. 6
Sept 8
Sept. 7-13
Sept. 13
Sapt. 13
Sepl. 14-Nov. 5
Sept. 910
Sept. 18
Oct. 8
Oct. 11
Oct 25
Mov. 2
MNov. 5
Mow. §
Mov. 11
Mov. 25/26
Dec. 6
Dec. 14
Dec. 14
Dec. 15
Dec. 16
Dec. 17
Dec. 22
Dac. 28

Siudents in clinical courses should check with thair individual programs regarding speciic clinical schedules and fima off. All
sludenis in dinical courses will be expacied 1o adhare lo the halidey schedulss of the depariment (and hospilal site) 1o which
ihey are assigned. Chnical students complating clarkehips, fisldwork, practicum or other clinical assignmenis will have clnical
obligations that may exiend throughout vacaition perods,

12



STATE UNIVERSITY OF NEW YORX DOWNSTATE MEDICAL CENTER

COLLEGE OF HEALTH RELATED PROFESSIONS AND COLLEGE OF NURSING

ACADEMIC CALENDAR 2009-2010

SPRING SEMESTER 2010

Mon. Jan. 4

Tues. Jaa. 5

Tues/Wed. Jan. 5/6

Mon. Jan. 11
Jan. 11 - Jan, 13

Fri. Jan. 15
Fri. Jan. 15
Mon. Jan. 18
Jan. 19 - Mar. 19

Fri. Jan, 29
Fri, Feb. 12
Mon. Feb. 15
Fri. Mar. 19
Mon. Mar 29
Tues. Mar. 30

Fri. Apr.
Sun. Apr.
Thurs. Apr.

Mon. Apr. 12
Fri. Apr. 23

Mon. May. 3
Mon. May 3
Mon. May 3
Tues. May 4
Wed, May 5

Wed. May 12
Fri. May 14
Tues. May 18
Thurs. May 27

First Day of Classes Clinical OT, PA and PT Courses
Web Registration Re-opens
In-Person Registration for Non-Matriculating Students

First Day of Spring Classes

Add/Orop Period (No “W" grade posied)

Registration /Tuition Payment Deadline

Last Day to Drop Courses Without Tuition Liability

Martin Luther King Jr. Day ~ No Classes

Withdrawal Period (See Student Handbook tor Tuilion Liability)
Last Day to File for May Graduation

Last Day to Withdraw from a Course with a Grade of “W*
Presidents’ Day - No Classes

Last Day to Wiithdraw from a Course with a grade of ‘WP’ or ‘WF'

Spring Recess
Passover Begins
Spring Recess ends
Easter

Passover Ends

Summer and Fall Academic Advising & Course Pre-registration begins
Summer and Fall Academic Advising & Course Pre-registration ends
Summer Registration Packets & Tuition bills mailed to returning students

Last Day of Classes

Last Day to Make Up Incomplete Grades from Fall 2009
Study Day

Final Exams Begin

Final Exams End

Last Day of PA Clinical Courses

Deadline to Submit Grades on Banner System
Commencement — No Classes

TENTATIVE SPRING 2011

Jan. 3
Jan. 4
Jan. 4/5

Jan. 10
Jan. 10-Jan. 14
Jan, 14
Jan. 14
Jan. 17
Jan, 18-Mar. 18
Jan. 28
Feb. 11
Feb. 21
Mar. 18
Mar. 28
Apr. 19
Apr, 1
Apr. 24
Apr. 26
Apr. 11
Apr. 22
May 2
May 2
May 2
May 3
May 4
May 11
May 13
May 17
TBA

Students in clinical courses should check with their individual programs regarding specific clinical schedulss and time off. All studenis

in clinical courses will be expected to adhere (o the holiday schedules of the departmeni (and hospital site) to which they are assigned.
Clinical students completing clerkships, fieldwork, practicum or other clinical assignments will have clinical obligations ihatl may extend
throughout vacation periods.



E
E
:

Wed. July 1
Wad Thurduly  1-2
Sal. July 4
o July &
Mon. Aug. 17
Mon. Ausg 24
Mon Aug M4
Mo, hyg I
Man. Sepl. T
Wied. Gept. @
Man. Sept. 14
Bal/Sun  Sepl. 18/20
Mon. Sept. 28
Maor. O 12
T Mow. E
Wied. MNow, 11
Fri, Mov. 20
ThurFr. MNow, 2827
Fri. Dec. 18
Wiad. Dec. 23
Thar, Dec. 24
Wad. Dec. 30
Seamio 2010 SEMEATER
Mon Jan 4
Bl Jan d
don. Jan L]
Fri. Jan B
Man, Jan, 18
Tue. Jan. 18
Fri. Jan 28
Mign, Fab. 15

STATE LinevERsiTy OF Now YoRe DowssTaTE MEDicaL CenTeR
Couese 0F MEDRCNE AND SCHOOL OF GRADUATE STUDIES
Acaneust Ca pupan 2000 -2010

TesTaTvE FALL 2010

MS IV Clinleal Courses begin & Registration deadiing
MS 1l Transifion to Clerkships — Mandalory Origntation
Indepandence Day

M il Clarkships bagin & Reglsiraiion desdline

ME | Orientation & Registrabion

M5 | Clagses Begin

MS Il Registration Deadiine & Classes Bagn
Graduate Schond Regestration Penod Begna

Labor Day - Mo Classes®

Graduale School Registration Period Ends
Graduale School Classes Begin

Roah Hashanah

Yom Kippur- Mo Classes
Columbus Day - No Classes®

Elsction Day - Classes Meat (Madical School) - No Classes (Graduate Schoal)

Veterans' Day - (Adminisirative Ofices will be closed)
Classes Maet (Medical School) - Mo Classas (Graduate School)

Spring 2010 Registration Packets mailed o Retuming Students
Thanksgiving Holiday - Ho Classes®

MS 1l & Graduate School Semester Ends

MS L, Il Semester Ends, Winter Vacation Begns

Last Day 1o Apply for New York Stale Residency for Spring 2009 semaster
Deadline to Submil Fall Semesier Grades (MS | & 1) o Registrar

-2

a B %Y 3aa

FRERTE ST TREQEEEZZZERESRE

Tewramwe Seemes 2011

M 1, 1111 Classes & Clerkships Resume

Spring Semesier Registration Deadline - All Medical Students
Graduate School Registration Period Baging

Graduste School Registration Period Ends

Martin Luther King Jr.'s Birthday - No Classes®

Graduate Schoo! Spring Semetter Classes Begn

Last Day 1o file for May 2010 Graduation

Presidents” Day - No Classas®

SEERERE]
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STATE UNIVERSITY OF NEw YORK DOWNSTATE MEDICAL CENTER
College of Medicine ang School of Graduale Studies
Academic Calendar 2009 -2010 (CONTINUED)

SPRING 2010SEMESTER TENTATIVE Spring 2011
Thur. Mar, 18 MS IV Residency Match Day Mar. 17
Mon. Mar. 29 MS 1 &Il Spring Vacation Begins Apr. 18
Tue. Mar 30 Passover Begins at Sundown Apr. 19
Fri. Apf. 2 Good Friday Apr. 22
Sun. Apt. 4 Easler Apr 24
Mon. A 5 MS| & I Classes Resume Apr 25
Tue. Apr, 8 Passover Ends Apr. 28
Thr May 6 Last Day of Gasses & Bams - MSH May 4
Thurs. May 8 Fourlh Year Grades Commiltee (MS IV) Meeting at 1 p.m. May 5
Fii. May 7 Deadire o Subrmit Second Year Grades (MS ) b Regsivar’'s Ofice May 6
Tue. May 11 Academic Promotions Cammitiee Meefing at 1 p.m. (Raview of 4™ Year Class) May 10
Thur. May 13 Second Year Grades Commitlee (MS 1l) Meeling at 1 p.m. May 12
Tue. May 18 Academic Promotions Cammittee Meeting al 1 p.m. (Review of 2" vear Class) May 17
Fri. May 21 Deadline o Submil MS IV Spring Grades to Regisirar's Office May 20
Thur May 27 Commencement TBA

Mon., May 31 Memorial Bay Observed - Holiday (No Classes) May 23
Thur. June 10 Third Year Grades Committee Mgeting at 1 p.m. June 9
Fri. June 1t Last Day of Classes & Exams - MS | June 10
Fri. June 11 Graduale School Spring Semester Classes End June 10
Tue. June 15 Academic Promation Commillee Meeting at 1 p.m. (Review aof 3™ Year Class) June 14
Tue. June 15 Deadline to Submil First Year (MS 1) Spring Grades to Registrar's Office June 14
Thur. June 17 Firsl Year Grades Committee Meeling at 1 p.m. June 18
Tue. June 22 Academic Promotions Committee Meeting al 1 p.m. (Review of 1* Year Class) June 21
Fri. June 25 Lasi Day of Spring 2009 Enroliment — MS 1l & 111 June 24
Fri. July 30 Last Day to Apply for New York State Residency for Fall 2010 Semester July 29

B Swdents in ¢linical courses should check with appropriate dcpa.rln\enl.s regarding time off. With the cxception of Thanksgiving Day, Winter and
Spring Recesses as lisled in the academic calendar, all 3 and 4" vear students will be expected to adhere to Lhe holiday schedules of the depaniment
(and hospital sile) 10 which they are assigned. Fourth ycar students completing subintemships will have clinical obligations which may extend
throughout vacation periods. Refer 1o the 2009-20£0 Course Selection Book on the web for curriculum information pertaining to the Clinical Yenrs.
# Students should contact faculty prior 1o taking time off, including religious holidays. Arrangemcents must be made for making up academic work
missed. Per New York State Education Law, Section 224-a: “Any studem in an institution of higher education who is unable, because of religious
beliefs, to alend cfasses on pamcular day or days shall, because aof such absence on the particular day or days, be excused l‘rOm aqy cxaminalions or
any study or work assigruments. * All missed work must be made up at the discretion of the faculty.

The dntes for MS T ond MS 1] are tentative. Please check Curriculum (Class) Charts for curricuium & c¢lass schedule informalion pertaining (o the
first lwo ycars.

@ Tentative
6 The 2009-20(0 calendar is temative and is generally not finalized until Seplember due 1o currictlum adjusuments.

Ofixe of Sudiatt Affairs REVIGED 4/2009



SUMMER SEMESTER 2009

Mon.

Tues.

Tues.

Thurs/Fri. May 28/29

Mon/Tues June 1/2

Mon.

May
May

May

June

25

26

26

15

June 15—~ June 18

Fri.
Fu.
Fr.
Fn.
Fri.
Fn.
Fri.
Tues.
Wed.

Mon.

June
June
June
July
July
July
Aug.
Aug.
Aug.

Aug.

19
18
26

3
24
31

7
11
19

31

STATE UNIVERSITY OF NEW YORK DOWNSTATE MEDICAL CENTER

SCHOOL OF PUBLICHEALTH
ACADEMIC CALENDAR 2009-2010

Memorial Day — No Classes
Commencement — No Classes
Web Registration Re-opens for Summer

In-Person Registration for Non-Matriculating Students

Orientation & Registration Entering PH Students

First Day of Classes — All GPPR Students

Add/Drop Period (No "W~ grade posted but See Student Handbook for Tuition Liabifity)
Registration Tuition Payment Deadline

Last Day to Drop Courses Without Tuition Liability

Last Day to Withdraw from a Course with a Grade of "W
Independence Day Observed — No Classes

Last Day to Withdraw from a Course with a grade of 'WP’ or ‘WF'

Last Day to apply for New York State Residency for the Fall Semester
Last Day of Classes and Exams

Deadline to Submit Grades to the Office of the Registrar

F all Tuition bills mailed to Returning Students

Web Registration Re-opens

Mon-Fri. Aug. 31-Sept. 4 In-Person Registration for Non-Matriculating Students

NOTES: 1.

2.

PH Final Exams are given during class hours.

All PH classes raquire 45 contact hours. Due to holidays which fall on Mondays,
Monday classes may be extended or additional dates may be scheduled to ensure

the 45 hours.

TENTATIVE SUMMER 2010

May 31
May 27
May 25
May 27/28

June 1)2
June 14
June t4-June 18
June 18
June 18
June 2§
July 5
July 23
July 30
Aug. 6
Aug. 10
Aug. 18

Aug. 30
Aug. 30- Sept 3

Students should contact faculty prior to taking time off, including religious holidays. Arrangements must be made

for making up academic work missed. Per New York State Education Law, Section 224-a: “Any student in an
institution of higher education who is unable, because of religious beliefs, to attend classes on particular day or

days shall, because of such absence on the particular day or days, be excused from any examinations or any or work
assignments.” All missed work must be made up at the discretion of the faculty.

State University of New York Downstate Medical Center
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SCHOOL OF PUBLIC HEALTH
Academic Calendar 2009-2010

Fall Semester 2009 Tentative Fall 2010
Mon. Aug. 31 Web Registration Re-opens Aug. 30
Man-Fri. Aug. 31-Sept. 4in- Person Registration for Non-Matrculating Students Aug. 30-Sept. 3
Wed. Sept 2 Mandatory Orientation & Registration Sept. 7

Mon. Sept. 7 Labor Day - No Classes/Holiday Sept. 6

Tues. Sept 8 First Day of Fall Classes Sept. 8

Sept. 8 - Sept. 14 Add/Drop Period {No “W" grade posted). Web Add/Drop Ends Sept. 14 Sept. 7-Sept. 13
Mon. Sept. 14 Day to Drop Courses Without Tuition Liability Sept. 13

Mon. Sept. 14 Registration/Tuition Payment Deadline ~ Continuing Students Sept. 13

Sept. 15 - Nov. 6 Withdrawal Period (See Student Handbook for Tuition Liability) Sept 14 - Nov.5
Sat/Sun Sept. 19120 Rosh Hashanah — N¢ Classes ‘Sept. 8/10
Mon. Sept. 28 Yom Kippur - No Classes Sept. 18

Fri. Oct. 9 Last Day o Withdraw from a Course with a Grade of "W’ Oct. 8

Mon. Oct. 12 Columbus Day - No Classes/Holiday Oct. 11

Mon. Oct. 26 8pring Academic Advising & Web Registration begins Oct. 25

Tues. Nov. 3 Electlon Day - Classes in Session Nov. 2

Fri. Nov. 6 Spring Academic Advising & Web Registration ends Nov. 5

Fri. Nov. 6 Last Day to Withdraw from a Course with a grade of “"WP’ or 'WF' Nov. §

Tues. Nov. 11 Veterans' Day - Holiday — No Classes Nov. 11
Thurs/Fri. Nov. 26/27 Thanksgiving Holiday - No Classes Nov. 25/26
Mon. Dec. 7 Last day to apply for New York State Residency for Spring Semester Dec. 6

Tues. Dec. 15 Last Day of Classes Dec. 14

Tues. Dec. 15 Last Day to Make-Up Incomplete Grades from Spring & Summer 2009 Dec. 14

Wed. Dec. 18 Study Day Dec. 15

Thurs. Dec. 17 Final Exams Begin Dec. 16

Wed. De¢. 23 Final Exams End Dec. 22

Tues. Dec. 28 Deadline to Enter Grades on Banner Syster Dec. 28
NOTES: PH Flnal Exams are given during class hours.

All PH classes require 45 contact hours. Due to holidays which fall on Mondays,
Monday classes may be extended or additianal dates may be scheduled to ensure
the 45 hours.

Students should comac{ laculty prior to kaking ime off, including religlous holidays. Arrangements must be made for making up academic work missed. Per New
York State Education Law, Section 224-a: *Any student in an institution of higher education who is unable, because of religious beliefs, lo altend classes on parilcular
day or days shall, because of such absence on the particular day or days, be excused fiom any examinalions or any o7 work

assignmenls. © All missed work musl be made up at the discretion of the faculty.



SPRING SEMESTER 2010

Tuas. Jan B
Tuss\Ned_ Jan. 58

Mon. Jan. M
Jan 11 - Jan 15

Fri Jan 15
Fri Jan 15
Mon. Jan. 18

Jan. 19 - Mar 18

Fri. Jan. 28
Fri Fab. 12
Mon. Feb. 16
Fri Mar. 18
Mon Mar. 20
Tues. Mar 20
Fri. Api, 2
Sun. Apr. d
Tues. Apr. &
Mon. Apr, 11
Fri. Apr, 13
Man  May 3
Mon  May 3
Mon  May 3
Tues. May 4
Wed May §
Vied May 12
Tues. May 18
Thurs. May 27

STATE UNIVERSITY OF NEW YORK DOWNSTATE MEDICAL CENTER

SCHOOL OF PUBLIC HEALTH
ACADEMIC CALENDAR 2009-2010

TENTATIVE SPRING 2011
Wab Registration Re-opens Jan 4
In-Parson Registration for Non-Matriculating Students Jan. &5
First Day of Spring Classes Jan. 10
Add/Drop Period (Me W grade posted) Jan_ 10-Jan 14
Ragistration /Tuition Payment Deadline Jan, 14
Last Day to Drop Courses Withoul Tuiion Liability Jan, 14
Martin Luther King Jr. Day - No Classes Jan, 17
Whthdrawal Period (Ses Student Handbook lor Tistion Liakbdy) Jan 18 = Mar. 18
Last Day 1o File for May Graduation Jan. 28
Last Day to Withdraw from a Course with a Grade of "W " Feb 11
Presidents' Day - No Classes Feb. 1
Last Day to Withdraw from a Course with a grade of "WP’ or "WF' Mar. 18
Spring Recess Mar, 28
Passover Bagins Apr. 18
Spring Recess ends Apr, 1
Easter Apr. 24
Passover Ends Apt. 26
Summer and Fall Academic Advising & Web Registration begins Apr. 11
Summer and Fall Academic Advising & Web Registration ends Apr. 22
Summer Registration Packets & Tuition bills mailed to refurning students May 2
Last Day of Classes May 2
Last Day to Make Up Incomplele Grades from Fall 2009 May 2
Study Day May 3
Final Exams Begin May 4
Final Exams End May 11
Deadlne to Submit Grades on Banner System May 17
Commencement — No Classes TBA

NOTES: PH Final Exams are given during class hours.
All MPH classes require 45 contact hours. Due to holidays which fall on Mondays, Monday classes may
ba axtended or additional dates may be scheduled to ensure the 45 hours.

Students shoukd contact laculty priod to taking time off, including relgious holldays. Arrangemanis must be made for making up academic work missed. Pat New
Yoru Siate Edarator L Sechon T24-a “Any sudent in a0 nstiulion of higher sducalion who is unabla, Bacauns o elgious beliels, o atiend dasses o paricular
day of dayi shall, becaoss of such stsence o he paricular day o doys, be escused mm any examinalions of ey o work ssignments. * AN missad work musl be
made up @ P dacrotion of mo faculty.
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The Division of Siudent Affairs encompasses several offices, which
provide student services (o students in all four colleges — Office of
Admissions, Office of Financial Aid, Office of Student AfYairs, and
the Office of the Registrar. In oddition, the Office of Institwmional
Research and Evaluation, and (he Office of Academic Development
for the College of Mcdicine, arc also housed in this Division. While
many of vou may be fairly self-sufficienl, and require littlc or no
assistance during your educalional experience, others may nced
assistance from these offices. Several of the offices have extensive
information on our institutional website (www. downstate.edu then
go to “Education,” then “Student Life and Scrvices™). Check the
website first. The section which follows also provides a  guide for
you.

Office hours within the Division vary. Consult the posted hours for
caeh office (current information listed below.)

OFFICE OF STUDENT ADMISSIONS

The Office of Student Admissions provides services for applicants lo
the Colleges of Health Related Professions, Nursing, Medicine, and
the School of Public Health. Admission to the School of Graduate
Studies is through the School of Gradvale Studies and the
departments.

Following your admission into SUNY Dowastatc Medical Center,
you ¢an help recruit ather students to our schoo) by assisting with
nailings, touring prospective applicants, or lelephoning accepted
applicants. In addition. you may participate in our campus hosting
program, whereby you may house applicants ovemight whea they
come for their interviews. If you would like (o assist with any of
these activities, please contact the Office of Admissions (email
admissions@downstale.edu) in the Basic Science Building, Room |-
133. Telephone 718 270-2446, Office hours 9 a.m. - 5 p.m. Monday -
Friday.

OFFICE OF FINANCIAL AID

The Office of Financial Aid is part of the Division of Siudent Affairs
and is located in the Basic Science Buijlding, Room 114, The
telephone number is 718-270-2488 and owr email address is
financialaidg@downstate.cdu, Our office hours are: 9a.m. o Sp.m.,
Monday through Thursday, and 10 a.n. to 5 p.m. on Friday.
Additional information regarding financial aid policies and
procedures is located on the financial aid web site:
hup://sls.downslate.edu/financial_aid/

Students who are experiencing financial difficulties or who have
questions regarding financial aid are encouraged (o visit the OfYice of
Financial Aid 1o discuss funding opportunities with a member of our
stafl.

The mission of Downstate Medical Center’s Nnancial aid program is
10 assist students in oblaining the necessary funds 10 offsct the costs
related 1o enrolling in their acndemic program. Financial Aid consists
of loans, New York Stale and Federal grants, Federal work study, and
a limited amount of inslitutional grants and scholarships. Students
wishing to be considered for an inslitutional grant or scholarship
must supply parental. financial data on the Frce Application for
Federal Smudent Aid (FAFSA).

The primary responsibility for financing higher education rests with
the student and his/her family. Financial aid from Downslate is
offered as a supplement (o the contribution of students and families.
The total amount of aid offered for a given academic year cannol
cxceed the otal cost of attendance which includes tvition and fees,
room and board, books and supplics, as well us other miscellaneous
expenses related (o aitending school.

The Frec Application for Federal Student Aid (FAFSA) is available
on line at www.fafsa.ed.gov in carly January and should be filed each
year by the student by no later than March | for Uwe upcoming
academic year. Downsiale Medical Center's federul code is 002839,
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fn order to maintain cligibility for [ederal, stale, and institutional
financial aid, students must maintain good academic standing and
make satisfactory academic progress towards the completion of their
degree. Standard policies have been adopted by the Colleges of
Health Related Professions and Nursing that define the minimum
acceptable grade point average, number of credits that musi be
completed in « semester. and (he 101a) nomber of credits accumulated
while enrolled in the college. These policics ace published on the
Colleges ' web site:
hitp://sls.downstate.edw/linancial_aid/policies/progress.himl and are
included with cach financial aid award letter.

Students enrolled in the Colleges of Medicine and Graduste Studies
are subject to individual reviews of academic progress by the
appropriate academiic Grades and Promotions Commiltee.

The number of credits for which a student is earolled is a very
important component in determining eligibility for linancial aid for a
given semesler. In order to qualify for federal loans, underpraduate
students must be enrolled as at least a half-lime student, which is
defined as a student taking 6-11 credits. Graduate students are
considered half-time, and, therefore, qualified for (ederat loans, when
they are cnrolled in at least 5 credits, In addition (o affecting initial
eligibility for federal loans, the number of ¢redits for which a student
is enrolled affects the estimated cost of altendance used to delcrmine
the amount and type of aid that can be offered. A student who
anticipates being enrolled full time but docs not ensoll for a full-time
course load will have his/her cost of attendance adjusted. Such
adjustment may impact the amount and type of aid that he/she may
receive and a revised award notice will be prepared and sent 10 the
student.

Medical students maintain eligibility for instiltional grants or
scholarships only il they are lull-time, which is defined as being
enrolled in 9 or more credits. Loan eligibility is naintained by
medical students who are eorolled in at least 5 credits, Nevertheless,
an adjustnent may be made 10 the amount and type of aid oftered i€
the enrollment status diffcrs from (he one used 1o determine the cost
of attendance.

The enrollment level of all students is revicwed cach semester and
sludents who do not mect ¢ligibility requirements for the aid they
have been offered will have their award adjusted accordingly.

Students, who encounter academic difficulties, including (ailure ol
one or more courses, or a cumulative gradc point averagc shat falls
betow 2.0, are encouraged to consult the Office of Financial Aid 10
determine the possible impact that their academic status may have on
their continued eligibility for financial aid. In some circumstances a
waiver may be granted to maintain financial aid eligibility during a
period of unsatisfactory academic achievement. In addition, any lime
a student withdraws or drops a course, the Office of Financial Aid
should be consulted 1o determine the effect such action may have on
their financial aid.

Students who are placcd on academic probatson or required 16 extend
their program of study or earoll in remedial coursework are not
sutomatically disqualified for financial aid but should, neveriheless,
consull the Office of TFinancial Aid regarding (heir continued
cligibility.

Any student who withdraws from all their course work for a semester,
or who fails to earn a passing grade in at least one of their courses for
a semesler is subject to a review to determine the amount of Federal
Financial Aid t(hat was earned for that semester. Any uncamed
portion most be relurned to the appropriate Federal Financial Aid
program. You are advised to consult the Office of Financial Aid it
you are considering wilhdrawing from all your courses so that you
will know the impact this wilf have on your Federal Financial Aid f{or
that semcster.



Managing Your Finances.

All students should underiake a financial invenlory as they prepare to
enter their academic program. It is imperative that students consider
their credit history and strive to reduce their consumer debt as much
as possiblc prior (o enrolling. Review your credit card bills, personal
Joans, car payments, ctc. as (hese prior debts will not be covered by
the financial aid you anticipate for your upcoming academic year.

If you find difficulty in resolving your currem debt/credit issues
consider credit counseling services o assist you in managing your
payments. [t is better to identify and resolve pergonal financial issues
sooncr rather then Jater.

While student Joans represenl a significant resource for you 10 help
offset the cosi of attendance, anything you can do 10 minimize your
rcliance on borrowing will enable you to reduce your loan payments
upon the completion of your degree.

Investigate al) the resources you may have at your disposal 10 help
pay for your oducation. Have you saved or invesied for your
cducation? Do family members have resources you can utilize for
your education? Does your employer provide (uition renission
benefits?

The Association of American Medical Colleges (AAMC) offers
practical advice regarding the monetary decisions vou make
before/during/niter medical school.

AAMC MD2
http:/Avww.anme org/students/{inancing/md2/starthim

Other students may also find this information informative.  In
addition, the sites listed below may be useful in helping you address
vour cousumer debt and monitor your credit sialus.

National Foundation for Credit Counseling
hip:/www.nfcc.org/

To Obtain Your Free Credit Report Annually
hitps:/www, annualereditreport.com/cra/index.jsp

OFFICE OF THE REGISTRAR

The Office ol the Registrar is part of the Division of Studcat Affairs
and is on the first floor of the Basic Scicnce Building in Room 112
Office hours ar¢ 10 am. —~ 5 p.m.. Monday, Tuesday, Thursday,
Friday: and [0 am. - 5:30 p.m. Wednesday, The email address is
registrar@downstale.edu. The office is responsible for class
schedules, registration, course selection, course adds/drops, grades,
transcripts, certification of student stafus, certification of academic
good standing, loan deferments, veterans® affairs and the maintenance
of all academic records.  Additional information regarding fees,
charges and records policies are in the Appendix of this Student
Handbook.

Curren( students may review their academic folders by requesting 1o
do so and providing proper identification. It is usually possible (o
review the folder immedialely upon request; however, on occasion it
may be nccessary to make an appoiniment and return the following
day.

Progress repons of acadecmic performance (grades) are available on-
line 1o siudents in the Collcge of Health Related Professions, the
College of Nursing, the School of Graduate Studies, and the School
of Public Health, approximately four weeks after the end of cach
semcsler of attendance.  Progress reporis arc fvailable on-linc (o
students in the College of Medicine at the end of the academic year.
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Allow a minimum of Ilwo weeks for processing when requesting
(rapscripts,  completion  of licensure forms, and certification.
Overnight or express imail is available at siudenl cxpense.
Arrangements for an overnight mail envelope and prepayment of
associated charges may be made through the Bursar’s Office and
SUNY Downstate Medical Center's mail room.

Changes in local mailing address, including phone number, must
be made on-line. Changes in permanent address must be reported
Ipromplly to the Office of the Registrar.

Change of Name

Students who wish to change their name officially an college records
must present an original proof of change (e.g., court order, marringe
license) to the OfTice of the Registrar.

Changg of Residency

Returning/continuing students who wish to apply for New York Stste
Residency for twilion billing purposes, must (le (he sppropriate
application and supporting documentation with the Officc of the
Registrar, in accordance with the dates posted on lhe academic
calendar.

Drop/Add Fee
Students who add or drop a course afler the eslablished deadline are
subjcet to 2 $20.00 fee.

Lafe Registration Fee

A late registration fee of $40.00 will be assessed to students who

fail 10 complete payment arrangements with the Bursar's Office
during the official registration period. Registration consists of
completion of registration AND tuition payment. Comple(ion of oniy
one-half of the process will constitute non-registration and is subject
10 late chnrpes.

State Licensure/ Registry Examination

There is a $15.00 fec payable in advance 10 “SUNY Downstate™ for
the processing of State Licensure Applications. The Office of the
Registrac is responsible for cerlification of State Licensure
Applications.

Transeripts

Official transeripts are fornwvarded 1o educalional instittions and 1o
other recognized organizations only upon the written request of a
registered student or formes student. Official tragseripts ace not
rcleased to the student or former student. There is a foc of $5.00 for
zach transcript.

Swudents must request official transeripts in writing (rom the Offiec
of the Registrar. A check for $5.00 per transcripl, payable 10 "SUNY
Downstate” must be submitted at (he time of the request fof
transcript.  Transcripts cannot be relcased for any student who has a
financial or other university “hold™ on his/her record.

Diplomas

The date that a student completes degree requirements is recorded on
the official college transcript. However, diplomas arc issued only
four times ¢ach ycar: May, June, August and Decomber.

Swdents who wish (o have their diplomas mailed to them must pay a
$9.00 mailing charge, for the cost of mail service. The check shoutd
be made payable to “SUNY Downstate” and presented 10 the Bursar.
Students will be asked to show a Bursar's recespt and leave a curren)
mailing address at the Office of the Registrar.

Diplomas are held in the Office of the Registrar for a period of one
year, after which they will be destroyed. Duplicale diplomas can be
ordered for a fee of $30.00, which includes a cenified mail fee. A
notarized fetter explaining the reason for the request is required.



Diplomas are issued in the studen(’s official name at the lime of
graduation, and are nol resissucd with a namc that changes ofTicially
after the student’s graduation date.

Graduation Application

Each January, students with expected araduation dates within that
calendar year are requircd to file a graduation application to initiate a
check of degree requirements and to order a diploma. Failure to file
a graduation application in a timefy {ashion will result in a delay in
the receipl of the diploma.

OFFICE OF STUDENT AFFAIRS

The Office of Student Affairs serves as a general help and
information office to students in all four colleges. Student hcalth
insurance information, international students’ immigration forms, and
Commencemenl are only a few of the arcas handled through this
office. If you have a question about the accuracy of what you've
heard on the sumor grapevine, or do nol know where to find
something, stop by the Office of Student Affairs for gencrat
assistance. The Office is located in Lthe Basic Science Building,
Room 114. Telephone 718 270-2187, Ervai)
studentalfairs@downstate.edu . Office Hours are 9 am, - 5 pm.
Monday - Friday; after 5 p.m. appointments are available for
students.

The Office also serves as the Dean of Students® Office for the College
of Medicine. More information is in the College of Medicine section
of this Student Handbook.

International Student Servijces

Assistance s provided only for immigration forms, and only for
matrculated F-] students. )-1 students are assisted in the Department
of Human Resources.

United Siates Citizenship & Immigration Services (USCIS - formerly
known as (he U.S. Immigration and Natucalization Service):
hi(p:/fuscis.gov Many forms are available {or downloading from the
site; the Employment Authorization Card may be apphed for
clectronically.

State Department travel warmings, announcements and information
sheets for every country: (ravel.state.gov/iravel_waminps.html

Links to home pages of U.S. cmbassics and consulates throughoul the
world: ravel.state.gov/links.himl

Requirements and recommendations about vaccinations, and country-
specific health information from the Centers for Disease Conlrol and
Prevention: www.cde.gov/travel/iravel html

Links from the Bureau of Transporiation Satislics for home pages for
airlsnes, airports, cailways and bicycle organizations:
wwv.bts.gov/virualib

American Immigralion Cenler: www. us-immigration.com
Immigration Lawyers on the Web: www.ilw.com

Jury Duty

Studenis who are summoned for jury duty may come to the OfTice of
Student Affairs to request a lefter stating their student status and
request 10 have jury duty postponed. Allow 1-2 business days for the
letter. There is no guarantee that students will have their jury duty
postponed. If the connt imposes service, the student must serve,
Students should notify course direclors/insiructors should this occur.

Afler wo excused absences, students are generally required to serve
on the third summons. It is recommended that the student identify a
Lime period when he/she can serve (e.p. during a vacation period),

and nolify the coun of those dates al the time of the first and no later
than at the third excused absence.

Letters of Recommendatiop

Leuers of attendance and good standing (gencrally for health
insurance eligibility, loan deferments, away clectives) ace available
through the Office of the Registrar. Leuters of recommendation for
scholarships, educational programs, or other academic activities
requiring & more extensive letter may be requested by completing the
form in the Office of Student Affairs. Allow a minimum of S business
days for completion of the letter.

OTHER STUDENT SERVICES
BIOMEDICAL COMMUNICATIONS

Computer Graphics/Media Production

Computer fmaging:

Department of Biomedical Communications is able 10 image black
and white and (ull color graphics from paper originals, slides, or
computer disks. [mages can be retouched, composited and color
correcled. Fee based service.

Image Scanping:

Department of Biomedical Communicalions providcs services for
scanning prints and slides, as well as color printing and digial
output. Fee based service.

Digital Photography:

Biomedical Communications has expertise in documenting subjects
that are unique to the medical and scientific ficlds and ofYer a variety
of photographic techniques to capture both modical and non-medical
subjects, Fec based service.

Poster Sessions/Electronlc Publishing:

Department of Biomedical Communications combines desigo skills
with current eleclronic publishing technology to produce printed
materials. from original concept 1o finished product.  Biomedical
Communications will assist with the production of computer
graphics, medical illustrations, graphs, booklets and brochures,
newsletters, and compuier color prints. Poster sessions, signs and
banners cun be outpul via a large display, high resolution, (ulf color
printer (42 wide roll),

Video Production & Videoconferencing

Biomedical Communications provides a wide range of produclion
services, live or videotaped and include digifal editing, "Healih
Center,” a cable talk show, is produced weekly in Biomedical
Communications' studio. Biomedical Communications also provides
"real ime” interaclive communication via broadband width phone or
Intemct. as well as "on demand™ (wcb based) communication. Fec
based service

Web Design & Database Integration

Biomedical Communications provides web graphic design services
and databasc integration 10 be placed on Downslate's Web server.
Digitized photographs, video and audic for web documents. Fec
based service.

Name: Manny Bekier, Director

Office: Biomedical Communications

Telephone number: 718-270-7550

Lacation: Health Science Education Building (HSEB), 3rd Floor,
main office-roomn 312

Fax; 718-270-7549

Web: hiup:/feavw.downstate.edu/be

BOOKSTORE

The University Bookstore stocks all required and recommended tex(s,
reference  and  review  books at a discounted price and arc tax
exempt for students. Special orders are aceepted for books not



stocked and (hese are also oblained at a discounl and tax exempt.
There is no cxtra chagge for shipping and handling.

n addition to books, the bookstore offers medical instruments at a
discount, stationery, sundry items, lab coats, jackels, scrubs
microscope sales and rentals, drug items, swimming supplies. master
locks, batteries, film, books of stamps, casual school clothing,
Metrocards and much. much more.

Student Center, 394 Lenox Road Room 232
Mon. & Thurs. 9:30 am-7pm

Tues, Wed, [Fri.9:30 am-5pm

*During acadcmic break & holiday periods, call for current schedule
of hours.

Location:
Hours®*:

Telephone 718-270-2486
Fax 718-270-4598
Web: www. DownstateBookstore.com

Teptative Fall 2009 schedule:

8/24 -8/28 Special extended hours
Mon. thru Thurs. 9;30 am-6:30 pm
Fri, 9:30 am-Spm

8/31-9/4 Resume regular hoors

977 Closcd for Labor Day

9/8 -9/1 Special extended hours
Mon. thru Thurs. 9:30 am -6:30 pm
Fri. 9:30 am-5pm

9/14 Resume regular hours

Return policy: Relurns musi be in clean/salcable condition and
accompanied by the original cash register receipt.
Cash Sales - refund by cash.
Check Sales- a credit memo (can be exchanged for cash
after 15 business days)
Credit Card Sales, eredit will be issoed 10 the same credit
card account.

Textbooks: 3 business days (rom (he [* day of class,
3 business days thereafler. Exceptions:
review/reference/special orders and specially marked
textbooks "not returmable” as per publisher, are final
sales.

All other items: 3 business days.

Other Exceptions:
cquipment, stationsry.

medical supplies/diagnostic

Mapager: Ken Carlton 718-270-2486

BURSAR'S OFFICE

The Bursar's Office is responsible for ceporting and disbursing o the
state comptroller all monics reccived in the Center. The Office
collects all monies except hospital patient receipts. These collections
include tuition, residence hall rents, registration deposits, library
fines and fecs, and residence hall damage fees. The office also
disburses all checks made available through all federal Yoan and
scholarship programs, state scholarships and TAP awacds. local
center loan and scholarships, and guaraniced {oans,

The cashier’'s window of (he Bursar's office is open Monday,
Tuesday, Thursday and Friday (rom 10:00 A.M. w0 4:00 P.M.; and
10:00 AM. 1o 530 PM. on Wednesdays, During registration
periods, the Bursar's Office is open on sclected evenings until 6:00
P.M. Paymcnt by check is encouraged and recommended.

The Bursas's Office aceepis Visa, Maslercard and 1he Discover cards
for payment of wition, fees, and residence hall rent charges. Swdeals
with questions conccrning the calculation, defermend, or payment of
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their charges can call us Monday through Friday fiom 9 AM. to 4
P.M. ot (718) 270-1078.

Students arc not considered registered for the term unless they have
sottied their institutional charges. The deadline for seuling these
charges is generally the Jast business day before the first day of ihe
1eem. The exact due date is on the invoice which is sent to continuing
students upproximately one month prior 10 the due date.

THE CHILDREN®S CENTER AT SUNY BROOKLYN
Located at 440 Lenox Road, this is an on-site day care center, which
offers developmentally appropriate carly childhood education for
children from age 8 weeks to five years. The Center has a sliding fee
scale ranging from $125/week (for carnings up 10 $30,000) to over
$200. Center hours are from 7:30 a.m. o 5:30 p.m. Our direclor and
staft are fully qualified to teach young children. The Cenler is
puesuing NAEYC accredilation, which affirms the high quality of the
cducational services it provides. There is a $20 non-refundable
application fee 1o put your name on the waiting list, SUNY students
receive priority placement. For more information call the Center al
T18 221-6160/6165.

CLASSROOM SERVICES

Classroom Services is located within the Medical Researeh Library of
Brooklyn. Classroom Services provides a “ONE STOP SERVICE
CENTER™ which allows you 10 schedule the room for your event in
addition (o the audio-visual equipment that is needed. Classroom
Services request forms may be submitted via mail or focsimile.
Scheduling services are available Monday - Friday, 9:00 A M.- 5:00
P.M. Fees may apply to events that are not part of the curriculum.

Audio Visual Services

Allow at least two business days notice for all anticipated ¢vents and
cquipment negds. Audio- Visual Technicians arc provided as
required, we do not provide projectionists. Technicians are
available Monday-Friday, 8:00 A.M. 10 9:00 P.M.

Qualily Assurance Checks

Classroom Services performs quality assurance checks (or Lecture
Halls in the Health Science Education Building and Basie Scieaces
Building. Prior to each scheduled activity equipment will be checked
o ensure good repair and maintenance.

Contact Numpers

Emergency Audio-Visual Support: 718-270-1215.
Classroom Services Office: 718-270-2639

Fax number: 718-270-7471

Location: Learning Resource Center

E-mail: Classroom.Services@downstate.cdu
Websitc: hiip://138.5.88.50/defanlt.him

THE MEDICAL RESEARCH LIBRARY or
BROOKLYN
Bistory

The library traces its roo(s to 1845 when the Library of the Medical
Socicly of the County of Kings was cstablished in response to
physician demand for current information necessary 1o practice
medicine. The Library of the Long Island College of Medicine had
its roots in the Hoagland Library of the Long Island Collcge Hospital
(Collegiate Division), which began educating students in 1860. The
merger of the libraries of these two institutions in 1962 created (he
fifth largest medical library and third largest medical school library in
the nation at that time. In November, 1991, the Medical Research
Library of Brooklyn maved to a 65,00 sq. fi., 200 scat, seli~contained
facility which was part of the $54 million Health Sciences Education
Building.



Houors
Fall and Spring Hours .
Monday-Thursday 8:30 A.M.-12:00 midnight

Friday 8:30 A.M.-9:00 P.M.
Satwrday 9:00 A.M.-9:00 P.M.
Sunday Noon-12 midnight

Summer Hours
Monday-Thursday 8:30 A.M.-12 midnight

Friday 8:30 A.M.-5:00 P.M.
Saturday 9:00 A.M.-5:00 P.M.
Sunday Noon-12 midnight
Collectians

The collecdons of the fibrary support the clinical, research and
curricular (medicine, nursing and allied health) missions of the
institution. There arc over 317,000 bound journal volumes and over
66,000 monographs. Total journal tides is 4,136 with over 1,000
current iitles. The library continues to expand its clecironic resources
in books, joumals and dawbases, which facilitates remote access
24/7. X7450

Archives and Speciat Collections

This unit houses malerials, which document the history,
achicvements, and activiics of SUNY Downslate Medical Center.
The Archives also contajns manuscript colleclions of prominenl
Brooklyn physicians and materials, which document the history of
medicine, health care and medical education in Kings County. X7460

STAFF
The Library siafY is available to provide access to educations] and
informational resourccs. 1f you have questions, please conlact us.

Library Director

Dr. Richard Winan(, Dean for Academic Information and
Director of Librarics

Telephone nurber: 718-270-7411

Fax: 718-270-7413

Location: E209

E-mail: winanu@downsiate.cdu

Resgurce Management

Mohamed Hussain, Assistant Direclos
Telephone number: 718-270-7450
Location: E125
E-mail:mohamed.hussain@@downstate.edu

Educational Services

Dr. Andrea Markinson, Assistant Director
Telephone number: 718-270-7433
Location: E234

E-mail: andrea.markinson@dosnslate.cdu

Reference Scervices

Mary Doheny, Head

Telephone number: 718-270-7453
Location: EL1D

IZ-mail: mary.doheriv@downstate.edu

Library Administration
Telephone: 718-270-7410
Location: £208

Library Systems
Telephone number: 718-270-7428/744%/748$

Scientific Computing Center
Dr. Matthew Avitable, Dircclor
Telephone number: 718-270-7424
Location: ES\

E-mail: avitable@downsuate.edu
LIBRARY SERVICES

Access Services/Inter-Library Loan

Staff will register patrons for borrowing privileges and manage the
Reserve Room.  The Reserve Room handles the General Rescrve
collection (core lextbooks) and Special Reserve (course specific and
instructor selected materials) in hard copy. The Inter-Library Loan
service uses the ILLiad system that allows users 1o creste personal
accounts and monitor their requests for material not owned by the
jibrary. Delivery is usually in clecironic format  This service is
available to anyone with a SUNY Downslate 1D card. X7401

Reference slaff provides help at the Reference Desk and are available
on call from Monday - Friday and via email. One on onc and group
consultations arc alsa available upon request. Online tutorials for
using the resourecs ase available via Lhe librory's web page. X7405

Technlcal Services staff is responsible for acquiring, licensing and
paying for the information resources of the library. They ensure the
currency and accuracy of resources hold within the collection,
including the calalog. They are atso responsible for prescrving the
colleciion. X7430

Learning Resource Services includes The Leaming Resource
Center, Classroom Services and AV Delivery and support.  The
Learning Resource Cenler is designed to meet small group and
independent learning needs. There are over 50 computer carrels, and
the PC training room. X7420.

Classroom Scrvices and AV Delivery is a onc-stop service that
facilitales Ibe booking of rooms and technical suppont for AV
equipmenl. Scrvice request forms may be submitted via fax (x7471)
or online (http//classrooms.downstate.cdu),  Fees may apply (o
events that ace not curriculum related.  Please allow at leasl two
business days aotice for all events and cquipment nceds. Technical
suppont, except for projectionists, is provided. X1215

Education Scrvices provides curriculum-related and clinical support
classes. Courses in evidence-based health care are provided. X7433.

Expert Searching is available for researchers who need in-depth
scarch and analysis in their subject sreas. This service Is also
available for he assistance in grant applications. X 7501

Scienfific Computing Center is sn in-house consulling group
providing research support {or faculty, staff and students. Services
include instruction in the use of programs for analysis, presentalion
and access 1o specialized computer equipment and sofiware. The
Cenler also dclivers lectures and seminars 1o Science and Clinical
departiments on bio-statistics, and data acquisition and analysis.
Carcer scientists provide expertise in cxperimental design, bio-
statistics, mathematical modeling, signal analysis, interfacing
techniques, and bio-informatics. The Faculty Resource Room (FRR)
is a core computing and graphic facility open to all SUNY Downstate
researchers who need access to specialized software and hardware.
Advanced sutistical and mathematical packages arc available Lo
faculty and students frce of charge and are available both in the FRR
and of campus. X7424

Library Systems is responsible for the hardwase and sofiwarc made
available within the library. They alse mainfain the wireless
connectivity to the Internel.

Photocopying/Printing

Photocopying (.10¢ per page) is available to users with smast chips in
their SUNY Downstate ID cards. A value adding machine is
available. A cash vending photocopier is available to others for .25¢



per page. Printing from the library computers requires a Debilek
card (hal can be purchased in the library for $1.00. Monetary value
may be added to this card.

Visitor Policy

Applicalion forms for visitors may be obtlained (rom the Accuss
Services Desk. Comapleted applications must be received S business
days prior 1o the day of the planned vist to be processed for
approval.

NOTE: Children are not allowed in (he library.

Faod/Beveruges

Fating is not allowed in 1he library. Beverages must be in
LIBRARY-APPRQVED spill-prool containers. This is a collection
prescrvation issue. Food attracts unwanted ‘critters’ who place our
collection in jeopardy. Please plan food breaks outside of the library.

RESIDENTIAL LIFE
For additional information conceming housing, please feel free to
wrifc or telephone:

OfYice of Residential Life and Services

SUNY Downstate Medical Center

450 Clarkson Avenue, Box 11$

Brookiyn, NY 11203

Telephone: (718) 270-1466

Jax: (718) 270-1467

E-Mail: Residentiallife@Dotwnstate.edu
Web: www, Downstate.eduw/resideniial-life

ON-CAMPUS LIVING

The Stale University of New York Downstate Medical Center
believes that the residence hall environment has a significant,
positive impact on the student's personal development and academic
success.

The residence halls are continually changing environments where
cesident students can explore the varied relationships and life styles
in {he process of their development as well rounded individuals, The
residence hall is a place wherse students live, learn and relax within an
environment that stresses both individua} freedom and community
responsibility. Downstate's residential life program is designed to
enhance these experiences.

The Resident Direclors and Resident Assistants arc Downstale's
represenfatives  within - this  enviconmient  and  share in  the
responsibility for fostering growth in all develapment areas,
particularly in actvities exiemal to the classroom experience. The
staff, working with the Facilities Management and University Police
stafYs, are responsible for providing safe, securc and well-maintained
facilities for resident students.

Two residence halls, located at 811 and 825 New York Avenue,
accommadate approximately 400 siudents. Assignments fos the
academic year arc madc each summer. Students may upgrade their
assignment as space becomes available during the course of the year.

lnformalion regarding policies in the residence halls are described in
a separalc Jocument, and is distributed (o resident srudents.

All rooms in the residence halls are wired for access 10 data. the
campus telephone system, and satellite celevision. The residence halls
became wircless in 2005.

Types of On-Campus Living Accommodations

Standard Rooms (Single or Double Occupancy)

Each Standard Room conuins a bed, desk, dresser, closet and lamp
for cach occupani. Toilet facilitics are shared with the adjoining
room. Standard rooms are located on the second and third floors in
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each building and are same gender floors. Community shower rooms
are provided for the residents on these floors. Community kitehens
for students on these floors are located on the first floor. Single
occupancy units may be available based on demand and availability,

Studio Apartments (Single, married/domestic partnership or double
occupancy)

Singe and married couple/domestic pannership occupancy unils may
be available based on demand and availability. Each studio apariment
contains a bed, desk, desk chair, dresser, and closet for cach occupant
plus a standing floor Jamp. Each apartment contains » compact
kilchen, dining table and private bathroom. Single occupancy units
may be available based on demand and availability.

One-Bedroom Apartiments (Married/Domestic parinership or double
occupancy)

An apartment for two individuals, wilh a separatc bedroom for cach
resident. Each bedroom contains a bed, desk, desk chair, dresser, and
closet plus a standing floor lamp. The apartment also contains a
compacl kitchen, dining table and privato bath. Assignmenis 10
one¢-bedroom apartments are based on a lottery held for students in
the Medical School (Years 2.3) and senior CHRP and Nursing
students.

OFF-CAMPUS HOUSING

The Office of Residential Lifc and Scrvices pravides inlerested
students with information on available housing options outside of the
residence halls. An off-campus housing list is maintained by (he
Office as a service 10 Downstate students and staff. SUNY employees
do not inspect, approve/supervise any off-campus premises. SUNY
Downstate Medical Center does not become a party 10 any privale
landlord-tenant matters. (See Appendix for Small Claims Cour
Procedures.)

For morc information, contact:
Off-Campus Housing
Residential Life and Services
450 Clarkson Avenue, Box 115
Brooklyn, New York 11203

Telephone: 718 270-1466

Fax: 718 270-1467

Email: ResidentialUsfc@Downstate.edn
ID CARD (DownstateCard):

The DownstateCard is cquipped with a “sman” chip with dcbit card
fcalures. The chip on the DownstateCard has three tvpes of
DowastaleCard Debil Account “purses”,

The General Purse: Students can activate by loading valuc to the
smart chip at two cash-to-card stations; one located in the Library
and one in the Hospital main cafeteria. Presendy, students can
use the DownstateCard debil feature for small value convenience
purchascs at University Bookstore, vending machines, Library
photocopy service, laundry machines at residence laundry rooms.
Amounts in the general purse are treated as cash and are nol
refundable when the student graduate or scparate from
Downstate. It is generally recommended to nol keep large
balances in the general purse at any time in the event you lose
your DCard.

The Bookstore Purse: Students or parenis can dedicate funds up
(o a maximum of $6,000. for use only in Ihe University
Bookstore for textbook as well as all other items sold at the
University Bookstore. This purse can be activated at any lime by
depositing funds al the DownstateCard Office. Amounts in the
Bookstore purse are PIN protected, fully refundable, and can be
transferred 10 a replacement card if your card is ever lost or
stofen,



The Meal Plan Purse: When this new feature is implemented,
students or parents will be able to open a Meal Plan account by
signing a Mcat Plan contract and making an initial minimum
deposil. Funds in this purse can be used in a declining balance
fashion and can replenished as needed throuphout your tenure as
a DMC student. The Mcal Plan will allow the student to save
sales 1ax on all their meal purchases. While Meal Plan balances
will be able 10 be rolled over (rom one year to the next year, [RS
repulations require that any remaining Meal Plan balances are
NOT refundable upon graduation or separation from the campus.
Amounts in the Mcal Plan purse are pin prolected and can be
transferred to a replaccment card if your card is ever lost or
slolen.

Future DownstateCard applications will include the meal plan,
Library compuler laser printing services, access o parking garages,
campus wide doar access systems. and olher retail opcrations.

STUDENT ACTIVITIES

Student Center Mission Statement

The Student Center has been established to further the cducational
mission and goals of SUNY Downstatc Medical Centes by offering
programs and services which provide for the personal, professional,
social and cullural development of the students, sla(f, faculty and
alumni of SUNY Downstate Medical Center. In pursuit of Lhis
objeclive, the Student Center will:

» PROVIDE programs and scrvices which enhance the educational
experience  of students and which promote the successful
accomplishment of academic goals;

o DESIGN and smplement programs and services, which contribute
1o e growth and devclopment of individual students, student
grovps, and the campus commudity as a whole;

o COORDINATE, develop and implement programs, resources and
serviees 1o assist members of the campus community in the planning
and presentation of events;

¢ ENCOURAGE, develop and employ strategics for increasing
intcraction among the many diverse groups within our muiticultural
communily;

o ENSURE that the Student Center effeclively serves its role as the
campus community center, thereby crealing and strengthening a
strong sense of campus identity: and

» PROVIDE and coordinate opportunitics for the sludents to explore
(and cnhance) their individual skills and talents ouiside the
classroom.

Siudent Activities Office

The Student Activities office is located in the Student Center. The
stalf will be happy (o answer questions for any student or group of
students on matiers of concern to themw. The following is within theie
arca of responsibility: methods and procedures for organizing an
cvent, cvent registration on the Student Center calendar, alcohol
policy and facility capabilitics as they relate to student events and
aclivities, as well as any inquiries regarding the Mini-Course
Program ot Intramural Activitics.

Eaculty Student Association (F.S.A.)

The Foculty Student Association (FSA) is the campus auxiliary
service coyporation providing many business and accgunting services
1o the Downsiate Medical Center community s an independent, not-
for-profit IRS 501(c)3 corporation with a Board of Directors
comprised of administrative, faculty, and student representatives. The
FSA administers the student activity fees and sponsors special
programs and projeets for the general welfare of the campus
community.

Theater Ticket Serviee (TTS)

The TTS, operated by the Facully Swudent Association, provides
tickets o Broadway and Off-Broadway shows, operas, ballets,
concerts, sport evenls and other cultural activities in the City at
greatly reduced prices — ofien 40% or more off retail rates. Notices of
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ticket availability are posted at the office and sent by e-mail to
members. Offers can change daily and tickeis have to be ordered in
advance. Frequent checking of the listings is advisable. Those
iaterested in an event not posted, or for blocks of rickets for a group,
should contact the TTS Marnager who may be able 10 obtain tickets,
possibly at a discount. TTS Hours:

Days Time Location
Mon, Wed & Fri. Noon-6pm Student Center Rm 203
Tues & Thursdays Noon-2pm BSB Rim -5 (near ATMs)

2pm-6pm Student Center Rm 203

Janet Halpern, Manager

FSA Theater Ticket Services (TTS)
Janct.Halpern@downstate.edu

Phone: 718-270-3295; Fax: 718-270-3843

Visit us on (he Web af: wwav.downstate cdw/TTS

STUDENT CENTER

The Student Center, located at 394 Lenox Road, is the focal paint of
campus social, cultural and recreational activities.  The Center
provides rooms for mectings and small loonges for reading or just
relaxing. Two pianos are available as well as a DVD/VCR/TV with
salellite antennae,

Students arc automalically members.
students may be included at no cost.
Recreational facilities include a gymnasium, swimming pool, sauna,
hot tub, squash counts, an outdgor tennis court, billiards and tuble
teonis. Physical fitness equipment includes a2 multi-siation gym, bar
bells, and an array of body building and cardio equipment.

Spouses and children of

The University Bookstore (718 270-2486). Theater Ticket Service
(718 270-3295). and Faculty Student Association Office (718 270-
3(87) arc located in lhe Student Center.  Descriptions of these
scrvices are provided under separale itles elsewhere in  this
Handbook.

Hours of Operation: M-F, 7 a.m. to 12 midunight; Saturday 10 a.m.-6
p.m., Sunday 3 p.m.-t1 p.m.

Assisiant Vice President for Swudent Life: Mcg O'Sulfivan, Rm. 214
Stodent Cenwer, Box 114

Director of the Student Center: Regina Finan, Rm. 209 Student
Center, Box 114

Administrator; Marilyn Petralia, Rm. 21, Student Cenler, Box | 14

Student Center Palicies
Any student or group of students planning an cvent 00 campus
should be awarc of the following policies:

1. Alcohol

Consumption of aleoholic beverages is permitied in public arcgs in
the Student Center only trough registration of the event at the
Student Activities Office. (for Student Center Alcohol & Events
Policy se¢ Appendix)

2. Room Reservations

All Student Organization cvents 10 be held on campus must be
approved and scheduled in advance to ensure space availability and
appropriate implementation. Space may be reserved by registered
Student Organizations for approved meelings, social, and recreational
events by filing an application at the Swudent Cenler. Reservations
are not asccepted by telephone.

Space is limited - reservations should be made a winitmum of two
weeks in advance, except for large events, which reguire one month's
notice.



3. Al) sponsored events must be registered, so they will appear on the
Student Center calendar of events, for the sake of communication and
avoidance of conflicting schedules.

4, Privatc Parties: Please note that SUNY policy probibits the usc of
space for private parties.

STUDENT COMPUTING

Addilional information appears in the Library section of 1his Student
Handbook.

Campus HelpDesk for Computing Prdblems:

The Downsiate Centerwide Computer Helpdesk phone number is
270-HELP ( 270-4357). The hours of operalion are 8:30 AM to 5:30
PM, Monday - Friday. The Helpdesk is the primary contacl for
computing support at Downstale, and they will route your request for
assistance lo the mosl appropriate resources.

The Medical Rescarch Library of Brooklyn:

The Library provides a wealth of information resources. Plcasc refer
1o the Library Information Resources under the Medical Rescarch
Library of Brooklyn. hup:// library.downstale.edu

Office of Educational Computing and Technology (ECT)
Provides assistance with any questions relaling lo use of computer
sofiware and hardware for educations! purpases available to siudents
and faculty of all colleges.

WWW:  hip:/ect.downstate.edu

Contact us for assistance via ¢email, phone or drop-in

E-mail:  ect.admin@downgtate.cdu

Telephone: 718-270-7416

Location: £6-612, HSEB

Brett Laurance

Telepbone number: 718-270-7559

Email:

Lucien Frederic
Telephone number: 718-270-7666
Email:  lucien.lrederic@downstale.edu

Dr. James Nejll, Director
Telephone number: 718-270-7482
Emall:  jim.neill@downsiate.edu

The oflice is responsible for providing services to students and
faculty for education-related activities such as.

s  Troubleshooling or training on Prime and Prime-Porial lagin
and access to courses/block materials.

a  Use of specialized programs such as the Clectronic Residency
Application Service and NRMP match web entry.

»  Assistance with the use of educational software and hardware.

s Maiotenance of public computers.

»  Oricnlation on use of computer resources.

e Assisting faculty in development and posting ol web-based
curricutar content

Computing Resources Avajlable to Students

Prime

Prime is the Learning Management Systemn (LMS) used al SUNY
Downsiate Medical Center to put educational matcerials and activities
online. Maost courses/blocks will nse Prime 1o serve lecture
handouts, lo host Discussion Forums. and to accept electronic
submission of papers into Drop Boxes. Al students and faculty have
a Pcme account. Students should login st hiip://ect.downsiale.edu
using your Downstate student [D number as your usemame and vsing
the samc password that you usc for your Downstate email account.

Prime-Portal

Prime-Pontal is the campus ponal system Lthat students and faculty
can use to access their information in Banner. the campus Student
Information System (SIS). Such information would include viewing
final coursc grades and registation fov classes in upcoming
semesters.  Access the Portat’s login page by clicking on the Prime-
Portal graphic/link on various Downstate web pages such as the one
for the ECT Office (hutp://ect.downstate.edu) os the Registrar's
Office (hitn:/sls.downstate.edu/registrar).  Students should login
using your Dawnstale student ID number as your username and using
the same password that you use {or your Downstate email account.
Once you have logged in, access various Banncr resources by
clicking on (he folder icon located inside the “Banncr Sclf-Service”
channcl box at upper right.

Computer Labs

Computer labs are located on (he 6™ 7% and 8th floors of HSEB, in
the Basic Scicnces Building, and in the Residence Hall. Each lab is
dedicated 10 use by the students of different Colleges, excent for the
computer lab in the Residence Hall:

Medicine - HSEB E612a

CHRP - al! programs (HSEB E779/642)

CHRP - Medical [nformaties (HSER EB34/835)

s Nursing — HSEB E839

¢ Graduate - BSB 3-116

= Residence Hall - Building 816 Study Room, first floor
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Hours af Availability: 24 hours per day, 7 days per week.

Access to the labs is via a door with a combination lock code, which
is changed yearly. The computer labs are equipped with computers
ranning Windows XP, and in some cases Apple computers are also
available. Printiag is available in all labs (except the Medical
Informatics {ab), using PHAROS, the SUNY Downstate fee-based
printing service. Students must purchase a PHAROS printing debit
cened from vending machines in the Medical Library or in the
compuler labs. Most labs are equipped with a document scanner.
Addijtional computers are located in various student elassrooms,
carrels and public aress throughout the 5%, 6%, 7 and 8™ floors of
HSEB. These compulers are maintained by (he Office of Educational
Computing and Technolagy (ECT).

Educational Software

Somic Web-based software is available from all public locations via
either Praime or the ECT website
(http://ect.downstate.edu/coursecware). Other  computer-based

software is available on ceriain computers in the computer labs or in
the Leamning Resource Center (LRC) in the Medical Library.

Network access via wireless (WiFi) or wired (Ethernet) using
Clean Access

Computers can access the SUNY Downstate's wircless network on
the 5%, 6%, 7" or 8™ floors of HSEB, in the Medical Library and in
the Residence Halls. In order to protect the campus nenwvork, SUNY
Downstate requires that users in these locations install and run Clean
Access sofiware.  Clean Access will verify hat the user has a
Downstate account, and then will conduct various checks. L will ask
users to fix any security probleras such expired antiviral sofiware or
lack of crucial Windows Updales. fnstruclions on installing and
running Clean Access can be viewed and printed from the eampus
help  FAQ  (Frequently  Asked  Question)  server al
http://studenthelp.downstate.edu. Troubfeshooling assistance can bo
provided by the ECT Office by appointment.

Classroom Audiovisual Resources

In many cases classrooms are equipped with mabile or ceiling-
mounted LCD projectacs, which can be accessed by computer or by
VCR/DVD players mounted in the room.



Training
Smnall group or individual assistance on sny compulter-related topic is
available by appoiniment.

Work Study Employment
Students eligible for work study who enjoy working with compuiers
arc encouraged 10 inquire about wark availability nt the ECT Offsce

(E612).

ACCEPTABLE USE POLICY FOR COMPUTING AND
NETWORK RESOURCES

(Pertaining to students in all colleges)

The compuler neiwork at SUNY Downslate Medical Center provides
a virwally unlimited supply of resources and information to the
community, but the system also places an enormous responsibility on
all users. Alf SUNY Downstale rules are applicable to all uses of
computers and related technologics. This document is intended to
clarify those rules as they apply specifically 10 network and computer
usage

Any user must adhere to the same code of ethics that governs aif
other aspects of life within the bounds of our learning community.
Any actions performed or initiated through the network must reflect
the integrity, honesty, and complianee with SUNY Downstate 's rules
of conduct, which arc required of all representatives of SUNY
Downstate. Policies protecting the privacy of a user's work on the
network are built from 1he premise that an unlocked computer does
nol give an nuisider legitimate access to 2n individual's files, just as
an unlocked door does not give an outsider legitimate aceess to the
personal belongings contained within a room, The following policics
exist o ensure the cthical use of the network at SUNY Downstate:

1. Accessing the accounts and files of others is prohibited.

This rule prolects al! users on the nectwork, not just the SUNY
Downstate community. Taking advantage of a user who inadvertently
leaves a computer without logging out is no different than entering an
untocked room and stealing, reading a personal letter. or destroying
somcone's personal property,

2. Attempting to subver( network security, to impair functionality
of the network, or 10 bypass restriction set by the admintsérators
is prohibited.

Assisting others in violaling these rules by sharing information or
passwords, the loading of unauthorized software onto public
computers and the overloading of network capacity are also
considered unacceptable bebavior. Tt is the responsibility of the user
1o become fantiliar witly any additional specific policies posted by the
administrator of a lab. unit or department prior o0 using its computer
FESOUrces.

J. Impraper use or distribution of tnformation is prohibited.

This includes copyright violations such as sofiware piracy as well as
plagiarism. harassment and fraud. The network is a valid academic
resource, and use thercol is governcd by the same rukes as library
resources.

4. Using the network for commercial purposes or in suppori of
illegal activities Is prohibited,

SUNY Downstate maintains the network for acadcinic purposes ss
well as for schood related and personal communication. If you are in
doubt about the definition of "lllegal activity” talk to a network
administralor.

5. Legitimate use of a computer or network system does not
extend (o whalever an individual Is capable of doing with it
Although some rules are built into the sysiem iself, these cestrictions
cannot limit compiciely what an individua) can do or can see, In any
event, cach member of the community is responsible for hig/her
actions whether or not rules are buill in, and whether or not they can
be circumvented.
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6. Users accessing the nelwork are representatives of SUNY
Downstate, and are expected to behave accordingly.

Those who are unsure of what constifutes appropriate behavior
should ask themselves the question: “Will my actions reflect well on
the SUNY Downstate community?”

Those who violate the above standerds of behavior will be denied use
of SUNY Downstate computers or network systems. In addition to
the policy deseribed in this documenl, as a user of Downaslate
resources you ase subject 10 applicable New York State and Federal
laws. Violations will be referred 1o the appropriate SUNY Downsiate
body adjudicating acadenic integrity or disciplinary actions, and/or
lo the appropriate local, State, and Fcderal avthorities, st SUNY
Downslate's discretion. SUNY Downsiale reserves the right (o
investigate suspected violations using all appropriate mcans.
FFurthermore, SUNY Downstate may terminale or restrict any person’s
access to its resources, without prior notice, i( such aclion is
nccessary to  maintain  availability, secunty, and integrity of
operations for other users of its resource.

STUDENT COUNSELING SERVICE

The Student Counseling Scrvice is part of the Student Flealthy Service
and pravides counseling and paychologica) scrvices 1o matriculated
students in the Colleges of Medicine, Nursing, Health Related
Professions, School of Public Health and the Schoo) of Graduste
Studies. 1t is staffed by a licensed clinical psychalogist who has
extensive academic and professional cxpericnee in the ficld of
academic counscling.

The Counseling Service ig not_a part of the adnyinistralion of the
University.  All information revealed 10 the counselor is strictly
confidential and cannot be shared with another person without the
studenl’s conscnt; any ¢xceplion is shared with the student before
counscling begins. In addition, counscling services offered at
Downstate are free of charge 10 matricujated students.

The Student Counseling Service has been esiablished to help students
deal with academically related stress as well as with any olher
personal problem that can interfere with their performance in school.
Some of these problems include anxiety and fear, depression, low
self-esicem, interpersonal difficulties, family problems, habit control
problems (c.g. overcaling, alecaholism, drug abuse, etc.).

Ta accommodate the varied necds of students, the following services
are provided:

= inilial evaluation and serecning: The irst few sessions arc devoled
to assessing the nature of the problem and to dctermine the best
method of dealing with it

o on-site individual counseling: Short term counscling lasting Jrom 8-
12 weeks is provided for specific and situational problems.

» groups: Groups geared to address specific problems such as stress
managernient and relaxation, assertiveness training, coping skills, ete.
are conducted regularly,

s educalion services: Seminars, Jectures, guest speakers, films and
videos of topics in mental health ace occasionally offered (o provide
information and cncaurage prevention of emotional problems.

Psychological Counseling and Psychiatric Care

Some problems require referral to an outside facility. Somc examples
of these are long-termy psychotherapy, psychiairic follow-up with
medication, marital and couples therapy (if one of the spouses is not
a student). If a referral is made to an outside facility o practitioner,
any cost for which the stugent i3 not insured will be borne by the
student,

Students in need of psychiauric care may contact the Dircclor of the
Student Counseling Service, whao will assist in sclecting a psychiatrist
and arranging for a suitablc referral.



A network of qualified psychotherapists, who offer their services at
moderate fees, is available 1o 1hose students in nced of intensive
psychotherapy or special services.

For advice or care with a substance abusc problem, the Director of
the Siudem Counscling Service may also bc contacted. A referral
scrvice of approved substance abuse programs is available 1o those
strdents in need of help with these problems.

The Student Counseling office is Jocaled at 440 Lenox Road, Room
1 M. Counseling services arc available Monday and Wednesday from
noon 10 8 pm and Tuesday, Thursday and Friday from 9 am (o 5 pn.
For hclp after fours or weekends, students may contact the
Emesgency Services unit of University Hospital, SUNY Downslate,
and 470 Clarkson Avene.

For funther information contacl:
Dircctor, Student Counscling Service
Telephone: 718 270-1408
Email: counscling@downslate.edu
Or telephone Student Health 270-4235

STUDENT HEALTH

The Student Health Scervice provides primary carc for acule
conditions, iflnesses, and injurics to full-lime and pan-time
matriculated students al SUNY Downsiate Medical Center. It also
provides roulinc health clearances, immunizations and uberculin
tes(ing when necded.

Student Heolth also includes, 8l no extra charge, a Siudent
Counseling Scrvice for all matriculated students.

The Student Health Fee for 2009-2010, mandated by the State
University of New York is as follows:

« full-time students - $54 per semester

« part-time students-$4.50 per credit hour per semester

Services are not provided 10 sludents not paying the Student Health
fee, students on leave of absence, or Lo the familics of mairiculated
sfudents.

The Student Health Scrvice makes available 10 matriculated students
preventive, Lherapeutic, and consultative medical care. Although
there is no charge for the office visit ta the Student Health Service,
the covenge provided by Student Health does not include the cost of
mcdications, hospitslization, laboralory fees, radiology fees,
psychiatric care (other than initial cvalualion and counseling by an
on-campus clinical psychologist), dental care, or consuliation with
physicians other than the Student Health Scrvice physicians. All full-
time studen(s and part-time students enrolled in clinical course work
arc required to obtain hcalth insurance, and may purchase the policy
offered by the school, or provide documentalion of equivaleni or
better coverage from anather insurance company. [f you choose
outside health insuranece, you are responsible for e adequacy of this
coverage in paying all medical bills including laboratory, x-ray,
privale consultation fees, hospitalization, ambulatory surgery,
emergency room and ambulance expenses.  You should carry your
health insurance card at all (imes.

Students in the School of Graduale Studics who are covered by the
SUNY Graduale Student Employce Health plan may come to Student
Health for primary care.

Medical carc is offered 10 students on a voluntary basis. and it is not
the policy of Student Health to interfere with care rendencd by the
students’ personal physicians. However, it is 1o (¢ studenss’
advantage (o make known to S(udent Health any illness or absence
due to illness. Whilc dewils of illnesses are strictly confidential, if
the student requests and gives written authorization, information can
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be released to designated mombers of the College’'s academic
administration.

Location, Hours and Staffing

The Student Health Service is located at 440 Lenox Road, Apt. 18.
Cusrent hours of operation are Mondays-Fridays 9 a.m. to 4 p.m.
Telephone numbers: (718) 270-1995 (day), 270-1969 (day), and 270-
3896 (or instructions when closed.

Tt should be noted that the Student Health Service also serves as the
Employee Health Service 1o the entie SUNY Downstale Medicat
Center work force and is therefors apt 10 be guite busy. Patients ace
usually seen by physicians or nurse practitioners, in order of arrival,
bul severely ill/contagious patients will be given priority.

The professional medical slaff of the Student Health Service arc:
Siarid Ulrich, M.D. Acting Director

Joyce Pickering, R.N., CNP Nurse Practitioner
Danielle Carrenard, R.N., CNP Nurse Practitioner
Laurena Joseph, RN.. CNP Nurse Practitioner

Maric Landais. R.N. Occupational Health Nurse

Services Available Through Student Health
Primary care, including the assessment and management of acule
itInesses and injuries.
* Referral to subspecialists or specialty clinics, as necessary.
» Referral 0 gynecologist for routine care including
contraception.
* Referral ta psychiatrisl or psychologist
» Annugl health assessments, tubesculin tests (available a1 any
time, required annually), immunizations as required by New
York State.
* Health clearance for clinical affiliations.
¢ Influenza vaccine. Other vaccines, including varicella and
thosc necded (or travel if available.
» Health education (good health praciices, diet counseling,
blood pressure monitoring, drug and alcohol counseling).
= Confidential HIV testing and counseling, no eharge
Services provided to you by outside physicians, laboratorics, or
hospitals. and when you arc not on campus, are nof covered by he
Student Health Service, and should be covered by private insurmnce.

Healih Forms/Regulations

To facilitate the care of health problems arising during the course of
your attendance in school and in order to be in compliance with the
New York State Health Code, you are required 10 submit a completed
and corrent health form to the Swdent Health Service before you
register for the first time. This form must be (lled out by you and
your private physician.

Registration by continuing/returning studeni(s for any subsequent year
al the Medical Center is dependent upon salisfactory annual health
clearance. including an annual tuberculin test, by the Student Health
Service at SUNY Downstate Medical Center. Students wilh potential
cxposure (o patica(s in respiratory isolation are required to be [itled
for a NIOSH-approved TB mask, as per OSHA rcgulations. This will
be done by lhe Student Health Service,

Proof of immunity to measles, mumps and rubella js required by New
York Siate Public Health Law 21635 prior to matriculating. Proof of
such immunity is described in the Student Health Form.  [n addition,
students are required by New York Siate to complete and submil a
meningilis Informalion Responsc form. For siudents working in
patient care areas where they will be exposed o blood or body fluids.
the hepatitis B vaccine should be waken prior to matriculalion unless
the student is already immune.

The student health history, physical examination, and immunization
and laboratory test report form the foondation of the medical record
in the Student Health Service. This record s initially reviewed by the
Student Health Service medical saff.  Apy deficicneics or



abnormalitics arc then reported 1o vou for (ollow up prior la vour
matriculalion. Afer you have enrolled at the Health Science Center
this record serves as a reference for fUlure care given by the Student
Health Scrvice or by oulside medical cansultants.

The information in your health record is entirely confidential and is
accessivle only 1o the professional staff of the Student Health Service
and any medical consultants caring for you. In addition, as required
by the New York State Health Code, information regarding your
immunity lo infectious diseases, your tuberculin stafus, chest x-ray
and. possibly in the case of contagious disease. olhcrwise
confidential information will be given (o you to bring to appropriate
infection control personnel in any medical facility in which you work
as part of your currictlum. In all other cascs, information witl be
released only with your writien authorization in compliance with
HIPAA rcgulations, or pursuani 10 a lawlully issued subpoena All
records made by the Dircctor of Student Counseling are separatc
from he Student Health Service record and are likewisc cnlircly
confidential,

Dingnostic and Therapeutic Medicing

When in the judgment of a health provider in Swdent Health a
diagnostie evaluation of the student's health becomes necessary, an
exam will be carried out in Student Health and/or referral will be
made (0 consultani(s) in University Hospital of Brookivn. This
includes gynecologic care. In addition, contraceptive services arc
offered by the Student Contraceptive Cooperative (SCCOOP) and
appointments may be arranged Uhrough the Student Health Scrvice
stalf. Routine and specialized laboratory tests as well as x-ray or
other imaging studies are available through Studem Health but will
entail charges by the hospital and radiologist, All medications arc to
be obiained a1 an outside pharmacy and are 10 be paid for by the
studenl.

Medical Emergencies

If you have a medical emergency when the Student Health Scrviee is
closed, you should go (o the ncarest emergency room.

Il you arc in the vionily of Downstate Medical Center. and the
Student Health Service is closed, and you have an urgent medical
sitsation, you may visit the Emergency Services Department in the
University Hospital of Brooklyn, and inform the physician (hat you
arc g student st Downstate Medical Center. All visits to an emergency
room should subsequently be reported 1o the Student Health Service.

{. Always carry your insurance card.

2. Use the University Hospital of Broaklyn emergency room only for
rue emergency situations. For other illness, go 10 the Student Health
Service during the hours of 9 am. 10 4 p.m.. Monday through Friday.

3. When you register as a palicat af the UHB ER, make certain that
the computer reflects your currenl name, address and telephone
number and cusrent insurance coverage (if you have used the UHB
ER in previous years, they may have your old insucance coverage
information on file). Nofe that there is a SS0 co-pay on the school
insurance plan. UHB’s ER and its Emergency Medicine physicians
nse participaling providers in the school-sponsored health nsvrance
plan (United Healtheare Choice Plus). which includes coverage for
ER visits. There should be no charge other than the $50 co-pay for
ER services for students enrollcd in the school-sponsored health
insurance program.

4. All visils (0 the ER at UHB will be billed 10 the students
{nsurance plan.

a) If you have a question about the school-sponsored insvrance
coverage for a bill, call Cindy Swan at (-888-978-8355. (Emaii
cindy@@hsac.com) She will investigate the claim and make certain
that you have reccived all benefits to which you are entitled.

b) If you have other insurance coverage (nof \he student plan), you
ase responsible for invesligating/paying the bill if there is one.
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5. Any residual bills (other than the $50 co-pay on the schoo!
insurance plan) nol paid by the school-sponsored insurance plan
should be brought (o the attention of the Dircctor of the Student
Health Service (SHS). You must bring your bill and the Expianation
of Bencfits o the SHS at 440 Lenox Road. Sce che Director or
designee in person to discuss the bill. Do not just drop the bill off
and leave.

6. Do not ignore a bill from the hospital or from a physician. ft wil)
invanably go to a colleclion agency.

IMPORTANT HEALTH INFORMATION
SUNY Downstate Medical Center and its affiliated hospitals have
protocols for exposure 1o blood and body fluids. [t is imporant for

you (o be aware of the procedure no matter where you ace.

EXPOSURE TO BLOOD AND BODY FLUIDS
If you receive a needlestick injury or blood cxposure while on a
clinical rotation, if is important to follow these sieps:

. Immediately cleanse the arca with soap and waler. [f your eyes or
mucus membrancs are involved. flush with saline. Bring any wound
needing suluring to the attention of (he appropriale emergency
facility.

2. Report all exposures to your supervisor, the Student Healih
Service and/or the Infection Cootrol Department (270-1940) as soon
a5 possible. They will initiate the proper reporting procedure and
freatment, if required. .
3. If an cxposure occurs during evenings, nighls, weekends or
halidays, come 1o the Emcrgency Services Department al University
Hospital at Brooklyn (UHB). [f you are at another hospital, report
immediately 1o your supervisor and/or the emergency room. [dentify
yoursclf as a SUNY Downstate Medical Center student. {f you are al
Kings County Hospilal, go immediately 1o the Emergency Room at
Kings County Hospital.

4, Report the exposure 10 the Sludent Health Service at the first
possible opportunity. The Swdent Health Service will provide
immediate and/or follow up care to you. The Health Service will also
aitempt to make contact with the proper authorities at the hospital
where the cxposure occurred in order to oblain infermation regarding
the possibility ol contagious disease in the source patient.

IF YOU WILL BE WORKING WITH PAT(ENTS OR HANDLING
POTENTIALLY INFECTIOUS HUMAN MATERIALS AND YOU
ARE NOT ALREADY IMMUNE TO HEPATITIS B, YOU ARE
URGED TO TAKE THIE HEPATITIS B VACCINE, AT THE
PRESENT TIME IT IS PROVIDED FREE OF CHARGE ™N THE
STUDENT HEALTH SERVICE. IF YOU DO NOT WANT TO
TAKE THE VACCINE, YOU ARE REQUIRED TO SIGN A
DECLINATION FORM.

ANNUAL LECTURES BY HOSPITAL EPIDEMIOLOGY ARE
MANDATORY FOR ALL STUDENTS AT THE HEALTH
SCIENCE CENTER WHO HAVE PATIENT CONTACT (OSHA
REGULATIONS). THESE LECTURES EXPLAIN IN DETAIL
THE ABOVE PROCEDURE AND PROVIDE VALUABLE
INFORMATION ON PROTECTING YOURSELF AGAINST
SUCH EXPOSURES.

IMPORTANT TELEPHONE NUMBERS
S(udent Health Service

718 270-1995 (days)

718 270-3896 when Stvdent Health Serviee is ¢losed
718 270-2477 Student Health Service fax



Substance Abuse Program for Students 718 270-4545

Infcetion Control: 718 270-1940

Emergency Dept., University Hosp. Downstale 718 270-4577
(UHB - Univ, Hosp. Brooklyn)

Psvehological Counseling and Psychiatric Care

Psychological counscling is provided on a full-lime basis by the
Direcior of Swdent Counseling Services. Consultations and short
lerm counseling is free of charge 1o matriculated students.

Student Health Advisgrv Committee

The Stdent Health Advisory Commiltee includes members of the
faculty, Swdent Health Service, administrators, and students. The
role of the Commiltee includes making reconunendations regarding
health services. health insurance, the utilization of the yearly student
health fee and any other student health issues. The Committee serves
as an advisory body. Students with questions or suggestions arc
encovraged (o speak to the Director of the Stedent Heabth Service or
the Office of Studenl Affairs.

STUDENT HEALTH INSURANCE

The State University of New York Downstate Medical Center
requires health insurance for all luH-time matriculated students; and
part-lime students enrolled in clinical course work. Information about
the health insurance plan currently available for students may be
oblained from the Office of Student Affairs (Room 114, Bosic
Scicnee Bldg. or Box 85). Additional informatioe is located on (he
instilutional website (www.downstate.cdo), on the “*Student Life and
Scrvices (Student AfYairs) page.  Specific questions regarding
individual enrollment or benefits shovld be direcied 10 our policy
broker, Health Scicnees Assurance Consulting. Inc., telephone
number (888) 978-8355 (101l frec), or via cimail:

Stephanie@hsac.com

Dary)@hsac.com

cuslomerservice(@hsac.com

STUDENT COUNCILS

The Student Center Governing Board

The Student Cenler is ihe heart of social and community aclivity on
the Downstate Campus. Working hand-in-hand with all other student
councils. the Faculty-Student Association, and school administrative
bodies, thc members of The Swdent Centcr Governing Board
(SCGB) have a crucial and highly influential role in shaping the
social, recreational, and athletic affairs of the University studcat
bédy. The SCGB is open to all SUNY Downstate siudents.

‘The board meets on alternate Tuesdays at 6:00 p.m. in the Student
Center reading room, and its meelings are apen to all those who wish
to attend. The len voling members ure elected in the spring of the
preceding year, bul all attendees arc encouraged (o participale.

The Student Center Governing Board sponsors many of the campus
activities, including monthly Coffechouses. weekly Movie Nights,
Basketball Intramurals, Mini Courses, Winter Ball (the annual sepi-
formal dance) and more.

Participating on the Student Center Governing Board is not only 2
great way 10 get connected with all the people, activilies, events, and
policy-making of the campus, but a wonderful expericnce as well.
The business of the board is always bricf and productive, with a
significant percentage of time devated to the purpose of improving
student life on campus. If you are interested in having a rewarding,
influential, and enjoyable role in swudent life and campus activity,
then SCGB is your ticket. If you are interested or want further
information plcase utilize our mailbox at the Student Center.
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University Council

The purposc of University Council (UC) is (o promole the interests
and welfare of all the students at the SUNY Health Science Center at
Brocklyn as related to campus-wide activities. The University
Council is open 10 all SUNY Downstate students.

University Council funds various clubs and organizations al SUNY
Downstate and meets monthly. The Council deals with universily-
wide issues such as SUNY budget cuts and wition increases, and has
an affiliation with the Student Assembly of the SUNY. UC also co-
sponsors aclivilies such as, Winter Ball, our annual semi-formal
dance, thc annual Holiday Toy Distribulion at Kings County
Hospital, and the Thanksgiving Dinncr. If you arc interested or want
further information please utilize our maitbox at the Swdent Center.

CHRP Council

CHRP Counctl underlakes and supports projects and activities that
are in the general interest of the CHRP student body. This is achieved
by interacting with other student organizations. The council
fundraises to help send students o professional conferences, oversces
clubs within CHRP, and develops the yearbook. The club also acts as
an advocate for lhe sludents. The CHRP Council is open to all
CHRP swudents. [If you are interested or wany further information
please uilize our mailbox al the Student Center.

Graduate School Council

Most often referred to as the “Grad Council,” ils purpose is to
promole Ihe interest and welfare of the students in the School of
Graduatc Studies.  Currently the council provides fvading for
oricnlation activities, luncheon meetjngs. Lravel for guest locturers,
graduale swdent lounge and various social events. I you are
joterested or want funther information please ntilize our mailbox at
the Student Center.

Public Health Student Council

Most often referred 1o as “MPH Council.” it is concerned with the
promotion of the interests and welfare of the sludents in the Master of
Public Health Program. If you arc interested or want further
information please utilize our mailbox at the Student Center.

Medical Student Council

The Purpose of Medical Studenl Council (Med Council) is 10
promote the interest and welfare of the students of the College of
Mcdicine. There are 24 members on Lthe covnci), six from each ¢lass.
The first yeac class elects six sludents to represent the class for a one-
year term, Towards the end of the first year, there is a second election
where the firsl year class will elect six students for a three-vear termnu.
Med Council meetings are open to all COM swdents.

Each class has a elass president. These representalives attend monthly
mectings of Med Council, oversee the class budget and coordinate
recreational, educationa) and fundraising events for the class. 11 you
are interested or want further information please utilize our mailbox
at the Student Cenler.

Nurging Stwdent Coungil

Most ofien referred 10 as “Nursing Council,” it is conceried with the
promotion of the interests and welfare of the students in the College
if Nursing, Currently, the council provides funding for oricntation
activities, Convocation, Nursing Yearbook, Carcer Day as well as a
host of social and educational activities. If you are interested or want
further information please utilize our mailbox at the Student Center.

Residence Hall Council

The purpose of the Residence Hall Council is to make a safc,
comfortable and convenient environmeat for students residing in the
residence hafls. It is also the purpose of (be Residence Hall Council
to use the student activity fee to hold evenis for students in the
residence halls. The Residence Hall Council is open o all resident
students.




The Residence Hal) Council holds monthly meetings, as well as study
breaks, decorating partics, social events and picnies. The Residence
Hall Councit is also a forum for students to give Lheir suggestions for
improvements in the residence hafls. 1f you are imerested or want
further information please utilize our maifbox at the Student Center.

STUDENT ORGANIZATIONS

AOA - Alpha Qmega Alpha

Alpha Omega Alpha (AOA) is the only natiopal medical honor
society. The society was created to honor students, residemts, and
alumni who have demonsirated excellence in the swudy and practice
of medicine. The AOA chapter al SUNY Health Science Cenler at
Brooklyn is lhe Eta chapler for New York. AQA is open to all
medical studenis in the lop quarter of the class but limited to a
number equal 1o one sixth of the class.

The student members of AOA are involved in a number of on-
campus activitics.  AQA annuzlly sponsors the Subspecialty
Information Forum and the Student to Srudent Forumy, to assist in
residency preparation.  AOA helps run peer tutoring sessions and
review classes for COM siudents.  Other activities include
recruitment for the medical school, community service, Research
Day. Alumni Association events and the annual AOA guest lecture
and dirner. The annual lecture precedes (he dinner and is given by a
distinguished guest on a perisnent topic. [f you are interested or want
(urther information please utilize our mailbox at the Student Center,

AMA - American Medical Association

The American Mecdical Association {AMA) medical student scclion
is dedicaled to representing medical students, jmproving medical
education, developing feadership and promoting activism for the
hcalth of America. Organized ia 1972, thc AMA-MSS has over
44,000 members nationwide and represents students from 144
accredited schools.  The AMA-MSS strives to be the medical
students’ lcading voice for improving medical education. Tts four
core vatues are advocacy, Jeadership, excellence, and integrily. AMA
is open (o all COM swdents. If you are interested or want further
information please utilize our mailbox at the Student Center,

AMSA - American Medical Student Association

The Amcrican Medicul Student Associsiion (AMSA) is a national
and local organizalion of medical and pre-medical students. 1t is the
navon's oldest independent medical student organization run by and
for medical sludents. There are over 28,000 members nationally. The
organization is dedicated to giving wedical stadents a voice in public
policy as wcll as providing medical, social and community service
oricnied programs, AMSA is open to all COM sludents.

With AMSA, the studenis make up the organization. Students shape
the views, students become the leaders, and students forge the path
for their own fulure using the resources Lhat we offer.

The Downstate chapter of AMSA has programs and activities from
Scptember 1o June. On the national level AMSA sponsors programs
throuah the year such as National Primary Care Day, which is held in
October, as well a3, a National AMSA Conveation in March. [f you
are inlerested or want (urther information please ulilize our mailbox
at the Student Center.

AMWA - American Medical Women's Association

The American Medical Women's Association (AMWA) s
Downsiate's chapter of the npational organization. The Amcrican
Medical Women's Association is an ¢rganization, which functions at
the local, national, and intermational lcvel 16 advance women in
medicine and improve women's health. We achieve this by providing
and developing leadership, advocacy, education, expenise.
mentoring. and strategic alliances.
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The American Medical Women's Association (AMWA) is an
organization of 10,000 women physicians and medical students
dedicated 10 serving as the unique voice for women's health and (he
advancement of women in medicine.

AMWA was founded at a lime when women physicians were an
nnder-represented minority. As women in medicine increase in
numbers, new problems and issues arise that were not anticipated.
AMWA has been addressing these issues for 90 ycars, For morc
information. please utilize our mailbox in the Student Center.

Anesthesia Society

The Ancsthesia Sociely aims 10 provide a forum for discussion of
medical interests specific to the field of anesthesiology and related
topics. The socicty promotes excellence in medical carc, cducalion
and rcsearch in ancsihesia. This organization is open to all students
who have an snfercst in the lopic of anesthesiology. For more
infarmation, please use our maijlbox in the Student Center.

APAMSA - Asian Pacific American Medical Student Association
The Asian Pacific American Medical Student Association is
Downstate’s chaptes of (he national organization that 8ims to address
those issucs imporiant to Asian-American medical students.

One part of our mission is to bring together Asians and others
inlerested in the health issues that affect Asians so that we may have
a strong, collective, public and political voice. We are interested in
both direcily promoting the health and welkbeing of the Asian
community as well as in helping all health care workers who work
with these communities understand how 1o care for (he Asian palient
in a cullurally sensitive manner. Finally, APAMSA provides an
smporamt (orum for APA medical students to meet, exchange
information and cxperiences and develop personally and
professionally. For more information, please use our mailbox in (he
Student Center.

Cardiology Club
The Cardiology Club at SUNY Downstate is open to all students and

is designed to support swudent Jearning and expose interesied students
{o the field of cardiology. The sponsor regular lectures and events,
which prescnt different aspects of the field. The group actively
encourages student-faculty interaction onside of the classroom
sefting.  If you are (nicrested or want further information please
utilize our mailbox at the Student Center.

CSSA - Chinese Students & Scholars Assoacjation
The CSSA works 10 enhance academic and social communication

between Chinese students and scholars on campus, with othes CSSA
and Chinese associations in the Tri-state area. Furthermorg, the group
cnhances the academic and cultural communication beltween Chinese
students/scholars with other cthnic groups an campus. In addition
the group provides orlentations for new Chinese students and
scholars. The CSSA is open to all SUNY Downstate students.

The bencfits for group members include being more informed and
connecled with academic, social and cullucal events in Chinese
communpities throughout the (ri-state arca, building conncetions willy
Chinese professionals in various fields, and being represented by the
CSSA both on and off campus. If you are interested or wan( further
in{armalion pleasc wilize our maitbox al the Student Center.

CAMP — Community Adolescent Medicine Partnership

CAMP works (o partner with the community in order o explore
jssues in adolescent medicine. Key to this goal will be our
partnership with the KIPP-AMP middlc school in Crown Heighls
where we will focus on integrated adolescent health cducalion.

Complimentary and Alternative Medicine Society

The Complimentary and Alternative Medicine Socicty aims (o inform
students and faculty of the current Lherapies practiced by health
professionals outside the realm of traditional (allopathic) medical
carc. The public’s interest angd knowledge of alternative medicine has




flourished over the past several vears. We feel it is the physicign and
student's responsibilily to educate him or hersel( about the nature and
validity of alternative Ireatments.  The Complimentary and
Allernative Medicine Society is open (o all COM swudents,

Speakers experienced in their respective fields are encouraged to
share the philosophy behind their reaiments, their practical
applications, as well as the drawbacks that have been encouraged in
practice. The informal forum will have an opportunity for discussion
and education in an areg that will cenainly become an integral psrl of
medicinal practice in the future. 1f you are interested or want further
information please utilize our mailbox at the Student Center.

Daniel Hale Williams Saciety

The Daniel Hale Williams Society (DHWS) is SUNY Brooklyn's
chapter of the Student Nalional Mcdical Association (SNMAY); an
organizalion dedicatcd to  healthcare cducation, leadership
development, networking, and community  outreach. The
organization is named for an African-Amcrican physician who was
the first to perfoym open-heart surgery in which the patient survived.
The SNMA s comprised of ten regions. Our chapter is part of
Region [X, which is one of the largest regions in the SNMA. Region
IX encompasses all the medical schools in New Jersey and New
York. The DHWS js open to 8} COM students

The DHWS' mission is undertaken with the understanding (hat
medical students of African-American, Caribbean, and Latino descent
have unique obstacles, which creale a common ground of need sven
in the face of diverse histories, cultures, and languages of these
peoples. In ordcr to help fulfill this need a democralic organization
of underrepresented medical students is a necessary part of finding
and implcmenting potential sotutions,

DHWS is more than an arganizalion, we are a family. Members
suppornt cach other emolonally, as wcll as. educationally. Al pew
eotering students are assigned a big brother or sister and a faculty
menlor through the Office of Minority Affairs. During the year,
DHWS folds monthly mcetings (0 discuss relevant medical school
issues and exchange ideas. We often invifc prominent physician and
professional guest speakers to share their expericnce.

Annually, we host a Premedical Conference and participate in the
celebration of Latino and Black History Months. We arc active in
community events such as. health fairs, prevenlive medicine outreach
programs, and mentorship lo various high schools and colleges in the
Brooklyn area. The highlights of the vear are the SNMA National
Convention held in the spring cach year and the Annual Scuior
Dinner we host as a farewell to our graduates.

Dr. Daniel Hale Williams was one who returned 10 help his
community. It was with his people that hc identified both
intellectually and emotionalfy. [n his words, “My arealest reward is
knowing 1 can help my fellow man, ¢specially those of my own race,
who so deserve a better way of life.™ [n this spirit our membership is
responsive 1o bolh our own and fellow classmates' academic
devclopment and excellence.  We creale opportunities to aid and
assist minority students who scek a profession in medicine.  We
invesl our cnergics in cducaling our community and ensuring hat
they will have a berter and healthier way of life. In these efforts, we
envisage and manifest the {ull cichness of Dr. Dani¢l Hale Williams®
legacy. If you are interested or wanl (urther infosmation please
utilize onr mailbox at the Student Center.

Dinbesity

The purpose of this organization is o help raise awareness of
diabetes and obesity that are prevalent in our society; specifically the
patient population served by University Hospital and Kings County
Hospital. lo addition. to help Downslate students with an interest in
diabetes, obesity. nulrition, endocrinology, and surgery an
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opportunily to gain the information and support they need in order to
pursue Wheir interests and further their knowledge in the (eld. This
will bc done through monthly mectings that will include guest
speakers and Q and A sessions with physicians in the aforementioned
ficlds. We will also hold community outreach cvents and aclivities
for the Downstate and Brooklyn community. We feel that calling this
group Diabesity is a good idea because it emphasizes the fact that
diabetes and obesily is a very broad tapic thal spans many specialties
in medieine. We hope to have speakers in Cardiology, Bariatric
Surgery, Pediatrics, OB/GYN, Endocrinology, and Psychialry.

Downstate Badminton Club
The Downstate Badminton Club is designed to promole mental and

physical health through 1hc physical exercise of badminton.
Additionally, lhe group sccks to foster social interaction within the
Downstate community. The Dowaslate Badminton Club is open 10 all
SUNY Downstate students. 1f you are interested or want turther
information please vtilize our mailhox at the Student Center.

Downstate Christian Fellowship
The Downstale Christian Feltowship (DCFE) is SUNY Downstate’s

chapter of (he Christian Medical and Dental Associations (CMDA),
the national associations of Christian physicians and dentists, We are
an inter-denominational group of students, faculty, and staff from the
Downstate comnunity who meet weekly to study the Bible, pray. and
sharc our experiences with one another. Our pupose is to deepen
our love for God and for one another, 1o share (he Good News of
saving the love of Jesus Christ through various events and personal
witness, as well as to tend to our patient's spirirval needs while caring
for them physically. Individual membership in CMDA is ¢ncouraged
but not required for DCF membership, DCT is open to ALL
Downstale students.

As part of our minisiry, we mect in fellowship with Christians from
other New York City medical schools, invite Christian speakers, and
reach oul o the community through events such as the Christmas gil
donglion and caroling al the Kings County Hospital and the
University Hospital Pediatric wards. Through the DCT. our hope is
10 understand our God’s plan concerning our roles as health earc
providers. 1{ you arc interesled or want further information please
utilize our mailbox at the Student Center.

Downstate Dermatology Club .

The purpose of the Dermatology Club is to foster a broad educational
goal of raising awarcness of the field of dermatology. The club is
both a social and cultural organization, determined to desipn and
execufe  community outréach programs 16 cducale  varous
populations aboul various dermalologic conditions prevalent in those
areas.

Downstate Gospel Choir
The Downstate Gospel Choir offers the members of the various

schools of SUNY Downslate the opportunity (0 discover and cnhance
their musical alents through songs of worship.  Through various
concents and performances, the choir hopes to provide the SUNY
Downstate and surrounding communitics a message of hope,
inspiration and joy throngh the gospel of Jesus Chrisl. 1f you are
interested or wanl further information please utilize our mailbox at
the Student Center.

Downstate Performing Aris Society
‘The Performing Arts Society exists (o increase the awareness of

performance  and  visual aris and to offer oppormnities tor
participation and expression in the ans. Mcmbership is open to all
SUNY Downstate students.



DOCS - Downstate OB/GYN Care Society
The purpose of DOCS is 1o introduce the specialty of obstetrics and

gynceology o medical students; to encourage students considering
OB/GYN; and to create a (orum for students to learn about and
discuss issues related (o the field of OB/GYN. Mcmbership is open to
all SUNY Downstale students.

Ethics Sociely
The Ethics Socicly was established to expose sludents of the health

professions Lo issues concerning morality, honesty and the ethics of
medicine, which are encountered daily. The Ethics Society is open to
all SUNY Downslate students.

The Ethics Socicty seeks to provide a means through which students
can express their concems regarding these issues, and a forum in
which Lhese concemns can be (urther pursued and broupht to the
attention of the greater community.

The Ethics Socicty sponsors a Brown Bag lunch during which we
discuss the ethical issues in actusl medical siluations, These cascs
range from major national issucs to events our medical students have
cxperienced. A member of the Department of Humanities in
Medicine atends each lunch and moderates our discussions. The
Etbics Sociely also has hopes of publishing an independent
newslenier. 1f you are nteresied or want further information please
utilize our maiibox at the Student Center.

Emergenty Medicine Club

The Emergency Medicine club exists (o cxpose students to the ficld
of emergency medicine and to provide feliow studems with
opportunities 10 meet ER physicians and residents and Jeam about
their profession and lifestyle. The club sceks to provide students with
the opportunity 10 relate academic knowledge to clinical experience.
To encourage intercst in research projects dealing with cmergency
medicinc and its subspecialties and to facilitate enrollment in such
research projects. Membership is open to all SUNY Downstate
students.

Family Practice Club

The Family Practice Club provides a forum for exposvre to this
generalist specialty and issues pertinent to family medicine. Through
¢lub sponsored speakers and activities students can leam about lopics
not addressed in other parts of their medical cducation. The Family
Practice Club is open 1o all SUNY Downstate students. [f you are
inlcresied o5 want further information please utilize our mailbox in
the Student Center.

Gold Humanism Honor Society

The purpose of GHHS is to foster humanism in medical cducalion
and enhance (he culture of medicine through the induction of
individuals who embody the qualities of ecmpathy, compassion.
respect, altruism, integrity, and service. A chapter of GHHS a(t SUNY
Downslate is an affirmation of our inslifution’'s commitmeni to
trajning humanistic physicians.

Jatros, College of Mcdicine Yearbhook
latros is the College of Medicine yearbook. Tatros is open to all COM
studcnts.

International Federation of Medical Students' Association

The Downstate Chapter of the International Federation of Medical
Students'  Association (IFMSA) is designed (o expose futurc
physicians intcrested in inlernational medicine (0 imporiant global
health iszues. This organization aims to provide a fornm for medical
students  to  discuss lopics related to  international and
immigrant/refugee health, as well as provide extracurricular projects
(i.c. community service, international internships and etectives) (o
encourage students’ involvement in both the local and international
community, Finally, the chapter of [FMSA serves as a link between
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the Downstate medical student community and medical studem
associations of other nations and encourages cooperation between
them to promotc humanitarian ideals among all fulure physicians. 1f
you are interesied or want further information please utilize our
mailbox at the Student Center.

Lesbian, Gay and Bisexval People at Downstate

This organization works (o confront discrimination and obslacles
arising from prejudice at the Univessity and in our variaus
profcssions by increasing awarencss of homophobia and having
direct input into the ways it can be confronted and climinated. We
work to address these issves as they affect ourselves as students and
professionals and as ihey affect (he quality of care provided (o
patients. The LGBP is open to all SUNY Downstate students, faculty,
and staff.

One of our primary goals is to provide a healthicr, more open and
toleraal almospherc on campus and to reduce the sense of isolalion
felt by many lesbian, gay and bisexual people because of prevailing
homophobia. [f you acc interested or want {uriher information please
utilize our mailbox at the Student Center,

The Maimonidg¢s Soclety

The Maimonides socicly is a student run organizalion whose purpose
is 10 promote Jewish life at SUNY Health Science Center at
Brooklyn. It is intended o increase awareness and education about
various Jewish events throughout the year and 1o provide programs to
enhance Jewish life on campus. The organization is open to all
students and faculty. The Maimonides Society is open to all SUNY
Downs(alc swdents.

[n addition to praycr services for its members, the Maimonides
Society sponsors an annual Sukkoth party in our Sukkah. During
Sukkoth, the Sukkah is Jacaled alongside the path between the two
Residence Halls (between 811 & 825). Join us when we decorale the
Sukkah! During Sukkoth you can attend (he Sukkah Bash and feast
while listening to a holiday drash (talk). On Purim day, lhe Socicty
sponsors the reading of the Megillah along with 3 luncheon.

The Maimonides Room serves as our Beit Midrash and is a
wonderful place for any student 1o come and leam. Many students
tind pariness and learn on Lhzir own. [ you would like (o leam wilh
a partner, please contact us. We encourage individuals al all leaming
levels lo seck pariners. The Maimonides Society is also organized a
Bikur Cholim program in which students visit patients in the hospital.
[f you are interested or want further information pleasc utilize our
mailbox at the Student Cenler.

Medical Artists’ Guild (MAG)

Our main purpose is to have a club that will allow students and other
members of the Downstate community to express (heir idcas or
thoughts through writing, poelry, and ar. Wilh our monthly
publications/online magazinc, we wan( (o foster an chvironment
including poetry readings and an exhibitions on campus. If you arc
intercsled or wunt further information please utilize our mailbox at
the Student Center.

Medical Students for Choice

MSFC (Medical Students for Choice) is a national organization
representing approximately 100 medical schools. MSFC was founded
in 1993 by medical students concemed aboul the serious lack of
shortion ¢ducation in most medical schools, the abortion provider
shortage, and the cscalation of violence against praclitioners who
provide abortions. By 1993, the number of physicians willing to
provide abortions had dwindled, and only [2% of all OB/GYN
residency programs required abortion training. In addition, 84% of
counties had no provider. Concerned students all across the United
States created MSFC 1o increase our educational opporunitics and
ensure women receive comprehensive reproductive health care in the
futwre. Uf you arc intercsted or want (urther infacmation please utilize
our mailbox at the Student Center.




Mectings are discussions on Islamic topics of inleres and are apen 1o
all members of the Downsisie communliy, The MEA is open to all
SUNY Dewnginte siudenis. I vou are nteresied or wamt further
infarmation please utillae our mnllbog al the Sodent Center,

iE

Therapy (0T} Cliak s comiprised of the junior and
senbor classes of the Dceupational Therapy program. 1is purpass i io
organize socinl aciiviiles in order 1w [aeilitnie camarderic and peer
pupport between the junlor and sendor classes and to provide
recreational activitles 16 bﬁmhdmmhnrlh:mmlc

represgnision 1o (e natlon’s largesi association dedicsisd slely fo
e nibvancement of ncademic medicine.  The OSR provides medical
siudents with an asiive role in achieving the AAMC's misson 1o
improve the natien's health through the sdvancement of academic
medicine.  The O3K alss secks to amure ihal sudents st
partleipais in dirceting ihalr education, preserving thedr rights, snd
delineating their profssional responsibilities. To this end, the OSR
provides medical dhidents with & vodce in scademic medicing of o
natiamal level and sirives in fosier student invalvemeni in this arcne
ol & local level.

The streiegic poals of the OSR are:

TO PROVIDE medical siodens input on all ssues addnzised by ihe

AAME snd pisie or fedemal povernments that will impact stiudent

cducatbon, quality of life, or proficsional development

TO DEVELDF AND IMPLEMENT OSR initiotives and wid in ihe
af AAMC inftiatives.

T FACILITATE commumication between siudent bodies of

dilforont medical schoaki sed betwom medical shslent orgdnizations

regardhing s releveni s medical studeni lifie ond educsiion.

TO ENCOURAGE oducstion wechniques snd abjectives that provide

and knvaladpe roguined 1 moct the aoods of an cvolving health care

WyElgm,

Tk PROMOTE a safe. mmpportive lcaming environmeni frec of

nbise, umreasonable health risks, biss, sad megquitics.

TO ASSURE that all medical students possess cqual fresdom and

oppariunity (o parsue ihe carser directions of their cholce.

Esch wscthool may designsic one official and one m

representative, The répresentatives of cach sshool e

|ﬂmd;ﬁ]lnﬂmﬂ]mﬂ:gﬂw“ﬂﬂﬁ

QBR, Far more information, contact Student Affairs.

issucs through Acatemscally,
ﬂ'nmhruru-dpnhhym“hnulﬁuﬂ-l
ihit can be applied in cliniesl and other interactive
seitings with children, mmm;mm-h
pediatrics ward, conducting health education in neighhorhood
schools, and spoRsdring o cooperstive community fair with other
arganlzibons.

L

Mectings lake ploge every monih wilth events scheduled thaee 1mes o
ANl university sudents g invised o porficipate.
Coordinators may be contocted through the Stdemt Center. I you
are [micresied or wini farther information plense wiilize our mmilbox
at the Student Center.

mﬂ'ﬂllh mwﬂmmm The PA club
organized monlhly meetings and discussions on prosent and
fisture pragiices, Through all of our sctivitbes, we hope fo wnify the
pudents in the PA program s well & esablish more of an
understanding of the PA program a3 well 23 the PA profession. The
PA Club I8 open i PA studenis. I vou are inenesied of wand further
Infarmation plense uilliee our mallbox &1 the Siudent Center,

ENHE - Physiclans for A National Healthcars Program The
Downnte chapier of the Physiclans for A Madonal Healthcars
Program (FNHF) s designed 0 educate physicians. healtheare
workerd, sudentd, and the gemeral public on the need for &
pmprehensive, high-quality, publicly-fanded healtheare program,
squitably-sccensible 1o all residents of the United States, The PFHNHP
i all SUNY Downsinie siudents. 1§ vou are interesied of
further information please utilize owr mailbox ot the Sodent

i



Psychiatry Society
The Psychiatry Socicty is designed to educate and expose members

ol the Downstate community to the various issues and opportunitics
in Psychiatry. The Psychiatry Society is open (o all SUNY Downstate
students. For more information please vlilize our mailbox in the
Swdent Center.

Radiology Society
The Radiology Society is designed (o educale and expose members of

the Downstate eommunity 1o the various issues and opperiunities in
Radiology. The Radiology Socicty is open (o all SUNY Downstate
siudenls.  For more information please utilize ous maithox in the
Stsdent Center.

SAAB - South Asisn Assoctation at Brooklyn

The Souvth Asian Associalion at Brooklyn (SAAB) provides an
atmosphere in which the South Asian students may partake in social
and cultural ¢collaboration duc 10 the plethom of cultures that make
vp the South Asian region. SAAB is open (o all SUNY Downslate
sludenis.  Jf you are interested or want further information please
utilize our mailbox at the Student Center.

SALUD

SALUD is the Downstale chapter of the National Boricu» Latino
Health Osganization (NBLHO) is a Latino student group representing
health professions students from the northeast region of the United
States. [1s mission is 1o recrust Latinos into higher education, educale
the public and one anolher about Latino health issues, advocate for
increased Latino representation in health related areas, and promote
awarencss about social, political and cconomic issues as hey relate to
Latino health. Tt also serves lo creatc a support network for Latino
students.  For more information please utilize our mailbox in the
Student Center.

Student Notetaking Service (Transcript Service)

The Swdent Notetaking Service is responsible for course transcripts,
For more information please utibze our mailbox in the Student
Center.

SIGN - Student Interest Group In Neurolopgy
SIGN is the American Academy of Neurology’s Student [nterest

Group in Neurology. SIGN's purposc is to introduce medical
students to the field of neurology 1hrough discussions by
neurologists, semipars, leaming materials and ather  relevant
aclivilies. SIGN will help sludents become aware of opportunities
and acliviltes relaled to the ficld of neurology. 1f vou are inferested
or wanl further information please utilize our mailbox at the Student
Center.

Students for Social Responsibility

The Students for Social Responsibility (SSR) is a student run
organization open to all students within the SUNY Downstate
convmonily. 1t is the only organjzation committed solely (o
communily service aclivities. SSR promotes healthcare, reduction of
violence, and education within the Brooklyn Community. Major
aclivilies include visils (0 homeless shelter clinics, health education
programs, and & high-school anti-violenice program. Please join us
for lunch/dinner meetings with your idcas; leadership positions are
available. SSR is open to all SUNY Downstae studenls. [f you are
interested or want furthee information please ulilize our mailbox at
the Student Center.

Surgerv Club
The purpose of the Surgery Club is o provide siudents carly

cxposure lo the ficld of surgery. Students have the opportunity fo
take part in workshops and group discussion with specialists in the
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ficld of surgery. The Surgery Club is open to all SUNY Downstale
students.

Talks arc ptanned 1t which surgeons will explain new advances in the
field. Surgeons will benefit by discussing Iheir work with interesied
students. Students will be encouraged to serub in on cascs.

The Surgery Club continues to explore avenves throvgh which
studeols can gain a grealer awareness of issues {acing surgery as we
enter the 21* century. The ostcome of these cxperiences and
interactions will be a more cducated student with a greater
understanding of the (icld of surgery. If you are interested or want
further information pleasc vlilize our mailbox at the Student Cenler.

Tharos, College of Healih Related Professions Yearbook

Tharos is the College of Health Related Professions ycarbook. Tharos
is open to all CHRP students. Far more information, please contact
the CHRP Council.

For More Information,
Contacl ihe Student Center-
al 270-2487

OTHER UNIVERSITY OFFICES

ENVIRONMENTAL RESPONSIBILITIES

FACILITIES MANAGEMENT & DEVELOPMENT

FM&D maintains all Downstate Medical Center buildings and
caropus spaces, cleans (he BSB and the HSEB, and manages campus
design and construction, as well s environmental health and safety.
FM&D depends on your cooperalion o keep classrooms, hallways,
and restrooms clean and safe.

Wark order requests for routine building repairs can be phoned in to
718-270-1212 between 8 a.m. and 4 p.m., Mondsy through Friday.

Primary emcrgency requests for situations such as flooding, or loss of
essential utilities for life support ar health and safety, may be
reporied 24 hours per day, seven days per weck by calling 718-270-
1212 or 718-270-2810. FM&D responds o such calls immediately.

Secondary esoergency requests such as for elogged toilets/sinks and
broken windows also can be reported by calling 7(8-270-1212, and
will be corrected weekdays during the 8 a.m. 1o 4 p.m. shift, For light
bulb replacement, call 718-270-1222.

FM&D depends on the (aculty, staff and students of the Downstate
community (0 remain awace of the cnvironmental acsthetics of the
campus, and urges them 1o promptly report any maintenance
deficiencics that require correclion or repair.

Tclephone 768-270-2376 to report cleaning and  housckeeping
concerns in BSB and HSEB resirooms, lectwre halls, 5th and 61h
Qloor casrels, and other student sludy areas.

If you arc holding an event or an organizalional/group mecting,
remember 10 request lacge plastic bags from the FM&D
Housekeeping staff for your refuse. Clcan up your meeting room
following your mecting, and straighten out the furniture, restoring the
room (o the condition you would like 1o find if you were entering the
area.

OFFJCE OF INSTITUTIONAL ADVANCEMENT

This office is responsible far public relations, publicalions, media
retations, and select centerwide special events. [t §s also responsible
for establishing a praphics standard on official publications,
stationery. and signage.

Students must obtan approval from the Office of Institutional
Advancement 1o invile reporters 10 campus (call the Direclor of



Media relations a1 2696), or to obtain approval for use of lhe Centes's
logo (call Institutional Advancement, at 1176),

Students inlerested in organizing cvents should follow Facilities
Usage Commiltee Regulations. If siudents are organizing cvents that
require the presiden(’s participation in an evenl students should
coordinate the plens with the President's Office (ext. 2611) prior 1o
seiting a date. Students are reguired to inform [nstitutionsl
Advancement of outside groups or individvals invited to campus
{email briesgo@downstate.edu. This should be donc al the same lime
that space for the event or visit is booked.

Swidents who wish 10 fundrajse must review thesr plans with, and
receive approval rom, the Ofice of Institutional Advancement and
Philanthropy (ext. 4418).

Institutional Advancement also assisls in preparing materials for
nominating honorary degree recipienis and choosing Commencemenl
spcakers. Students are welcome to scek professional advice and
counsel from this officc on planning special events, and printing
newsletters angd brochures. This office is located in BSB 1- 101.

OFFICE OF COMMUNITY AND GOVERNMENT
RELATIONS - COMMUNITY SERVICE PROGRAM
Administered through the Office of Community and Govemnmenl
Relations, this program provides information about voluntecr
opportunitics in (he community and acts as liaison to community
aroups. studenl organizations, and clected officials. The Assistant
Vice President {or Community and Government Relations should be
eontacted prior to any conlacl with elected officials vnless it is of a
personal nature. Office BSB 1-141, Ext. 1490.

OFFICE OF DIVERSITY
Compliance with the equal opportunity Jaws and regulations listed
below is within the scope of responsibilities of this office.

o Title VI of the Civil Rights Act of 1964 as amended - Prohibits
discrimination on the basis of race, color or national origin in
admissions, access Lo courses or programs, and student policics;

& Tile IX of the Cducalional Amendments of 1972 - Prohibits
exclusion from patticipation in, or denist of beaefits, or subjection to
discrimination on the basis of sex in any cducation program or
activity receiving federal financial assistance;

s Scction 504 of the Rchabilitation Act of 1973 - Prohibits
discriminalion on the basis of physical or mental handicap in any
federally assisled program or activity;

o Age Diserimination Act of 1975 - Prohibits discrimination on the
basis of agc in programs or activities receiving federal financial
assistance;

s Under State Education Law S224-a, no person shall be expelled
from or be refused admission as a student (o an institution of higher
cducation for the rcason that (s)he is unable, becavse of hisher
religious belicfs, 1o anend classes or fo paricipale in any
¢xamination, study or work requirements on a particular day or days.
Moreover, the Religious Freedom Restoration Act of 1993 - requires
{ederal, statc and local governments to demonstrate a compelling
interest before burdening an individual's exercise of religion.

» State of New York, Exegcunve Order 28 establishes that no State
agency or department shall discriminate on the basis of sexual
oricntaiion against any individval in the provision of any services or
benefits by such State agency or department.
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s Amcricans with Disabifitics Act of 1990 (Titles l[-V) and American
with Disabilitics Amendment Act of 2008 - Prohibits discrimination
on the basis of disability in public service and public ransportation,
public accommodations, tclecommunications and miscellancous
provisions.

Students are inviled and cnecovraged 10 consult with the Office of
Diversity informally when situations or problems relating o
pereeived discriminatory (reatment or behavior aceur.

In additon, the SUNY Grievance Procedore for Review of
Allegations of Discrimination may be uscd by any Downslate
Medical Center employee oc student for the identification of
allegations of unlawful discrimination on the basis of race. sex, color,
religion, age, national origin, disability, marital status, status as a
disabled veleran or a veleran of the Vietnam cra, sexual oriontation,
or recaliation. This process is nat inlended 1o replace, duplicate, or
supplant any other grievance procedure, nor docs it deprive a
complainant of the right 1o file with an outside enforcement ageney.
This procedure, regarded as an additional mcchanism for (he
investigation and resalution of altegations of unfawful discrimination
on the basis of racc, scx, color, seligion, age, national origin.
disabilily, marilal status, siatus a8 a disabled veteran or veleran of the
Vielnam era, sexval arientation, or relaliation, will benefit stafT,
faculty, students, and administration,

The Grievance procedure in jts c¢nlirety may be found in the
Appendix.

In keeping with efforts to cstablish an environment in which the
dignity and worth of all members of the campus communily are
respected, sexua) harassment of Downstatc Medieal Center studenls
and employees is unacceptable conduct and will not be tolerated.
Scxual harassment is: any unwanled verbsl or physical sexual
advance, sexually explicit derogatory Statemenis, or sexually
discriminatory remarks which arc offensive or objectionable to the
recipient or which causes the recipient discomfort or humiliation, or
which interfere with the recipient's education, or which creates an
intimidating, hostile, or offensive educational environment.

Sexual harassmenl is a form of sex discrimination and is a violation
of Tille IX of the Educational Amendments of 1972. Under the Iaw,
there are two forms of sexual harassment: gquid pro quo conduct
occurs when specific academic benefits are withheld or penaltics are
imposed as a means of coercing scxuval favors; hostile environment
sexual harassment occurs when a person in authority cither creates or
condones an academic environmenl in which sexual harassment is
present. A sexual harassment complain( may be filed not only by an
individual directly victimized by sexual harassment, bul also by any
other individual who obfecis to the behavior, aud/or fears that such
behavior may adversely affect their educalional sialus or prospects.
{Additional informalion in the Appendix.)

Downstale Medical Center is committed to the prompt and equilable
resolution of allegalions of discrimination on the basis of sexual
harassment. Students may consult and/or file a complaint with the
Office of Opportunity and Diversity utibizing the Gricvance
Procedure mentioned above and described in the Appendix.



PARKING

Since parking at Downstate Medical Center (DMC) is limited, it has
been divided as fairly as possible among the many groups who
Grequent the Center: staff, students, visitors, cic.  With regard to
sludent parking, availability is as follows:

SCHOOL YEAR METHOD OF DISTRIBUTION

CHRP Sr, ¥Yr. Lottery

Nursing Sr. Yr. Lolwery

Mecdicine 3™ Only during rotations at Kings County
or
University Hospital®

41h When during mandatory subintemship

or clerkship rolations at Kings County or
University Hospital*

Graduate As assigned by 1he Dean of the

Studies Graduate School

Transicnt parking in the Siate Unlversity Garage (Lenox Road
between 34th and 35Lh streets) evenings and weekends only: St per
four hours.

* For clerkships at UH/KCH, go 10 the Bursar's Office and pay for
the period of the clerkship (rates for 2004-05 are $17.66 for four
woeks); lhen 2o to the Parking Oflice with the paid receipt (rom the
Bursar's Office.

Specint Reduced Race (with presentation of SUNY DMC ID): $.50
per 9 hours (M-F from 4 p.m. 10 § a.m.), and 24 hours on Saturdays,
Sundays and holidays.

Reserved parking privileges based on space availabilily shall be made
available (o handicappced individuals as follows:

A. All permanently handicapped tndividuals who apply mnst show
¢evidence of possessing a current NYC Special Parking permit issucd
by the NYC Depanment of Transponation. Persons who curremly
have reserved parking duc to being permanently handicapped shall be
required to obiain a NYC Special Parking permit within sixty (60)
days of notification of this rcquirement.

B. Individuals with temporary disabilities that make walking difficul),
al the discretion of the Chiel of University Poliec. Such parking
privileges shall be granied for a {ixed period of time lo be delermined
by the Chief of University Palice and shall be terminated vpon the
expiration of the specified period unless renewed by the Chicf upon
request of the applicant.

For additional information, pleasc contacl the Parking Office at 825
New York Avenue, Ist floor. M-F 9 am. -4 p.m., 718 270-3163.

HSCB FOUNDATION LOT

The HSCB Foundalion lol, located at 404 Winthrop Sirect befween
Nosurand and New York Avenues, is a non-stale facility ownced and
operaicd by the HSCB Foundation. Parking privileges are available
(o all DMC employees/sludents who place their names on lhe wailing
list in the Faculty Studen! Association OfYice (FSA), which is located
in the Student Center, 270-3148. The FSA Office is responsible for
determining parking availability, and identifying and notifving the
next cmployee/studenl on the waiting list of the availability of
parking privileges. The parking lot is open M-F from 5 am. to 10
p-m. (excluding holidays) and security personne] are assigned during
those time periods. The lot is closed on Salurdays, Sundays and
holidays.

There are also a limiled rumber of pre-paid daily parking ticket
booklets available at the FSA OQffice. These booklets (40 for studends,
40 for staff) go on sale cach Thursday and Friday at 10 AM on a first
come, first served basis at a cost of $20 lor five tickels. Conlact the
FFaculty-Student Association (FSA) Office for details.
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PERSONAL SAFETY COMMITTEE

The Downstate Personal Safety committee is charged with 1he
examination and asscssment of exisling policies, procedures,
practices and progroms, including those relating to safety education,
that impact on the personal safety of students, facuity, and siaff, in
and around campus. The focus of the Commiittec is (o review and
discuss matters pertaining to the securily of individuals, including
criical incidenis, and make recommendations for the improvement off
personal safety. The Commiftee is comprised of students, faculty, and
staff and mects at least once per semcster.  An anpsual report of the
Commitiee's activilics is submitted lo the President and is available
upon request {rom the Department of Management Systems, 718 270
3803.

UNIVERSITY POLICE

The University Police Deparment maintains a pro-active approach
loward reductjon and suppression of ¢nme on campus.  Chief:
Thomas Dugan, Room Al-85A BSB, Box 1201, 270-3161. You can
access  the  University  Policc/Public  Safety  websile  at:
hup://www.downslate.edu/police/

The following explains the make-up of the department and the
iniliatives il 1akes.

Officers are assigned to:

° cnlrances in each building

¢ patrol e¢ach building

° booths that are |ocated in areas of high pedestrian (raflic
° radio-equipped molor vehicles

Identification/Fagility Access: There are systems in place that arc
designed o ensure that persons entering the Downsiale Medical
Center (DMC) are authorized. Faculty, staff and stadents are required
to display SUNY Downstate identification cards when entering
SUNY Downstate, and to prominently display it at all times while on
campus. Visitars are issued temporary visitor passes.

L.D. Card (Downstatc Card)
Complele and current DownstateCard policies and features arc
available at: www.downstalc.edu/downstatecard.

Al) cnrolled students are issued a DownstateCard at no cost that
serves as an ID Badge for access 10 all DMC facilities. 1t is
imperative thal students tecat their DownstateCard with good care,
since Lhe card s intrinsic 1o DMC’s homeland security. The student
to whom the 1D card is issued is entirely responsible for its usc or
misusc. Students must carry their cards with them at all times, and
must never lend theie 1D cards to any other persons. If it is cver lost
or stolen Lhe card could potentially provide an unautharized person 10
gain access 10 DMC facilities. If your DownstateCard is ever lost,
stolen or damaged, it must be reporicd immcdiariy to the
DownstaleCard Office a1 718-270-4600 (Exv. 4600 from on campus).

To receive a replacement card you will be required (o pay a NON-
REFUNDABLE fee ($20 as o Fall 2006). Your DownstatcCard must
be surrendered upon gradwation or scparation in order ta receive your
diploma. 1T card is lost immediately before graduation, students are
required lo pay the losustolen card (e and will be issucd a LETTER
authorizing release of graduation diploma.

Swdcents may be asked by University Police and/or Public Safcty
officers or other University personnel, including student managers,
resident advisors, and desk assistants, to show their 1D cards. When
such requests are made by authorized personnel, students are
¢xpected 1o cooperale by producing their ID cards. This helps assure
thal only persons with legitimale interests vse campus facilities. The
1D card is necessary on campus (0 v1se various scrvices such as the
studenl health service, gymaasium, library, etc. Any person not
producing a valid 1D card when requesied, is assumed not be a
member of the campus community: and if the sitsation warrants, may



be asked 1o leave campus or be charged with trespassing.

The DownslawcCard office shares student non-confidential
information with other DMC otfices 1o faciliate cssential
applications such as door access, library use and photo verification
during exams.

Phonc/Alarmis: There is a network of emergency tclephanes (red)
conveniently located throughout DMC.  In addition, there is alsa a
network of panic alamms located at various places, including the
corridors, labaralories, rest rooms ang on-call rooms. Both the “red”
phones and pasic alarms are linked directly with the University
Police Depastnent and are¢ monitored 24 hours a day 10 ensure a
quick response 10 al) emergencies.

Escont Servicg

s After | a.. - upon demand (Extension 270-2626). unlil 5 a.m.
weekdays and from ) a.my, on Salurday until § a.m. Monday.

An unscheduled service designed to move facuity, staff and students
at off-peak hours to local destinations (¢.g.. dorms (o Kings Cously,
University Hospilal o garage, ctc.) To obtain lhis service, call 270-
2626 and explein your requesl.

Stutle Service: To enable personnel who commute By public
transportation get (o their points of deparrure safely, the University
Police Department provides (ranspodtation 1o subway slations and
bus slops. The shuttle runs from 5 a.m. until 1 a.m. on weekdays.
Escorl service is available when the Shutlle is nol in service. There is
also a shutile scrvice to and from the off~campus parking facilities
and Downstate Medical Center.

¢ During the hours of 3:00 p.m. unt3l 10:30 p.m. Mondays-Tridays, a
van will depart at regular intervals from University Hospital (445
Lenox Road) and HSEB (395 Lenox Road enroute to the fallowing
locations: HSCB Foundaton parking lal (404 Winthrop Street),
subway stop at Winthrop/Nostrand (#2. 45 traing), Business Office
(7t1 Parkside Ave.), Parking Garage (323-359 Clarkson Avenue),
Parking Lot (225 Clarkson Avenue. Church Avenue and Nosirand
Aveoue.

Package Inspection: To cnsure the security of slate property, the
University Police Department supervises the removal of equipment
and other state property (rom DMC. An “Equipment Removal
Form.” signed by an authorizing sgent, along wilh identificalion of
the person removing the property. is required. A “‘Persanal Propeny
Form™ is prepared when personal property (radio, television, ete.) is
brought into the institution and this form is used to idemily
ownership when the property is being ramoved.

Intcragency Relationship: The staff of the University Police
Department has established and maintains clear and continuous
channels of communication with Jocal law enforcement agencics.

Closed Cireuit Television Svatam: A CCTV system monitoring (he
interior and exterior of the HSCB campus is recorded 24 hours a day
by (hc University Police Department.

Perimeter Lighting: Additional high jniensity lighting has been
installed on exterior arcas of the campus in addition to that alrcady
provided by the City of New York.

Incident Repons: Call University Police at 718 270-2626 to repon
incidents relating (o criminal aclions and olher emcrgencies on
campus.

Studenl Responsibilities: We emphasize (hal isolation can occur
atmost anywhere on campus, depending on such circumsiances as the
ime of day, day of the week, building, ete. A few common sense
rules {0 avoid isolation are:

+ walk and travel in groups, if possible

* use University Police escort and shuttle service
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* be aware thal the University Police department wmonitors its
(clephone switchboard (Extension 2626) 24 hours a day and that red
lelephones have direct contact with University Police without dialing
+ be aware that \he University Police department has emergency
olarm budons throughout the University Hospital, Basic Sciences
Building, DMC Student Center and dormitorics which, if activated,
University Police staff arc dispalched (0 investigale.

Procedure (or Reporting Sexual Assaults QLY Campus: Allegations of
sexual assault or rape occurring ofl campus should be reported at
once (0 1he local police via 911 and to University Police via 270~
2626.

Rape Counseling: Kings County Hospifal Department of Social
Services Domestic Violenee Caordinator, call 718 2454374 or 718
24540(2, M-F 9 am.-5 p.m. Medical assistance available in Kings
Counly Emergency Room on a 24 hour basis.

Other bumbers for asgistance:
NYC Victim Services Hotline 212 577-7777 (24 hours)
NYC Police Dept. Sex Crimes Reponing Unit 212 267-7273

Residence Hall Securitv: Downstate Medica) Center has 1wo
sesidential  buildings available for occupancy by its student
population. The following sceurity and safety systems sre currently
in place:

I. 24 hour coverage by University Police officers at main entrance [0
8(1 New York Avenue.

2. 8:30 am. to midnight service desk coverage by professional and
student stafT,

3. Electronically locked main entrance doors. A coded key card is
required for aceess.

4. A panic alarm system on each floor (common arcas) and in all
public basement areas.

Web Page

The University Police Department has a web page, which is located
at http://www.downstate.eduw/police/de(avlthtml.  You can view or
print copies of our Annual Campus Security Report and Crime
Incident Log from this lacation, and we have other useful informatian
and contact numbers posted for your convenjence. You can alse
request a printed copy of our Annual Campus Sccurity Report by
calling our Adminisirative Office, 718 270-3161.

Crinic Saaisstics Availability Statement (Clery Statement)

A copy of the State University of New York at Downslate Mcdica)
Cenler campus crime statistics as reporied annually to the U.S.
Deporiment of Educalion will be provided upon request by the
campus University Police Department. Please direct o] such requests
o the Dcpaniment of University Police at  718-270-3161.
Information can also be obtained from the U.S. Department of
Education website at: http//ope.od.goviseeurily!.”

[eformation about Bias Crimc prevention and Sexual Assault
prevention may be found in Appendix L.

SIGN POSTING
Sce Student Conducet seetion in Appendix 111,

MORE HELPFUL INFORMATION

BANKING

ATM (Automated Teller Machine) services from JP Morgan/Chase,
contracted through the Faculty Studens Association, are located in the
main lobby of the Basic Science Building (450 Clarkson Avenue
enfrance). Chase has an on-campus representalive at the customer
scrvice window area adjacent (0 the ATMs on Wedncesdays from
10am 10 3pm (day and hours subject 10 change). Students are cligible
for a free checking account for Wheir first year with no minimuny



balancc requirements. Aficr the {irst year, the siudent can convert 0
any of the available Chase account offerings.

CHAPLAIN SERVICES

The Office of Pastoral Carc (telephone 718 270-2594) of the
University Hospital of Brooklyn offers spiritual care and pastoral
support services lo palients, families, staff and members of (he
Downstate Medical Center community. Religious services and
memorials are held in the Hospital Chapel (A1-347) as posted.
Chaplains and Rabbi can also be reached through the Page Operator
(270-2121) on a 24 hous basis.

Hospital Chaplains

Protestant; Reverend Sharon Codner-Walker, MDIV, BCC- Director
of Pastoral Care (Email: Sharon. Walker@downstate.edu)

Catholic: (vacanl, TBA) Reverend Sharon Codner-Walker is
available

Religious Services in Chapel Room A1-347

Catholic Mass: Thursdays, [2:05 p.n.

Christian Fellowship Service — Wednesdays 12-1 pm.
Intercessory Prayer — Mondays 12:30-1 p.m.; 5:30-6 p.m.

The Interfaith Chapel (Room A1-347) is open 7 day</24 hours for
use by all faiths/denominations for meditation and quict prayer. The
Chapel, and all services conducted there, can be viewed on the in-
house television system, Channetl 18, which is available at all times.
Interdenominational Services are held in the Chapel for oceasions
such as Ash Wednesday, and Good Friday. Natices will be posted in
advance.

Jewish aith:

Rabbi Yitzchok Holzinan, an Orthodox Rabbi affiliated with the
L.ubavitch communiry, serves as “Jewish Patient Liaison™ for SUNY
Downstate Medical Center. Torah clagses are given weckly by Rabbi
Holzman on a variety of topics, for the well-advanced as well as for
beginners. Call for schedules and more informvation.

Services:

Shacharis Moming Prayer: 8:00 AM, daily.
Mincha AlDernoon Praver: 1:45 PM on
(Radiology) and at 4:00 PM, daily.

Special Holiday programs and cvents are also held.

Rabbi Holzman is available by calling Tel:(718) 270-1818, Pager:
(917) 218-1818, Email: Rabbi@Downsiate.edu

the 2nd floor BSB

Muslim Faith:

Resource Person: Nisar A. Khwaja, M.D. (718 245-2665) &
designated personnel via Dept. of Pastoral Carc (718 270-2006)
Services:

Every Friday fram 1:15-2:00 p.m. on the Penthause floor of the
Kings County Hospilal “T" Building. A prayer room is ajso available
at the same location during the day.

SUNY Downslate: 24 hrs/7days Hospital Chapel A1-347 available
for prayer. meditation, and siudy (praycr mats, beads, and The Holy
Qur’an available)

INSTITUTIONAL HISTORY*

The State University of New York Downstate Medical Center is one
of four such campuses within the 64-unit Stale University of New
York. Located on an urbun campus in the East Flatbush section of
Brooklyn, Downslate Medical Center includes the Colleges of Health
Related Professions, Medicine, Nursing. a School of Graduate
Studics, a Masters Program in Public Health, a major research center
and the Universjty Hospital of Braoklyn.

Downstate Medical Center's history spans aver 140 years, during
which time it has undergone several name changes. In 1856 two
physicians established a dispensary sn downtown Brooklyn to
provide care for poor immigmats. The Long [sland College Hospital
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grew aut of this dispensary. In 1858 the state granted the hospilal’s
reguest (or s chacter to launch a medical school. The school, which
opencd its doors (wo years later, revolutionized medical education in
the United States. The new school was unique because, for the first
time in this country, the teaching of medicine was brought 1o the
hospital bedside and the idea that physicians should be trainad
exclusively in university classrooms and lecture halls was rejecied. 1t
was truly a college hospital.

In 1931 the school was rechartered as the Long 1sland College of
Medicine, with affilialed hospitals throughout Brooklyn. The
“Downstatc” era began on April 5. 1950 with a special ccremony at
the Waldorf=Astoria Hotel. where a merger contract was signed
between the Long lsland College of Medicine and the newly
conslituted State University of New York. Several ycars later, the
cugrent campus of the SUNY Downstate Medical Cenier was built in
East IFlatbush. Tn April, 1953, ground was broken (oc the current
Basic Sciences Building, and President Dwight D. Eisenhower laid
the cornerstone in 1954, The complex was expanded in 1966 with
the opening of University Hospital of Brooklyn. The Scbhool of
Graduate Studies, (he College of Health Related Profession, and the
College of Nursing were also added that year.

In 1985, we ¢celebrated the 125th annjversary of (he medjeal school,
at which time the institution became known as the State University of
New York Health Science Center at Brooklyn.

Today, Downstate Medical Center is the focal point of a health-care
nelwork that cncompasses 18 hospitals and rescarch institutions and
more than 40 lealth-related facililies in Brooklyn, Staten Island, and
beyond. It eneompasses a campus of 13 acres, with a total student
body of approximately 1,500 swmdents. a faculty of nearly 3,000
{including full-time, par-lime and voluniary stafY), and suppon s(af(’
of 3,000.

*from the 1993-1996 Rgsident’s Handbook, Office of Graduate Mcdical
Education. SUNY Downstate Medical Center.

STUDENTS WITH DISABILITIES

Students with disabilitics who wish to requesl accammodations for
their academic program arc required to complete the approptiate form
prior to matriculation. The Office of Student AfTairs coordinates
arrangemenis for students with disabilities.

Students who wish 10 request accommodation(s) afler they have
muatriculaled into the college ace required 1o complete the appropriate
form availahle from (he Office of Student Affairs, Please nole that
accommodations may requise time (0 process of (o put in place,

EMERGENCIES (Weather and Other Events)

While Downstate Medical Center (school and hospital} has not been
closed due 10 a snow emergency, if such a declaration were (0 be
made, you would hear the notification on your local radio or
television station, the same as the notification for other school
closings. You may also telephane the University Operalor al 718
270-1000.

Only 1he President of the Dowastate Medical Center is authorized to
cancel academic classes at Downslate Medica) Cenler.

Howecver, inclement weather or other events, may cause the
cancellation of specific ctasses by Ihe eourse instructor or college
dean. If a weather emergency or other cmergency event should occur,
vou should check the SUNY Downstalc website for information. In
addition, you may telephonc the general campus telephonc number
which 15 718 270-1000.

When you call 718 270-1000, you will hear, "Welcome to Downslate
Mecdical Cenior and its University Haspilal of Brooklyn. University
Hospital and all Collcges remain OPEN today. Hawcver, college
class instructors have the option of canccling individual classcs.
Students should Press °27 w0 hear the stalus of elasses in your



individual program. All others, Press “1” to cominue 1o lhe main
menu."

When vou press "2, you will hear

For MSI press |

“or MS2, press 2

For College of Nursing, press 3

For College of Health Related Professions, press 4
For the School of Graduate Studies, press §

For the School of Public Health, press 6

Callege of Medicine, Years | & 2 only

Once you press the appropriate year, your block director will have an
announcement, which stales the class schedule for all acbivintes (or
1hat day. for that block.

College of Medicine, Years 3 & 4
Follow the schedule at vour clinical site. Cantact your clerkship
dircetor if you are unsure about your responsibilitics.

Callege of Nursing
A message on the College of Nursing's main number regarding
cancellation ar delayed starting time.

in addition, the dean of the College of Nursing will notify the
dusignated sceeretary 1o send an c-mall 1o students in a particular
faculty member's course and post a memo an classcoom door and
(culty member's office regarding a postponement or cancellation of a
class for (he day

Nursing swudents who arc ia clinical courses should follow (he
cmerpency procedure of the particutar agency then netify the
appropriate Program Direcior.

Collcge of Health Refaied Professions
A messape on the College of Healih Related Profession’s main
number regarding cancellalion or delayed starling time.

School of Graduate Stpdics
A message on the School of Graduatc Studies's main number
regarding cancellation or delaycd starting time.

School of Public Health
A message on the School of Public Health's main numbes regarding
cancellstion or delayed starting time.

E.A.R.S. (Early Alert & Response System )

SUNY Downstate has adopled an emergency text-message and c-mail
nolification systom that cnables Downsiate 1o send urgent ncws
directly to your cell phone. Once you stgn up for the service,
Downslate can text your cell phone with vimely information aboul
emergencies. Depending on your personal cell phone plan, therc may
be a nominal fee from your carrier 10 receive (exi messages, but there
i3 no charge from the school 1o use the service. The serviee is
available o all currem swudents, faculty, residents, and stafl’ of
Downstate. To lcam morc or 0 sign up, go 10
wwnv.downstate.edu/ears and click on the link titled “New User Sign
Up." Please contact the Information Services Help Desk at ext. 4357
with questions about signing up.  Additionally, Downstale’s
Information Security Group may be contacted via  email
(infosee@downsiale.cdu) if you have any further questions regarding
the program.

How does it wark?

The system, which is powered by c2Campus. cnables Doswnstate
Administration 1o send instant alerts to registercd subscribens® email
accounts and mobile phones via SMS text messages. You can also
reccive the alents via RSS, wireless PDA, and your “My Yahoo",
"My AQL", or personalized iGoogle home page.

Once you sigh up, the alerts go strajght to vour cell phone. Jtis a
convenient sysiem for everyone. because it reaches people whether
they are on catripus or off campus,

Downstate E.A.R.S. i35 used 10 communicale important information
duning any life-safety event, disaster, or potential emergency such as
a snow delay or closing, Department of Homeland Security Advisory,
weather waming, gas jeak. fire, erime walch, power failure, boil-
water advisory, or other emergency event.

All members of the campus community are steongly urged 10 sign up.
It only takes a minule 10 register you into the system. We hope you
take advanlage of this imporiant initiative.



SCHOOL OF
GRADUATE STUDIES
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TIMETABLE
SCHOOL | DEADLINE

GRADUATE
REQUIREMENT
sclection of thesis laboratory afler
at leas( two lab rotations

passing the comprehensive
cxamination

second academic year

fifth semester (1* semester
of the 3™ academic ycar),
earlicr at the discretion of
the program

third vear, earlier at the
discretion of the program

formulation  of (hesis

commiltee

advisory

presenling a thesis proposal fourth  academic  year,
earlier at the discretion of
the program

predefending  and  defending  the
thesis

sixth academic year

Students who ail 10 praposce by the end of their fourth year
will be reviewed at that time and annually untit their proposal js
prescnted. In addition, the program faculty may at any time
recommend to the Dean that a student be refused further regisuation
or be aflowed o regisier only for a less advanced degree.

Recxamination Policy

In gencral, speclal requirements and policies on reexamination are
announced by the course direc(on(s) al the beginning of the course.
The graduvate facully is under no obligation to allow reexamination
following an unsatisfactory performance by a studenl.

Students who have not achieved satisfactory academic
performance in basic science courses oftered by the College of
Medicine may. at the request of the sponsoring program, be allowed
the aption of reexamination during the same academie ycar.

Auditine ol courses
These is no special provision for audiling, but graduate studenis may
altend lectures with the approval of the course direclor.

Student Access to Records

The School of Graduate Studies is in full complianec wilh the Family
Educational Rights and Privacy Act of 1974 (Buckley Amendment),
which gives students access to their educalional records. Studeats can
arrange (o review their records by conlacting the Graduate Office.

Lecave of Absence

A student in good standing snav request a leave of absence for not
more than one year. If the leave is granted. the Office of the Dean
will indicate the condilions for readmission.

Stipend Palicy

Those dactoral students who reccive stipends are appointed for a 12-
month renewable term contract as teaching assistants. The onlv dutics
of 8 Teaching Assistant in the School of Graduaie Studics at SUNY
Brooklyn are 1o cemain in good academic standing. The Graduate
School sct a slipend level for such leaching assistants that consists of
a basc salary plus disceetionary compcensation, (In academic year
2008-2009. the minimum stipend Jor PhD students and (or MD/PhD
students in the pre-clinical years was $25.385 and the maximum
stipend was at $30,462). PhD swdent stipends are paid from the
Graduate School budget for years one and two. The thesis sponsor is
obliged 10 contribute 100% of the stipend from the fime thal their
PhD swdent enters the 3rd year and fromy when their MD/PhD
student registers for the 1st year in the Gradugie School. The faculty
stipend coatribution continues until the MD/PhD student rejoins the
mcdical school. Acceptance by the Graduale Sehool of advanced
academic standing may change this formutation. [f a student's thesis
advisor Joscs funding during the course of a studen(’s satisfactory
progress toward degree, the Gradoate Schoob will auempt to ind
funds to supporl the student until the facully member’s rescarch
funding is reslored. However, for PhD candidates, the Graduate
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School has no obligelion to continue stipend suppost from its funds
bevond six years of mairiculation in the Graduate Schao). For
MD/PAD candidates, the Gradvale School has no obligation to
continue stipend support from its funds beyond seven years. In the
clinical years of the MD/PAD program, the slipend is guaranieed to
be within 20% of the current minimum PhD stipend.

As in academic matiers, students may appeal the duration
of Graduatc School stipend support 1o the Commiittce of the Facully
of the Graduate Schaol for its recommendation to the Dean.

Curricular Requiremenis
All students are currently required to take Responsidle Conduct in

Rescarch (Ethics) and the Program Seminar Serigs. la addition, lhe
following are the mandatory courses for the Molecutar and Cellufar
Biology (MCB) and Neural and Behavioral Science (NBS) Programs:

Moleceular and Cellular | Neural and Behavioral Science
Biology

Molecular and Cellular | Introduction 1o Cellular  and
Biology I Motecular Neuroscience

Biochemistry Biochemisiry

Molccubar and  Cellular

Biology Il

Medical Neuroscience (including
lab component)

Requirements for the Biomedical Engingering program
vary with the student’s eniering academic background.

Tutorials in gradualc stalisties related to specific thesis
prajecis may be arranged.

Teachipg Requirement

Al matriculating praduate students in MCB and NBS and all
MD/PDs are required Lo teach in an approved University course for
onc year. Teaching a 1o1al of 50 hours salisfies this requirement.
MD/PhDs are required to fufill this requirement uncompensated in
the College of Medicine.

Certification of Candidacy for the Poctorate
A sludent is cerfified as a candidate for the doctorate by the Office of
the Dean following completion of the following requircmients: a)
removal of all cnirance contingencies; b) completion of at least two
years in residence; ¢) passing of the comprehensive examination,
Candidales may complete work leading to a depree any
tme during the academic yeas, and may be certificd for the doctorate
as of the date at which they have [uiGled all program requircments
and compleicd and salisfaclorily defended a dissertation. However,
the candidate must complete these requirements for the degree by
April I35 (or the Monday following this dale if the 15" is an a
weekend) in order to be included amoong the list of graduates at
annual Commencement when degrees are formally coaferred. The
final, approved copy of the disscriation must be in the Office of the
Dean by May 1™ in order for the student to gradunte in the May
Commencenmient. Sludents who fulfill these requirements afier the
dotes outlined here will receive a diploma dated the end of that
calendar ycar. and may pardcipate in  (he follow year's
Commencement ceremony.

GUIDELINES FOR QUALIFYING FOR PhD CANDIDACY
PROPOSAL AND DEFENSE OF THES]S

L. QUALIFYING EXAMINATION

A qualilying cxamination, administered by the graduaie facully of (he
program, musl be passed in order to be admitled w candidacy for the
degree of Doclor of Philosophy. The purpose is to gauge the scope
and depth of knowledge in the chosen field of swdy before a full
commitment is given to independent research. The Graduate School
requires the examination be taken by the end of the (ifth semester of
residence; program requicements may be carlier. The exam must be




passed prior to presentation of a thesis proposal. The particular
examination will be designed by the PhDD Program.

A committee should be selected by the Executive
Conmmiltec of the Program in consultation with the student's advisor.
The student’s advisor, if known, shoutd not be 3 member of the
qualifying cxamination committcc. Members from other graduate
programs may be included. The program direc(or shall be responsible
for ensuring thc timeliness of the qualifying examination and
obtaining the required documentalion from committee members. The
program decision shall be transmitted to the Dean of the School of
Graduate Studies where it will be placed in the student's file.

An  unsatisfactory performance in the  qualifving
¢xaminalion may result in cancellation of a student's registration in
the sponsoring program. The decision of whether to cancel
registralion in the program or to offer an opportunity for re-
examination is made by the Execulive Committec of the Program on
the basis of the student’s overall academic pesformance. This decision
is not subject o formal appeal.

2. THESIS PROPOSAL

A Thesis Advisory Committee

The committee and a presiding member (who is not the research
advisor) arc appoio(ed by the Dean, with the adviee and consent of
the studen! and (he studenl's rescarch advisor, by the end of (he third
acadeimic year al the latest (sce Timetable). The Committee should
ordinarily be constituted, as follows: Five internal committee
members, thosc deing the Advisor, and four others bul no more than
two of those olhers from the Advisor's Department. The Director of
the Program and the Dean, or designated appointec, are members ex
officio, unless appointed to the commitiee. An exiernal examiner may
be appointed, but is not requircd. Downslate students in the joint
Biomedical Engincering PhD program arc required 1o have at least
one¢ Polytechnic University faculty member on their commiiltee.

Ex officio members arc nol eligible to vote or 10 act as
presiding member. 1f a member resigns, the member should be
replaced as soon as possible, so as to maintain the above
composition.

Appointment of the external examiner is at the discecelion of
the thesis advisor and the student as Jong as the student is in
compliance with the Graduate School timelable for academic
progress (above). 1f an cxiernal examiner is to be invited, contact
information must be provided to the Graduate Office af (he same time
as the proposed lculty members are presented for approval. An
external examiner may be asked lo ¢valuate the student's work al the
discretion of (he Dean, as early as onc ycar after the thesis proposal,
or at the next annual work-in-progress scminar or al the pre-defensc,
The student and advisor are responsible for calling meetings and
distributing announcements as well as written documents,

The presiding member will modcrate and paricipate
aclively in all committee deliberations, including the thesis proposal,
progress reponts, and thesis defense. The presiding member
communicates findings of (he committee formally 10 the student and
copies thal letter to the Dean. Such reporis musi be approved by 1he
comsmillee before (ransmitfal.

B. Thesis Proposal Meeting

A (ormal thesis proposal should be presented as soon after the
comprehensive cxamination as possible in compliance with program
guidelines, but no later than the end of the student's fourth year in the
School of Graduate Studies. Consideration of a thesis proposal is
primarily a function of the student's thesis advisory commiuce and
sponsoring progmam. The student must distribute copies of a sis
proposal 10 all commitice members and the rescarch advisor at least
two weeks before the formal oral presentation. All faculty and
students should reccive a notice of the presentation and a onc-page
abstract al least one week in advance of the formal thesis proposal.
An ¢lectronic file of the abstract should be submitted to (he Graduate
Office on a diskelte or through e-mail at l¢ast one week prior 1o the
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meeling. The thesis proposal is a public event. Good attendance is
strongly cncouraged and therefore, the students are suongly
discouraged from scheduling the proposal in July. August or before
Labor Day in September.

C. Format Of Thesis Proposal

1) Prapasal format.

In order that the preparation of (he proposal should serve as a
learning cxperienco for the student it is strongly recommended (hat
the proposal should conform to the structure required by the National
Institutes of Health for granl proposals. The complete document
should be typed, double-spaced, with a font of 2 10 point and contain
a short (one page or less) abstract, an Introduclion, Specific Aims,
Background and Significance, Preliminary Studies, Rescarch Design
and Methods including Statistical Analysis when appropnate, and
Litcratwre Cited. Brevity is sutrongly recommended, but in no case
shal) the proposal cxceed 40 pages (single-side) of douvble-spaced
type-script, excluding figures. The cover page must have the
following form:

Thesis Title
A proposal submitted to the facully of
The School of Graduate Siudies
State University of New York
Downstate Medical Center
In partiat fulfillment of the requirements
for the degree of Doctor of Philosaphy
by
Name

Program in [Molecular and Cellular Biolagy. or Neural and
Behavioral Scicnce, or Biomedical Enginecring]

Date
Thesis Advisor(s]: Name, Degree.

Departmental AfTiliation

2) Formal presentation.
The student will summarize his or her propasal, orally, without
interruption.

3) Question period.

The commitice Chair should entertain questions from the audience as
well as from (he commitiee before (he commiitice relifes to private
questioning of the student.

D. Committee Deliberation

Discussion of the mcrils of the proposal and formal deliberation on
the action to be taken by the commitiee will usually be restricted to
members of the thesis advisory committee, in comera. On occasion, a
committec may invite participalion on a non-voting basis by others.

All intemnal members of 1he commitfes are expecied 10 be
presenl at the proposal meeting: the proposal will be rescheduled if at
the appojnted time, more than one internal member of the commitice
is absent from the proposal meeting.

The commidtee shall cvaluate the student’s knowlcdge of
the relevant lilerawure, scientific judgment, ability to rcason, ability to
usc the techniques proposed, understanding of the basis of the
techniques 1w be used and the feasibility and adequacy of the
proposed experiments.



The committee should render, by majority vote, one of the
following judgments:

) proposal and its defense fully acceptable
b) proposal and its defense acceptable with modifications
c) proposal and its defense unacceptable

The presiding member should communicate the findings of
the commiltee in wriling o the student and copy the Dean, within
one week afier the proposal meeting. Suggested modifications or
reasons for outright rejection should be noted. All voting members of
the committee must sign off on the communication before it is senl.

If the thesis proposal or its defense is judged unaceeplable,
the work must be reformulaied and another presentation made. The
commyittee shall sct a timetable for a new proposal mecting. A student
may. with the agreement of the thesis advisor, request appointment of
a new thesis advisory committee. However, a proposal, which has
been lwice rejected, cannot be presenled again. See Section 3C for
rights of appcal.

A lone dissenting member of the commiitee who is unable
to acoept the final committee decision must resign. The student and
his or her rescarch advisor must then suggest to the Dean a
replacement who is willing to scrve an the committee, has read the
thesis proposal and finds it aceeptable, as modified.

L. Progress Repor(s

Following the thesis proposal, students shall present yearly work in
progress scminars to the students and faculty of their respeetive
programs and thesis examining committees. At the time of the
proposal, the thesis advisory committee wilt recommend any need for
additional progress reporis and their (ormat. The student or the
research advisor may request fusther consultation with committee
members, cither individually or as a group. [ major changes in the
direction of lhe rescarch are necessary or unforeseen problems
imperil (he proposed research design and execation, the
committce should be notified and given an opportunity to evaluate
the proposed changes, at the earliest possible (ime.

F. Technical Assistance

In general, it is assumed that the swdent has donc all the
experimental work that is reponted in the dissertation. There should
be explicit mention in the thesis proposal and the thesis dissertation
of any technical work lhat is performed by athers, and the student
should obuwin the approval of the thesis advisory commitiee (or such
assistance. In addition, at Ihe time of the thesis proposal and at other
times, as necessary, prior 1o thesis defense. the ihesis advisory
committec may cxamine the candidate 1o determine competence in
the techniques vsed in the thesis research.

3. DOCTORAL THESIS

The formal of the PiD thesis should be more like published scientific
papees than manuscripts submitted for publication, in that the figures
and 1ables should be inserted into the body of the text where they are
referenced. The (hesis should include the following clements: an
abstracl, a table of contents, a table of figures, a Jist of abbreviations,
an introduction and/or background angd significance, a malerials and
methods section, the results, a discussion section and a complete
reference list (hat contains the tilles as well as all authors and the
complete joumnal citation. The diesis may contain an appendix of
experimenis performed by the student that are either incomplete or
langential to the thesis research.

When thesis resuls have ulready been published, the
reprim, per se, can be collated among (he other chapters of the thesis,
or an 8 1/2 x 11 inch print-out of the published file can be included.
If the PhD candidate is not first author of a published paper, the
student can do one of threc things: |. [nclude the reprint ag an
appendix to the disscrtation, 2. excerpt the dala that he/she
confributed (o the papcr, as a separate chapter of the thesis, or 3.
include the reprint, per se, indicating the data (figures, fables) that the
candidalc contributed in a detailed introduction. When published
papers. per se, comprise the major part of the thesis. a more complete
inlraduction and discussion should envelop the publications.
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There is no poge finit to the PhD Lhesis. A more complete
background and discussion of the research than would be permitted
by a journal are expecwed. Speculation by a candidate in the
discussion is permitied. Refercnces to origina) papers contrast to
rcview articles are desirable.

A Thesis Predefense

A drafl copy of the thesis must be submiued 1o each member of the
thesis advisory commiticc at least two weeks prior to the working
session (unless all commitice members agree 10 a sheder reading
period). If an external examiner is to be appoinied. the contact
infarmation of the proposed cxtecmatl examinesr musl be provided to
the Geaduate Office at the same time as the commitlee is being
scheduled. The quality of the written presentation should be
rigorausty considered and the adequacy of the work and the student’s
understanding are critically examined. Al the predefense meeting, the
commiltec may request a brief informal presentation of the work
reportied in the thesis, but the mecting predominantly involves
intensive questioning {ocused on ihe research as presented in the
written Lhesis. All members of the commiintee including the external
cxaminer, if one is appointed, are expected to be present al the
predefense when the meeting is scheduled. The predefense will be
rescheduled if either the extemal examiner or more than one internal
member of the committee is absent at the appointed lime. Conunitiee
members should express substantive criticisms, i€ any, including
requests for additional experimental work, at this working scssion,
and po\ defer such criticisms until the formal thesis defensc. Any
wember who was scheduled to attend but does not should submit a
wrilten critique on the proposed thesis, concluding with a judgment
as (o its acceplability. The critique should be comparable with
comments submilted by a referce in review of a paper for publication.
The commilice will decide whether the predefense is acceptable,
acceplapble with substantive modifications, or unacceplable with
respect to a) the written texl b) the scope and quality of the data
presented and c) the studen('s participation in and underslanding of
the work. A thesis defense may be scheduled, provided that no more
than one member of the commiuce considers the work and/or ils
defense to be unacceptable or acceptable with modificalions.

If the predefense i3 judged acceptahle with substantive
modifications or unacceptable, (he reasons and suggested
improvements shall be specified within a2 week of the predefense
meeting in a letter from (ke presiding member of the committee to
the student with copies to the student's sponsor and {0 the Dean.
All voting committec members must approve the communication
before it is sent, so thal the communication accurately reflects (he
opinions expressed by the committce members. Should the student so
desire, she (or he) may appeal the judgment (see section 5). [f more
than one member considers the work (o be unacceptable for thesis
defense a socond informal meeting shall be held to consider (he
proposed thesis, as reviewed. If substantial modifications of he
written thesis are required, all members of the comynitiee must re-
cvalvate the altered text before a final defense may be scheduled (sce
below).

A committee judgment of an unacceptable predetense at a
scoond predetense should be reviewed by the exceutive committee of
the relevant program as described in section 3C. This review will tike
place, cven if the student does not appeal the decision,

B. Thesis Defense
The formal thesis defense should be held within 6 years of enfrance
10 the School of Graduate Siudics. All thesis presentalions are
strongly encouraged 10 be scheduled during the academic year (from
Scpiember afier Labor Day until June 30). If a student is nol ready 10
defend by 6 ycars, he/she must call together the thesis commiitee (or
another annual progress report. The chair of the commitiee will
report in writing. the outcome(s) of the progress report to the Dean.
Copics of the thesis with the recommended revisions. if
any. should be sent to members of the thesis advisory cormittee al
least two weeks prior to the thesis defense, unless all members



including the Dean apree to a shorter reading period (if so, the
Graduale School and any ex-officio members must be informed. At
least one week before the defense a notice is posted and an abstract of
(he thesis should be made available to all praduate faculty and
studenls. An electronic {ile of the abstract should be submiticd to the
Graduate Office on a diskette or through e-mail at least onc week
prior 10 the meeting. The thesis defense is a school-wide function and
open (0 the public. All voting internaf members of the committee are
expected 1o be present at 1the formial thesis defense meeting when it is
scheduled. The defense must be rescheduled if more (han one intemal
member docs not arrive al the sppointed time.

1) Format Presentation. The presentation should be a public formal
leclure, approximately 45 minutes in  duration, whieh is not
inlemupted by questions. Good attendance is strongly encouraged and
therefore, the defense studenis are strongly discouraged (tom
scheduling the presentation in July, Avgust, or before Labor Day in
September.

2) Question Period. Any individual preseal at the thesis defense may
ask questions.

1) Committee Deliberation. The committee will decide in closed-
session whether the thesis is:

a) Accepiable

b) Acceplable with modifications

¢) Unacceptable
A commitice member who i3 unable to attend the thesis defense shall
submit a written critique, conelnding with a judgment as to the
aceeptability of the fhesis. The critique should be comparablc fo
comments submitted by a referee in review of a paper for publication.

The presiding member will report the decision in wriling to
the student and copy that lciter (o the Dean wilhin one week. All
valing commitlce members must approve the communication before
it is sent, so that the communication accuralely reflects the opinions
cxpressed by the commitiee members.

In the cvent that a thesis is judged acceplable with
maodifications. the repor  should include the committee's
tescrvalions, iLs stipulstions for satisfying them, and the provisions
for final review of the corrected manuscript. The stipulations must be
satistied prior (o submission ol all final copics of Lhe thesis (o the
Dean’s Office,

C. Rlghts OT Appeal

If a thesis advisory committec judges a (hesis proposal, or thesis
predefense (o be unacceptable, the student may appeal the judgment
before the execulive committee of (e program and if still
dissatisficd, before the Graduate School Commiltee of the Faculty. If
a thesis commiflee member is a member of the exuveutive commitiee
of lhe program, they should absent themselves (yom the appeal
process to the execulive commitice. A sccond  unaceeplable
predefense shall be brought before the program executive commiittee;
the student shall be invited cven if the student docs not initiate the
appeal. [f (he pppeal is brought before (he Gradvate School
Commiuce of the Faculty, (he progeam director and (he exceutive
committec representative  shall  sbsent  themselves from  the
commiltee’s deliberations and vole.

The program exccutive committee will be charged with
determining whether the thesis advisory committec has acted
improperly on procedvral grounds. If so, the exccutive committee
shall recoromend 1o the Dean that the thesis advisory committee be
dtssolved and reconstituted, If procedura) matiers are not at jssue, the
executive commiltee of the program shall be cmpowered 10 hold
hearings a1 which the members of (he thesis advisory commitice will
be asked o defend their judgmenis. The student should be present a(
such a hearing until the final deliberation, and may be questioned or
cornnent on the issues involved. If 1 member of the thesis advisory
commiltec dissents from a commitiece decision rcgarding a thesis
preposal or Lhesis, he or shc may appeal that decision before the
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program cxecutive commitice. The hearing should be open (o all
parties to lhe disagreement. The findings of the programn execulive
committee will be submitted to the Commitiee of the Faculty for
action. The action of the Cornmiltee of the Faculty shall 1ake the form
of a recommendation 10 the Dean. Because the Dean is responsible
for the final decision, the Dean shall not sit with the Commitiee of
the Faculty during the deliberations but may hold hearings to fact
{ind on histher awn before a decision 1§ made.

All recornmendations of the program execulive commiltee
to the Commitice of the Faculty should bc made within onc month
afler an appeal has been submitted. 'The Committee of the Faculty
shall render a judgment within two weeks of receiving the
recommendation from 1he Program Executive Commitce.

D. Dissemination Of Thesis

The original and al( paper copies mwst be reproduced on acid-free
paper using, where necessary, pH neutral adhesive. In addition, one
copy on compuler disk (Preferably in Adobe Acrobat forinat) mus( be
submiitted. The five paper copies of Ihe thesis, including the original
copy with the signature page and a Doctoral Dissertation Agreement
form for ProQuest Information and Learning Company, and the one
copy on disk, must he submitted to the Graduate Office as an
essential pant of lhe degree requiremcnts. The Graduate School
registers the thesis wilh a privale (irm for Jisting in American
Doctoral Dissenation and notgtion of the absuract in Dissertation
Abstracts International. Disscriations sent are microflmed exactly as
they are received. Negative microfilm of the disseriation remains on
file, and anyone may order positive microfilm, microfiche, or
xerographic copies. CopyTight registration may be arranged with
ProQuest for an additional fex from the student.

The five copics are distributed as follows:

copy | Swdent
copy 2 Dean's Office
copies 3 and 4 SUNY HSCB Library, archival (onc copy

forwarded w Library of Congress afler relurn

from ProQuest). The library also retains the

clectronic copy.

Thesis Advisor
The original dissertation is sent for repisteation and
binding; SUNY HSCB Cenler Central Library’s binding company
will bind the threc copies. The Graduate School covers the costs for
the original and four copics. The depariment, psogram, laboratory or
the student is responsible for covering the binding cost of the Gifih
and any additional copies desired. An electronic copy is also required
to be submitted 1o the Graduate School. Additional information on
malerials and ¢osts is available in the Graduate Ofiice.

Copy 5

4, MD/PhD STUDENTS

There is a time limit of 10 yeacs for (he completion of bath degrees.
After 5 yewrs in the School of Graduale Sludies, the Coflege of
Medicine may specily requirements that MD/PhD students may have
o complete in order 1o re-enter 1he College of Medicine for the
clinical years. Students must successfully defend their thesis, make
all thesis corrections and complete all academic requirements in the
Graduste Schoo) prior (0 retuming to the College of Medicine. A
rescarch clective during the last wo years of medical school may
provide an additional opportunities for writing manuscripts for
publication,

The custent regulations pertaining (o when USMLE Step |
has 1o be taken by medical students (at the end of the second yeat, by
Junc 1) also applies 10 MD/PhD students. However, those individuals
who wish 1o request a waiver of Lhis regulation musi fo)low the
procedure outlined in the College of Medicine scction of this
handbook. Reasons and rccommendations about the bencflits of
postponing Step [ may be obtuined from the MD/PhD Program
Director. Other policies pertaining 1o (he MD portion of the dual
degree are listed in the College of Medicine section of the Siudent
Handbook.




5. ADVANCED STUDENT RESPONSIBILITTES
CHECKLIST

Before a student plans a thesis proposal. the student’s Program

Director must have sent a lelter to the Graduate OfYice slating (ha( the

student has passed (he Program’s Qualifying Examination and should

be admitted 1o doctora) ¢andidacy. The letier must contain Lhe date of

the cxamination and the signatures of the Examining Committee.

A. THESIS PROPOSAL

1. The thesis advisor notifies the Dean in writing of a
recommended time, date and place of the thesis proposal, and the litle
of the thesis proposal and reiterate the composition of the thesis
examining committee decided previously, inchiding who will act as
chair. MD/PhD must notify the MD/PhD Program Dircclor as well,
2. The Graduale Dean must appoint the Committee, the chair
and approve of the date of Proposal. (The Graduase Dean will send
letters of invitation 1o the thesis proposal to all Commiltee members.
A copy of GUIDELINES FOR QUALIFYING FOR PhD
CANDIDACY, PROPOSAL AND DEFENSE OF THESIS will
also be sent 1o the External Examiner, when and if onc is appointed.)
3. The student must distribute the proposal (o Committee
members, including ex officio members, al Jeasi two (2) weeks prior
10 the Propusal Mecting,

4. The student must scnd the abstract to the Graduate Office
clectronically (or distribulion on e-mail at least one week before
Thesis Proposal.

5. The Chair of the Thesis Advisory Commmitiee must send a
letter to the student. with a copy 1o the Dean, stating lha( The
commitiee has approved Ihe Proposal, has approved with
modifications, or has nol approved within one week afier the
Praposal Meeting.

B. THESIS PREDEFENSE

6. The Doctoral Candidate must have met atl requirements for
Gmduatios.

7. The Doctoral Candidate must distribute a thesis drafl 1o afl

commitlee members at least two (2) weeks prior to the Predefense
Meeting. For the Predetense, a private meeting of the candidate with
the thesis committee, any date in the calendar year is acceptable.

3. All members of the Commiltee shoufd stilf be available. IT
nol, the ¢hair of (he Thesis Cormmitice musi notify the Dean, in
wetting, of any changes. The Graduate Dean must approve new
members.

C. THESIS FINAL DEFENSE

9. A Predefense roust have been held and all required changes
to the thesis document must have been made. A letter must be
received in the Graduate Office from the thesis advisor that states the
time, date and place of the thesis defense. (Siodents are encouraged
to use (he HSEB Lecture Halls on the first floor. Graduate School
st can hefp in booking thesc halls.) Any changes in title of the
thesis, composition of the Thesis Examining Commitee, or planned
absences of comntitice members must also be included.

10. The Graduate Dean musl approve the time and date of
Thesis Defense. (The Graduate Dean will send a letter to all members
of Comminee stating date, time, title of abstract and location of
Defense.)

(1. The Doctoral Candidate must distribute completed copics
of the revised Thesis o Commiltee members at least two (2) weeks
before date of Thesis Defense. [f this is shortened by consensus
(including the Dean), the Gradvate School and any ex officfo
members myst be informed.

i2. The Doclosal Candidale must send the abstract 1o the
Graduate Office electronically for distribution on c-mail at least one
week before the Final Defense.
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D. POST-THES]S DEFENSE

13 The official signature sheet (supplied at the Final Defense
by the Graduate Office) must have a)l signalures and be filed in the
Graduate Office.

14. The Doctoral Candidate must submit at least five paper
copies and onc ¢lectronic of the thesis (in final form) to the School of
Graduate Studies. All paper copies must be on acid-free (pll ncutral)
paper. A form for ProQuest Information and Learning must also be
filled in (thesis will be microfilmed at Graduate School cxpense).
Please contact the Graduate OfYice about specifics on deposiling of
the thesis.

15. The Docloral Candidate must file a “Survey of Bamed
Doclorales™ form in the Graduate OfTice (from e National Science
Foundation).

DIRECTORS OF GRADUATE PROGRAMS

Molecular & Ceflwlar Biology: William Chirico, Box 5. BSB 2-078,
270-1308

Neural & Behavioral Science: Peier Bergold, Box 31, BSB 6-78.
270-3927

Biomedical Engineering: Subrata Salta, Box 30. BS3 AL~460, 270-
4540

DIRECTORS OF CORE COURSES:
Biochemistry: Julic Rushbrook. Box 8. BSB 7-015, 170-2647
Research Ethics: Alice Herb, Box 116, BSB 4-§21, 270-3780

DIRECTOR OF THE MD/PhD PROGRAM:
Stanley Friedman, Box 29, BSB 6-94, 270-1335

PRESIDING OFFICER - COMMITTEE OF THE FACULTY:
Nicholas Penington, Box 29. BSB 6-85, 270-3399

DISCIPLINARY PROCEDURES
See Appendix 111

Turmn [t In Sofiware

Turn It In is a sofiwarc package that provides an “anti-
plagiarism/anti-cheating™ scrvice for checking documents, and s
grading system for cnbhancing (vedback to students on wriuen
assignments. Facolly members at SUNY Downstate may opt to utilize
this software. Violations of academic integrity policics by students
arc subject lo academic integrity procedures and sanctions, and/or
disciplinary procedures and sanctions.

EMERGENCIES (Weather and Other Events)

While Downslale Medical Center (school and hospital) bas not been
closed due (v a snow emergency, if such a declaration were to be
made, you would hear the notification on your focal radio or
television station, lhe same as the notification for other school
closings. You may atsp tclephone the University Operator st 718
270-1000. Only the President of (he¢ Downstate Mcdical Center is
authorized 10 cancel academic classes at Downstale Medical Cenler.

However, inclemenl weather or other events, may cause the
cancellation of specific classes by the course instructor or college
dean. T a weather emergency or other emergency evenl should oceur,
vou should check the SUNY Downstale websiie for information. [y
addition, you may telephone the gencral campus telephone number
which is 718 270-1000.

When you call 718 270-1000, you will hear, “Wclcome to Downstate
Medical Center and jts University Hospital of Brooklyn. University
Hospital and al) Colleges rcmain OPEN (oday. However, college
class instructors have the option of canccling individual classes.
Swden(s should Press “2" 1o hear the siatss of classes in your
individual program. All others, Press "[” 10 continuc to the main
meno,”



When you press ™2," you will hear

For MSI press |

For MS2, press 2

Tor College of Nursing, press 3

TFFor College of Health Related Professions, press 4
For the School of Graduate Siudies, press §

For the School of Public Health, press 6

School of Graduate Studies
A message on the School of Gradualc Studics's main numbet
regarding cancellation or delayed starting time.

¢



COLLEGE OF HEALTH
RELATED PROFESSIONS




ACADEMIC REGULATIONS

College of Health Related Professions students are expected to
demonstrate  ethical and professional behavior, be mature and
responsible individuals of good moral character, and be accountable
for their behavior while in the College. It is expecied that students’
academic work will be their own. Swdents will actively uphold these
standards and report any misconduct to the Program Chairperson.
The Commitice on Admissions and Academic Standing  will
investigate any infringemen(.  Acceplance of these academic
regulations is assumed with rcgistration. Students are responsible for
a}l information provided in the Handbook. including the information
provided in the Appendices. Any sludenl may be subject (o
disciplinary procedures as identified in Appendix 111

Individuul program policies may dilter from and sopersede thosc
delincated in this Student Handbook. Students are expected 1o know
and adhere to program, college, and University policies.

[Hems are organized alphabetically under 1opte heatings]
ACADEMIC INTEGRITY/EXAMINATIONS

Delinition

“Integrity” is defined as a “firm adherence 10 a code of moral values.™
The College of Health Related Professions further defines “academic
integrity” as the maintenaoce of the highest standard of honesty
. observed in alt aspects of college work. This includes demonstrating
ethical and professional behavior in both the academic and clinical
spheres, and performance of all tasks in accordance wilh the rules
and regulations as set {orth in the college ~Academic Regulations and
Professional Requirement.”

Students are expected 10 maintain the highest standards of honesty in
their college work. Academic dishonesty is considered a threat to the
integrity and repulation of SUNY/DMC and all the faculty and
students associated with it.  Since the academic integrity and
behavior of students indicates their future professional behavior and
integrity in fulfilling their clinical responsibilities to the public, the
faculty and students of SUNY/DMC are commitied to upholding and
enforcing bigh standards of academic integrity. Students found
guilly of any form of academic dishonesty arce subject to disciplinary
action. Acadcmic dishonesty includes cheating, forgery, plagiarism,
and any and all othey infringements that may imply deviance from the
highest standard of honesty in all aspccis of college work.

Forms of Academic Dishonesty
Cheating is defined as giving or obtaining information by improper
mcans in meeting any rcademic requirements,  Cheating is a serious
violation (hat includes, bul is not limited to the following examples:
I. The use for academic credit of the same work in more than one
covrse withoul the knowledge or consent of the instructor(s).
2. The reposting and/or recording of information relating to clinical
performance that is not an accurate reflection of the student’s own
clinical work.
3. The labrication of any intormaLion uscd 1o satisfy any acadeinic or
clipical requirement.
4. Bchavior that constitutes academic  dishonesty during an
examination includes but is not tiniled to the foltowing:
a. Copying the work of others.
b. Deliberately exposing
review by other srudents.
c. Using any nowcbooks, itextbooks, information or
malerials not specifically authorized by the instructor.
d. Speaking or communicating with other siudents at any
time during the examination.

examinnfion materials  ta

Forgery is defined as the altcralion of college forms, documents or
records or the signing of such formis or dacuments by someone other
than the dexignated or authorized individua). Forgery also includes
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modifying an examination or assignment, which has been graded and
rctumed (o the student for review.

Plagiarism is (he representation, intentional or unintentional, of
someone ¢lsc’s words or ideas as one's own. This includes using the
work of another student, past or present, as welt as the work of
published authors. Since, under New York State Law, words in print
are the property of an author or publisher, the intent o deprive that
person of property is a form of larceny punishable by (inc. When
using anaother person’s words in a paper, students mus( place (hem
within quotation marks ar clearly set them off in the text and give
thein appropriate atiribution by footnoling or refesences,  When
studenis use only the ideas and change the words, they must clearly
identify the source of the ideas. Plagiarism, whether intentional or
unintentional, therefore, is a violation of the properly of the author
plagiarized and of the implied assurance by the studeals when they
hand in work that the work is their own. In the case of a group paper
or project, all students whose names appear on the work arc equally
responsible for any acts of plagiarism. This paragraph is intended to
include (hose individuals who facililate acts of academic dishonesty
by providing papers or other information for use by another student
as their own work, [f sludenis have any questions about whal
constilntes plagiarism, itis their responsibility (o clarify the matter by
conferring with the instructor.

Guidelines For Resolving Academic Integrity Cases

Exaninations: When 1he faculty proctor determines thal cheating i3,
in fact, 1aking place, she or he shall remove the examination and
require the student (o leave (he room. The facully member shall
follow (he College "Pracedures for Resolving Acadenmvic [ntegrity
Cases.”

Plagiarism: In the cvent that the instructor can provide cvidence that
a student, wilh intenL, has not propesly given credil for the written
work or ideas of another, the instrucior shall follow the College
“Procedures for Resolving Academic Integrily Cases.”

A second offense of plagiarism or other acts o academic dishoncsty
may result in the disnyissal of the stwdent from 1he eollcge.

Forgery: Faculty or instructors who suspect forgery of any academic
document shall fallow the College “Procedures for Resolving
Academic Integrity Cases.”

Procedures for Resolving Academic Inteprity Cases
L. The Faculty member must communicate with the siudent as soon as
possible to clarify the incident and dctermine whether a breach of
academic policy has taken place.
2. The faculty member must determine the academic penalty 10 be
imposed and notify the program chair within 24 lours, after
comymunicating with the siudent.  The penalty may inctude, but nat
be limited to:

a, failing grade on a specific picee of work;

b. a grade o( zero on a specific picce of work;

c. failure of the course itsel( (Course grade of “F").

The faculty member must nolify the stodent and/or (he program
chairperson, in writing, of the viofation and the academic penalty,
The focully member must docsment in the student's official record
all incidents of breach of academic integrity,
meetings/communications with and notifications 10 stdents of
acndemic penally.

If an inciden! of breach of academic integrity cannot be resolved
belween the faculty member and the studeng, the matier is referred 16
the Program Chair. The program may decide to:

8. uphold the penalty:

b. initiate disciplinary action

(sce Appendix, Disciplinary Procedures).



Dismissal may occur in situations of a second documented incidence
of academic dishonesty or in cascs of severe beeaches of academic
integrity (such as theft of examination materials).

Appeal Procedures for Resolving Academic Integrity Cases

Stwudents receiving an academic penalty will be advised of
their right to appcal the decision when they receive the written notice
of the violation and the academic penalty.

If the student wishes to appeal, written charges must be
filed with the Officc of Student Affairs.  The “Disciplinary
Procedures” described in the Appendix will be followed.

Tum It In Soltware

Turn It In is a soflware package (hat provides an “anti-
plagiarisnv/anti~cheating”™ service for checking documents, and a
grading svstemy for enhancing feedback lo students on wrilten
assignments. Faculty members at SUNY Downstate may opt (o utilize
thjs sofware. Violations of academic inlegrity policies by studen(s
are subjeet to academic integrity procedures and sanctions, and/or
disciplinary procedures and sanctions.

EXAMINATIONS

Absence From Scheduled Examinations

Each smdent is cxpecled to be present for n scheduled wrilten or
praclical examination. In the cvent of an absence from a scheduled
exam, the student is required (0 contact course faculty before (he
exam i possible or within 24 hours after the scheduled exam, to
explain the rcason for the absence. A student’s failure o notify
faculty about an absence from 8 scheduled exam within 24 hours will
result in a zero grade for that examinanon.

The student will document in writing the reason for the absence and
give it to the course faculty member who will place it in the student’s
record. If the faculty member deems the reason for the absence from
the exam 10 be acceptable, the faculty and studemt will discuss the
aptions, lor course completion. Requirements and grading fos course
completion are the decision of the faculty. A studemt may be asked
for validating documentation such as a physician's notc, (uncral
nolice, and the kke.

I a student's refigious holiday precludes participation in a scheduled
examination, lhe student wil} arrange an alternate date or plan in
advance with Lhe course facully. If (his is not arranged in advance,
the above policy wil) be followed. {See SUNY policy on inability to
aueand class duc o religious beliefs in the Appendix of the Student
Handbook.)

An ¢xam may be rescheduled by the course faculty in the cvent of a
na(ural emergency such as a snowstorm. Every elTort wi)l be made to
inform all students of such changes. It is the responsibility of the
student 10 keep informed of changes in schedule announced at regular
class sessions or as a result of a natural emergency.

Repent Examinations

Il & grade received on an exam or in a course results ina “F,"* *D,”
“D+", or “C-" (Undergradualc); "'F,” “C.” “C+", ot “B-" (Graduale),
then the sludent may take a repeal exanination, i such examinalion
is given, and if Ihe student meets the cligibility requirements. The
repeal examination may be comprehensive or may be a repeal of an
individual exam within the course. Tt may be a written or a practical
examination. The delcrmination as to whether or not a repeat
examination will be given is up to the course instructor based on
program policy.

1. [f the repeat examination is a comprehensive exam, then the
highest course grade possible will be the cut-off grade below which
thal repeal examination was allowed.
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2. I€ the repeat examingtion is not comprehensive, then the highest
grade for (hat particvlar cxamination will be the cut-ofT grade below
which that repeat examination was allowed.

3. If an “R™ grade is given, and the student is re-examined, the “R™
grade must be changed with the submission of a change of grade
form by the instructor, by the beginning of the next semester. The
transcript will reflect the changed grade only.  [(an “R” grade is
given and the student is not re-examined, then the “R™ grade must be
changed 10 the grade he student originally eamed.

4. A rcpeat exam may only be offered once for any course in a
semester. The student should not re-register for the course.

Retention of Graded Exams By Ensiructors

Stwudents may review all exams (hey lake in courses at the College.
However, it is lefd 1o the discretion of each instructor ns 10 whether
exams or copics of cxams may be removed from the premises. [ an
instructor chooses not 16 permit sludents to keep graded exams, the
instruclor must retain these exams for onc year after the date on
which the cxam was given.

ADMINISTRATIVE AND BEHAVIORAL GUIDELINES FOR
STUDENTS DURING CLASSROOM EXAMINATIONS

Testing for competency is critical in health care professions,
conscquently it is important for examination procedures to be vafid
and reliable.  Students are cxpected (o adhere to the following
regulations during all exams.

1. Students are expected to arrive on time. [t will be up (0 the
discrction of the instructor whether they can take the exam if they
come late. A student who begins the (est late will not be given
additional time (0 complele the exam,

2. Cell phones, beepers and all clectronic deviees must be twned off
befose entering any examination.

3. Studen(s may be assigned seats rather than letting them select their
scats.

4. There is 1o be no talking or olher forms of communications
between students during the testing session.

$. Proctors will be intraduced (o the students at the begianing of the
testing session. The proctors will walk around the room 1o observe
student behavior and will not discuss the (cst with (he students. The
proclor will designate and hold one cell phone (0 be left on vibrate
during an exam for emergency purposes,

6. Students are to keep Lheir (ests and answer sheets flat on ibe desk,
not to hold them up in the air.

7. Students should not ask the instrucior questions about the content
of the test during the examination perind as this is disruptive o (he
cxam process. They are to wrile their questions. misunderstandings,
correclions, €ic. on a piecc of paper 1o be submitted with the answers.
The instructor can take the information into account at the time of
scoring the ¢xams.

8. When studens finish taking the exam, (hey are (o bring the answer
forins and tests 1o onc lacation in the room, which is at a distance
from the scats, When they caomplete (he test, students are to sign
their names nexl 10 a student rosler.

9. The student is cxpecled 1o abide by the Academic Inlegrity policies
of the College of Health Related Professions as written in the College
Bullclin and the Swdent Handbook. It is the student's responsibility
to be familiar with these policies.



ACADEMIC STANDING AND PROMOTION

The Committee on Admissions and Academic Standing of the
College of Health Relaled Professions reviews the academic status of
al) swdents snd makes recommendatlons to the Dean,  Matters
referred Lo the Committee Snclude academic standing, promotion, and
clinica) competence. Promotion to the next semester of a program is
contingent upon satisfactory completion of a)l required courses in the
preceding semester. [f, during a sermestes, one or more " grades ire
reccived in required cousses, a student's academic status wil) be
reviewed by the faculty of the program. Except as authorized by the
Committee on Admissions and Academic Standing, the student may
not take courses for which the (ailed course(s) is a prerequisite.

The maximum time frame for program cospletion s five years.

Some programs require higher grade point averages (han those
specified in (he following sections for a student to remain in good
academic standing. Thesc program requirements are specified in
(heir program manuals and students are expected 10 be familiar with
them.  The Admissions and Academic Standing Committee will
implement the pubdlished standards of each program.

Academic Probation: A studenl is placed on academic probation at
the cnd of any semester in which his/her grade point average -
cumulative or for that scmester - is below 2.0 (DMI Program), 2.5
(BS camponent of the PT eurnculum and the PA curriculum), and
3.0 (graduate). 1f permnitted te continue in the program of study, the
student is normally expected 10 raise his/her cumublative GPA o 2.0
(OMI), 2.5 (BS component of the PT curriculum and PA). 3.0
(graduvate), or above at the end of the next semester.

PT students completing the final semester in (he undergraduste
componcnt of the curriculum are expected 0 achicve both a semester
and an overall GPA ol 2.5 prior 10 progression to the doctoral phase
of the curriculum. Failure s do so may result in dismissal from the
program.

The faculty of cach program will reccommend as aliernatives for
consideralion by the Cowmmiuvee on Admissions and Academic
Suanding:

(1) that the student be allowed 16 continue into the next semester wilh
a full study load;

(2) that 1he student be placed on a modified study program and may
be required o register for and successfully complete one or more
independent study courses until such time as he or she can
successfully repest the failed course(s) and resume a full progran;

(3) that the student be allowed 10 conlinve into the next semesier and
be required 16 repeat the failed course al a later date;

(4) hat the studenl’s enrollment siatus may be suspended (for not
morc than onc year) until such time that the failed course is repeated;

(5) thal the student repeat the course(s) al an accredited college,
provided he/she receives prior written approval from his/her Program
Chairperson; or,

(6) that the stadent be dismissed because of poor academic
performance,

The Commitee may request thal members of the faculty who arc
involved in the case be present (o answer questions. They may also
request additional information. A formal vole is taken and a
recommendation is submitted in writing (0 the Dean of the College.
AQcr considering the recommendalions of the Commitice, the Dean
will notify the student, in writing, of the action and of his/her right 1o
appeal (sce "Srudent Appeals™).
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A student who is dismisscd must remove all ouwstanding
encumbrances including: relurn of mailbox key, return of borrowed
material to the library, bursar clearance, financial aid clcarance, if
applicable, and residence hall clearance, {f applicable. This clearance
is accomplished through the Registrars office.  Students wilh
outstanding encumbrances are not entitled to receive, or have sent on
their behalf. transeripts of their academic work.

Clinical Competence and Professionalism: The College rccognizes

the necessity of superior clinical competence as well as academic
excellence. As a consequence, cach student will be evaluated on his
or her capacity (o demonstralc high levels of professional
performance during periods of clinjcal praclice, The criteria for
evaluation will include professional competence and skill; adherence
to recognized safety proccdures and protocols; adherence (o
professional codes of ethics: sensillvity (o patient and community
needs; ability 1o work with and 10 relate to peers and other members
of the health care tcam; sanilde; aftendance; puncuatity and
professional appearance. These standards of clinical performance
have been cstablished in order 10 prolect the nghts of patients and
communitics, which the College is committed to serve, and lo foster
the team concept of heabth care delivery. Program Chajrpersons, in
consullation with their clinical and academic faculty, may
recommend that any student who fails 10 carreet deficicncies in any
of hese arcas be dismissed. Such recommendations are reviewed by
the Committee on Admissions and Acadeniic Standing.

Student Academic Appeals Following a recommendalion by the
Commiiltee on Admissions and Academic Standing to disiniss a

student {rom the college, the Dean notifies the student in writing of
this action and of his/her right to appeal the decision of Lhe
Comuuittee.

The student is additionatly enlitled 1o be informed of the
reasons for the Committee's recommendation. The student is given a
staled period. usvally seven days, in which 1o request an opporiunity
to appeal. If the student wishes lo appeal, he/she requests it in
writing to the Dean of the College, within the stated period. giving
reasons for the appeal. The appeal will be considered by an Appeals
Committec appointed by the Decan consisting of three or monse
members of the faculty. These faculty may not be members of the
Committee on Admissions and Academic Standing and wil] be
sclected from thosc faculty not directly invalved with the student('s

The sludemt may appear before the Appeals Commiltee 1o
discuss. in detail, reasons for the grievance. This presentation may
include relevant supporting documents and wilnesses. eic.

Afier completion of the siudent’s presentation, the Appeals
Canunitice makes a recommendation that the prior action of the
Committee on Admissions and Academic Standing either be upheld,
modificd or revessed. This recommendation is forwarded to the Dean
of the College.

The Dcan may cither endorse the recommendation of the
Appeals Committee or make an independent determination. [n cither
cvent, the Dean's decisioa is final. The Dean will nolsfy the student,
in writing, of the final decision.

If the student appcals and the decision for dismissal is
upheld. the student will be dismissed. [f a student chooses not 1o
appead the decision of the Committee on Admissions and Academic
Standing, he/she will also be dismisscd.

Grade Reappralsal

Course pgrade reappraisal may be requested by a student within 3
business days following posting of coursc grades. The procedure is as
follows:

L. Written notification 10 Lhe coursc instructor and the program chair
providing a rationale for the request for grade reappraisal within 3
business days following the posting of course grades.

2. The programn chair or designes will review the rationale, confer
with the course instructor, and will communicale the final decision to




the student within 5 business days of the receipt of the request for the
grade reappraisal.

3. In the case that 1he program chair and the course insiructor o not
agrec on a resolution, OR when the program cliair is the course
instructor, the student’s sequest and rationale will be referred by he
program chair or designee 1o the Admissions and Academic Standing
Comniitice (AASC) for a final decision 10 be made at the next
scheduled meeting of this committee. In this case, the AASC chair
will communicate the final decision to the student within § busincss
days after the decision has been reached.

4_ Final decision by either the program chair or the AASC is not

appealable.

ACADEMIC SUPPORT SERVICES

A varicty of support scrvices are offered Lo students to assist them in
their academice development. They include group tolorials, individual
lcarning management sessions and group workshops. Topics include
lime manageinenl, test lking, sludy organization, reading, memory,
tesl anxictly.

For educational suppon services, College of Heaith Related
Professions studenis should contact the Office of Academic
Development, 450 Clarkson Avenue, Box 1190, HSEB 6-620,
Telephone (718) 270-7536 or the CHRP Office of the Dean at 718
270-7701.

ADDING A COURSE

A studenl may not add a coursc 10 his or her schedule afier the
"Add/MDrop period” indicated in the academic calendar. Forms for
adding a course are obiained from the Office of Ihe Registrar. This
form mus! be approved by the Program Chairperson and returned to
the Registrar. A (ec is charged for changes in course scleclion afier
registration.

ATTENDANCE AND PUNCTUALITY

Full and regulac attendance at aff classes is required.  Anlicipated
abscnces should be reported Lo the instructors. The Program
Chairperson should be notificd of any absence greater than three
days. Afier a prolonged absence due 10 iliness, clearance 1o return to
¢lasses must be ubtained from the Student Health Service.

Faculty and studenss are expected to be punctual for all schedufed
lectures, labs and other course sessions. [f a (aculty inember is late,
students ar¢ required 1o wait fifleen minutes afier the start of the
session unless otherwise nolified.  After that length of time the
session is considered canccled and will be rescheduled.

AUDITING A COURSE

An enrolled student may, with the written consent of the instructor
and the Chairperson of his or her program. audit 3 course. No formal
registration accurs and the course i5 nol recorded on the transeript A
stludent may nol receive credil for the course withoul retaking the
coursc laler, even if course requirements have been met.

CELL PHONES/ELECTRONIC DEVICES

The use of cell phones, becpers and other elecironic devices is
disruptive to fellow studenis and faculty. Thercfore, all clectronsc
devices must be tumed off or set on vibraling mode before cnlering
classrooms and labs.

CHANGES IN REGULATIONS AND
OFFERINGS/PROGRAM SPECIFIC POLICIES
Changes in academic repgulations or course offcrings will be
communicated 1o students as soon as possible,

COURSE

Copics of all changes and additions will be mailed to swdents
through Ihe locaf maitboxes, or may be distributed as an addendum to
the Program Manua) in the classroom. Updated copies of all
rcgulations arc available for review in the Office of {lie Dean and in
the Office of Student Aflairs.

CLASSROOM ETIQUETTE
Any instructor may exciude from attendance any student wha, in the
instructor's judgment, has seriously impaired the class's ability to
achieve (he objectives of the course, or who is guilty of ofiensive
conduct toward the instructor or other members of the class. The
student may appeal the instructor's action to the depariment chair
through the deparument’s grievance procedure.

This includes but is not limited to (he following: 1) attendance and
puncluality: 2) cel} phones

CLINICAL ASSIGNMENTS

Students are assigned lo ficldwork cxperience as parl of their
requircd course work. Clinical placements casnot be refused by
students (cxtroordinary circumstances require prior discussion with
the appropriatc program director). Where applicable, students are
responsible for aliaining their awn professional liability coverage
prior to their clinical assignments, The clinical sites are selecied by
each program faculty, with the approval of thc Dean, to provide the
best possible range and quality of instruction and experience. Each
sludent is responsible (or arranging personal (ransportation (o and
from clinical assignments,

COMPUTER LAB (Room 779, HSEB)
See the "“General Information” section of (he Student Handbook,
under the Office of Educational Computing and Technology.

DEADLINE FOR COMPLETION OF ACADEMIC
PROGRAMS

The deadline for completion of an academic program in the College
is five years. Students who arc unable 1o complele their required
course of sludy within thal time, for reasons such as cxtended
medical leave and delays in course offerings, may petition the
Committee on Admissions and Academic Scaanding foran extension,

DEAN'S LIST (Undergraduste Only)

The college recognizes matriculated full-time (minimum of 12
credits) students who achieve a high slandard of scholarship in a
semester by naming them (o the Dean's List. This recognition is
awarded based on achicving a minimum GPA of 3.5 for that
semeyler.

Students who receive a “D™ or “F"” during a particular grading period
arc ineligible for honors in that semester. A grade of “I” or "IP™ must
be removed within one week after the grades are submitted (or tha
semester for sludents being considered for Dean’s List.

DISCIPLINARY PROCEDURES
Refer to Appendix 1.

DROPPING A COURSE

During the “Add/Drop period,” 8 student may be authorized to drop a
course (f the chairperson or faculty advisor of a program considers
this action 1o be in the student’s hest interest. In this case, no grade
will be reported or recorded on the official ranscripl. Afer the first
week of the semester, a course dropped will be considercd a
withdrawal.

FULL-TIMFE, EQUIVALENCY

“Tull-time Equivalency™ siatus should be used only (or gruduate level

students working on their thesis, in complianee with Federal and

Staie regulations, effective Fall, 1996. Independent Study courses

may be utilized to fulfill the full-time statvs.

a) Undergraduate students who need full-time status ynust

register for 12 credits; b) Graduate students who need fll-
(ime stalus must register for 9 credits.

GRADING POLICY

An cnrolled student must demonstrate satisfactory knowledge and
skill in academic work and clinical education 10 be recommended {or
graduation and/or cenification.



A lener grade i wsed as a final evalumion of 8 sudeni's performance
in eoursewnrk snd clinical education. The cvaluation of the sudont's
performance is sppraked acconding 1o critenia established by the
facuhy,

|, The grades and their point value will be published in the Studemt
Hanlbpok, This documentaticn does nol refer to the numerical valoes
el o determing leiter grades (e.g. 90-100=A). Those sumerical
grodes will be lefl to the discretion of the individusl facubly in the
individunl gourse. Grades will have o plus-mines scale (e below),

X The I, W, WP L IP, E and R, will have no point valoe.

1, The grade of “F" will be nssigned for all unolficial withdrwals
regnrdless of when they oceur during the semesier,

4, 17 m course in which ihe stadend has earmed an “F" is ssecessfully
the “F" will appesr on the irenscripl. but will nat be
coimted i the GPA of the semesier in which the course was repeated
us well ms in subkequent semesiers, The original “F° prade will
continug (o oifet the GPA previous io il suceessful repeat,

GRADING SCALE (Undergraduates)

Girnde  Valoe Poinis Deefinition

A L)) Course instrucior defines for courss

As 187 Cowrse instructor defines for course

(L2 L3 Cowrse instructor defines for cowrse

i .00 Constse insiructor defines for comrae

= 47 Cowrse imstrucior defines for course

C» in Cowrse indtructor defines for comra:

c bl 1] Course instructor defines for cowrse

C- 1L&7 Course instructor defines for course

D+ 133 Cowrse instructor defines for course

(1] .00 Course mstructor defines for courss

F ey Fmilure o suceessfully complee the
requiremenis for & major part of the
eourse. 1T 5 course in which a sadent
received am “F is repeabed. only the
second gride i averaged imtio the GPA

R Home Barderling failure, reguirng remedial
work for part of the cowrse (2.2
BTN cioam )

1 Kome A portion of the requinoeenis fior the
course have mol been completed for
reasnns bayond the control of the
simdent e g Winecss)

IF o A poioen of the clinical edwrstion
o Ehmintstraiive requirements of &
chimical oourse have not been
oo

P Mang Sucoesmiul completion of course
requiremeniz. Mo letier grade
assigned.

L Mong Withdrwaal prior io completing 173
of the course,

L Kome Withdrowal at passing level afier
completing 173 bat prior
camplcting 273 of ihe coarsc.

WF 0,00 Withdrmwal at Tailing kevel afler
completing 1/3 bt priar s
compleling 23 af the course, A WF
is an academic deficiency.

E Mone Credil by Examination

TTH Maone Cowrse transferred from another

institution witheut grade and prade is
e averaged into DMC GPPA

Vakus Point Defimitions
Hone = is mot gvenaged inbo student”s (FA

D00 = is sveraged into studeni’s GPA

The grades ol “F~, "WP, "T" and "E™ carry o mumerical valoe, and
wre nol ciltulated in e grade poind avenige  Hewever, courses
which arc sssigned *I™ or "B° or TR~ grades are counted in the
sotal mumber of oredits sccomubaied for gradustion.

Excmplion from course (with no credit) will sppear on sodent s
IraRECTipt & & “note on recond” in the “Camsnents™ dection of e
tramschipL

GRADING SCALE (Graduste)

Grade  Vialoe Points Deefimuaion

A 4.0 Conrree instractos defimes for ooumse
M= BT Ciomirse imstractor defines for coure
B 11 Coniree imstructor defines fof course
1] 3.0k Cinisrse instructor defines for cors
- 167 Cotsree mstructor defincs for cowrmse
C+ 13 Conrse mutructor defincs for cowrss
C 2.0 Courge metructon defines for courmse
F .00 Fadlure 10 saceesslully compleee the

requiremenis for & major par of e
eowrse 17 o course i which & euaden

received an "1™ |8 repeated, anly the
sepond grade i avernped inio ithe GPA
Borderling fallure, requiring remedial
work for part of the eourss (e
writien exam

A portion of the requirements for the
eourig have nat been compleied for
rengong beyond the contrl of the
stindent (e illnei)

A poriion al ihe elinieal education

of nidminisiriive requiraments of &
glhinigal eoursg hive mod been
completed

Successful completion of caurse
requiremenis. Mo boiier grade

assigned,
Withdrawal prior o completing 1/3
of the eourse.
Withdrawal af pussing level after
comipleting 173 but priar i
completing 23 of the courss.
Withdrawal ad Failing leved afier

113 bt prior 1o
completing 173 of the course. A WF
s in seademic deflciency.
Mone Credit by Examination
Hone Course wransierred irom anoiher
instiwution without grade and grade is
ol mvernged mso DIMC GPA

i

E Ff i

E
T

Vialue Pain Defiiti
Mane = is nol averaged o sudent’s GIPA
000 = is sveraped into sadent's (GPA

The prades of *F~, W™, "W, *T", “IF", and "E" ¢ty 0o oumerical
valio, snd are notl caloulsied in the grade point aversge. However,
cogrecs which e assigned “P or "E™ o “TH™ grades are counted in
the total nismbot of credits accomulated for gradustion.

Exempiion from cowrse (wilh no credil) will sppesr on dudeni™s
irangeripl a5 o “note on necond™ in the “Commenis”™ secion o the




GRADE POINT AVERAGE (GPA)

The grade point average is an index of academic performance. To
compule the grade poimt average multiply the semester credits for
each coucse by the grade point equivalent to the leiter received. Add
all credits earned except hose assigned the grades "P" or "E". Add
all the grade points earned. Divide the grade poinl by the total
aumber of ¢redits. This is the grade point average,

GRADUATION HONORS
The following honors are granted al graduation for:

Bachclor of Science Degree:

cnm lande for a cumulative GPA of 3.50-3.74;
magna cum laude for a GPA of 3.75-3.89;
snmma cwn lavde for a GPA of 3.90~4.00.

Master of Science Degree:

To graduate with distinclion, a siudent muslt meet the following
crileria:

+ 3.80 GPA or above.

« No “C" or lower grades.

GRADUATION REQUIREMENTS

To graduate, students must mcet all college and program
requircments as established in the catalog and other coflege or
program publications. Where applicable, students must also mect
specific academic requirements as specified by the program. The
maximum time (rame far program completion is five years.

Candidales for graduation must:

i. Complete all academic degree requirements far admission to the
respective program.

2. Compfete the program of study for the B.S. degree, the M.S.
degree, D.P.T. degree, or the advanced certificate, including
satisfactory completion of all required courses.

3. Meet all attendance. course, credit and other slated requirements of
the progranm and college.

4, Have a minimbm cumulalive grade point average of 2.0 {or the
B.S. degree (some program grade point average requirements or
academic reguirements may excecd this minimum requirement); 3.0
for the M.S. degree, D.P.T .degres, or advanced certificate.

5. Satisfy clinical course requirements.

6. Meel program residency requirements.

7. Satisfy all financial obligations duc to SUNY Downstale Medical
Center.

8. Complete a mandatory fipancial aid exit interview if the student
has received financial aid at SUNY Downsiate Medical Center.

9. Complete a Graduation Requirements Check List during the spring
semester regisiration prior to Commencement or the semesler prior (0
your expocted last semester of aftendance.

10. Have no disciplinary charges in progress ar pcnding.

Nole: The student has the responsibility o register (or and
sabisfactorily complete all required course work.  [U is bighly
recommended thal cach swdenl make an appointment and go to the
Office of the Registrar prior to his/her last semester before graduation
to review hisher program of swdy and verify that all degree
requiremems will be met.

lssuance of Diplomas: Studenis may be  approved f(or
degrec/certificale  completion and  the awarding of a
diploma/certificate  three  times  each  year. A student’s

degree/eertificate conferral dale is the next official graduation date
ofier the degrec/centificate requirements are completed. The three
ofYicial graduation dates are May 31 (Spring); August 31 (Summer);
and December 31 (Fall). The student’s official transcript records the
aclual daic upon which degree requirements are completed.
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Commencement Ceremony Participation: Students arc permitted to
parlicipate in the Commencement ceremony In May, with the
approval of the faculty and the Registrar, if they fulfiil degree
requirements within the calendar year of the May Commencenient
Cesemony. There is only one Commencement cercmony cach year
and students are cnlitled lo panticipate in only one Commencement
cercmaony per degree camed at the Healh Science Center.

INCOMPLETE GRADE REGULATIONS

A grade of “Incomplete™ ([) shall be reported on the Grade Rosler (o
the Office of the Registrar, for any student who has obtained. in
advance, the permission of the course instructor to postpone
completion of specific course requirements beyond the semester in
which the course was taken.

{. Students who reccive an “I" in a course, must arrange for an
anticipated date of completion with (he course instructor. This date
is to be determined by the faculty member, bul not to exceed (he end
of the following scmester {not including the summer semester).

2. Upon successful and timely completion of course requirements, the
grade "I will be removed and the letter grade eamed will be
recorded on the student’s transcripl.

3. A Change of Grade form must be submitted (0 the Office of the
Registrar by (he end of (he approprisle semester (see below). If this
form is not submitted by the appropriate deadline. the 1" will be
converted 10 an “F™.

4. As an intemnal procedure, before changing an “I™ grade to an “F”,
the Registrar's Office will submit a list of the outstanding
incompletes 10 the Commitice on  Admissions and Academic
Swtanding. To request an extension of this grade change, the program
mus! submit an official form to the Registrar’s Otfice.

Only in exceptional cases may a studeal request an cxtension of time
beyond that authorized. Such a request must be made in writing (o
the Chairperson of the Commiltee on Admisysions and Academic
Standing with Ihe approval of the Program Chairperson and the
conrse insiructor.

5. A student on approved “Leave of Absence” with an oulstanding
“I™ grade, must remove the “I" by the end of the first semester afier
returning as a regislered student.

Under certain conditions, students who withdraw [rom the College
may be able (6 complete courses in which they have an 1" grade il
they petition the Committee on Admissions and Academic Slanding
for such permission before the end of the semester in which the
course is laken,

Clinical Caurse [ncompletc

A grade of "IP” indicating “Course in Progress” will be used for
studems enrolled in u elinical course, and who do not compicte the
clinical cducation or administralive requircments ol that clinical
course during {hc semesler in which they registered for the course.
The clinical course must be complcted no later than four weeks from
the end of the semester in which the coursc was taken. [Failure o
document completion of the course, and submission of a change of
grade form within the specified time limit, will result in review by the
Dcan and the Admissions and Academic Standing Committee, who
may then recommend that a grade of "F" be recorded for the caurse.

LEAVE OF ABSENCE

A lcave of absence is gramed for reasons of health or other personal
emergency. A student's academic standing will be evaluated by the
proeram and referred (o the Committee on Admissions and Academic
Standing far action (see policy on Academic Status). Students who
have not registered for courses at the end of the add/drop period and
who have not been granted a leave of absence or an cxiension of a
previous Jeave of absence, will be withdrawn from the college.



Reguesting » Leave
Any sladent desiring n keave of absence from the Callege of Healik
Relred Professions will complis the fllowing:

I, Meet with hisher program chair 16 disciss ihe ssees and whether
a leave & the mom sppropriste scliom.  IF ifhe Chair and the
Commiltee on Admissions and Acsfdemic Snding approves The
lenve, ihe siudenl compleios the op of the Leave of Absonoe pegues
form.  The program chair will advise the sudent of any epecific
conditions of tse leave, sign ihe form end refum ol copiss & ihe
studend,
2. The smdend delivers the foem io the Oiffice of Sisdent Affain
(BSH 1=114), The Swadent Affairs roseptionisl will:

Schedule sn exil inerview wilh g Smdeni AlTairs dean;

Take the Leave of AbscnceWithdrawal form lor pracessing.
3. Meat with the Oifice of Sradent Alfuirs designee.
4, The stsdcel masl conlinuee with bisfer course work (cxoopt in s
efmerpency gituathon ) waniil the lpave of shaencg has boon approved.

The smdent will receive 8 lefier fom the Offos of Stlewi Affain
stating ibe effective dates and any conditions relating 4o the loane. 4
frave af ahsrice may b o mavimes of one war 5 lregih

Returning from » Leave
11 s the studend’s respondibility W inkiale the procets.  The shsdont
sl

I. Comact the OfTice of Studont AfTadrs before the deadline stated in
ihiz jewvs of sbewce notification ketier regarding his or ber inkcal 13
reiurn.  The smadent muest be prepared o doowment that sl of e
connditions af the lesve have been met. 11 the ssudent does nol contsct
il Ciifice of Seodont Affairs by ihe deadline date, be or she will be
comsidered i have withdrawn from the prograsn,

2 I the deadline duic snad comditioms have beon met, the shsden muss

mbel with (he program chairperson o program advieer 1o icheduls
couarees for the wpoaming ssyacsicr

3. I the Hndent misses the desdline date and il wishes 1o attend the
program, the stedonl mes reapply for admision o the program,
g all admiision procedunce

4. If the sudent wishes an extension of hisher leave of shsence, &
wriilen regues s be submiticd o ithe Office of Sudent AfMaim
and the Program Chair, before the deadline date of the explrstion of
ih beaer (desdline for reiumn). The decision of whether o grani an
cxtcnsion ahed any sddithonal reguired conditlons is at the discretion
of the program and the Commities on Admissions and Academic
Standng

MAINTENANCE OF MATRICULATION

To assis sindents finithing Incompletes who are otherwise ready for
gracduation, and those who are incligible 1o register for sny couries in
a Fall or Spring scmestier, the Office of the Hegistrar hias craaisd &
“course” TNDH 4000, eniifled “Mainicnance of Mairiculation.”
Sradems who are Imactive mre NOT eligible for graduntion. This
"pourse” is a .00 credit, no cosl course, Students need 15 complete
the Sasdord coorse reglsirsiion form and submit it o the Gifloe of
the Registrar. The only grade for the “course” will be o P, which
carmics no value toward the GPA

MATRICULATED STUDENTS

A matricolated sindent is one who hes been formally admitted 10 &
degree or certificaie progrem. A matriculated underpradunse anslent
may regisier a8 ether foll-time | 12 or mose crediis) or pan-ume {less
than 12 crodits) and may eam o Bachelor's degree of a ceitificate
wpon completion of all requiremends. A miriculbsied grdusie stsdent
may regisier a8 cithser full-timae (9 or more credig) or par-time (less
than 9 credits) and may carn & Master's degree or an sdvanced
certificale upon completion of all requiremenis.

L}

NOMN-MATRICULATED STUDENTS

A nor-maticulsiod sudonl 4 ont who has not boon scoepisd to e
degres program b s pomined o rogisics on » semciicr basis, uslng
the dppraphsic “nan-mssnioulsied siudent regidnation” fom

I. “Nan-matriculsicd sudent registration” forms will be approved
and Eipned by the progyan priod &5 regisivation for a course.

1, WNoa-maviculsied seten shall nol oxiend beyond 13 credin
manimem, nd thall sol cowend beyond one calendar vewr. Time

Each program makes the final deciilon ot to the courses open 1o non-
matriculsting mudents and the rumber of spaces available |n each
coOurse.

FART-TIME STUDENTS

umtil ik has been approved by the Program
or the fculty advisor and submitied 1o the Oifice af the Registrar,
and for puyment of wltkon and fees hive been made

ArfARgements
wwith the Purars ollice. Simdents who have not reglziers Tor courses
o ihe end of the sddidrop period and who lave no been gramed a
lgnve af absence will be froim the Callege.

In adebitien, sudents wha regidter afier ibe official reglstration period
will g aaseaned & lale reglatratlon fee

READMISSION

A snisdemt who withdrows of (8 dismiseed from the Callege of Healih
Kelnbed Professions may reapply following ibe currem sdimbssions
provedires of the College.

REPEAT COURSES

I, A cowrme in which a grade helpw
that course ks mchieved, may only be DACE.

2, Ta repeal & course, the stmlent mus re-regisier for the onurse,
Both courged and grades will appear on the sudent™s reconds, and
both grades will be caleninled in the GPA (except in the case of an
"F* ns indicaled In the “Grading Pollcy” section.

}, I ahw soudent wishes 1o take § repest course & snather maiinion,
wrilten penmission fram the program mas be obiamed A grade

an the SLNY tmnscript,

SEMESTER HONORS (Graduste Only
The callege res matriculmed, fulltime (minimam of 9 ceedits)
siudenis who schigve & bigh standard of scholarship i o semester by



conferring  Semester Honors.  Honors are awarded based on
achicving a minimum GPA of 3.8 for that scmester.

Swudcents who receive a “C" or "I during a particular grading period
ase incligible for Semester Honors in that scmester. A grade of 1" or
°IP* must be removed within onc week afler grades are submitied for
thal semester {or students being considered for Semester Honors.

STUDENT RECORDS

The College is in ull compliance with the Family Education Rights
and Privacy Act of 1974 (the Buckley Amendment). which gives
siudents aceess (o their educational records. Students can arrange 10
review fheir academjc records in the Office of the Registrar.

SUBMISSION OF GRADES

All final grades will be submitted by the instructor to thc Registrar's
office within (wo days after the last day of final examination week.
Excluded from tbis policy arc courses extending past final
examination week, The deadline for these courses is one week after
1he Iast day of class and/or the final examination, whichever comes
later.

TRANSCRIPTS
Refer o (he Oftice of the Regislrar seclion of the Studen( ! landbook
or the Regisirar section of the SUNY Downstate website,

TRANSFER CREDIT

The College does nol grant credits for life experience La satisfy lower
division prerequisites  (of  admission. However,  upon
rccommendation of the Program Chajrperson, the Cominittee on
Admissions and Academic Standing may prant credit for studies
taken in recognized courses for which academic credit was not given.

Upper division or graduste transfer credits may be given for
equivalent courses taken al another school. The minimum grade for
any (ransfer of credils shall be “C” for undergraduate students and
“B™ for graduate students. A course that has been used to satisfy
lower division prercquisite requirements may not also be used to
satisfy upper division program requirements.

The courses accepled for transfer to a Program curriculum should be
te up to cach Program. The course accepted must satisfy graduation
requirements of that Program.

Once a student is matriculated in the College, he/she must receive
prior approval from the Program Chaimpesson and the Committee on
Admissions and Academic Standing before taking upper division
courses at another collcge for the purpose of transferring credits.
Thirty-(wo credits musl be (aken ar the Collcge of Health Related
Professions (or 1he student 1o be eligible for praduation.

Offticial transcripls (rom SUNY Downstate, College of Health
Rclaled Professions will list the name of the schoal fromy which the
credits are transferred ajong with the number of credits.

Lxemption-by-Examinalion:

Proficiency (challenge) examinations are possible (or somyc cousses.
Students wishing 1o take such an examination should spcak with the
Chairperson of his or her program.

Il a proficiency examination is possible and the student
passces it. credit will be given for the course, and a notification will
appear on the uanscript indicating that Credit-by-Examination has
been awarded.

College-Level Examination Program (CLEP):

Program guidelines vary in regard to acceptance of CLEP credit.
Contact the Chairperson of the program in which you are¢ interesicd
for (urther information.
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WITHDRAWAL FROM THE COLLEGE
The student should consult the Program Chairperson and should
complete the following procedure:

1. Meet with program chairperson and complete the Leave
of Absence / Change of Status form,

2. Meet with the Office of Studenr Affairs designee 10
remove all outstanding encumbrances, including:  return  of
identification card and mailbox key, return of borrowed material (o
the library, bursar clearance, financisl aid clearance, if applicable,
and residence hall clearance, if applicable.  Any student with
outstanding encumbrances is nol entitled 10 receive, or have sent on
histher behalf, transcripts of academic work, and may be denicd
readmission.

3. The student most continue with hishher course work
(except in an cmergency situation) until the wilthdrswal has been
approved.

The student will receive a Jetter from the Office of Student Affairs
confirming the effective dale of the withdrawal and a copy of the
Change of Status form.

WITHDRAWAL FROM A COURSE

Forms for wilhdrawing from a course are oblained from the Office of
the Registrar. This form must be approved by the Program
Chairperson or faculty advisor and delivered to the Registrar. The
dale upoa which the form is approved, and nol the date of the last
class attended, is considered the official day of withdrawal.
Nonattendance or notification of the instructor does not constitule
formal withdrawal.

The grades “WP” or "WF~ indicate official withdrawal (rom a covrse.
“WP" indicates official withdrawal while doing passing work i the
coursc. (A sludent who wilhdraws before recciving any formal
evaluation in the course reccives a "WP™) “WF" indicates official
withdrawal while doing failing work in the course, A student
withdrawing on the day of an examination receives an "F” grade for
the exam. This grade is averaged with other grades the student has
camed in the course to determine if a grade of "WP* ar “WI™ will be
given.

A student may not officially withdraw from a course afler the last
official day for withdrawal (afier 2/3 of the course is complefed).
Afler this date, the grade “F” will be recorded and computed in the
grade point average.

The grade of “F" will be assigned f(or all unofficial withdrawals
regardless of when they oecur during the semester,

ik bk

EMERGENCIES (Weather and Other Events)

While Downstate Medical Center (school and hospilal) has not been
closed due to a snow emergency, if such a declaration were to be
made. you would hecar the notification on your local radio or
tclevision station, the same as the notification for otlier school
closings. You may also tclephone the University Operator ar 718
270-1000.

Only the President of the Downstate Medical Cenger is authorized 1o
cancel academic classes at Downstate Medical Center.,

However, inclement weathes or oflier events, may cause the
concellation of specific classes by the course insirmictor or college
dean. [ a weather emergency or other cmergency event should occur,
you should check the SUNY Downsiate website for information. In
addition, you may telcphone the gencral campus Iclephone nusnber
which is 718 270-1000.

When you call 718 270-1000, you will hear, "Welcome 10 Downstate
Medical Center and its University Hospital of Brooklyn. University
Hospilal and all Colleges remain OPEN today. However, college



class insroceors have the option of canceling Individual closses,
Students should Press “1° o hear the sislus of classes in wour
individual progmm. All others, Preaz “1" o condinue 1o the mam
mim. *

When you press “1," yoa will hear

For M5 press |

For M52, press 2

For College of Nursing. press 3

For College of Health Relsted Profeminn, preas 4
Far the School of Graduse Smdies, prew §

For the School of Public Health, pred &

College of Health Related Profesmony
A message on the Callege of Healih Relsied Profcision’s main
muzmhey rezanding cancellation or delayed siarting time

For funber information regarding changes in the College oi Health
Reluied Professions Ballein snd program specific policies contoei:

Medical Informatics Program

D, lzane Toepar, Chairperson
(71%) 20777}

Midwifery Education Propram
D, Rannde Lichiman, Chadrpersan
(718} 270-7740

Oecupatlonal Therapy Program
[, Joyee Sabari, Chairperson
(TIB) 270-T730

Dy Josnme Koty Chaimpersan
(TIN} 270-TT20

il
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ACADEMIC POLICIES

(Third and fourth year medical siudenls muse also refer (o the Course
Sclection Book for additional policics and procedures which penain 10 the

clinical years)
[Topics/items arc lisicd alphabetically whenever possible )

ABSENCES FROM EXAMS

Students are expected to appear for examinalions at the appointed
timc, or (he block direcior may award the student a grade equivalent
of “"z¢era™ for the exam. Swdents must contact the block director or
the Office of Swdent Afairs, no Jater than the day of the exam, to
explain the rcason for hig/her absence from the scheduled exam.
Failure 10 notify the block director in a timely fashion regarding an
absence from an cxam may result in a zero for the exam.

A sludent may be cxcused from the exam by the block director, il
notice i3 given of illncss or other emergeney (e.g. death in the
immediate family, family emergeney, or illness). A note from the
student's personal physician (may not be from a relalive) or from
SUNY Downstatc's Student Health Scrvice, must be presented 1o the
block dircctor of the Office of Student Affairs, (0 document excused
absences for illness. Family emergencies or deaths will require
written documenlation as specified by the Dean of Students or his/her
designee.

Non-emergency situations

If a student is requesting an excused absence for olher than illness,
family ¢emergency, or death in the immediate family, he/she will
submit a written petition by email 1o the Senior Associate Dean for
Education. The petition must be submitied as far ahead of time as the
occasion for absence and the cxam date are known, bul in all cases at
least 5 business days prior to the exam date, The Scnior Associate
Dean will confer with the Dean of Swdent Affairs prior to refering
the petition 10 the facully committee appointed for revicwing such
requests. The decision of the faculty commitiee is final and may not
be appealed

Clinical vears

During the clinicol years (third and fourth years), excused absences
are approved by fthe course direclor or preceptor. Wrillen
documcnlation is required as described above. Missed clinical time
may carry the requirement to be made up at another line,

ABSENCES FROM CLASSES DURING MS 1 AND MS2
(Personal Day Policy)

The College of Mcdicine comphies with Section 224-a of the New
York Swate law, cntitled "Students Unable Because of Religious
Beliefs to Afiend Classes on Certain Days," published in Appendix 11
ol the Student Handbook. Due to the differences between the clinjeal
responsibilities in the first two years of medical school, versus the
clinical vears of medical school, the following additional excused
absence policy has been approved only for the first two years.

During the first and second vears of medical schoal. students msv
request one pecsonal dav during each_academice year, that cannot be
on an cxamination day. Students who wish 1o exercise this option
must do the following:

1. Notify your block dircctor® one month prior 1o the date of the
pcrsonal day, (hat you witl be absent on the indicated date.

2. You arc responsible for information presented in class on your
personal day, and for making up any missed work.

® The bBlock director will nolify the Office of Medical Education and the
Oftiee of Student Affnirs that tho student is taking his/her personal day,

ACADEMIC ADVISEMENT
During the firsl two years of medical school, students are encouraged
10 scek academmic assistance from their course directors or faculty
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instructors regarding how to improve their academic performance in
8 particular course. In sddition, cach first year medical sludent is
assigned an Alumni Mentor who meets with the student at Yeast onee
a scmester during the first year. Students in academic difficully
should also seck carly assistaace from the Office ol Academic
Development and the Director of Student Counscling (for anxiety
reduction and relaxation techniques). [Sec also Tirst Year Advising
in previous sectian.]

Students who have questions regarding academic policies or (heir
academic status. or scek information regarding academic support
services, may seck assistance from Ihe Dean of Siudents, the
Associate Dcan of Student Aftairs, or (he Assisiant Dean of Student
Aff3irs in the Office of Student Alfairs.

During the clinical years. students in academic difficully n a
particular course arc encouraged 1o seek assistance ftrony their
clerkship course dircctor or faculty preceptorv/attendings, the Office
of Academic Development and the Director of Student Counseling.
Studenis who have questions regarding academic policics or their
academic status in the clinical ycars , or who scek information
regarding academic SUpport scrviees, may scek assistanee front their
clinical assistant dean, the Dean af Students or the Assistant Dean of
Student Affairs.

ACADEMIC MONITORING

Grades Committees may recommend (o the Academic Promotions
Commiltec, or the Academic Promolions Commiltee itsefl may placc
students on academic monitoring for pervasive academic weakness,
or when lhere are concerns about academic performance, academic
progress, professionalism, or whea it is determincd that the student
would benefit from extra supervision or advisement.

Students on academic monjtoring are informed that the facully arc
concerned about their academic performance, acadernic progress, or
professionalism, and are cxpecled to use all avalable suppor
services on a regular basis throughout the academic year. As
specified by the Grades Comumittee and/or (he Academic Promotions
Committee this may inchide a required monthly mecting with o
student affairs dean or an assigned clinical assistant dean.

Academic monitoring does nat appear on the official ranscripl and is
not seported externally. Facully arc expected 1o closely follow ihe
perlormance of academic monitoring students.

CLINICAL COURSES

Additional information regarding clinical elerkships, clinica)
clectives, procedurcs, and policies is contained 3n the Course
Sclection Book. which is on the web at www.sls.downsiate.edu.

During the clinical years, onc week of clinical experience is
equivalent to one week of academic credit.

Clerkships are available to medical students mateiculated ai SUNY
Downstate Medical Center only. Clerkships are sclected through a
lottery sclection process in the spring semester of the sccond vear of
mcdical school. Changes in clerkship schedules are approved anly it
space is available for rescheduling.

Electives may be intramural (within the SUNY Downstate Medical
Center network) or extcamural {awsy from the SUNY Downstalc
Medical Center network). Intramural electives are identified in the
Course Seleclion Booklet. Intramural c¢lectives must initially be
approved by the Electives Subcommiitiee, Coliege of Medicine. Only
following Electives Subcommitiee approval may an elective be lisied
in the Course Sclection Booklel and 1aken for credil by students.

Students may alsg create a one-time “lailor-made” (intramural)
clective with written documentation and approval of the facully
preceptor, Department Chair of the department in which in the
elective is being offered, the student’s ¢linical assistant dean, and the



Electives Subcommitice. A onc-time intramural clective may be o
clinical expericnce or a rescarch experience. For additional
information regarding procedures, see the Course Selection Book on-
line.

Swdents on academic or clinical probation during the senior year of
medica) school are required to complete their electives at the SUNY
Downstate Mcdical Center or a2 major affiliale hospital of SUNY
Downstale Medical Center. One extramural (away) elective may be
completed only with the prior approval of the student's clinical
assistant dean. A student on probation for the senior ycar must also
mect on a monthly basis with his/her clinical assistant dean.

Policy on siudents seeking permission to attend_confercnces during
required clerkships:

Attendance and participation in all clerkship dutics is striclly
required. Students who scek permission to attend medically related
conferences during required clerkships may be allowed 1o do so, at
the discretion of the clerkship director, and only under the following
circumstances:

1) The meeting is scientific in nature

2) The studen wiil be presenting their own work al the meeting

3) The student osks for permission to altend well in advance of the
conference

4) Documenlation is provided 1o the course direclor, (rom a facully
mentor, stating (hal the work to be presented has been conducted
under their supervision,

The clerkship director may require imake-up (ime for the time missed
from the clerkship 1o attend the conference.

EDUCATIONAL OBJECTIVES OF THE CURRICULUM

The Eight Domains of Compefence

SUNY Downslate's domains of competence delineate the atlitudes,
knowledge and skills that studeats should possess vpon graduation
from 1his medical school. Each domain represents a distinet but
inerrelaled  component of an  integrated model of physician
competency. These compelencics form the basis (or graduation from
Dovwnsiale, assuring (hat the physician is knowledgeable, technically
skilled, socially conscious and professionally responsible. Upon
graduation fromy SUNY Downstate, the student will have
demonsirated the following:

. PROFESSIONALISM

The graduate demonstrates integrity and honesty in herhis role as a
physician, respect and responsiveness (o the nceds of pabens and
socicty that supersedes self-interest, and high standards of morl and
ethical behavior. Included in this is awarcncss of the cthical
dimensions and broader social issues in the practice of medicine and
health care policy.

2. A KNOWLEDGE OF BASIC SCIENCE _THAT FORMS_THE
BASIS OF CLINICAL MEDICINE

The graduate demonstrates knowledge of the basis of discase and its
natural  history at the molecutor, cellular and systeny level,
understanding (he scientific rationale 1hat guides thernpeutic
intervention. Inherent in this competency is an undersianding of the
scientific process and a commitment o the use aof scientific
knowledge in the clinical care of palients.

3. EFFECTIVE COMMUNICATION

The graduate conducts a thorough patfent-centered interview.
eliciting a medical history from patiems of diverse backgrounds in
major clinical venues, forming a therspeulic alliance, which
encourages patient education, counseling and shared decision
making. The graduate communicates clearly in writing and orally
with members of (he health care (eam in order 10 teach cffectively and
coordinate care.
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4. BASIC CLINICAL SKILLS

The graduate demonstrates skill in cliciting information (rom the
medical history and physical esamination in a cernpassionate and
respectful manner. The graduate uses appropriate and cosl-cffective
laboratory tests and technology, and synthesizes paticnt informalion
1o arrive at a rcasoncd diagnosis, therapeulic plan, and ongojng
management.

5. AN UNDERSTANDING OF HEALTH MAINTENANCE AND
DISEASE PREVENTION

The graduate demonstrates the ability (o educate palients and their
families 1o adopt health-promoting behavior, and o work within a
health care leam to optimize health. Moreover, the SUNY graduale
will know those practices thal maintain the health of the patient and
those (hat address the health of 2 population.

6. AN AWARENESS OF HEALTHCARE IN THE CONTEXT OF
COMMUNITY AND SQCIETY

The graduate understands the many non-bjological factors that
influence health, discase, disability, and access Lo care. Specifically,
the SUNY graduate will be awarc of those issues alfecting health and
the resources available to care for patients within an urban, culturally
diverse community.

7. INFORMATION MANAGEMENT

The graduate must demonstrate competency in utilizing resources
that support clinical decision-making, including an understanding of
the principles of evidence-based medicine. This requires the ability
o criticatly appraisc the hterature and to apply this knowledge to the
cage of the individual paticat.

8. A COMMITMENT TO LIFE-LONG LEARNING

The graduate recognizes and reflects upon personal limitations in
knowledge and experience, and uses fecdback (0 enhance her/his
ability 1o fulfill (he role of physician. There is cvidence of a clear
commitmenl 10 on-going leamning to maintain statc-of-the-art paticnt
care.

CLINICAL SKILLS EXAM - CSE

(Standardized Patienl Requirement)

At the end of the Lhird year of medical school, all thicd year medical
students are scheduled to participate in a mandatory standardized
patient expericnce. [t is not necessary (0 have complcted all
clerkships in order to successfully complete the experience.

1) Sivdenis are videotaped during their encounters with standardized
paticnts.

2) Swudents perform dirceted histories and physicals on standardized
paticnts.

3) An interactive debricfing is held at the end of the day during
which a detailed discussion is held concerning the broad spectrum of
cases seen during the assessmenl.

Participation in this excrcise is mandatory for all students:

If a studem fails to attend on the assigned day without prior
authorization for an excused absence or a documented medical
cxcuse on the day of the assigned session, the student will be charged
the fee for the examination day (the current charge is $400). Students
are required to notify the standardized patient coordinator no later
than the day of dwir scheduled standardized paticnt session of any
medical or personal cmergency. Documentation musl be submitted
within 24 hours of the secheduled session,

The College of Medicine has established a minimum compeicnee
level for passing this mandatory educational activity (standardized
paticat exam). Students who fail to atiain the minimum compelency
level will be required to undergo a mandatory remedistion.

1£ the student fails the remediation, the student will be removed from
histher academic schedule. The student’s entire academic record will




be reviewed by Ihe Grades and Academic Promotions Commiltees,
for further academic action. All options will be considered, including
continuation with additional remediation, repeat year, or dismissal.

Students mus( pass the standardized patient exam or ils remediation
10 be cligible for graduation.

Studenis witl be required 1o sign a statement attesting 1o the fact that
they will not share information about this exercise.

COURSE APPEAL PROCEDURE

If a student has a question or complaint aboul a grade or other aspecl
of a course, the first step is to 1akk 10 the course direclor. [f the malter
is not resodved satisfactorily al that level, the student must contact the
department chair for forther review. The dccision of the depanment
chair is final.

In the clinical years, if a siudent disagrees with a preceplors
evaluation or wishes to question the final clerkship course evalusation,
the student must first meet with the clerkship director or designec. If
therc is slill a concern, the student may schedule a meeting with the
depariment chair. The department chair's decision is final. A student
has onc month after the ofTicia) grade is received by the OfTice of the
Registrar (0 challenge a grade with the clerkship director. After the
one month deadling, the grade and evalvation comments are
considercd (inal and no changes can be made.

COURSE WITHDRAWALS

From Required Courses

A student may withdraw from u required course (block/clerkship)
upon wrilten request, and requires approval by a dean in the Office of
Sudent Aifairs. Withdrawal tfrom required courses/block is permitted
only in conjunclion with leaves of abscnce or withdrawal from the
College of Mcdicine.

A W will be recorded on the student’s officia) transcript
1 the withdrawal is prior to the complelion of 25% of Lhe course.

A “WP” or "WF" will be rccorded. according fo academic
status, if a student withdraws prior 1o (he completion of 75% of the
coursc. An “F" will be recorded on the student’s official 1ranscript if
a student voluntarily wilhdraws afler the complction of 75% of the
course.

From Senior Year Elective Courses

A student may drop from an eleclive course by completing
an Eleclive Drop/Add form available in the Office of the Registrar.
When a sudent wishes 1o drop an elective after the drop deadline
date of \he quaster, the student must obtain the approvat of the course
instnuetor (precepior).

No academic penalty will be incurred if the Elective Drop
is prior 10 the starting date of the course. {Sce Late Fees section of
the Student Handbook and the Add/Drop dstes in the Course
Selcction Book.)

Any sludent withdrawing from an elective course without
fiting a compleled Drop/Add form with (he O(Mice of the Registrar
will receive a "WT" grade.

Any student withdrawing after the stast date of the clective
will be assipned a "W." “WP,” or “WF" prade, dcpending on the
percentage of the course completed.

DEFERRAL OF ADMISSION

Accepled applicants (0 the College of Medicine who request a
deferral of admission fron: the Assislant Dean of Admission, and who
arc granted a defermal by the Admissions Coramittee are deferred for
only one ycar and arc required 1o hlc an Early Decision AMCAS
application form for 1the subsequent processing year in order (0 securc
thejs place in the entering class. Deferrals of admission will not be
extended bevond lhe one-year limit except ander extraordinary
circumstances.

DEFICJIENT GRADES (Conditional and Fail)

Deficient grades must be submitted in writing to the Office of ihe
Registrar, describing the course’s recommendations and requirements
for improving the grade to “Pass.” Course recommendations are nol
final and may be supcrseded by thc Grades Commiltee or the
Academic Promolions Committee, following a review of the
student’s cntire academic record.  (For a  definition of (he
"Conditional’ grade, sec “Grading Sysiem™ section.)

Basic science block dircctors should remind the student that no
remediation can be attempted prior lo review by the Grades
Commitiec and the Academic Promotions Commitice.

Remedial work during the clinica) years may be undertaken by the
student at the end of the year, following the review by the Third and
Fourth Ycar Grades Comniiltes, and the Academic Promptions
Commilles. Any exceplions musl be approved by the Academic
Promolions Committee. A single clerkship deficiency may be eligible
for remediation during a vacation or ¢lective period prior to the end
ot th¢ academic year; see policics and procedures in the Course
Sclection Book. (For udditional policics penaining to the clinical
years, see (he Course Selcetion Book.)

A student on acadcmic probaiion or one who has received more than
onc deficient grade during the academic ycar will not be cligible for
remedistion of deficient grades until his/her record has been reviewed
by the Grades Commitice and the Academic Promotions Commitke,
No deficiency is considered remediated until the Academic
Promations Commitiee has  revicwed and  accepted  the
recommendation of a “Pass™ grade from the course. When the
student satisfactorily removes a deficient grade through remedial
work, which has been accepled by the Academic Promotions
Committes, the “Conditional” (C) grade or “Fail” (F) grade renvains
on the ofTjcial transeripl along with the grade achicved by reroving
the deficiency.

Exampic: Genes (0 Cefls Block FP

Medicinc Clerkship cr

A “Conditional” grade is a deficicnt grade and neither “Honors™ nor
“High Pass™ can be obtained as a result of a re-examination.

Deficienl grades (Conditional or Fail) in two or more courses in an
academic year may subject the student 1o dismissal or the necessity (0
rcpeat an enlire academic vear. However, since cach student’s
academic performance 38 reviewed on an individual basis, students
are advised Lo meel with a Student Affairs dean during the a2cademic
year if they have questians about (heir particular situation.

For *‘Canditional™ grades, the course report may prescribe a period of
supervised study, followed by evaluation, re-cxamination al an
appropriale time, or other mcasures not requiring completely
repeating the entire course. A student has only one opporiunity to
remove a conditional grade in a course. If the student fails this re-
examination, Lhe student will be given a “Fail™ grade. In the clinical
years, » student may be required to repeat alt or part of the clerkship.

The course’s recomnkndation must be reviewed and
approved at the annual meeting of the Grades Committee for that year
and the Academic Promotions Comtnittee before il is itnplemenicd.
Under special circumstances, a studen( may be permitted to undertake
remedial work (in a basic science block or clinical clerkship) prior 1o
the annual review of each year's Grades Committee and Use
Academic Promolions Commitice. The Academic Promolions
Committee may graat this approval under special circums(anees, and
with the recommendation ol the course director.

A "Foil” grade can be remediated by repeating the entire cousse. In
the case of clinical courses this can be accomplished by successfully
repeating the same course al this institution. Remediation of basic
science blocks can be accomplished by successful completion of an
approved summcr course, or by successful participation in an
cquivalent academvic expcrience defined by the block director and



approved by the Grades Commiitlee and the Academic Promotions
Commiitice.

EVALUATION OF STUDENT PERFORMANCE

The facully is charged with being abjective and fair in the cvaluation
of studewt performance.  Evaluation of studenl performance is
conducted through mulliple measures such as examinations (writen
and oral), and by observations in laboratorics, discussion groups and
in the clinical seuing. Particularly in the clinical sctting, promotion or
faiture depends not only on factual knowledge, bul on non-cognitive
personal factors such as he ability to rclate to patients, honesty,
attitude, the shility 1o work with other members of the health care
team, (he ability to integrate information, and the ability 1o apply
theory 10 praciice. These may all affect a student’s final grade.

Altendance al the Collepe is a privilege and nat a right. The College
reserves the right 10 dismiss a student av any time for deficient
academic performance or clinical incompelence or unprofessional
behavinr {(especially as related 1o patient care) as determined by the
Acaderiic Promotions Commiftee or the disciplinary procedures of
the College.

Promolion from one academic year to the next dcpends upon the
cntire year's academic work rather than solely upon performance in
individual courses (blocks, clerkships or electives). A Grades
Committee for ¢ach class year recommends promotion, remedial
work, repeating the year, or dismissal afler a review of the student’s
overall academic record, These recommendations are reviewed by the
Acadeniic Promotions Committee, which also revicws the cumulative
acadcmic record of cach student in determining eligibility for
promotion, remediation, repealing the year, dismissal or graduation.

Courses (blocks, clerkships, electives) vary in how they evaluate
studenl perfermance. Courses are abligated to intorm students of the
course requirements and cvaluation procedures at the beginning of
cach covrse. This information should be provided to students in
writing.

Courses are urged to submil narrative comments along with lelter
prades and to discuss (he evaluation directly with the student. Each
course should provide students with advice about their academic
standing in the course, (o detect acadesnic dificultics prior 10 (he
final grade. Clerkship course directors arc required to insure mid-
caursc fecdback (o students during the clerkship.

Institutional policy prohibits the posting of student grades by social
security number or other personslty identifiable mechanisms.

Course directors (block directors, clerkship directors. clective
preceptors) are responsible for the submission of student grades in a
limely fashion 1o the Office of the Registrar. Any change in a student
grade or clinical course evaluation must be submitted in writing (o
the Office of the Registrar by the coursc direclor or appropriate
depariment chair.  Swdent questions regarding a grade in a course
(block, clerkship, clective) must first be directed 10 the course
director. I questions still remain, the student must meet with the
department chair. The chair’s decision is final. If a student belicves
that his/fher final coursc evaluation has been affected by
diserimingtory behavior as defined by law, the student is urged (0
meet with the Dean of Students and/or the Dircctor of Affirmalive
Action in sddition (o Ihe individuals listcd above.

Students are cxpected 10 appear for examinations at the appaointed
time, or lhe course dircctor may award the student a grade equivalent
of “zerg™ (or the exam, Students must contact the course director or
the Office of Student Afairs no later than the day of the exam 10
cxplain the reason for histher absence from the scheduled exam.
Failure to notify the course director in a timely fashion regarding an
absenec from an exam may result in a zero for the exam. A student
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may be excused by the course director if prios notice is given due Lo
illness or other emcrgency. Personal physician notes (inay not be
from a rclative) or notes from SUNY Downsiate's Student Health
Service, must be presented 10 the course dircetor to document
excused absences for illness. (Some courses dircclors may only
accept notes from the Student Health Service. Students are advised
to consult the course director for the policy in that course.)

Al the end of the academic year, studenls are nolificd of {heir status
i the College, by leuer and/or student grade report. Students who do
not receive notification should contact the Office of the Regisirar.

Students_are responsible for keeping their current mailing address
and telephone number on file with the Office of the Registrar,

The Grades Commiftees

There are three Grades Commifiees in the College of
Mcdicine: First Year Grades Commiltee, Sccond Ycar Grades
Committee, and the Third and Fourth Ycar Grades Commiltee.

Voting members of the Grades Commitiec consist of the
Course Coordinator for e¢ach course taught in the academic ycar
under consideration. or their designees. Each course will have one
vote.

The following may attend as ex-officio members: Dcan of
Students, Assistant Dean of Studert Affairs and Registrar, Associale
Dcan of Student Affairs, Assistant Dean for Basic Sciences, Dircctor
of Academic Development, Associate Dean of Minority Affairs, and
the clinical assistant deans when the third and fourth year classes are
reviewed.

Meciings of the Grades Commitiee are confidential and
closed o all but (be members of the Commitice and ex-officio
members.

Responsibilitics

The Grades Committees’ responsibilities are 1o review each
student’s  performance  for  the  academic  year and  make
recommendations to the Academic Promotions Commiltee. The
Grades Commitice has the option of making the following
recommendations:

). Promation, unqualificd.
2. Promolion with qualification:
a. Requirement of remedial work.
b. Promotion with probationary status because of poor
academic record, unprofessional behavior, and/or clinical
deficiencies.
¢. Promotion with acadcmic monitoring
3. Repeat all or part of an academic year. This action indicales
substantial opinion of the faculty that a student will be able Lo
complete medical studies, but will beacfil from  repeating a portion
or all of the academic year in question.
4, Dismissal for acadernic failurc, unprofessional behavior, and/or
clinicgl incompetence.

A Grades Comminee recommendation of Oplion #3 or 44
will requice & majority vole. In case a majority vote is not achieved,
the Grades Commitiee will determiine an alternative recommendation,
which if approved by a majorily, shall be forwarded 1o the Academic
Promotions Committee.

Once a student has becn placed on probation (sce later
section) by the Academic Promotions Commitice, the student falls
under the dircel purvicw of the Academic Promotions Committce.
The Grades Cammiltee will only provide information segarding the
student’s academic performance in each course 10 the Academic
Promotions Commi(tce and an advisory opinion.

Failure of any summecr remedial work usvally results in a
repeal year recommendation, subject to review and approval by the
Academic Promolions Commiitiee.

Appeal and Nolification
l. Students who have boen recommended for repeating all
or pant of a vear (#3) or dismissal for academic failure, ¢linical



incompetence or unprofcssional behavior (#4), by (e Grades
Committee shall be notified by the Dean of Students (or designee)
and granted the right 1o appeal the Grades Committee's
recommendation 10 the Academic Promotions Commitiec. ,

2. Verbal, telephone or writien notification wil! be given to
the sludent of a decision of the Grades Committee of unsalisfactory
academic progress: written notification is given within scven business
days of the decision. The Dean of Students (or designee) is required
to cmploy only his/her best effort to notify the student of his/her
status. (Initial notificalion will be made to the student’s current local
address as on file with the Registrar’s Office, unless otherwisc
requested by the student.) Students are responsible for kecping the
institution informed of their current address and telephonc number.
Studenis in academic difficolry are adviscd to conlact the Office of
Student  Affairs immediately following the Grades Commitice
meeting (or their class year 10 ascertain their academic Slatus.

3. A student who wishes to appeal a decision of the Grades
Commitice must submit a written notice to the Dean of Swdents for
an appeal within 2 business days of notification of the Grades
Commince decision. The student will have no less than 2 business
days to prepare for the appeal. Appcals are intended to be expediled
in the shoriesl reasonable time in order lo provide the student with
the opponunity to register for 1he next ensuing erm or for summer
$essions.

4, The Academic Promotions Committee, which hears 1he
appeal, will revicw the recommendation of the Grades Commitiec,
consider any extenuating circumstances or new information presented
by the student, and may solicit additional information from the
teaching facully of the appropriate courses/blocks. The Academic
Promotions Committee will then make its decision, which is a final
dccision.

5. The student will he notified of the final decision of the
Academic  Promotions Committee within ten business days. The
Dean of Students is required to cmploy only hissher best elfort to
no(ify the student of his/her status. (Notification will be made to the
student’s lacal address uniess othenvise requested by the student.)

6. Students who are dismissed may request 2 meeting with
the Dean of the College of Medicine. The Dean, afier due
consideralion, may accept the Academic Promotions Commiltee's
decision, issue a final and binding determination, or request the
Academic Promotions Committee to undertake another review. The
Dean of the Coliege of Mcdicine wil) notify the student in writing of
the results of the review.

The Acadensic Promotions Conmiitiee

Voting members will be appointed by the Dcan of the
College of Mcdicine, A quorum shall consist of a majority of the
voling members of the committee and must include a minimum of
two voting representatives from clinical depaniments. The Dean of
Studemts (or designee) will scrve as Secrelary o the Committee
without vote. The Chairs of the three Grades Committees (or their
designee) shall adend the appropriate Academic Promotions
Conumittee as non-voling members, 1o report on the deliberations of
the Grades Committec: the Chair of the Grades Committee (or
designee) shall have full privileges of discussion. Other ex-officio
(non-voling) committee members are: Dean af Swdents, Assistant
Dean of Student Affairs and Registrar, Associate Dean for Minority
Affairs.

Mecelings of (he Academic Promotions Comnittee are
confidential and closed ta 211 but the students presenting appeals, the
members of the Committec, and ex-gfficio members.

Responsibilities

The Academic Promotions Commiiltee is responsiblc for
promoting students from one academic level o the next and for
reconmending students lor gradnation. The Committee also serves
ay an appeal board (or students who wish 10 appeal Grades
Commiltee  recommendations. (Sec  Grades  Convmillee
responsibilities.) As an appeals board, the Committec reviews the
Grades Commiitiee's recommendations and may consider information

presenied by a student, prior o making a final determination.
Meetings ol the Academic Promotions Comamitice are confidential
and closed to all bul the mcmbers of the Commitice, ex-officio
members, and the student making the appeal.

The Dean of Students (or designee), as secrelary 1o the
Commillee, notifies students of the actions 1aken by the Academic
Promolions Commiltec.

The Academic Promotions Commitice may make the
following rccommendations:

1. Graduation with FHonots.

2. Graduation.

3. Promation, unqualified.

4. Promotion with qualification:

a) requirement of remedial work:

b) promotion with probationary s(atus because of poor

academic record, unprofessional behavior, and/or

clinical deficiencics,

c) promotion with academic moniforing
S. Repeat all or part of an academic year.

6. Dismissal for academic fajlure, unprolessional behavior,
and/or clinical incompetence.

All recommendalions of the Academic Promotions Commitice 1o
repeat all or part of an academic year (#4) or dismissal for academic
(ailurc, unprofessional behavior and/or clinical incompetence (#5)
shail require a majorily vole.

If a student is required to repeat the year, he/she will be required 10
repeal the entire year's course work. Students may be exempted from
repeating specific courses {blocks, clerkships) in which a “High
Pass™ or “Honors™ grade has been previously camed, at the discretion
of the Academic Promotions Commitice. In such cas¢s, subslitute
course(s) may be required by the Academic Promotions Commitiee.
Only the Academic Promotions Commitlee may exempt a student in a
repeat year from courses in the repest year. A student in a repeat year
may not 1ake an clective course without the specific permission of the
Academic Promotions Comunittee. (Also sec Probation Policy.)

Students will not be allowed more than three years 10 complete the
firs( two years of the curriculum; nar more than a total of six years (o
complete the MD degree, except under special circumstances as
delermined and approved by (he Academic Promotions Committee.
This does not guarantee Lhrce years for the first two years nor six
years for degree completion if the Academic Promotions Commitiece
is not safisfied with the swudent's academic performanee and
progress. (For MD/PhD. swdents, the time limits pertain only to the
MD portion of the dual dcgree program.)

Students must satisfactorily complele all first vear medical school
blocks in order 10 be promofed inle the second year of medical
school; students must also satisfactorily complete all second year
blocks and pass Step | of the USMLE in order to be promoted into
the third year medical school curriculum.

The third and fourth ycars are an integrated curriculum and students
may lake an clective for which they have corupleted the prerequisite
requirements, as long as there are no deficiencies, which preclude
taking the elective. 1f a student does have a clerkship deficiency and
is in a clerkship (rack in which there is an clective in the third year,
then the stadent may pelition, as described in the Course Sclecrion
Book, to remediale a maximum of one clerkship de(iciency prior (o
the end of the academic year, rather than 1ake an elegtive. All thicd
yearcourse deficiencies are reviewed al the end of the academic year
by the appropriate faculty committees, and must be remediated prior
lo beginning fourth year course work.,

A scnior year student may not enroll in a subinlernship or clective if
the prerequisite ¢letkship is not satisfactorily completed. (For
example, a student cannot ¢nroll in a surgery subinternship or surgery
clective if he/she has not satisfaclorily complewed the Surgery



Cleckship.) A studenl on probation may not enroll in 2 subinternship
prios (o the satisfaciory complction of all clerkships, unless
permission has been granted by lhe Academic Promotions
Committee.

The Academic Promotions Committiee is responsible for the dismissal
of a student which may occur for any of the follbwing reasons:

[. Unprofcssional behavior (as related to the clinical sciting and
patient care).

2. Chnical incompetence.

). Jnadequate performance while on probation (i.c. receives a
deficient grade or violates the conditions of probation).

4. Failurc 10 make satisfactory progress towards graduation.

Pricr 10 dismissa), the Academic Promotions Commitiee will revicw
the student’s entire record including, when appropriate, the
recommendalions of the Grades Committee(s). The student will
reccive written notification of the date and time when the Committec
will meet (o review the student’s academic record. The student will
be given an opportunity 1o discuss and clarify any issue regarding
dismissal (sce Appeals process described under the Grades
Commi(tee section). A majority vote is required for dismissal.

DRESS CODE POLICY
The Student Dress Code is based on the following principles:
a - Cleanliness
b - Neamness
¢ - Professional role modcling for patient care
d - Dress that reflcels respect for patients
¢ - Visible SUNY-Downstate ID at all times
{ - No scrubs 10 be worn outside of the hospilal

Notes:

1 Studenls in the first and second years of medical school may dress
informally bul, the above principles still apply with patient contact.
2. Although the Clerkship Director will have the final authoriry on d)
above, certain ilems lisled below are considered inappropriate for
ALL Clerkships c.g..

2 - No visible (attooing

b - No visible body picrcing olher than ears

¢ - No averily provocative sexual attire such as bare midrifl,
backside, or plunging ncck line, or low slung pants.

d- No garments covering the face

FIRST AND SECOND YEAR STUDENT ELECTIVES

Students in the first and second years of wedical schoo) may encoll in
non-credit clective courses which have been specifically identified by
the faculty. Additional policics and a description of all First and
Second Year efectives appears in the Course Selection Book.

Such eleclive courses arc not credit bearing towards clective
graduation requirements. Ficst and sccond year students may add a
non-credit  ¢lective by completing a “First and Sccond Year
Add/Drop Elective” form (available from the Oftice of the Regisirar)
and returning the compleied form Lo the Office of the Registrar, prior
to starting the clective. Faculty preceptors will be sent a prade
cvaluation form to be completed and ccturned to the Office of the
Registrar.

First and second year students who have reccived a “Fail” grade in a
conrse during the academic yeas, or who arc on acadesnic probation,
are not cligible to enroll in a First or Sccond Year student elective. If
a studemt cams a “Tail™ grade in a course during the academic year
and is enrolled {n an elective, he/she is sequired to withdraw from the
clective by completing a “ First and Second Year Add/Drop Elective™
focm and returning 1he completed form (o the Registrar's Office.

67

FIRST YEAR ADVISING

Students who incur a deficient grade in the first year of medical
school are required 1o meel with a student affairs dean as soon gs
possible after receiving their deficient grade. The studen affairs dean
wifl make referrals as appropriale to the sludent’s situation. Students
who are referred 10 support services are required to participate in
those services on a regular basis. Failure to uvlilize suppon services
may be considered in the academic promotion process.

GRADING SYSTEM
The ofticial grading system, as of July 1, 1995°, is:

H = Honors EP = Elective Pass

HP = High Pass EH = Elective Honors

P = Pass W = Withdrawal

C = Conditional WP = Withdraw/Passing
F= Fail WF = Withdraw/Failing
[ = Incomplete Y= Ycar long course
CR = Credil

Honors: ouwtstanding work in the subject arca far cxceeding he
requirements of the course.

High Pass: abovc average work in the subject area which exceeds the
requirements of the coursc.

Pass: successful complelion of all requirements of the coursc.

Conditional: failure of part of a course (e.g. a written or oral
examination) which requires remedial work; in the opinion of the
faculty the student has performed wel) in the other segments of the
course 1o warrant a passing grade wpon sucecssful remediation of a
segment of the course, Course directors have 1the option 19 nol use the
conditional grade; students are notified of course grading policies ot
the beginning of each course.

Fail: failure to successfully complete \he requivements for a major
portion of the course, failure to complete successfully requirements
for the entire course, or withdrawal from a required course afler 75%
of (he course has been completed.

Incomplete: a portion of the requirements of a course fias nol been
allempted, for rcasons beyond the student's control (¢.g. illness)
When the course requirements have been completed in o timely
fashion (usually within two weeks), the course dircetor reports the
change of grade to the Registrar. If the course requirements have not
been completed by the specified time, the “[™ grade is changed to a
“F". Course dircctors must submit any cxtensions to deadline dates
for Incompletes, (o the Offiee of the Registrar, in writing.  The
maximum length of time for satisfying course requirements is one
year, unless there arc special circusastances approved by (he
Academic Promolions Commities.

Ta be eligible for graduation, a student must renove any
“Incompicte” grade. An “Incomplete” grade is not consjdcred a
deficient grade. However, (or awarding gradualion honors, the
outslanding work must be completed before such honors will be
pranled.

Credit: \he transcript notation when a student has advanced standing
(e.g. transfer credit) for a course previousty completed.

Withdrawal: when s student withdraws from a required course prior
(0 25% of the completion of the course.

Withdraw/Passing: when a student withdraws at a passing grade ltevel

from a course after 25% of the course is completed but prior 10 75%
of the eompletion of the course.

Withdraw/Failing: when a studenl withdraws at a failing grade leved
from a coucse afler 25% of the course is completed. but prior (0 75%



of the complction of Lhc course; or failure to complete an cleclive
course and not officially withdrawing from the elective.

A “WF" grade is an academic deficiency and subject to
revicw in the Studeni Evaluation process.

Year long course: uved as a grade in the fall term for ECM 1 & ECM
2. Let(er grade appears in the spring term.

GRADUATION HONORS
Graduation Honors, based on the grade point average of all first and
second ycar blocks, aff required third and fourth vear clerkships, the
requircd subintemnship and Primary Care [ and Il will be distributed
as follows:

summa cum Jaude - top 2% of the class

magna com laude — next 5% from the top of the class

cum laude — nex1 8% from the top of the class

Upon faculty recommendation and with (he approval of (he Academic
Promations Committee, students may be awarded the degree of
Doclor of Medicine with Distinction in Research or Commendation
in Investigative Scholarship.

Distinction in Rescarch: To be cligible for this award, the student
muslt have demonsiraled 2 prolonged involvement -- typically over a
period of -2 years with substantial investment of time -- in a basic or
clinical research project with a (aculty mentor of this institution. The
work shomld be done while encalled at SUNY Downslatc Medical
Cenler. Students infending to submil rescarch performed at another
institution should contact the faculty ¢ommitiee Chair for prior
approval. Students will be expected o show cvidence of substanlive
inteliectual input into 1the project. Mere lechnical participation will
not be deemed sufficient grounds for conferra) of this graduation
honor.

Compleled research project reports (original plus 4 capies) must be
submined 1o the Office of the Dean of the College of Medicine, no
later than March 1* of the senior year. It is the swdenl's
responsibilily 1o ensure that the sponsor's letter and all other
documents are received in the Dean's Office by the deadline date.
The application must include:

1) a cover letler describing the project and the student’s involvement
in i, the starting and finishing dates of the student's wosk on the
project, and the sponsor's name and afliliation,

2) a letter of suppont {rowm the mentor indicating a) the sludent’s yole
in the projeet {(including heie contribution in relation 10 that of other
workers), b) the ime invested by the student, ¢) the significance of
the work and d) its stalus vis-4-vis publication, and

3) cither a) copies of & submitted, in-press or published paper or b) a
repart in the format of a manuscripl (Abstract, lntroduction,
Malerials and Methods, Resuls, Discussinn and  Bibliography,
iogether with copies of an Abstract, it the work has been presented at
a national or inlernational meeting). MD-PhD candidales may not
substitute thesis research for the report.

A faculty commitiee will review applications, and then
reccommendations made 1o the Third and Tourth Year Grades
Commitiec. Approval of this graduation honor is contingent upon
cligibility for graduation, and final approval by ihe Academic
Promotions Commillec.

Commendation in_Investigative Scholarship:  This category of
graduation honor is for swudents who have participated in either basic
or clinical research for a limiled period of time or who have
participated in a project that has not achicved matunity. The wark
should be done while enrolled at SUNY Downstate Medical Center.
The student must demonstrate both technical and intellectual inpue.
Jt is expected that the research experience will have provided an
uadersianding of the basic principles of the scientific approach.

Completed rescarch project reports (original plus 4 copies) must be
submitied (o the Office of the Dean of the College of Medicine, no
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lalee than March 1* of (he scnior year. I is the studenls
responsibility (o ensure that the sponsor's letter and all other
documents are received in the Dean's Office by the deadline date,
The application must include:

1) a cover letter describing the project and the student's inveolvement
jn iL, the starting and finishing datcs of the student's work on (he
project, and 1lic sponsor's namc and affiliation,

2) a lctter of support from Lhe faculty mentor indicaling the student's
level and time of involvement, and

3) a bricf report in the form of a manuscript (Abstract, Introduction,
Materials and Mcthods, Results, Discussion and Bibliography). MD-
PhD candidates may nat substitute thesis rescareh for the report,

A faculty committee will review applications, and then
rccommendations made 10 the Third and Fourth Year Grades
Committee. Approval of this graduation honor is conlingent upon
cligibility for graduation, and final approval by thc Academic
Promotions Comnsittec.

* Extensions np 10 onc week past the March | degdline, for cither type of
research honors application, will be considered by the faculty committiee as
follows:

1y An explanatory Jeller from the student, and external confirmation of (he
extenuating circumstances will be evalualed by (e commiitee for approval or
disapprovat.

2) The types of circumstances thal will be considercd are: a) a seriovs
illness/trauma with a physician's note (not from 2 eclatrve); b) a serious family
emergency with appropriate documentaticn: ¢) some alber scrious setback
with appropriate docwncntation.

Notg: When March | falls on a weekend, the deadline will be the next
bosiness day. The March | deadline for December gradugtes will be the year
in which they gradoalc.

GRADUATION REQUIREMENTS
Students must nyecet all College of Medicine graduation requirements:
1. Satisfactory completion of the first and sccond year curriculum;

2. Satisfaclory completion of all clinical course requirements as
delineated in the college catalog, the Course Selcction Book or ather
college publications;

3. Satisfaclory remediation of any academic deficiencics;

4. Be tn good standing (i.e. not on academic or clinical or
disciplinary probation at lhe time of graduation);

5. Have no disciplinary charges in progress or pending;

6. Pass Step | of the United States Medical Licensing Exam
(USMLE) as specificd by college policy;

7. Satisfy all (inancial obligations due the SUNY Downstale Medical
Center, inchuding at least eighl semestees of full-time tultion (except
transfer students and students admitled with advance standing who
must pay two semesters of tuition for every year of medical education
completed at the SUNY Downstate Medical Center). [Note: ition
payment is refated to attendance, nat class year. For cvery ycar of
full-time medical cducation compleied at the SUNY Downstale
Medical Center, students must pay lwo semesters of full-lime
tuition. |

8. Complelc a mandatory financial aid exit imerview it the student
has received (inancial aid while at the SUNY Downstate Medieal
Ceuter;

9. The student has the responsibility o register (or and satisfactorily
complete all required course work.

Issuance of Diplomas: The Academic Promotions Comsmittee
approves students for degrec completion and the awarding of a
diploma only three limes each ycar -- May, June, and December.



However, theee is only one Commeincement ceremony cach vear in
May. Siudents who are expected (o fulfill graduation requirements
by Junc 30 following the spring Commencement ceremony afe
permited 1o receive their diploma upon satisfactory completion of
degree regquirements and participate in the spring Commencement
cercmony, with the approval of the Academic Promotions
Commiltee. Students who fulfill graduation requirements afier June
30, are eligible to participate in the subscquent year's cercmony.

HEALTH INFORMATION
ACCOUNTABILITY ACT (HIPAA)
Al students must be current in their Health Information Ponability
and Accountability Act (HIPAA) training cach and every vear.
Failure to do so will result in nol being permitted (o register or Lo
participatc in any clinica) educational octivities.  For more
information, contact the Office of the Registrar.

PORTABILITY AND

HEALTH REQUIREMENTS

Prior 10 admission, all accepted sludents are required o satisfactority
complete all health forms. On an annual basis, all swudents are
required 1o complele a health assessment through the Student Health
Scrvice. Students who are not in compliance with the annual health
assessment will not be eligible for registration in the subsequent
semester (i.e. your registration forms and tuition bill will be withheld
and you will not be an enrolled student in the College). During the
clinical years, sudents not in compliance wilh the annual health
assessment may he remaoved from their clinical courses undil they are
in compliance; any misscd course work must be remediated as
specified by the cousse direcior.

LEAVES OF ABSENCE

All leaves of abscnce are pranted by the Leave of Absence
Committee. The committee is appointed by the Dean of the College
of Medicine, and chaired by the Dcan of Students. A_request for a
leave of ahsence mav be approved or disapproved by the Commitiee.
Permission for the Jeave must be oblained in accordance with these
procedures and prior approval 10 return must also be granted.

Reguesting a leave
To request a Leave of Absencc from the College of Medicine, a
student must:
1 Obtain a Leave of Absence form from the Office of Student
Affairs,
2. Request a leave in writing as specified on the Leave of Absence
form. The request must include:

a) the length of time desired for the leave (up to one

year)
b) reasons for (he request; and
¢) a description of he activities dvat will make (he leave
meaningful and usefu] (outlinea plan).

3. This written request must be brought/sent to the Dean of Students,
and the stndent must meet with one of the deans in the Office of
Student Affairs.
4. The student must continuc in coursework (barring an emergency
situation ns defincd by (he Dean of Students), until the leave of
absence is approved. The Leave of Absence Committee may request
that the srudent meet with the Commitlee prior to granting approval
for the leave.
5. The Leave of Absence request will be reviewed al the next
regularly scheduled meeting of the Leave of Absence Committes.
Although the Leave of Absence Committec may grant a leave, the
Academic Promotions Commitice will review the student’s academic
status up unli the time the 1cave was approved, and may take action.
All grades carned by the student prior (o the approval of the fcave
remain on the student’s transcript (permancent record).
Leaves of absence may be granted for the following reasons:
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I. For Reasons of a Special Academic Prograny
Occasionally, leaves are grooted for the purpose of
special study. Written requests should be made 10 the
Dcan of Students with documentation.

2. For Reasons of Health or Other Personal Eoergency

If a health, family, social, or emolional situation
necessitales time away (rom medical school, a lcave of
absence may be rccommended by the Commijlice or
requcsted by the student,

Consultants  from the Siwudent Heslth Service and/ar
psychiatric consullanls may be asked to provide
information 1o the commitice, depending on the nature
of the student's request.  The student may wish (o
consent to (he commitiee's review of medical or
psycliiatric ecords.

Leaves of absence arc granted for a maximum of one ycar. An
extension may occasionally be granted by the Leave of Absence
Committee for unusual circuomstances if the student requests an
extension in writing at least two months prior to the expected reentry
date.

During the clinical years, leaves of less than twelve weeks that wil)
not cause a delay of graduation may be granied by e Dean of
Students (or designee).

Retuming from a [eave

A student may onfy returs if the lLeave of Abscnce
Committee determines that the sludent has met the goals and
condjtions for the leave. A request to reenter must be received by the
Dean of Students by the date specified in the letier from Ihe Leave of
Absence Committee. Such requests will be cvatuated in terms of the
student’s success in resolving the problems which necessitated (he
leave and the student’s ability 1o rcsume the responsibility of
becoming a physician. Every student retuming from a leave of
absence musl be cleared by the Student Health Service and ceceive
written approval to resume classes or clinical work.

A student granted permission to return from a leave must
meel with the Dean of Students (or a designee) to scheduie courses
for the academic year.

If a1 the end of the approved absence the student has oot
applicd for rcentry or is not penmitled reenlry, (he swdent is
withdrawn f{rom the college. There is no appeal from this
determination.

NEW YORK
REGULATIONS
All medical students are required to attend an education program on
HIV infection, the HIV Confidentiality Law, universal precautions,
OSHA regulations, and any other mandated Department of Health
requirements. Documentation of required training is required prior to
the stwdent’s entrance into clinical training.

POLICY AGAINST MISTREATMENT

The best medicine has an abiding respect for the humanity at the core
of us all. Meceting this slandard in medical cducation requires that
in(cractions between faculty and students be mutually respectful and
civil. Faculty and students should suive to exhibic a high standard of
professionalism.  (See the discussion of Professionvltsm in the
Downstate Medicol Center Student Handbook

STATE DEPARTMENT OF HEALTH

Students should bear in mind thal consuructive criticism is an
impartanl part of the learning process. Courses and clerkships may
require considerable cffort and time from siudents 10 achieve
educational goals.  However, mistreaument of sludenls is not
sanclioned. Examples of mistrcatment and inappropriate behavior
include the following: sexval harassment: discrimination based on
race, ethnicity, religion, gender, sexual oricnwation, physica)



disabilities, or age; purposeful humiliation; and the use of grading or
other forms of evaluaiion in a punitive manner.

Swdenis who think that they have been treated unfairly oc
inappropriatcly by a faculty member are encouraged o consult with
stafU of the Office of Student Affairs in order lo delermine an
appropriate conrse of action. Allegations of scxval harassment or
discrimination may be reported 10 the Office of Opportunity and
Diversity (for details on this gffice ond the appropriate procedures.
see the Downstate Medical Center Student Handbook).

PROBATION POLICY
The Academic Promotions Commiltee is responsible for determining
2 student's probationary Slatus and the conditions of that probalion.
Swdents cap be placed on academic and/or clinical probation at any
umc during the academic ycar for the following reasons:
1. Academic deticiencies in two or mare courses/blocks,
including clinical deficiencics and/or;
2. Unprolessional behavior or clinical incompetence.

A student who has been required 10 repeal sll or part of an academic
vear will automatically be placed on probation. It a student op
probation reccives a deficicnl grade or violates the conditions of
probation, the Academic Promotions Committee will review the
student’s performance in its entirety; such a review may occur prior
(o the ¢nd of the academic year. Deficient academic performance
while on probation or violation of clinical probation may lead to
dismissal from the College of Medicine.

A student on probalion for academic deflicicncies may be removed
from academic probation alter the student has successfully completed
the next year of the standard curriculum (ie., all rcquired
courses/blocks in any given academic year) with no deficiencies. A
student on clinical probation for unprofessional behavior in the
academic sciting will be reviewed annually. In both instances, the
Academic Promotions Commitiee wilf review the student's record (o
determine whether the student should be removed from probation,
Senior year medical students who have completed all requirements
musl warmnt removal (rom probation by the Academic Promotions
Cammittce befare they will be allowed (o graduate.

Studenls on probation during (he Senior year of medical school are
required 10 complele their electives at the SUNY Downstate Medical
Center or a major alfiliace hospital. Extramural (away) electives may
be completed only with the prior approval of the student's clinical
assistant dean. A student an probation for the senior ycar must also
meet on 3 monthly basis with his/her clinical assistant dcan.

Al the discrelion of the Academic Promotions Committee, academic
and/ar clinica) probation is noted in the Dean's letter and/or the
officia) college transeript.

PROFESSIONALISM

DEFINITION OF PRQFESSIONALISM

Professionallsm: A physician professcs both Snowledge and
expertise, accompanied by a moral code ot conduct toward his or her
paticnts and colleagues. Professionallsni ¢ncompasses a number of
virlues expressed in the following aftitudes resulting in specific
behaviors. These include:

Excellence: a desirc to mainfain 2 standsrd of knowledge and
competence that cxcecds ordinary expecistions, and includes a
commitment (o lifelong Icaring. Some examples of behaviors that
exhibit exeellence include:

a. Contributing to an atmosphere of Jearning

b. Putting forth cffort which gaes beyond what is needed solely for
the purpose of achicving a grade in a course

¢. Not exhibiing anli-inteliectual artitudes and behaviors

d. Nol making decisions on the basis of inadequate kaowledge
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Altruism: readiness (o place the interests of others above onc's own.
Some behaviors cxhibiting altruism include:

3. Sacrificing one’s own time and encrgy for the sake of others
needs

b. Accepling inconvenience (o meet the needs of onc’s patients

¢. Accommodating patients” and {amilies’ special nceds for comfon
and help

d. Volunteering onc’s skills and expentise for the welfare of the
communitly

Compassion: sympathy combined wilh 2 desire to correct the cause
of the problem. Some examples of compassion include:

a. Recognizing the nceds of 2 patienl without being specifically told
b. Appreciating the patients™ and families® special needs for comiort
and help

c. Doing all thal you can to meat the needs of the patient

Duty: preparedness 1o behave conscientiously or reliably and
responsibly with respect lo rules and schedules.  Somie bebavior
which exhibil a sense of duty include:

a. Being available and responsive when “on call™

b. Reporting on Gime

¢. Completing paperwork and assigned tasks

d. Fulfilling responsibilities

Accountability: =accepting responsibility for one’s behavior toward
patients, colleagues, the profession, and the public. Some cxamples
of accountabslity include:

a. Accepling constructive feedback and incorporating it to make
changes in behavior

b. Recognizing limitations and seekjng help

¢. Notworking in an impaircd stale

d. Protecling palient con(identiality

Honor snd Iniegrity: “honor™ is the consistenl regard for the highest
slandards of behavior and “integrity™ is the refusal to violate the code
of professionalism. Possessing honor and integrity implies being fair,
being truthful, keeping one’s word, mecting commitments and being
straightforward. In addition to upholding these standavds oneself, one
is obligated 1o encourage professionalism on the part of onc's
colleagues and report lapses in professional conduct on the part of
others. Some cxamples of lack of honor and inccgrity include:

a. Cheating, plagiarism, forgery, and sabolage

b. Falsification of patient histories or records

c. Misrepresentation

Respect: readiness to treat others — including patients, collcagues and
faculty - with consideration for dieir rights and interests. For
example:

a. Esiablishing and maintaining appropriate boundarics in work and
leaming siluations

b. Respecting others repardless of personal bias

¢. Dressing in on appropriate manner

d. Using professional language and being mindful of the environment
¢. Resolving conflicts in a manner that respects the dignity of every
pcrson involved

f. Demonstrating personaf commitment lo honoring the choices and
rights of other persons, ¢specially regarding i1heir medicat care

g. Lislening to other members of the health care (eam and wking
their opinions into account

Violations of the professionalism standards, as described by the
defimitions  above, are referred 1o the Academic Promolions
Commiltee for review and further action.

TIME LIMIT FOR DEGREE COMPLETION

Three years for the basic science (first (wo years) curriculum; six
years from matriculation lo degrce completion*, vnless special
circumstances or approval is obtained from the Academic Promotions
Committee.

* six year limit is effecuve Fall, 1996



UNITED STATES MEDICAL LICENSING EXAMINATION
(USMLE) REQUIREMENTS

Step 1, USMLE

1. Beginning with the Cluss of 1994, all second ycar swdents must
take and pass the Uniled Slates Licensure Ixamination (USMLE)
Step | in order to officially malriculate into the third ycar.

2. All students (including MD/Ph.D.students) in the sccond yeur
wiedical school class arc required o take Step 1, USMLI by Junc 3¢
of their second year of medical school, unless granted specific
permission in writing, trom the Deun of the College of Medicing, Lo
defer the exam. Students who anlicipate taking a leave af abscnce
prior to the third year must also luke Step 1 by June 30 following
their second year of medical schoo!, unless granted permission in
writing, prior to June 30®, from the Dean of the College of Medicin,
o defer the exam.

Students will commence clerkships before the results af the exam are
received. Continuation in clerkships und third year courses is
contingent upon passage of Step 1, USMLE.

3. Nu student will be allowed to defer laking the exam unless
specifically exempted in writing by thc Dean of (he College of
Mecdicine. A student must snbmit a written request (o the Dean of the
College of Medicine with full justitication tor a delerrul no later than
May 1, and must receive written approval from the Deun. A student
who rcecives approval to defer cannot start the first clerkship until
documentation is presented to the Assistant Dean/Registrar or the
Dean of Students thut Step 1, USMLE has been taken.

Academic failure in sccond yeur course work does not constitute an
acceptable reason for deferring the exam. A student who does not
take the exam, unless specific permission to for a later date has been
granted by the Dean, will be in defuull of school palicy and will be
administratively suspended from school until an official Step 1,
USMLE score is received by the school which documents the exam
has been taken and passed.

4, Students who do not receive a passing score on the Step | exam by
August 31 will be required to:

u. retake the Step | exam prior to January,

b. discontinue their third year clerkships as of September 1 until they
huve provided documentation of taking a second administration of
Step 1, USMLE, and

¢. maintain matriculated student status by coroliment in an off-
campus comunercial review course {appraved by the school) ut their
own expense, (o prepare for the exam {expenses for a required review
coursc myy be included on a case-by-case hasis in cducationul
expenses cligible for student financial aid). A student may also
maintain matriculation by participating in a structured study program
through the Office of Academic Development, if that option is
deemed by the College o be in the best interest of the student. 'This
period taken for remediation would also be eligible tor financial aid
consideration. These oplivns are to be determined hy the school,
working with the student, but each student will be required to
participaic in onc of thein,

5. Students who fail the second administration ot Step t, USMLE
will be withdrawn from their clerkships as soon as the score is
received by the school, and may be placed on an administrative leave
of ubsence unti) documentation has been rcecived thul they have
(nken and passed Step 1.

6. The third attempt of Step I, USMLE must be taken within 12
months af the first attempt unless written approval for an alternative
test date has heen approved by the Dean of the College of Medicine,
due to documented extenuating circwnstances, which would warrant
such a delay.
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7. Students who fail Step | in the third sitting will be dismissed (rom
the College.

Step 2, USMLE

8. All students are reyuired to register for and take bath the Step 2
Clinical Knowledge Exam (written) and Step 2 Clinical Skills I'xam
(standardized paticnt), no later than January 31 of the year of
graduation. Bath exams must be laken by January 31.

Effective with the Class of 2010, by November 1 of the senior year,
all students are required to register and schedule a test date for Step
2CK and Step 2CS. Students who have not scheduled an exam
date for both cxams by November 1, will be suspended from their
course work.

QOunly wrillen petitions (emai! or hard copy) to delay taking one or
both cxwns due to illness (with documentation) or extraordinary
circumstances will be considered. Petitions may he submitted Lo the
Office of Sludent Affairs, and must be approved by the 1)can of the
College of Mcdicine.

Only onc aticmpl al both the written and the clinical exam will be
included in the senior yewr NMnaacial aid budget. It is recommended
that senior medical students luke both exams during the fall semester
of the seniar year.

[USMLE policy established Tebruary, 1994; Revised Spring, 1996 Revised
Summer, 1999, Revised Junuary, 2004, Revised July 2005; Revised July
2009]

STUDENT RECORDS AND TRANSCRIPTS

These records are confidential and are released only to appropriate
faculty and administrative offices. Release of student records to any
other college, prospective employer, agency, or individual occurs
only with the written permission of the student as described in the
Family Educational Rights and Privacy Act.

Medical students may review their current academic record in the
Registrar’s Office by showing a current student 1D card when Uiey
request their academic file.

Students are encouraged to review (heir clerkship course cvaluations
on u regular basis. During the senior year, stidents may authorize
facully relerences to review their academic files by completing the
appropriale pettission form in the Office of the Registrar.

The Registrar’s Office does not release student addresses or
telephonc numbers unless these appear in the student directory.

Official transcripts cannot be given (o the student; they must be sent
directly to the college, institution, employer, or ugency. Transeripts
cannot be sent for any student whosc financial obligations (o the
institution have not been met. There is currently a §5 charge for cuch
official transcript. Students may obhtain an unofficial copy of their
academic progress report from the Registrar’s Officc.

(Additional information regarding Student Records and ‘I'ranscripts,
und the Family Educational Rights and Privacy Act appcars in the
Appendix of the Student Handbook.)

STUDENT CONDUCT

(Academic Integrity policies and the Student llonor Code arce
described in this section; student conduct policics and disciplinary
procedures appear in the Appendix)

DISCIPLINARY PROCEDURES
Refer to Appendix [T1.

Tum It In Sofiware
Tum It In is a software package that provides an “anti-
plagiurisin/anti-cheating” service for checking documents, and a



grading system for enhancing fcedbuck (o students on writicn
assignments. Fuculty members at SUNY Downstate may opt to utilize
this sofiwarc. Violations of academic integrity policies by students
are subject to academic integrity procedures and sanclions, and/or
disciplinary proccdures und sanctions.

ACADEMIC INTEGRITY

The follawing is a list of the types of behaviors that are defined as
academic disbonesty. These behaviors are vnacceptable in the
University and are subject lo penalty. It is every student’s
responsibility to hecome familiar with the standards ot academic
integrity at the University. Claims of ignorance, of unintentional
error, or of academic or personal pressures are not sufficient reasons
for violations of academic integrity. The lollowing descriptions are
exmnples of infractions rather than an c¢xhaustive list.

Plapiurisin is taking and passing oft as onc’s own the ideas, writing,
compuler generated material, etc., of others, Exumples of plagiarism
include: paraphrasing or summarizing withoul acknowledgment,
submission of another student’s work as on¢’s owi; the purchase of
prepared  research  or  completed papers  or  projects; the
unacknowledged use of research sources pathered by someone else. It
is the right of the faculty member to whom such rcports are submitted
to decide whether plagiarism has been commiticd. No fuculty
member makes such u determination without evidence.  Faclors
contributing 10 that determination include the degree of dependence
on unacknowledged outside material, inadequate acknowledgment, or
the presence of mislcading references. Students should contact
individual faculty members [or information about acceptable or
appropriate methods of acknowledgment.

Cheating is using or attempling (v use unanthorized materials,
informatien, or study aids in any academic exercise. Examples of
cheating include: the use of notcs, books, or otlier aids during an
examination; arranging for another person to take an examination in
your place; looking at somean¢ else’s exam during the examination
period; intentionally allowing another student to [ook al your exam;
unauthyrized discussion of test items during the examination period,
the passing of any examination information to students who have not
yet taken the exumination; any conversation while an cxamination is
in progress.

Submittinp_substantial purtious of the same work for credit more than
once, without the prior explicit consent of both the instructor to
whom the matcrial is being submitted and the instructor to whom it
has been submitted in the pust is considered a multiple snbmission
and an example of academic dishonesty.

Falsification of research dala involves the intentional
misrepresentation of circumstances, procedures, participants, and/or
results of research papers.

Forgery is imitating another person’s signulure ou academic ar other
official documents (e.g. signing an advisor’s nume to an add/drap
form).

Sabotage is destroying, damaging, or steuling another’'s work or
working materials (including lah experiments, compuler programs,
term papers, ar projects).

Unauthorized collaboration on projects, papers, or other academic
exercises regarded as inappropriale by the instructor.

When a faculty member is convinced that academic dishonesty has
occurred, s/he will inform the student and may impose ane or more of
the following sanctions. In addition, the faculty member may refer
the case Lo the appropriate disciplinary committee, or in licu of the
aetions listed below may refer the case to the appropriatc disciplinary
commillee. If the student disagrees with the judgment or penalty s/he
muay appeal through the established academic appeal procedure.
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. suspiciun  regarding my actions,

a. wurning without further penalty;

b. require rewriting of paper containing plagiarized matcrial;

¢. lowering a puper or project grade by one full grade or mare;

d. giving a failing grade on a paper containing plagiarized material;
¢. giving a failing gradc on any ¢xamination in which cheating has
occurred;

(. giving a failing grade in a coursc.

Sunctions after review hy a disciplinary commilice ingludes
disciplinary probation, suspension, or dismissal from the Universily.
(Procedures described in the Appendix.)

STUDENT HONOR CODE
STANDARDS}

Written by the students of the College of Medicine. and reaffirmed by
Medical Student Council in Spring, 1995.

({CODE OF ETHICAL

When we sought acceplunce into a college of medicine, it was not
Just enrollment into college that we desired, but rather induction inta
a profession, an art, and a lifestyle, one with responsibilities that all
of society will entrust to us. When we enrolled, we accepted the
invitation offered to us, to aspire to a level of honesty, cthical
morality, and responsibility, so that we may someday be worthy of
the titlc of physician.

In accepting this challenge we ugreed, consciously or otherwise,
directly or implicd, to pursue, develop, and maintain certain ethicat
and moral values which, though scemingly self-evident, are hereby
formally declared. Any deviation from this course is contrary to the
beliefs of the profession to which wc aspirc; therefore we, the
students at SUNY-HSCR College of Medicine, have drulted (his
Code of Ethical Standards. by which we pledge to abide.

Violutions of the Code of Ethical Standards include, but are not
solely limited to, the following areas:

1. Academic Integrity - inuppropriately giving or receiving
information, whcther it be labeled as lying, cheating, or plagiarizing,
in any way which may allow any student (o obtain an unfair
advantage over his/her colleagucs.

2. Clinical Integrity - knowingly falsifying scientific or educational
duty, university documents, or patient records, or in any other way
cngaging in any action, which may harm, physically or emotionally,
any putient whom we have been privileged to encounter.

3. Respect of the Right to Confidentiality - willingly and
inappropriatcly  sharing any personal, academic, or clinical
information with which we have been entrusted under the auspices of
contidentiality.

4. Community Cooperation - concealing or destroying educulional
materials meant for community use in order to advance oncself at the
expense of others. Information and knowledge arc of valuc only
when they can be shared. As students we learn from information
offered by anather, be it a protessor, colieague, or paticnt. We arc
willing to share experience, knowledge, and particular expertisc with
our colleagues, while maintaining a level of tolerance so that we may
learn from them as well.

PLEDCE OF HONOR: [ understand that unethical behavior
vivlates the spirit of medical education, and if there should ever be
I accept and expect a fair
investigation with due process to he undertaken, and [ will co-
operate to the best nf my abilities, both for my ewn defense and for
the defonse of the judicial process.

If  am ever in a position whereby I have knowledge or suspicion that
any of the ahove standards may have been breached, it is my duty to
myself. my colleagues. and the prafession. thut [ report such



information, as hest I can, to the proper administrative authority.
Failure 10 do so represents a violution of the (ode of Ethical
Standards on my part, and I may be subject to disciplinary action as
a result.

GENERAL INFORMATION

ALPHA OMEGA ALPHA (AQA)

(L'he following is excerpted from the 1992-93 AOA Chapter Booklei.
Additional inlormation appears in the Studcnt Orgunization section
of the Student Handbook.) .

Alpha Omega Alpha (AOA) is the national honor sociely for colleges
of medicine in the United States. The honor socicly wus [ounded in
1902 by William Webster Root and five other medical students ut the
College of ’hysicians and Surgeons in Chicago.

Chapters elect undergraduute members from students in their last two
vears of medical schaol. Scholustic excellence is a key criterion hut
not the only one for elcction; cupacily for leadership, compassion,
and fairness in dealing with one’s colleagues are also to he
considered.

You may be elected to AQA while you are 4 student, as a resident, or
as a faculty member. The local chapter elects student members fram
those in their last two years of medical school. A maximum of 1/6 of
the ¢lass total may be selected from each medical school class, of
which nol more than 25% may be selected in their junior yeur.

Transfer students may also be considered for elcction to AOA in their
senior ycar, afler they have completed one academic ycar al SUNY
Downstate.

ALUMNI ASSOCIATION
SUNY Downstate Medical Center, College of Medicine Afumni
Association

The primary mission of the Alumni Association-College of Medicine
is to provide tinancial support and other assistance to the medical
students to enhance the quality of their experience at Downstate. All
medical stndents and graduates of the College of Medicine are
members of the Alumni Association.  Annual dues, paid by
graduaies, finance the activities and alumni publications and support
services to alumni and students.

The Buwd neets guarterly to review aclivitics and guide (he
programs. Income from the endowment trusts is uscd (o support
many progrumns and projects for the benefit of medical students.
‘These  inelude:  student tuition  scholarships. summer rescarch
tellowships, student activities (e.g. White Coal Ceremony, l'reshman
Orientation, publications, Clerkship Orientation, Match Day, Senior
Awards, Scnior Gradualion celebrations), special education programs
(e.g. llealth Carc in Developing Countries, Masters Program in
Public llealth, USMLE review books), and the Commencement
Dinner

Medical Student Rescarch Scholurship - a one-year paid full-time
research scholarship. Completion of al least one year of medical
school is required for cligibility.

Alumni Mentoring Proprams

The Freshman Mentoring I'rogram is co-spousored by the Alumni
Association and the Dean of the College of Medicine’s Office, and
works to case the lransition into professional education. Tirst-year
students are nulched with second-year co-mentors and taeulty
members according to their specialty interest and mcet jointly for
help regarding studying, managing the workload and other helpful
guidance about adjusting to medical school.

A Career Mentaring Program i3 provided (o ussist students in the
selection of their medical specialty. The Alumni office urranges for
students ta visit alumni physicians in their offices or in small groups
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at Downstatc, lo gain u greater understanding of this field of
medicine.

Student Advisory Program

The Alumni Office maintains lists of alumni praclicing in 1nany
speciallies who have volunteered to talk to students uboul their
specially, (heir training and practice location.

Annugl Reuniou

There is un ynnual alumni reunion weekend held each spring for the
classes celebruling & multiple of 5-years since graduation. Inctuded
are a scicntific session of presentations by the 25-year class, awards
to alumni for achievewent, and a splendid dinner-dance. The 5-year
and 1(}-years classes are invited o a reunion brunch at about the same
time

CLINICAL ASSISTANT DEANS

In January of the third year of medical school, students ure ussigned a
clinical assistant dean. There are five clinical assistant deans who
provide advisement on the senior year program ot study and who
prepare the dean’s letter used in the residency application process.

THE CLINICAL NEURQOSCIENCES PATHWAY

Startling breakthroughs in molccular bivlogy aud basic neuroscience
have defined the cause of many discases of the nervous system and
are 1transforming the practice of necurology, necurosurgery and
psychiatry. Basic research is giving new informution on how the
brain works and how hrain injury occurs-and how it can be prevented
or improved. A larpe aumber of our faculty are actively involved in
and have been contributing significantly to these groundbreaking
discoveries. Recognizing the exciting opportunities now available to
better understand nervous system function and to design new
treutments  for neurological diseases, we've developed an
interdepurtinental program, The Clinical Neurosciences Pathway, to
provide an enhanced exposure to the neurosciences while pursuing
the Doctor of Medicine degree.

Program goal:
The Clinical Neurosciences Pathway provides medical students

with an enriched experience in the neurosciences throughout their
four yewrs in medical school. This program will provide students
interested  in the  c¢linical neurosciences (e.g.  Neurology,
Neurosurgery, Ophthalinology, Neuropathology, Neuroradiology,
I'sychiatry, Neurorchabilitution, Neuroanesthesia) with access to a
number of stimulating clinical and research activities. [n addition,
students will have the opportunily (v purticipate in activities
specifically designed for medical students in the program. Pathway
students will he eligible tor spccial summer rescarch and yeur-out
apportunities for ¢linical and hasic neuroscicnce study.

Specific Elementy of the Program

Basic Mechanisms of Clinical Neurgscience course:

This course is offered as an elective every Fall of 2™ ycar; for
students enrolled in the Pathway, it will be a mandatory part of their
curriculum. Eight sessions, 1-1.5 hr each. cover clinical topics in the
neurosciences and highlight what is understood ahont the underlying
basic mechanisms. This is a cutting-edge course in which our
research faculty members have the opportunity to share with the
students their research endeavors in an exam-free sctting. Students
benefit by (1) gaining insight into the strong clinical relevance ol the
basic nenroscience they learncd in 1% ycar, (2) heuring aboul
hreakthrouphs in the ncuroscicnces belore these topics make it iato
their textbooks, and (3) discovering the exlent of basic neuroscience
research taking place on this campus by our world-renowned faculty.

Speviyl Conferences and Seminars
Students will receive invitations to departmental programs such as
Grand Rounds, Journal Club, and Visiting Professor and other



special seminars. Opportunilies will be pravided for the students (e
meet with outstanding scicentists from within and outside our
institution.

Summer Research xpericnces

The program will pravide opportunitics for research in laboratories of
busic and clinical neuroscientists. Students muy apply for funding for
this work.

Clinical activities

In conjunction with activities sponsorcd by the Student Interest
Group in Neurology (SIGN), the Downslatc Psychialry Society, and
thc Alumni Association, students have numcrous opporiunities to
gain clinical exposure, even in their early years of training. Studen(s
in the program huve the opportunity to shadow faculty and/or
residents in relevant clinical areas if desired.  Students can also
arrangc for tours of our specialized facilities (epilepsy monitoring
unit, strokc unit, sleep lab). Other clinically-relevant activitics
typically include panel discussions on career oppotiunities and
residency training in neuroscience-relevant fields as well as case
presentations and clinical conlerences by residents and/or tfaculty
from the relevant dcpartments,  Finally, the Mystery Case ot the
Month provides the opportunily b work on advanced clinical cases
in the neurosciences (see bclow for more information) and is
accessihle to all studenis in all ycars of (raining.

Mentoring Program

Through the cooperation of the Alumni Associulion inentoring
program, each student enrolled in the Clinical Neurosciences
Pathway will be paired with a clinical or basic ncuroscientist us a
fucully mientor. This mentor will meet with the student on 4 regular
busis (v discuss topics ranging from research issues and ncw
approaches Lo Lreating neurological disease to career opportunitics.
Mentors will help students select summer or year-out research
experienccs and help develop opportunities for in-depth study.

tlistory of Neuroscienee/Journal Club Seminar and Discussion

[n this series of fcctures and discussions, students will review topical
neuroscience articles (“landmark™ papers) or cover aspects of the
historical development of our knowledge about the nervous system
and the evolution of modem neurology. These will be held in an
informal social setting, allowing for an intimute casval discussion of
the topic. There will he no more than 3-4 such segsions per year.

Mystery Case of the Month weh-hascd compelilion

Each month (September through May), a new mystery case will be
posted on PRIME, and students will hc inviked (0o submit their
answers to the Director of the Pathway. 'Yhis competition will be
open to all students, but members of the Pathway will be expecled o
submit answers at least every other month in their 3 and 4" yeurs.
This will allow participation in the program even when clinical
rotations (uke our students off campus, making it ditticult for them to
attend meelings and seninars on site.

rartnering with junior students of the neurosciences

Students in the program will be able to participate in Brain
Awareness Week aclivilies al local elementary and high schools by
giving presentations on conunon nervous system disorders {dizziness:
seizures; cffects of drug use;, uutism; ef al.}. They will also have the
opportunity to scrve ss menlors to pre-med students at Hunter
College and participate in activities held in conjunction with our Ce-
SIGN chapler there (Co-SIGN = College Student Interest Group in
the Neurosciences).

Year-Qut Fellgwships

Students will have the opportunity to compete for support for a full
year off 10 gain labaratory or clinical rescarch expericnee in a number
of areas (see graduate schoo! websitc for details of opportunities on
our campus). Molecular neuroscience, cellular  neuroscience,
experimental therapeutics and other exciling programs may be
availahle.
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Admission to the Program

The Clinical Neurosciences Pathway is open to all medical students
who have a strong interest in pursving a career in the clinical
neurosciences.  While  students  with  previous experience in
neuroscicnee are welcome, this is not a prerequisite.  Students may
pariicipatc as much or us little as they like, but those who have
participated in all rcquired academic components throughout their
MS2 through MS4 years will be acknowledged as graduates of the
CNS Pathway. Students who have enrolled may drop out at any time
without penalty. T'o enroll, simply cmail your request o Dr. Lisa
Merlin (Lisa.Merlinfg)downstatc.cdu) some time during your MS1
year and she will add you to the mailing list.

COMPUTER LABS
See Student Computing Section in the University Services section of
this Student Handbook.

COURSE DIRECTORS

The following individuals are the coordinators for the indicated
courscs/blocks, Questivns regarding course policies and procedures
should be directed o these individuals

First Year 13lock Dircctors Tel.
Genes (o Cells (Co-12irs) M. Feuerman 1258
1. Lewis 2215
Musculoskeletal System 8. Marqucz. 1014
Blood/Lymphoid/Head & Neck S. Lisner 3890
Cardiovascular System (Co-Dirs) M.AQ Siddiqui 1014
K. Williams 4610
Respiratory System R. Bianchi 1272
GVIntermediary Metabolism {Co-Dirs)J. Rushbrook 2647
S. Marquez 1014
t:ndocrinc/Reproductive Systems R. Rubenstein 2019
M. Makowske 3991
Urinary System K. Perking 2772
Neuvroscience J.Xubic 2632
S Fox 2177
Essentials of Clinical Medicine 1 M. [irogul 4341
S. [.andesman 3776
Anatomy Laboratories (Co-Dirs.) S. Marquez 1014
S. Eisner 3890
Histology Laboratories G. Ojakian 2216
Second Year Block Directors Tel
Infection & Host Defense F. Volkent 2923
Co-Director Q. Dvorkina 2030
Co-Direclor R. Joks 2920
Hematology/Onculogy A. Braverman 2559
Cardiovascular H.Michelson 3182
Respiratory A. Ross Hill - 245-3690
Co-Dircctor F. Vaolkert 2923
Urinary M. Oh 1565
Endocrine/Reproductive System M. Banerji 2813
Gastrointestinal System H. Siddigi 1610
Nervous System B. Anziska 2502
L. Merlin 3957
Essentials of Clinical Medicine 2 A. Adler 1793

R. Frankel-Ovitsh 1625

S. Landesman 3776
Pathology Laboratory T. Athanassiades 1288
Pathology C. Rao 1410
Microbiology Laboratory I1. Siddiqgi 1610
Cletkships Tel.
Anesthesiology C. Hill 3765
Cmergency Mcdicine C. An 245-2975

K. Chaudry
Medicine M. Augenbraun 2390
Neurolugy B. Anziska 2502

L. Merlin 3957
Pedialrics M. Golden 2994



Primary Care ] P. Harris 2257
Primary Care I, amily Practlice G. Mtomboti 4096
Primary Care 2 P. Harris 2257
Psychiatry T. Brouette 1401
Surgery L. Dresner 1982
Women’s Health N. Gabbur 2076
Transition to Clerkships R. Frunkel-Ovitsh 1625

EMAIL

In order lo participate fully in recciving official information
distributed by faculty and administration, studenls are required to
check their email on a weekly basis and to subscribe to the
appropriatc mailing lists described in their syllabi and orientation
information.

EMERGENCIES (Weather and Other Events)
{(CANCEILLATYION OF CLASSES)

While Downstate Medical Center (school and hospital) has not becn
closed due 10 a snow cmergency, if such a declaration were 10 be
made, you would hear the notification on your local radio or
television station, the same as (he notification for other schaol
closings. You may also telephone the University Operator at 718
270-1000.

Only the President of the Downstate Medicul Center is authorized to
cuncel academic classes at Downstate Mcdical Center.

However, inclement weather ar other cvents, may cause the
cancellation of specific classes by the course instructor or cvollege
dean. If a weulher emergency or other emergency event should oceur,
vou should check the SUNY Downstate website for information. In
addition, you may lelephone the general campus telephonc number
which is 718 270-1000.

When you call 718 270-1000, you will hear, "Welcome to Downstate
Medical Center and its Universily Hospital of Brooklyn. University
Hospital and all Collepes remain OPEN today. However, college
class instructors have the option of cunceling individual classes.
Students should Press "2" to hear the status of classes in your
individual program. All others, Press 1" (o continue to the main
enu.”

When you press "2," you will hear

l'or MSI press |

For MS2. press 2

For College of Nursing, press 3

For College of Heulth Related Professions, press 4
For the School of Graduate Studics, press 5

For the School of Public 1iealth, press 6

College of Medicine, Years 1 & 2 only

Once you press the appropriate year, your block director will have an
announcement which states the class schedule for all activitics for
that day, for that block.

College of Medicing, Years 3 & 4

I'ollow the schedule ul your clinical site. Contact your preceptor and
your clerkship director if you are unsure about your responsibilitics
or the clinical schedule.

HISTORY

Downstate Medical Center, a unit of the Statc Universily of
New York, had its beginnings as a small charitable medical service
set up in 1856 by a group of German physicians, This [ree
dispensary, organized 1o treat indigent Germans living in Brooklyn,
was stafted hy five physicians.

The original intcntion of the founders of the dispensary was
to boild a large hospital to cure for the German population of
Brooklyn. I3ut changing populalion trends, which brought a largely

Irish patient load to the dispensary, necsssitated a revision to this
plan. On October 27, 1857, physicians from the German General
Dispensary, then locatcd at 145 Court Street, and several other
prominent Brooklynites, resolved Lo organize a charitable institution
in the City of Brooklyn, to be called St. John's Hospital. From
November 7, until December 23 of that year, the dispensary was
called The St Jolhn’s Hospital; on December 23, the name of the
hospital was changed to The Long [sland Hospital and Medical
College. It was on this date that a medical college with a hospital
was tirst projecled. }

IDr. Baucr and John Bryne, M.D., the prime movers in the
establishment of the medical college, were trained in Europe, where it
was customary for medical schools W be ussociated with hospitals.
The two physicians naturally wanted W adopt this system to prepare
the future physicians of I3rooklyn, then an independent city and the
third largest in the United States. A bill to incorporute the Loug
Island College Hospital of the City of Brooklyn was introduced in the
Stule Legislature January 20, 1858, and was passed March 6. The
hospilul’s charter empowered 25 regents to operate a hospital and o
confer degrees on candidates twenty-one years of age, or older, who
had passed (hree years of preceptorship under a practicing physician
and had completed two courses of lectures at the hospital.

Almost immediately after the charter was signed, the Perry
Mansion, localed in Brooklyn Heights, was purchased to house the
new mcdical complex. The old dispensary on Court Street was
vacated, and by mid-June, 1858, the hospital was admitting patients.
The ofticial inauguration of the Long Island College Hospital took
place June 3, and the complex was opened for the inspection of the
profession and the public gencrally on November 15,

Financial difficulties beset thc new institution alinost
immediately, slowing down eftorts 1o open the medical school. The
lospital itself was forced to close in late Scptember, [859.
Meanwhile, several outstanding medical men were secured to fill the
professorships at the college, and on March 29, 1860, the institution
reopened its doors following financial arrangements underwriting the
cxpense of the collegiate department and settling various liens.

The following day, March 30, 1860, the instruction of
students began. The (irst teaching faculty was a distinguished one.
Most eminent of all was Austin Flint, Sr, M.D., professor of
practical medicine and pathology, who hud been a professor of
medicine at Rush Medical College in Chicago.

A medical student’s training in (868 consisted of his three
vear preceptorship under the direction of a practicing physiciun and
his attendance at two courses of lectures of al least sixteen weeks
each. The lectures that were given one vear were repeated the nex,
sometimes verbatim, so many students took their first coursc of
lectures at one school and their second at another. T'he first class had
57 students, as well as a number of graduates of other institutions.
The lirst conumencement took place July 24, 1860. with 21 students
gruduuling.

fu 1861, in anticipation of the medical needs of the Civil
War, the curriculum included a one month course on mililary
surgery, dissection, and clinical instruction on the wards. By 1869,
major changes were inteoduced into the teaching curriculum. Daily
class examinations were instituted to insure more exact knowledge,
cspecially in the demonstrative and elementary branches. Another
changc. made in 1872, wus (he establishment of a reading and
recitation term that begun carly in Qctober and extended to the
beginning of the regular term in March. This tenn included dissection
and clinicul instruction as well as reading and quizzes.

A new wing was added to the Pacific Street side of the
Long Islund College Hospital in March, 1869, and another wing was
built on the Amity Street side in 1871. The latter was built chietly
{or the accommodation of United States sailors, and brought the
hospital’s capacity to 200 beds. The total number of “indoor
patients” treated in 1870 was 1,008, of whom 56 dicd in the hospitul.

By 1879, the faculty of the Long Island College Hospilul
concluded that the system of teaching medicine in the United States
was radically wrong. They debated the possibility of instituting u



compulsory, full-graded, three year course of insiruction, but
abandoned the idca hecause of their fears that such a plun would
result in the loss of many sludents, when the college was cnlirely
dependent for its existence on students’ fees. Certain changes were
mude, however, to improve the curriculum. The regular term was
lengthened from sixteen weeks to five months, but the four month
rcading and recitation term remaincd oplivnal. Thus, a total of
cighteen month’s instruction was available 10 any student electing
two regular and two reading and recitation terms.

Between 1888 and 1897, the Long Islund College Hospital
grew rapidly. The Hoagland Laboratory building, built primarily (or
rescarch in bacteriology, was constructed. At ils opening, it was
considered one of the best equipped buildings for research and
medical fruining in the country.

In December, 1897, the Polhemus Memoriul Clinic
Ruilding was completed. The new building, eight storics high, was
erected on the southwest corner of Henry and Amiry Streets.

By (his lime, State law required that a siudent take lhree
courses of lectures in lhree different years. The system of having a

regular term of five months and an optional reading term was

retained. The entering class of 1897-1898 began (he first four year
graded course of instruction. The reuding term was abalished, and
the school year lasted seven months. [n {897, the student fees were
raised to $185 and $190, trom $125 in 1895. In the period from
1989 to 1909, the average number of student in the school was 310,
und the average number in the graduating class was 62.

During the years immediately hefore and ufter World War
1, muny additional changes occurred at 1.ong Island College Hospital.
Admission (o the school was opened to women; postgraduate
tcaching wus justituted; a new wing increased the number of beds 1o
500; and uflilintions were established with other Brooklyn hospitals.

In 1930, the college and hospital were separated from one
another so thal cuch would be under its own governing hoard. The
college was conducling much of its ¢linical teaching in other
hospitals throughoul the borough, and it seemed preferable that it not
be governed hy the board of only one hospital. The college became
the Long 1sland College of Medicine.

Other changes occurring during the 19305 included the
construction of the Palak Memorial Luboratory, housing laborateries
in bacteriology, histology, physiology, puthology, gynecology, and
surgery. In 1935, 500 heds at Kings County Huspital were set aside
in a college division for the clinical instruction of sludents.

In the 1940s, tull-time chiefs were appoinied in all the
clinical departments, training in psychiatry was offered u sepurale
depurtment, and Maimonides Haospital and the  Veleruns
Administration Hospital in Fort Hamilton hecame affiliates, along
with the Brooklyn, Brooklyn Jewish, Coney Island, CGrecnpoint,
Kings Counly, Kingston Avenue, the Long Island College, and the
Methodist Hospiluls. In 1946, the third year curriculum was changed
so that ncarly two thirds of the work consisted of clinical clerkships.

In 1948, the college purchased a six and one-half acre tract.
of land that eventually became the site of Downstate Medical Center.
Afier appraval by a facully commitiee and the board of trustees of the
l.ong lIsland College of Medicing, the board of managers of the
Alumni Association, the trustees of the State University of New
York, and the State Board of Regents, the State Legislature in 1950
passed a hill legalizing the merger of the Long Island College of
Medicine and the Statc Universily to form Downstate Medical
Center. The establishment in 1966 of llie School of Graduate Studies,
the Collcge of Healtlh Reluled Professions, and the College of
Nursing, and the constructiou of the basic sciences building in 1956,
student residence halls in 1963, State University Tospital in 1966,
the student center in 1967, and the nurses’ residecncc in 1968,
compleled the transition of the medical school as it is now known
forn its early days as the German (encral Dispensary on Court
Streel.
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Excerpled with permission from the New York Statc Journal of Medicine,
July 1976. It was repnnted in Alunni Today, Spring, 1996, with the
permission from the Medical Socicty ot the State of New York. '

INTERNATIONAL ELECTIVES

You may have thoughts about taking an ciective overseas. If you do,
you may take an elective abroad for academic credit (provided that
the corresponding department at SUNY Downstate upproves it for
gruduation elective credit), or you can complete the experience on
your vwi tirne (non-credit).

[f you decide Lo Ly and have the experience count towards graduation
clective credit, you will need to begin your paperwaork early (allow a
minimum of four mouths lead time).

[How do you arrange for un international elective? You can contact a
SUNY Dawnstate faculty member who tnay be from the country you
are interested in. [le/she may still huve colleagues or contacts in that
country whe can help you sct up an tlective.  Or, you can write
directly to a hospital department in the country you are inlerested in,
explain what you are interested in doinp, and ask for the name of
someone at the hospital who might be interested in scrving as your
preceplor.

Our Department of Preventive Medicine offers an overseas elective in
the scnior year {or a limited number of students. Application is
through thc department by December of your third year. A
description is in the Course Selection Book “Health Care in
Developing Countrics.™

AMSA has a very helpful website al www.umsua.ory, then go to the
“International [lealth lilectives Wcb Page.” The sile lists courses,
and electives, and volunieer and internship opportunities.

Before you depart, make certain that you have repatriation coverage
in vour health insurance policy. If vou do not, you can purchasc
tirough the Bursar's Office, an inexpensive rider which is offcred by
the Stute University of New York. You will also need to check that
you have all the appropriate immunizations, and that you havc
contacled (he U.S. State Department for any travel advisories. [f you
need liability {mulpractice} coverage, complete the liability forms in
the Registrar's Office.

The USA Statc Department’s (ravel warnings, announcements and
information sheets for cvery country is availuble by (ouch tone phone
from 202 647-5225 or web site
(travel.state_gov/wravel_warnings.himl).

The US Public Health Service, Center for Disease Control has a hot
line at 404 332-4559 and a web site at www.cd.gov -- select the
“Truvelers” Health” menu and then the “Blue Sheet” option.
Requirements and recommendations about vaccinations, and country
specific heulth information from the Centers for Disease Control and
I'revention, (www.cde.gov/iravel/travel itml)

Information on how and where W apply for passports, includes a
passport application that can be downlouded
(travel.state.gov/passport_services.himl)

Links to home pages of (.5, embassics and consulales throughout the
world (travel.statc.gov/links.html)

U.S. Custom Service repulations for returning U.S. residents
(www.customs.ustreas.gov/iravel)

M.D./Ph.D. PROGRAM

During the spring scmester of the sccond ycar of medicul school,
M.D./Ph.D. students must complete a Leuve of Absence form
(availablc from the Office of Studenl Affairs) by February 15 of the
spring scmester which will inform the College of Medicine that they
intend o begin the Ph.D. portion of their curriculum in July of that
yeur,

M.D./Ph.D. students are ohligated to take the June administration of
the Step 1, USMLE at the end of their second year of medical school,
the same as all other medical students, unless they have the written



approval of the Dean of the College of Medicinc for an allernative
test administration .

When M.D./Ph.DD. students plan o re-enter the M.D. curriculum, they
must file a letter of intent with thut information by February 1 of the
year prior to the academic year in which they plan to return (e.g. if 2
student plans to retum to the M.D. curriculum in July, he/she must
(ile the letter of intent with the Office of Student Affairs by the
preceding February 1.} Three months prior b their expected return
dule, the student should contact the Registrar to confirm his/her
retuen date and submit a lewter from his/her faculty mentor confirming
the return date. This is necessary due to delays in the research process
which require an alteration of the clerkship schedule. A letter from
the Dean of the School of Graduate Studies must also be subritted
which states that the MD/Ph.D. student is eligible to return o the
MDD curriculum.

M.DU/Ph.D. students may express a preference for a clerkship
schedule by mecling  with  the Assistant Dean of  Student
Affairs/Repistrar. It s strengly recommended that MU1)/Ph.D.
students participaic in g non-credit clinical refresher experience, or
with the hedside preceptorships of the second year Clinical Diagnasis
course, priar to their return o e M.D. curriculum. This will aiso
permit comapletion of requircments such as fit mask testing, OSHA
and Right to Know, etc.

The research conducted as part of the PhLD. portion of the
M.D./Ph.D. program may not he credited towards M.D. graduation
degree requirements or elective requirements.

OFFICE OF ACADEMIC DEVELOPMENT

The primury goal of the programs otfered hy the Office of Academic
Development is to help students achieve their full academic potential
in medical school. Medical school presents a host of naw leaming
challenges (o incoming freshmen since the volume, time canstraints
and level of detail required for passing, far exceeds those of
undergradnate collcge.  In additon, the knowledge you acquire in
medical schonl must he retained over long periods of time. For
example, ar the end af second year of medicul school every student is
tested on all the material [carned in the Nirst and second years on the
United States Medical l.icensurc Examinations {USMLE, Step 1), an
exam that must be passed in order to become u licensed physician.

The Office of Academic Development works closely with students
and faculty by offering programs on cfficienl und effective
approaches to Jearning in medical school. Seminars, workshops,
and/or individual training are provided in the following arcas:

Aclive Jearning to promote long term retention: Students learn aboul
methods of summarizing. integrating and organizing information Lo

facilitate long term retention of information and effective problem
sulving skills,

Exam (aking skills: Strong test taking skills enable students to
complete exams in 4 timely wanner, and help prevent careless errars.
Deductive reasoning skills wre addressed.

l.eaming in a cfinical cnvironment: The educational setting for the
third and fourth ycars of medical school is no longer the lecture halls
and study carrcls -- instead, it is priciardly the hospital wards and
clinics.  ‘This chunge reguires new independent approaches to
structuring and vrganizing study., How to learn in a comprehensive
way in the relatively unstructured clinical setting is addressed.
Assislance in preparing for clerkship exams is provided.

Memory: In addition to learning the principles and concepts of busic
and clinical science, medical students must (camn many [ucly and
details. Approaches 1o memorizing, reviewing und self ussessment
are presented to help ensurc cffective, long-lerm mastery of the
plethora of medical facts and details.
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Reading IifYiciency: The medical texts that are required in many
courses are long and detailed. Advice on how (o use, read and
integrate the use of medical texts with handouts and other study
resources assists students in develaping an eftective study method.

Resource Munugement: Medical study requires the use of a muftinude
of lcarning resources including lectures, labs, dense text books, class
handouts, compuler progratus, small group instruction, and problem
sets -« to mention just u {ew. An organized approach to using these
resources is important for time-¢{Teclive approach to study.

Time_Management: ‘I'h¢ mosl important faclors in implementing a
high vield medical study program are effeclive organization and
management of time. Students can learn how to plan their classes,
study time, leisure and day to day living acuvilies for the highest
levels of productivity.

Tutorial program: A peer tutorial program is available to students
who are experiencing academic difficulty, Upper level students who
have uchieved honors performance are trained and supervised as
tulors and provide both individual and group tutorials.

USMLE, Stgp | preparation programs: The USMLE Step | examisa
comprchensive examinalion which must be passed at the end of
second year and is g requirement for licensure, It covers all basic
science material thatl is presented in the Oirst two years of medical
school. Instruction on how to organize, sclect malerial for, and
implement a high yield review is provided through the Office of
Academic Development. In addition. professional content revicws
are offered in s¢lected content areas and several opportunities ta take
mock {icensure exams are pravided.

USMLE Swp 2 prepargtion programs: The USMLE Step 2 is a
comprehensive exam that covers all the clinical science materials

addressed in the third year of medical school (i.e. Medicine, Surgery.
Obstetrics and Gynecology, Psychiatry, and Pediatrics).  Practice
exams, seminars on how 1w prepure [or (he exam, and individual
counseling are all availablc.

OFFICE OF MINORITY AFFAIRS

The Office of” Minarity Affajrs provides academi¢ counseling und
advising for medical studems. ‘The officc administers scverul
programs which encourage and assist students to enter the ficlds of
medicine, allied health, and gradvate smdies. The Science and
Technology Entry Program (STLP) is funded by rthe Assaciatcd
Medical Schoels of New York to provide academic enrichment in
math and science to disadvantaged students in junior high and high
school.  Information on various health related protessions is made
uvailable lo these students. An undergraduate Summer Rescarch
Fellowship is available in eiher the basic sciences or clinical
specidlles,

For further inlomation contucl:

Constance H. Hill, M.D.

Associate ean for Minority Affairs

Clinical Professor, Anesthesiology

Roam 2-72 RS0, Box 1184, 270-3033

website: htp://sls. downstate.edu/admissions/medicine/minority. him|

THE PARENTS ASSOCIATION
MEDICINE

Purpose:

L. T'o introducce parents to the College of Medicing und (o lielp them
hccome acquuinted with Lhe schoul;

2. To acquuint parents with the academic program of the schoot
(hrougl guest speakers from the school (faculty and administration);
3. To assist parents in learning how to cope with the emational needs
of medical students.

OF THE COLLEGE OF



The Parents Associulion has purchased computers for the medical
students, and Ciross Analomy teaching models. They have also
contributed funds to the scniot class party, o the senior ycarbook,
und to the Student Caunseling Service,

History

The purents of the students at the Long Islund College of Medicine
begun working as a group in 1943, They assisled in a fund raising
campaign to expand the College’s physical planl and to help meet its
annual deficil, In 1947, the group adopted a conslilulion and by-laws
and was formerly organized as the Parents” Socicly of the Long
Island College of Medicine, dedicated to a “‘better understanding
among parcnls, school and community.” In November, 1995, the
Parents” Associalion was incorporated as a non-profit, lax exempt
carporation.

Membership

Annual dues are $35 (8525 [or single parents) and meetings are held
the third Thursday of cach month. These membership meetings
provide an apportunity to meet other parents and share the common
concerns and problems of the students.

RESEARCH OPPORTUNITIES

A list of faculty mentors and thcir rescarch lopics is available from
the institutional website. Research projects may be taken on a non-
credit basis, through the First and Second Year Electives process (see
Course Selection Book) or as senior elective credit (see Course
Scleclion Book under extramural and rescarch elective topic
hcadings). For research projects of signiticant duration and effort, it
is also possible to request a leave of absence for up to u year
thorough the Leuve of Absence procedure described previously.

RESIDENCY ADVISEMENT
SUNY Downstatc Mcdical Center has a reputation for clinical
excellence. 2008 data from (he Association of American Medical

Colleges ranks SUNY Downstale 8th nationally in the number of

alumni who hold faculty positions. (This list is on our institutional
websile in the Student Affairs scetion,)

Residency advisement is available to all students throughout their
four years.
Two books which provide helpful information arc:

Iserson, Kenneth, Getting inta_a Residency: A Guide to

Medical Students
Taylor, Anita D., How to Choose a Medical Speciaity

Careers in Medicine 1s an on-line program
(htip://svww.aame. org/carcersinniedicine) designed to assist medical
students in understanding oplivns for choosing a specialty and
applying to residency programs. There are four stages in the program
— self-assessment, carccr  cexplorulion, decision-making, and
implementation, You may find some of the resource links useful (be
careful — some are simply commercial sites or outdated sites so you
must be cautious ahout some of the informution, as you would with
any web site) including Spccialty Infonmation & Specialty
Organizations, Career Planning Resources & CareerMD. To access
the password protected part of the site, send un email to Ms. Anne
Shonbrun, Otfice of the Registrar.

During the first and sccond years ol medical school, students should
avail themsclves of various electives, which are designed to give
students a brief exposure (o a specialty field (these electives appear in
the Course Sclectivn Book). [n the early spring of the first year, a
presentalion s given by second year students on the summer
cducational sctivities they participated in the previons summer.

We also encourage first and second year students to take advanluge
of the activities sponsored by such groups as the Family Practice
Club, the Sports Medicine Club, Peds 'r Us, and the Surgery Club.
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The Alpha Omega Alphu {(AOA) Medical Honot Society orpanizes a
Subspecialty I‘orum in the spring. Facully representatives from
approximately ten departments come und talk lo first and second yeat
students about their tield of medicinc and considerations if someone
is interested in going into the specialty.

A list of Specialty Advisors is distributed to students annually. This
is a list of individuals designated by each department who arc
prepared to ofler specialty counseling and advisement to stndents.

At the heginning of the (hird yeur, students receive a guidebook
regarding how their clerkships relate (o residency training. In the fall
and spring of the third ycar, carcer advisernent workshops are offered
to undecided students. In spring of the third year, departmental
information sessions regarding residency programs ure offered in
conjunction with the senior year elective registration. In addilion,
there are several class meetings given by the Office of Student A (Tairs
on residency process timelines, senior electives, interviewing
lechniques, and an extensive residency application process mccting.
A more detailed residency guidebaok is provided for senior ycar
goidance.

Resideney Information Resources
Medical School Faculty Online Directery: Ao online listing of full-
time faculty at all 125 U)S mcdical schools, searchable by last name.

AMA FREIDA: The AMA has extensive information on U.S.
residency programs accredited by the Accreditation Council on
Gruduale Medical Education.

http://www, wnu-ussn.org/freida.

STUDENT COMMITTLEES

Curriculum Comuniltee is a committee of the Faculty Organization. It
consists of 20 fuculty and student members. The faculty represents
the basic and clinical sciences and there are 2 elected student
representatives (onc voting und one alternate) from each medical
school class.

The committeg’s responsibilitics are to advise the Deun on chunges in
the medical school curriculum. As an elected student member, vou
parcticipate in a process which allows yau to present the opinions of
your class in a forum set up to evaluate the quality of your medical
school education.

Each yeur, lwo I3t year students are selected 10 sit on the committes;
onc is Lthe voting representative of their Class. the other. an alternate.
These students will sit on the committee for four years, Every four
ycars a new chairman is appointed to the committee. Every two years
ncw faculty from vurying departments are appointed to sit on the
committce so that it cvolves over u student’s incumbency period.

If you arc interested or want further information please utilize

our mailbox at the Student Cenler, Box # 3041,

Organization of Student Representatives (OSR)

The Organization of Student Representatives (OSR) [ulfills a unique
role among mcdical student organizalions, As purl of the AAMC, it
provides all United States allopathic medicul students with voting
represcntation o the nution's lurgest association dedicated solely to
the advancement of academic medicine. The OSR provides medical
studenls with an active role in achieving the AAMC's mission to
improve tie nation's health through the advancement of academic
medicine. The OSR also seeks to assure that students actively
participate in directing their education, preserving their rights, and
delineating their professianal responsibilities. Ta this end, the QSR
provides medical students with a vojce in academic medicine ut a
national level and strives ta foster student involvemcnt in this arcna
at a lacal level.




The strategic goals of the OSR are:

TO PROVIDE medical student input on all issues
addressed by the AAMC and stute or federal governments that will
impact student education, quality of life. or professional
development.

TO DEVELOP AND IMPLEMENT (ISR initiatives and
aid in the implementation of AAMC initiatives.

TC FACILITATE communication between student bodies
of different medical schools and beiween medical  student
organizulions regarding issues relevant to medical student life and
cducation.

TO ENCOURAGE education tcchniques and objectives
that provide medical students with ihe intcllcctual skills, professional
standards, und knowledge required to meet the nceds of an evolving
health care system.

TO PROMOTE a safe, supportive learning cnvironment
free of abusc, unrcasonable health risks, bias, and inequitics.

10O ASSURE (hat all medical students posscss cqual
freedom and opportunity to pursue the career directions of their
choice.

Each school may designatc onc official and one alternate
representative.  The representatives of eacli school are requited to
attend a fall national meeting and a spring regional meeting of the
OSR.

Student Course Liaison Commitiee
{appruved by Medical Student Council in Spring, 1998)

Scction 1: The Student Liaison Committee (S1.C) is an clected body
that acts as a4 lisison between faculty and students for the first and
second ycar medicul students only. The SLC shall use all resources
in their powcer to communicate the majority opinion of the class.
These resources shall include but are not limited to class meetings,
surveys, elecironic mail, and petilions.

Section 2: There shall be five (5) elecied members and one (1) Med
Council representative. liach class shall huve & SLC. The Med
Council members of each ¢lass shall act 4s the Election Commitiee.
The election pracedure shall follow those of Article VI that apply
unless otherwise noted in Article XV. The clections shull lake place
uller and no later than three (3) weeks from the Med Council
clections.

Scction 3: Elected members of the SLC shall hold the position for
onc (1) ycar und may be re-elected for a second term. The elected
members of SLC shull be held to the same standards as Med Council
representatives as wrilten in Acticle VI, Section 12, Clause B. A
majority votc of the SLC shall be needed to impeach a SLC member.
Re-elections shall be held in accordance with Article VI, Section 12,
Clause C.

Section 4: As long as there is u dichotomy of education in the
College of Medicine, there shall be one (1) member of SLC from the
Problem Based [.carning ‘Itack and [our (4) members from the
Regular Track.

Section 5: The President of the Class shall provide the SLC with a
nomination list consisting of Med Couucil representatives of the
same class year as SLC. The SLC shall choose, within two (2) seeks
of receiving nominations, one Med Counncil representative from the
list of norinations to become a permanent member of SLC.

Scction 6: The five (5) elected Liaison Members and thc Med
Council representative shall vate one of their members as
chuirperson. If the SLC is unable to appoint a chairpcrson prior to
the first official SLC meeting with the taculty, the President of the
Class reserves the right to appoeint 2 temporary chairperson until a
permanent chairperson is elected.
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Section 7: Llected SLC members shall not be Med Council

Representatives,

Section 8: There shall be two (2) Student Liaison Comimittee
meetings every month. The first meeting shall be an open forum for
students Lo discuss and present issues direetly to the SLC. The
scecond meeting shall be a closed meeting consisting of the SLC,
faculty members, administrators, and invited guests.

Section 90 After euch meeting the chairperson in conjunction with

- other members of the SLC members shall provide a written report

(S1.C report) cancerning the events and decisions of the SLC meeting
to the P'resident of the Clusy us well as disseminate the same report to
the rest of the class. A SLC member shall be present at every Med
Council meeting to present the SLC report to Med Council. The SLC
member is not required to attend the Mcd Council meeting if there
has been no new SLC meetings ar developments.

Section 10: Med Council reserves the right to oversee the SLC and
make necessury changes.

TIMELY RELEASE OF GRADES (MS I/MS 2)

To ensure timely release of grades. course statistics (mean and
standard deviation) are calculated immediately after scoring of the
tinal cxamination administered to the class as a whole. These
statistics includc only datu from students who have completed all of
the scored componcnts of (he course at this time, and are used to
determine whether the course is graded using default or calcutated
grade cut-ofts. Students who complete scored ilems later, who are
excused from completing one or more of them, or have an unexcused
abseuce, are graded on the same scale. In all cases, individual student
scores and calculated cut-otfs are computed hefore rounding and then
are rounded to the nearest whole percent for determining gradcs.

UNITED STATES MEDICAL LICENSING EXAM (USMLE)
The National Board of Medical Examiners is pleased to announce the
availability of NBME and USMLE sites on the World Wide Web
with the following addresses:

hup://www.nhme.org
http:/fwww.usmle.org
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ACADEMIC POLICIES AND PROCEDURES

ALL GRADUATE & UNDERGRADUATE STUDENTS

[When possible, items are orgunized alphabetically under topic headings.]

ACADEMIC ADVISING

All actively cnrolled students will be assigned a facully advisor.
Academic advisors arc ussigned each semester. Students may refer to
posted listings or inquire at the College of Nursing's Academic
Programming Officc aboul their advisors. It is recommended that
students meet with their advisors at least one time during cach
semester.

ACADEMIC INTEGRITY Jlefinition

“Integrity” is defined as a “firm adherence to a code of moral values.”
The College of Nursing further detines “acadcmic integrity™ as the
maintcnance of the highest standard of honesty obscrved in all
aspects of college work.  This inclndes demonstrating cthical and
protessional behavior v both the academic and clinical sphercs, and
performance of all tasks in accordance with the rules and reputations
as set forth in these college “Academic Policies and Procedures.”

Smidents are expected to maintain the highest standards of honesty in
their college work. Acadcmic dishonesty is considered a threat to the
integrity and reputation of SUNY Downstale and all the faculty and
students associated with it.  Since the ucademic integrity and
hehavior of students indicates their future prolessionn! behavior and
integrity in fulfilling their clinical responsibilitics o the public, the
facully and students of SUNY Downstate arc committed (o upholding
and enforcing high standards of academic integrity. Students {ound
guilty of any form of academic dishonesty are suhject to disciphnury
action. Academic dishonesty includes cheating, forgery, plagiarism,
and any and all other infringements that may imply deviance from the
highest standard of honesly in all aspects of college work.

Forms of Academic Dishonesty
Cheating is defined as giving or oblining information by improper
means in meeting any academic requirements. Cheating is a serious
violation that includes, but is not limiled to, the (ollowing examples:
1. The use for academic credit of the same work in more than one
course without the knowledge ar consent of the instructor(s),
2, The reporting and/or recording of information relating to clinical
performunce that is not an accurate reflection of the student's own
clinical work,
3. The fabrication of any information used to satisty any academic or
clinical requircment.
4. DBehavior thal conslitules academic dishonesty during an
examination includes but is nol limited to the following:

a. Copying the work of othiers.

b.  Deliheralcly cxposing  examination materials  to
review by other studenis.
c. Using any notchooks, textbooks, information or

materials not specifically authorized by the instructor.
d. Speaking or communicating with other students at
any time during the examination,

Forgery is defined as the alteration of college forms, documents or
recards or the signing of such forms or documents by somcone olher
than the designated or authorized individual. Forgery ulso includes
modifying an examination or assignment, which hus been graded and
returned to the studenl for revicw.

Plagiarism is thc represenlation, iuleational or unintentional, of
someonc clse’s words or ideas us one’s own. This includes using the
work of another sludent, past or present, as well as the work of
published uuthors. Since, under New York State Law, words in print
arc the property of an author or publisher, the intent to deprive that
person of pruperty is a form of larceny punishable by fine. When
using another person’s words in a paper, students must place them
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within guolation marks or clearly set them off in the texi and give
them appropriatc altribution by footnoting or references, When
students use only the ideas und change the words, they must clearly
identify the sonrce of the ideas.  Plagiarisin, whether intentional or
unintentional, therefore, is a violation of the propertly of the author
plagiurized and of the implied assurance by the students when they
hand in work that the work is their own. This includes thosc
individuals who facilitate acts of academic dishonesty hy providing
papers or olher information for use by another student as their own
work., [ studenls huve any questions about what constitules
pagiarism, it is their responsibility to clarify the matter by confarring
with the insiructor.

Turn It In Software

Turn It In is a software package that provides an “unli-
plagiarism/anti~cheating” service tar checking documcnts, und a
gruding system for enhancing teedback to students on written
assignments, Faculty members at SUNY Downstate may opt to utilize
this soflware, Violations of academic integrity policies by students
are subjcet o academic integrity procedures and sanctions, and/or
disciplinary proccdures and sunctions.

ACADEMIC MISCONDUCT

Examinations

Behavior that constitutes misconduct during an examination in¢ludes:
a. Copying the wark of others.
b. Deliberately exposing exam material to review by
other students.
c. Using any notebooks, texthooks, or materials not
authorized by the examiner.
d. Verbal, non-verbal, electronic, etc. communication with
othier students at any time during the examination.

Faculty responsibility for examinations is to:
a. Review rules of misconduel before the exam.
h. Make a stalemenl in cluss to inform students that
they are expected to be trustworthy.
c. Distribute seating to maximize spacc hetween  students
during the examination. The faculty proctors  can
require that swudents place all stdy materials at a
designated site before an examination begins.
d. Advise students before the exam that they will not
be allowed to leave the room once the exam is in progress.

If the faculty proctor suspects dishonest belravior, the faculty will
take the tollowing actions:
a. the proctor will wam the student, and the student’s
seal will be moved;
b, if dishonest hehavior continucs, thc test paper will
be removed and a zero pgrade given; thc casc may be
veferred for further action through the disciplinary
process.

Plagjarism Offenses

In the event that the instructor can provide evidence that a student’s
work is other than her/his original work, the instructor should:

u. confer with the student and produce evidence of plagiarism:

b. il evidence is produced supporting plagiarism, then the student
will receive an irrevocable grade of zero for the paper in question;
and the case may be referred through the disciplinary process tor
furthet action.

ACADEMIC GRIEVANCE AND APPEALS

Appeals P'roccdurc

To fully respect the rights of nursing students aud, in the interest of
duc praccess, the appeals procedure cun be invoked for dismissal.
'rior to initiating an appeul, the studeut must do the following (see
helow) within 10 calendar days of being informed of the Educational



Policy Committec's decision, or within 10 calendar duys of being
nolified of a final submitted course grade.

The Educational Policy Commitlee's decision remains in etfect until
an Appeals Committee has deliberated the issue. However, students
may be ullowed to attend classroom activilies, but not clinical. if
there is o high risk to the patient’s {or others) heulth or safety, until
the complelion of the Appeals. The Educationa) Policy Committee
will nolily the student in writing if they are not allowed to attend
clinical.

1. Meel with the course faculty and/or the faculty advisor to review
the basis for the decision.

2. Meet with the uppropriate Associate Tdean to complele the
"Initiation of Appeals Procedure Form."

3. The appeal will be considered by an Appeals Commiitee appoinicd
by the Dean of the College of Nursing. The Associate Nean of
Student Affairs ot designee scrves as un ex-gfficio member of the
Committee. The Commitiee will bc composed of three voting faculty
members. Two faculty will be selccted by the Dean and one will be
selecled by the student. Of the 1wo facuity members appointed by the
Deun, the Dean will appoint one as the chairperson.  The Appeals
Commiltee will consist of full-time taculty members who are not
currently involved in the student’s grievance. Each fucully member
on the Appenls Committee, including the member sclected by the
student, will huve [ull voling privileges.

4. The Appeals Commillee will meet within two weeks of the receipt
of the appeal. Materials relaled (w the appeal must be provided by the
Dean to the Appeals Committee [acully for review no less than three
days prior to the appeals mecting.

5. The student should appear before the Appeals Commitiee to
discuss extenuating circumstances rclated Lo Lhe situation.  In
uddition to the three faculty members, the student may elect to be
accompanied either by a College of Nursing faculty wember or
another College of Nursing student, hoth of whom will have u voice,
but no vole. Any additional written substantiating informalion
should be provided at this time.

6. I'he course faculty member will be given the opportunity 1o appcar
hefore the Appeals Committee and o discuss information related to
the student’s pricvance.

7. In its deliberations, the Appeuls Committee will cansider whether
there were exienuating circumslances, misapplication, or inequitable
application of the College of Nursing regulations, procedures, or
policies.

8. The Appeals Committee can rccommend that prior decisions be
upheld, modified, or reversed. The Appeals Couunitlee's
recommendations must be submitled to the Dean, in writing, within
two days after the Committee has met. ‘The Dean’s decision is (inal.

9. The Dean of the College of Nursing will inform the student of the
final decision in writing.

10. 1f the origiual decision is reversed or moditied, the appropriate
associale dean, course and/or clinical faculty and the Educutionul
Policy Committee will be notified by the Dcan in writing of the
outcome.

11, For a student who is permitted o retake an examination following
an appeal and achicves u pussing grade, the student shall receive the
minimum passing grade {or Lhe course.

The filing of an appenl does not assure a reversal.

Process for Re-eveluation_of Written Assignments

K2

Students may request a reappraisal of any written assignment up to
seven school days after the grade is received. The student:

[. Notifies the initial faculty member who graded the assignment,
about the request for reappraisal.

2. Submits a written request to the Associate Dean, Graduale
IPrograms or the Associate Dean, Undergraduate Programs.

3. Provides a rutionale for the request.

4. Mccls with lhe Associate Dean, Graduate Programs or the
Associale Dean, Undergraduate Programs, to determine a sccond
reader from the faculty of the College of Nursing. The second reader
offers writlcn comments vn the papers being examined. The grade
remains the responsibility of the faculty member who graded the
writien assignments initially.

The process should be completed within one week following the
student request, and the student s nolified in writing of the
decision.

Process for Re-evaluation af final course grade

. Writlen request to the course instructor within 7 husiness days of
notification of grade.

2. The course faculty will review the student’s request and
communicatc to the student (he outcome within 5 business days of
receipl of the grade rcappraisal,

3. When the student scnds the original request for grade reappraisal,
it should be copied {cc) to the Associatc Deun also. [ the student and
the course instructor do not arrive at a resolulion, the instructor and
the appropriate Assaciate Dean will mect If they fail o come W a
decision/resolution, the request for reappraisal is then referred (0 an
Appeals Committee using the “Appeals Procedure” {abovc), used for
appeal of a dismissal.

ACADEMIC SUPPORT SERVICESA variety of suppait services
are offered to students to assist them in their academic development.
They inclnde group tutorials, individual learning sessions and group

workshops.  Topics include timc manugement, fest taking, study
organization, reading, memory, test anxicty.

ATTENDANCE

Full and responsible participation in classroom and clinical

experiences is deemed essential for the preparation of heginning and
advunced practice nurses. Thevefore students:

|. arc obligated Lo altend all lectures and seminars;

2. arc required o etlend cotlege and clinical laboratory experiences;
3. who arc nol meeling course/clinical objectives or are unprepared to
participate in clicnt curc will be asked by faculty and/or clinical
preceptor to leave the clinical setiing;

4. who show lack of recognition of their own limiltions in
performing care. do not adhere to regulations of the college, clinical
institution or agency. will he asked by faculty and/or clinical
preceptor to leave the clinical setting.

5. who are assessed by faculty and/or clinical preceptor to be
incapable of providing safe care to clients can be permanently denied
access to the clinical setiing.

Absence from Scheduled Examinations and Clinical DaysEach
student is required to be present for u scheduled examination or
clinical days. [n thc cvent of an abscnce {rom a scheduled exam or
clinical day(s), the student is required o contact facully, no luter than
the day of the exuminution or the scheduled clinical, to explain the
rcason [or the absence. Failure to notify faculty will result in a zero
grude for thal examination ar clinical day(s).

Upon return, the student will document. in writing the reason for the
abhsence using the clinical/exam absencc form accompanicd by
validating documentation such as a physician's notc or funerul notice.
The student will give the documentation to lhe course facully
member who will place it in the student's file. If the fucully member
deems the reason for the absence to be aceeptable, the fucultly and the



student will discuss options for a make-up. Requircments and grading
for course complction are the decision of the faculty.

CHANGE OF PROGRAM (adding und dropping courses, changing
programs, program withdrawalStudents may add or drop courses
during the change of program perind. Forms are available from the
College of Nursing’s Office of Academic Progrumming. Add/drop
changes must be approved by the student’s facully advisor, After the
change of program period, withdrawal from a coursc is subject to
policics outlined under “Course Withdrawal.”

Program transfers must be approved by the Associate Dean for
Graduate Programs, who (iles the Request for Academic IProgram
Transfer Change of Stalus form with the Office of the Registrar. T'he
date of matriculation in the College remains the same after the
Program Change.

Ta withdraw from the College, the student should consult the
appropriate Associate 1>can and complele the following procedure:

1. Meet with the Assaciatc Dcan (gruduate) or Associate Dean
(undergraduate) and complete the Change o[ Status form.

2. Meet with the Associale Dean of Student Allwirs or designee to
remove all outstanding encombrances, including: return of
identification card and mailbox key, return of borrowed material to
the librury, bursar clearance, financial aid clcarance, if applicable,
and residence hall clearance, if applicable.  Any student willt
outstanding ¢ncumbrances is not entitled 10 receive, or have senl on
his/her behull, runscripts of academic work, and may be denied
rcadmission. :

3. The student must continue with histher course work (except in an
emergency situation) until (he withdrawal has been approved.

The student will reccive a letter from the Office of Sindent Atfairs
contirming the cffective date of the withdrawal and a copy of the
Change of Status form.

CHANGES IN REGULATIONS AND COURSE OFFERINGS /
PROGRAM SPECIFIC POLICIES

Chunges in academic regulations or coursc offerings will be
communicated to students as soon as possible.

Copics of all chenges and additions will be mailed to students
through the local wailboxes. Updated copies ot all regulations arc
available for review in the Office of the Dean and in the Office of
Student Affairs.

Cor further information regurding changes in the College of Nursing
Buflatin and program specific policies contact

Undergraduate Nursing Programs

Dr. Nellie Railey, Associate Dean

(718) 270-7617

RN-BS Program
Dr. Yvonne Nathan, Director
(718) 270-7644

Accelerated BS Program
Ms. Luzviminda Casapao, Director
(718) 270-7654

Graduate Programs
Dr. Laila Sedhom, Associate Dean
(718) 270-7605

Nurse Practitioner P'rograms

Dr. Patricia Kizilav, Diccclor

(718) 270-7672

Nursc Anesthesia Progrum

Mr. Joscph Jernas, lalerim Director
(718) 270-7637
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COMPUTER LABRORATORY

The College of Nursing computer laboratory is locuted on the 8th
floor of HSEB, Room 839. (Additional information uppews in (he
General [nformation, Oftice of bducational Computing and
Technology section of this Student Handbook )

COURSE Auplr

After consulation wilh their fuculty advisor, enrolled Downstate
students may audit a course in the College of Nursing by obtaining
permission from thc faculty member teuching the course. Clinical
courses may not be audited. No credits are awurded when u course is
audited. Course enrollment is at the discretion of the course (aculty.

COURSE FAILURE (F -

Students who receive a failing (F) grade while enrolled in the College
of Nursing will be allowed to repeat the coutse only once. Students
who fail (0 achicve u passing grade in the repeated course or who fail
a subscquent course will be dismissed from the College of Nursing.

IFailure in a Clinical Luborutory Experience

Students who fail the clinical laboratory component of a course wiil
receive an automatic failurc (F) in the course and be dismissed from
the course at the time of the failurc.

COURSE INCOMPLETE
A grade of “Incomplete” (I) shall be reported on the Grade Rosler o
the Office of the Registrar, for any student who has obtained, in
udvance, the permission of the course instructar ta postponc
completion of specific course requirements beyond the semester in
which (he course was taken.

1. Students who reecive un “I” in a course, must arrange for an
anticipated date of complction with the course instructor.  This date
is to be determined by the faculty member, bul is not W exceed the
end of the following semester in which the student is uclively
enrolled.

2. Students must have a letter grade in a prerequisite course to
progress to any course(s) for which this course is a prerequisite. ‘The
completion of the outstanding requirement(s) is not to exceed 10 days
{from the date of being informed of the incomplete grade. Failure ta
remove the “T" grade within 10 days from the date of notification will
result in udministrative withdrawal from the course far which this
incomplete course is a prerequisite.

3. Upon successful and timely completion of course requirements, the
grade “17 will bc removed and the letler grude sarned will be
recorded on the student’s transcript.

4. A Change of Grade form must he submitted to the Office of the
Registrar by the faculty member at the complction of the
requirements. [f this form is not submitted hy the appropriatc
deadline, the “I” will be converted to an “F*.

5. As an internal procedure, before changing an “1” grade to an “[7”,
the Registrar’s Office will submit a list of the outstanding
incompletes to the Dean of the College of Nursing and the
Educutional Policy Committee.

6. A student on approved “Leave of Absence” with an outstanding
“I” grade, must remave the “1” by the end of the first semester after
returning as a registered student.



COURSE WITHDRAWAL

A withdrawal grade of “W” is reparted when a student withdraws
prior to completing one (hird of a course. There is no penully
attached to the grade.

A withdrawal passing prade of “WP” is reported when a student
withdraws at a passing level aftcr completing one-third and prior to
completing two-thirds of the coursc.

A withdrawal failing, “WTF.” is reported when a student withdraws at
a luiling level after completing 1/3 but prior to completing 2/3 of the
coursc.

T'o withdruw [rom a course, the student must:

1. obtain an Add/Drop form from the College of Nursing’s Academic
Programming Olfce;

2. discuss the intent o withdraw with the assigned faculty advisor,;

3. obtain a withdrawul grade with the signature of the course
instructor and the Associale Dean (graduate) or the Associate 1Dean
(undergraduate); and

4. reum one copy to the College of Nursing's Academic
Programming Oftice and submit the form to the Registrar’s Office.
The effective date of withdrawal (W, WP, WF} is the day the form is
received by the Office of the Registrar.

Withdraw Failing (W/FF) PolicytIndergraduate students are only
permitted to receive a total of three withdrawal failing (WF) grades in
the nursing program. These three WI° gradcs may oceur in any
combinution of nursing and supporting courses taken at the College
of Nursing. However, only twa WF grades are permitted in a single
coursc. Dismissal [rom the program will ocenr when the WF
limitation has been reuched.

DISMISSALlailurc  to  meel  reguirements,  whether  through
unsatistactory academic or clinicul performance, unavailability for
learning experiences, or inappropriale or unprofessional behavior,
may result in academic dismissal from the College of Nursing.

A student who has been dismissed [rom the program must
submit a new application for readmission. In addition, the student
mus! submit a written request for evaluation of previous courses
uken at the College of Nursing. Students who have experienced
dismissal muy be readmitted one time and are held to the Admission,
Curriculum aud Educational requirements/policies in eftect at that
time. A decision by the Committee on Admissions to readmit a
student who has been distnissed is based on evidence that the student
has taken steps to overcome obstacles to academic success.

DRESS POLICY

A clean, pressed uniform is rcquired of ull students in the clinical
setting.  Pullover shirts, ete., arc not worn under uniforms.  Light
colared cardipan sweaters may he worn over unilorms but are to be
removed when giving client care. The college pateh is 1o be allixed
to the shoulder of the [eft sleeve. The dress policy may be udupted in
the commuaity setting.

To complete the unitorm, hosiery, closed shoes, and the
SUNY Downstate student identification card arc also worn. A watch
wilh a second hand is required. The dress policy of the affiliating
ugency will be maintained.

Students may wear rings without edges, designs, or raised
slones. Bracelets, dangling earrings and multiple necklaces arc not
permilted.  Nails should be kept short and clean. llair should be
pulled back off the ceollar when administering client cure.

ELECTIVE COURSES FOR DEGREE REQUIREMENTS

While enrolled in the College of Nursing, RN-I3§ students must take
seven (7) credits of electives; and Accelerated BS students must luke
(5) credits of electives. One course (threc credits) must be either
Independent Study or guided study in nursing, & nursing elective, an
interdisciplinary course, or a course in another discipline olfered at
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SUNY Downstatc. Guidelines are available from the Academic
Programming Office and arc Lo be used (or all electives.

E-MAIL

In order to participute fully in receiving critical information
distributed by faculty and administration, students are expected to
check their e-mail on a weekly basis.

EVALUATION AND GRADING

[t is the responsibility of the College of Nursing taculty and
administration to examine and evaluate students in order to graduatc
qualified and competent nurses.  Faculty meetings are held at
intervals to cvaluate students’ academic status and clinical standing
in the College of Nursing. A student’s work is evaluated in a variety
of ways, including writlen tests, wrilten assignments, oral
presentations, and clinical performance.  Course and clinical
objectives are the criteria used in thc cvaluation process. Students
are encouraged to participate hy evaluating thcir own progress
throughout the program.

Evaluation reports are maintained in the student’s departmental
folder until graduation. Students may review their departmental
folders at the College of Nursing’s Academic Programming Ottice.
Students must muke un appointment with the secretary in the College
of Nursing's Acudemiv Programming Office for this purpose.

FULL TIME EQUIVALENCY
“Full-time Equivalency” status should be used only tor graduate level
students working on their thesis, in compliance with Tederal and
State regulutions, effective Fall 1996, Independent Study courses
may be utilized to fullil) the fulktime status.

a) Undergraduate students who need full-time status must
register for 12 credits;

hy Graduatc students who need Tull-time status must
register for 9 credits.

GRADUATION REQUIREMENTS

To praduale, students must meet all college and program
requircments as cstublished in (he calalog and other university,
college or program publications. Where applicable, students must
also meet specific acadcmic rcquircments as specified by (he
programCangdidates for graduation most:

1. Complete all academic requirements for admission to the
respective program.

2. Complete the program of study for the degree, including
sulisfactory completion of all required courses.

3. Meet gl] attendance, course, credit and other stated requirements of
the program and college.

4. Have 2 minimum cumulative grade point average of 2.5 for the
B.S. degree; 3.0 Jor the M.S, degree with no more than 6 credits of
*C* grades in core or supporling courses.

5. Satisfy clinical course requirements.

6. Mcct program residency requirernents.

7. Satisfy all financial obligativns due o SUNY Downstate.

8. In thc RN-BS program, puy ull fees for the NLN exam prior to
registering for the last semester of attendunce,

9. Complete a mandatory financial aid cxit interview if the student
has received financial aid at SUNY Downstatc.

10. Complete all progrum requirements for the degree as tisted on the
Program of Study Acknowledgment form during the semester prior to
Comumencement or the semester prior to your expected last semester
of ultendance.

11. Have no disciplinary charges in progress or pending.

Nate: The student has the responsihility to register for and
satisfactorily complete all required course work. It is strongly



recommended that cach student make an appointment with her/his
academic advisor and a staff member in the Office of the Registrar
prior to histher last semester, to review Liissher program of study and
verify that all degree requirements will be met.

All depree reyuirements must be completed within {ive years of the
date a student is first matriculated, except nnrse ancsthesin studeuts,
‘lime clapsed during formal leave of ahsence is not counled toward
the five year limil.

Nurse anesthesia students must complete all degree
requirements within three and one-half years of the dawc of
matriculation. Time elapsed during a formal leave of absence is
counted toward the three and onc-hall years limit, for nurse
anesthesia students.

Issuance of Diplomas

Students muay be approved for degree/certiticate completion and the
awarding of a diplomw/certificate three times each year. A student’s
degree/certificale conferral date is the next official graduation date
after the degrec/certificule requirements are completed. 'The threc
official graduation dates arc May 31 (Spring}; August 31 (Summer);
and December 31 (lall). The student’s official transcript records the
actual date upon which degree requircments are completed.

Commencement Ceremony. Participation

Students who are {ollowing the usual full-time program of study for
their program are permilled o patticipate in the Commencement
ceremony in May, with (he approvul of the faculty and the Registrar.
If the program nermally specifies completion after May and degree
requirements will be fulfilled within one semester of the May
Cammencement. Ceremony, students may be granted permission to
patticipate in the Commencemcnt ccremony. Participation in
Commencement is based on the complction of degree requirements,
not when the student entered the College. ‘The determinution of who
is eligible 10 participate in the Commencement Ceremony rests with
the College and the Registrar. There is only onc Commencement
ceremoly each vear and students are entitlcd to participale in only
one Commencement ceremony per depree earncd at SUNY
Dowustate.

Students who have pursued an irregular program of study (c.p..
stopped oul, leave of ubsence, part-time program of study) may be
deemed incligible 10 participate in a Commencement ceremony until
all graduation requirements wre [ulfilled or until they are within one
semester of completion of requiremeuts.

GRADUATION HONORS

Buchelor of Science Degree

The following honors are granted at graduation:

» cum laude, {or a cumulative GPA of 3.50 - 3.74.

« magna cum faude, [or » cumulative GPA of 3.75 - 3.89,
» summa cum laude, for a cumulative GPA of 3.90 - 4.00.

Master of Science DegreeTo graduate with distinction, a student must
meet the following criteniu:

+ 3.80 GPA or above.

* No"C" or lower grades.

» Outstanding thesis or rescarch proposal using course evaluation
criteria.

» No record of disciplinary action ov lack of prafessianalism while in
the prograu.

HIPAA POLICY

All students in the College of Nursing are required to provide proof
of HIPAA training at the time of matriculation. llowever, if a
program extends for more than three ycars, the student will be
required to submit proot of [11PAA retraining

LEAVE OF ABSENCE

A lcave of ubsence may be granted for up to one academic year.

L. A requcst for a leave of ubsence should be submitted in writing to
the Associate Dean (graduate) or Associnle Dean (undergraduate) of
the Callege of Nursing. ‘This letier must include the student’s reason
for requesting the leave of absence. 'I'hc student will then meet with
the appropriate Associate Dean and, if the request is dcemed
appropriate, complete the Leave of Ahsence form. The student will
then meet with the Associate Dean of Student AfYairs or designee to
review any outstanding encumbrances. Any student with outstanding
encurnbrances is not entitled to have official transeripis sent and may
be denied readmission.  The student will receive notification of the
decision from the Associate Dean of Student Affairs,

2. Incomplele grudes remaining from the semester in which the leave
was taken must be removed in accordance with item “5" under
“lourse Incomplete” Grude Regulations.

If a student does nol register or the semester, and no
request for a l.eave of Abscnee has been made und/or granted, the
student is deemed to he “out of status.”

1. Students who wish to return afier one semester “out of status’™ must
file for a retroactive leave of absence.

2. Nursing students who are “out of status” from the program more
than onc scmester will be wilhdrawn after two semesters, by a
Change of Status form being sent from the appropriate Associate
Dean to the Registrar.

Returning from a leave

It is the student’s responsibility to initiate the process, The student
must:

L. Contact the Office of Student Aftairs before the deadline stated in
the leave of absence notification letter regarding his or her intent to
return. The student must be prepared to document that all of the
conditions of the leave have been met. If the student does not contact
the Office of Student Affairs by the deadline date, he or she will be
considered o have withdrawn from the program.

2. [f the deadline date and conditions have been met, the student will
reccive a letter [rom Student Affairs advising the student to meet with
the academic advisor to schedule courses for the upcoming semesters,

3. It the student misscs the deadline date and still wishes (o allend the
program, the smdent must rcapply for admission to the program,
following all admission procedures; or will he administrativcly
withdrawn.

4. If the student wishes an extension of his/her leave of ahsence, a
wrilteu request must be submitted 1o the Office of Student Atfairs
before the deadline date of the expiration of the leave (deadline for
retury). The decision of whether to grant an extension and any
udditional required conditions is at the discretion of the program.

MAINTENANCE OF MATRICULATION

INDI 4000, entitled "Maintenance of Matriculation, is a 0.00 credit
course. This course assists students to remove a grade of "[" while
not enrolled in other courses. Students need 10 complete the standard
course registration form and submit it to the Office of the Registrar,
The only gradc for the “coursc” will be a P, which carries no vulue
toward the GPA.

MALPRACTICE INSURANCE

All students in the College of Nursing ure required (o curry
profcssional liubilily insurunce, Information about insurance
appropriatc to the level of student is availuble frow the Office of
Acadcmic Programming, College of Nursing. Evidence of current



malpractice insurance must be documented in the student's record al
the College of Nursing prior to any course involving ¢linical practice.

MA'TRICULATED STUDENTS

Students admilted to the College of Nursing arc designuled as
matriculated. “Malriculated” indicates students who have been
accepted as candidates for a Bachelor of Science degree or a Master
of Science degree, and have met the College of Nursing admissions
requirements.

Matriculated students will be ussigned a faculty advisor as long as
they are aclively enrolled in courses in the College of Nursing.
Advisors are assigned each semester.  Students can refer to posted
listings or inquire at the College of Nursing’s Academic
Programming Office about their advisors. It is recommended that
students meet with their advisors at least onc time during o semester.
All degree requirements must be completed within five yeurs of the
dute & student is first encolled.

NON-MATRICULATED STUDENTS

A non-matriculated student is one who has not been accepted to a
degree program but is permitled (o register on a semester basis, using
the appropriate “non-matriculaled student registration” form.

1. Non-matriculated status shall not extend beyond 12 credits
maximun, and shall not extend beyond one caleudar year. Time
spent as a non-matriculated student will not count towards the five
vear limit for work on a degree in the Nursing prograrm,

2. No registration will be processed by the Registrar [or non-
matriculated status if that student has previously rcgistered for 12
credits.

3. Non-matriculated status does not guarantee entry into a program.
A non-malriculated student must complete the entire admissions
procedurc and will be considered on the same basis as any other
applicant.

1. Novn-matriculated students may not register for:  clinical
specialization ¢ourses, Nursing Rescarch [, II, or Advanced Health
Assessment,

5. Non-matriculated students are not allowed to pre-register for
courses during the pre-registration period. They arc cligible to
register the first day of classes.

6. Heallli ¢learance is required for students who register for six (6) or
more credits.

7. The College deternrines which courses are open to non-
matricululing sludents, the necessary pre-requisites. and the number
of spaces availuble in euch course.

REGISTRATION FOR CLINICAL COURSES
Student pre-registration for clinical conrses is mandatory.

Students are nat allowed to register in any clinical coursc unlcss all
of the following documents are current and on-file in the College of
Nursing Academic Programming Office: RN l.cense, New York
State registration. proof of malpractice coverage*, BLS and/or ALS
certification, health history and physical cxamination with
documentation of appropriate titers and/or vaccinutions including
PPD.

Special Requirgments for Graduale Studenty

Graduate students will not be allowed to register for a clinical course
withoul oblaining permission [rom the Clinical Coordinator and the
Assnciate Dean [or Graduale Programs. Nurse practitioner students
must carry nurse practilioner student malpractice coverage and nurse
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anesthesia students must carry nurse anesthesia student malpruclice
coverage.

Special Requirements for Undergraduate Students

Students will not be ullowed to add clinical courses during in-person
registration and/or the Add/Drop period. Failure to provide the
necessary infarmation by the final day of the respeclive pre-
registration period will result in canccllation of the studenl’s
registration for the clinical course(s).

STUDENT ACCESS TO RECORDS

The College of Nursing is in full compliance with the Family
Educational Rights und Privacy Act of 1974 (Buckley Amendment),
which pives students access o educationul records.  Students may
arrange to review their records by making an appointment with the
secretary in  the College of WNursing's Office of Acudemic
Programming. (See additional information in Appendix.)

GRADUATE NURSING PROGRAM
ACADEMIC POLICIES AND PROCEDURES

Advanced Placement/Transfer of Credits

Students admitted to the Master’s program must complete required
credits as specified in the graduate program description. There are,
however, several policies that modify this general rule, in order to
give recognition 1o prior learning on a more equitable basis.

Transfer of Credits/Records
Students who have completed graduate courses at another institution,
prior o matriculation, with a minimum grade of “B” or better, may
transfer eredits if the courses are judged equivalent to those required
at SUNY Downstate’s Graduate Nursing Programs.  The graduate
faculty determines acceptahility of transfer courses.

Transter ot approved credits earmned prior to matriculation
to the College of Nursing will appear on the transcript accompanied
by the letter “TR.”

A maximum of nine credits may be approved for transfer
from other accredited graduate schools, if those credits were taken
prior o mutriculution, Once malriculated, credits will not be
transferred if tuken subsequent (0 mulriculution,

To qualify (or program of study (runsler credit, you must
initiate a rcqucst for il through the Associale Deun during your {irst
year at SUUNY Downstate.  Students must provide un official
transcript and a copy of the course materials for the courses to be
considered for transfer.

Conditional Students

A conditional student is one who has been accepted to a depree
program with an outstanding undergraduate nursing research course,
statistics and/or health assessment.

I. Conditional students must successfully complete all outstanding
undergraduate courses befare the completion of the first 12 graduate
credits or by the end of the second semester, whichever cames first.

2. No registration will be processed by the Office of the Registrar for
conditivnul students il that student has previously registered for 12
graduule credils und did not meet all the admission pre-requisites.

3. Condilional sludenls ure not allowed (o register for NRMS 518
and NRMS 585 withoul having completed the undergruduute
physicul ussesstnent und nursing research courses respectively.

Pre-reguisite Courses

If u trunseript does not reflect a grade for a prerequisite course, other
evidence of the student’s grade achievement for the prerequisite will
be required for graduate students.




GRADUATE ACADEMIC PROGRESSION
Students in the graduate program are expeeted Lo meet the academic
progression requitements of both the College of Nursing and the
School of Graduuate Studies. Gradnate students must:

1. mainiain cumulative grade point averages of “B” or better (3.0);
2. achieve no morc than six credits of “C” level or below (2.0 or
below) work in supporting and/or core courses,
3. achieve a minimum grade of “B” (3.00) in all clinical
specialization courscs.
Clinical specialization courses for CNS students are:
CNNP 523, NRMS 510, NRCS 524, 534, and 544.
Clinical specialization courses for NP studen(s are:
CNNP 523, NI'NP 513 or NWHP 514,
NFNP 523 OR NWIIP 524,
NFNP 530, 533, and 534.
NWHEP 5330, 534, and 535,
Clinicul specialization courses for Nurse Anesthesia studenls arc:
NRAN 301, 507, 508, 509, 513, 520, 523, 524, 525.
In addition, Nurse anesthetist students must achieve passing gradcs
in:
NRAN 305, 510, 511, 521, and 519
(the clinical practicum courses).

Students failing to mccl these academic requirements will have their
academic status reviewed by the Educuliona] Policy Committee of the
College of Nursing. Actions that may be (uken by the Committee in
consultation with the associatc dean, include plucement on academic
probation, madificatian of thc student’s program of study, or
dismissal from the College.

Academic Probation

1. A graduate student is placed on academic prahation if the
cumulalive and/or semester GPA fails below 3.0.

2. Students on probation may register for a maximum of 7 credits,
including clinicul courses.  Following placement on academic
probation, # cumululive GPA of 3.0 must be achieved within 2
consccutive semeslers in order o be removed from academic
probation. A student who [uils to achieve a cumulative GPA of 3.0
within 2 consccutive semeslers will be dismissed from the College of
Nursing. :

3. Requirements for the degree include completion of the graduate
program, with a minimum grade poinl average of 3.0 on a 4.0 scale,
within five years of entry.

CLINICAL COURSE INCOMPLETE

Giraduate studcats who do not complete the required clinical hours
for a course will rcecive a grade of “IP.”  Clinical hours must be
completed na later than four weeks from (he end of the semester in
which the course was offered. Failure to complete the clinical hours
within the specified time limit will result in the “IP" grade being
changed to an “T"™".

GRADUATE GRADING SYSTEM
The grading system for the Graduate Program of the Callege of
Nursing appcars below:

(rade  Quahty Points Numerical Range

A 4.00 95-100

A- 3.67 90-94

B+ 3.33 85-89

B* 3.00 80-84

B- 2.67 77-79

Cr¥¥ 2.33 74-76

Cr* 2.00 70-73

r 0.00 Below 70

[ Nong A portion of the requirements fur

the course have not been completed
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for reasons beyond the control of
the student (e.g. illness)

IP None Clinical course in progress

P None Suceessful completion of coursc |
requirements. No letter pradc
assigned.

w None Withdrawal prior to completion of
1/3 of the course.

WP None Withdrawal al passing level after
completing 1/3 but prior to
completing 2/3 ol the course,
WFE 0.00 Withdrawal at failing level after
completing 1/3 but prior to
completing 2/3 of the course.

A WF is considered an academic
deficiency and is averaged into the
GPA.

E None Credit by Examination

TR Nonc¢ Courst lransferred {rom unotlher
institution without grade and grude
is not averaged into HSCB GPA

Z None Thesis in Progress

*A grade of “B” is the minimum requirement for successfully
completing a clinical specialization course. Any grade below a “B”
beecomes un “F."

**A prade of “C+" or “C” is acceptable for Gruduate Core and
Advanced Corc courses. Any grade below a “C” becomes u “F.” A
grade of “F will bc given for failurc to successfully complete the
requirements for a major part of the coursc.

Quality Point Detinitions

None = is not averaged into student’s GPA

0.00 = is averaged into student’s GPA

The grades of "P", “W", "WP" "I", “TR", “Z”, and "E" carry no
numerical value, and are not calculated in the grade point average.
Houwever, courses which are assigned "P", “TR”, or "E" grades are
counted in the wial number of credits accumulated for graduation.
Courscs, which are assigned “Z” grades, are nol counted in the total
number of credits accumulaled for graduation.

lixemption from coursc (with no crcdit) will appear on student’s
transcript as a “note on record” in the “Comments™ section of the
transcript.

Some courses may be graded pass/fail. A “‘P” grade allows no points.
but an “F" grade is calculated as 0.0 in the grade point average.

If a course in which the student has earned an "F" or “WEF” is
successfully repeated, the "F" or “WFE” will appear on the transcript,
but will not be caunted in the GPA.

Grading in Clinicsl Specialization Courses
Gruduate students receive a grade of Pass/Fail for the clinical
components of the graduate program. Grading is based on the
student’s ability to meet course objectives, which is determined
through the following:
1. faculty/preceptor ohservation of student performance in the clinical
setting and a taculty student canference.
2. taculty/preceptor discussion of studcnt progress.
3. a written evalnation of student performance by the preceptor(s)
using established criteria.



4. a written self-evalualion by the student using established criteria.

A grade of “IP” indicating “Course in Progress™ will be used for
sludents attending a clinical course wha do not complele the reguired
clinical hours during the semester in which they registered for the
clinical course. Clinicul hours must be completed no later than four
weeks from the ¢nd of (he semester in which the course was taken.
Failure to complete the clinical hours within the specified time limit
will resnlt in the “I11** grade being changed to an “F.”

THESIS ADVISEMENT

To mainlain matriculation, students must register for onc credit thesis
adviscment NRMS 550 every semester until successful complction of
thesis/reseurch projecl. Credits for NRMS 550 are not counted in the
total number of credils accwinulated for graduation.

TIME LIMIT FOR COMPLETION OF THESIS / RESEARCH

PROJECTS

Within the five (5) year limit to complcte the Master’s degree
program, students will be allowed 3 semesters excluding the summer
from the end of NRMS 586 to complete their thesis/research project.
Inubility to successfully complete the thesis research project may
resull in dismissal from the program.

ADVANCED CERTIFICATE NURSING PROGRAMSS(udents
enrolled in Advanced certificate progrums ollered by the College of
Nursing are subject to policics and procedures conlined in the
Student Handbook. All students arc subject lo acudemic stunding
policies of the Graduate Programs. Faculty tcaching in the progrum
assume the responsibility to inform students about College of
Nursing Handbook content and regulations relevant to their
educational status.

UNDERGRADUATE NURSING PROGRAM

ADVANCED PLACEMENT
Students admitted into the baccalaureate pragram at the College of
Nursing must complete 65 credits in the upper division as specified
in the undergraduate course of study. Students in the Accelerated BS
Progrum must complete 60 credits. [n order to give recognition to
prior learning, (ransfer credits and course exemptions are available to
cligible students.
Challenge Exuminulions
RN students muy be exempled from selected courses through
challenge cxaminations. Resulls of these challenge examinations are
not subjcct o appeal.
Credit by Examination (RN Students)
Registered nurses in the undergraduale program ure exempt [rom
N324, N325, N340, N3350, N400, N410, N420 and N430 (27 credits)
upon successful completion of the National Lcaguc for Nursing
(NLN) Career Mobility Profile I Txaminations in {arc of the Adult,
Care of the Child and Childhearing Client, and Care of the Client
with Mental Disorders. The minimum satisfactory score on these
examinations is the 50th percentile. Exams where scores tall helow
the 50th percentile must be repeated for progression and gradnation.
In addition to the passing scores in the four NLN Prafile TI
examinations, payment of the challenge examination fee is required
in order to be exempted from the 27 credits of equivalent courses
offered by the College of Nursing (see NLN payment).
The RN Director is to be contacted for applications and testing dates.
NLN _PaymentStudents enrolled in the RN program are
required to pay the NILN transfer of credit fees prior to enrollment in
N441 and N431. A Bursar’s Oftice receipt must be obtained by the
student. 'The student must bring a copy of the receipl o the College
of Nursing’s Academic Programming Olfice.
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Process/Palicy for Exemption from Rcscarch Course _in _the
Undergraduate Program

1. A request for exemption from N465: The Research I’racess, should
be initiated in writing by the student during his/her first semestet in
the program. The request supporied by the transcript and course
description  should  be  submitted to the Associate Dean,
Undergraduate Progrums, College ol Nursing.

2. T'o get the credit for any rescarch methods course without o
critique application {nursing and non-nursing), the student must
satistactorily complcte a critique of a nursing rescarch article
according to criteria from the faculty tcaching the rescarch course, [f
students fail the critique they must take the coursc.

3. The process for exemplion from N46§: I'he Research I’rocess by
transfer credits must he completed ho later than the semester prior to
the semester that the students take the course.

Transfer Credits

RN-BS

l. Undergruduute (ransfer ¢redits may be awarded for statistics and
pathophysiology when (hese courses are comparable to those offered
hy the College and when they ure luken in addition (o the 60 credits
required for admission. At the discretion of (the Admissions
Committee, fransfer credits may also be awarded for up to 4 credits of
electives when these credits are in addition to the 60 credits for RN to
BS required for admission. Elective credits at the upper division
level will not be granted for prior clinical nursing, technical courses
such as First Aid or CPR, or for Continuing Education Units
(CEWs).

2. Courses in the areas of Reseacch, Inteoduction to Physical
Assessment, und Principles of Teuching und Learning, when laken in
addition (o the 60 credils for RN (v BS and 65 credits [or
Accclerated BS required for admission, can be cvaluated for
equivalence hy cxpert faculty in the respective undergraduale course
al the College of Mursing. Students must provide course deseriptions
and syllabi for evaluation of courses. [f deemed cquivalent, transter
credit may be granted.

3. Any 3 credit research methods course with critique application
from an accredited college will be given 3 transfer credits (see
Process/Policy for Exemption for Research Course).

4. Grades on all prior coursework applied toward the 65 credit upper
division, undergraduate degree requirement must be “C” or above,

3. Transfer of gpproved credils eamed prior (o matriculation al the
College of Nursing will appear on the transcript accompanicd by the
letter *“"I'R.™ The process to be followed in the transfer of credit is:
a) advisor approval, and
h) approval of the Associate Dean, Undergraduate
Programs ot the Cellege af Nursing who will follow up on
the Registrar’s transfer of credit.

Accelerated BS

I, Undergraduate transfer credits may be awwrded [or
pathophysiology when these courses are compurable o those oflered
by the College und when lhey are (uken in addition (o the 65 credits
required for admission,

2. Courses in the areas of Research, Inlroduction o Physicul
Assessment. and Principles of Teaching and Learning, when taken in
addition to 65 credits requived for admission, can be evaluated for
equivalence by expert faculty in the respective undergradnate course
at the College of Nursing. Students must provide course descriptions
and syllabi for evaluation of courses. It deemed equivalent, transfer
credit may be granted.

3. Any 3 credit rescarch methods course with critique application
from an accrediled college will be given 3 (ransfer credits (see
Process/Policy for Excmption [or Reseurch Course),



4. Grades on all prior coursework applied toward the 60 credit upper
division, undergraduale degree requirement must be “C’ or above.

5. Transfer of approved credits camed prior to matriculation at the
College of Nursing will appear on the lranscripl accompanied by the
leller “TR.” The process to be tollowed in the lransfer of credit is:
a) advisor approval, and
b) approval of the Associate Dcan, Undergraduale
Programs of the College of Nursing who will follow up on
the Registrar’s transfer of credit.

Courses taken oulside the College of Nursing after matriculation will
not he transferred for credits toward the degree.
UNDERGRADUATE  ACADEMIC STANDING  AND
GRADING SYSTEM

Academic standing in compleled undergraduate courses is indicated
by letter grade. Undergraduale studenls are required to achieve a
minimum grade of “C1" (75%) for each vourse taken at the College
of Nursing. Students must maintain a cumnululive and/or semester
grade point average of 2.5 in order to remain in salis(uclory academic
standing. A cumulative grade point average of 2.5 must be uchieved
for progression in the program.

When a student’s cumulative and/or semester gradc point averuge is
below 2.5, a change in academic standing from satisfactory to
probationary or dismissal is determined by the liducational olicy
Comrmillee.

1. The grades und their quality point value will be published in the
Student Handbook.

2. The P, W, WP, |, E, and TR grades will have no point value,

3. 1t a course in which the student hus earned an “F” or “WF” is
successtully repeated, the “F” or “WF” will uppear on the transcript,
but will not be connted in the GPA.

The scale of grades. numerical ranges and quality pointls [or ¢uch
grade for the Undergraduvate Program of the College of Nursing
appears below:

Grade  Qualily Poinls Nuterical Ranpe

A 4.00 95-100

A- 3.67 90-94

B+ 3.33 87-89

B 3.00 84-86

B- 2.67 80-83

C+ 233 75-79

F 0.00 Failure to successfully complete

the requiremcnls for a2 major part
of the course. If a course in which a
student received an "I is repeated,
only the second grade is averaged
into the GPA.
1 None Incomplete : A portion of the
requirements for the course for
have not been completed for
reasons beyond the control of
the student (e.g. illness).

P None Pass:  Successtul  completion  of
course requircments. No letler
gradc assigned.
W None Withdruwul prior to completing
1/3 of the course.

WP None Withdrawal al passing level after

completing 1/3 hut prior to
completing 2/3 of the course.

WFE 0.00 Withdrawal at failing level after
completing 1/3 but prior to
completing 2/3 of the course. A
WEF is an academic deficiency.

E None Credit by Examination

TR None Course transferred from another

institution without grade and
grade is not averaged into HSCB
GPA

Quality I’oint Dcfinilions
None = is not averaged into student’s GPA
0.00 = is averaped into student’s GPA

The grades of "P*, "WP", "I'" and "E" carry ne numerical value, and
ure nol calculated in the grade point average. However, courses
which are assigned "P" or "E" grades are counted in the total aumber
of credits uccumulated for graduation.

Somc courses may be gruded pass/fuil. A “P” grade allows no points,
hut an “F grade is caleulaled as 0.0 in the grade point average.

If a course in which the student has carmned an "F" Is successfully
repeated, the "I will appear on the transcripl, bul will not be
counted in the GPA.

ACADEMIC PROBATION

An undergraduate student whose cumulative and/or semester GPA is
below 2.50 will be placed on acudemic probation. A student on
probation may register for a maximum ol six credils.

I'allowing placcment on academic probation, a curnulative GPA of
2.5 must be achieved within 2 consecutive scmeslers in order to be
removed from academic probation. A studenl who fails to achicve a
cumulative GPA of 2.5 within 2 consecutive semesters will be
dismissed from the College of Nursing.

DEAN’'S LIST {(Undergraduate Only)

Matriculated tull-time students who achicve a high standard of
scholarship in a semester are named to the Dean's l.ist, published at
the end of each semester. [lonors are awarded hased on:

a) achieving a minimum GPA of 3.5 for that semester; and

b) recommendation by the Associate Dean of the Undergraduate
Program.

Students who receive an “I"™ during a particular grading period are
ineligible for honors in that semester. A grade of “I” must bhe
removed within one week afler the grades are submitted for that
semester for students being considered for Dean’s List.

GRADING OF COURSES WITH A CLINICAL COMPONENT
Euch clinical nursing coursé has two componenty, ¢lassroom und u
clinical experience. Euch component must be completed successlully
to pass thc coursc. A student must receive a minimum average of
75% in ordcr to pass the coursc.

Evuluation criteria ure presented ul the beginning of euch learning
experience for clussroom und clinical performance.  Students are
informed of their progress and advised of specific measures needed to
imprave performance during the course and the clinical experience.
Students are expected to participate in self-evaluation. Evaluation
criteria used for self-evaluation and faculty evaluation are the same
relative to course and clinical experience.



A grade of Pass/l'ail will be given for the clinical component of a
caurse. When a student receives a failing grade, the faculty member
will document the failure in writing aecording to the pre-determined
evaluation criteria. Students who fail a clinical laboratory component
fail the course and are subject to dismissal (rom the College of
Nursing.

L2233

ADDITIONAL INFORMATION

DISCIPLINARY PROCEDURES
Applics to all College of Nursing students. Refer ta Appendix IT[.

EMERGENCIES (Weather and Other livents

While Downstate Medical Center (school and hospital) has nol been
closed due to a snow emergency, if such a declaration were to he
made, you would hear the notification on your local radio ar
television slution, the same as the notification for other school
closings. You may also telephone the University Operator at 718
270-1000.

Only the President of the Downstute Medical Center is authorized to
cancel academic classes at Downstale Medical Center.

However, inclement weather or other cvenls, muy cause the
cancellation of specific classes by the course instructor or college
dean. If a weather emergency or other emergency event should oceur,
you should check the SUNY Downstatc website for informalion. In
addition, you may telephone the general campus tclephone number
which is 718 270-1000.

When you call 718 270-1000, you will hear, "Welcome to Downstate
Medical Center and its University Hospital of Brooklyn. University
Hospital und all Colleges remain QPEN today. However, college
clasy instructors huve he option of canceling individual classes.
Students should Press "2” to hear the status of classes in your
individual program. All others, Press "1" to continue to the main
mcenu.*

When you press "2,” you will hear

For MS1 press 1 )

For MS2, press 2

For College of Nursing, press 3

For College of Health Related I'rafessions, press 4
For the School of Graduate Studies, press 3

For the School of Public Health, press &

College of Nursing
A message on the College of Nursing's main number regarding
cancellation or delayed starting time.

In addition, the dean of the College of Nursing will notify the
designated secretary to send an e-mail to students in a particular
fucully member's course and post a memo on classroom door and
fuculty member's oflice regarding a postponeiment or cancellation of a
class for the duy

%0

Nursing studenis who are in clinical should follow the emergency
procedure of the particular agency then notify the appropriale
Program Director.



SCHOOL OF
PUBLIC HEALTH



In addilivn (o consulting the SUNY Downstule Medical Center
Student Hundbook, all School of Public Iiecalth (SPH) sludents,
hoth singlc und concurrent degree, should consult the School of
Public_Ilealth Student Haudbook for more detatled information

regarding the respective programs.

ACADEMIC POLICIES

DEFERRAL OF ADMISSION

Accepted applicants to the School of Public Health (SPH) who
request a deferral of admission and who arc granled u deferral, are
deferred for only one year. Deferrais of admission will not be
extended bevond the one year limit except under extrsordinary
circumstances.

TRANSFER CREDIT (Degree Residency Requirements)

MPPH Program: A mmuximum number of twelve (12} credits from
anothcr CHEA regionally accredited college and/or university can
be transferred into the MPH program.  Transfer of credits for
courses used towards the complelion of a granted degree will not
he considered. Courscs laken ut other CHEA  accredited
institutions must he approved by the depurimenla] chuir. Courses
used for previgus degrees cannot be transferred

Doctoral Program: A maximum number fiftecen (15} credits from
another CHEA regionally accredited college and/or university cun
be transferred into the dactoral program. Courses uscd towards the
completion of a granted degree will not be considered. | lowcever,
some DrPH coursework may be waived if relevant doctoral level
courses huye been (uken at another institution. A waiver_or
transfer _of credits for course(s) taken at another accredited
institution(s) must be upproved by the departmental chair.

[or transfer of credits or a waiver, the accepted student must
provide: 1) a course description and 2) verificalion of at least a B
grade {3.0 on a 4.0 system} in that particular course(s).

ACADEMIC ADVISING, SUPERVISION, AND
EVALUATION OF STUDENT PROGRESS

Each student is assigned a faculty advisor upon admission to the
Program. Advisor assignments are hased on faculty availability
within the Program. Faculty advisors assist students in selecting a
prograin of study and monitoring progress toward the successtill
completion of the degree. Advisors are available throughont the
academic yeur (o assist students with problems or issues and for
discussions regarding acudemic progress and career opportunities.
Advisors may be changed by request to and with the approval of
the departmental chair.

Advisars are requircd to remain currenl with each student’s
academic progress. Instructors arc required o inform the advisor
at appropriate intervals conccrning studenls who are baving
academic difficuliies. The advisor will, in turn, share suid stulus
with the deparimental chair. Togcther, the advisor, und, as
needed. the departmental chair, will work with the student to Nind
necessary assistance. :

Students are encouraged to maintain regular contact with advisors.
Each student has the responsibility to mect with his/her Tueulty
advisor at least once each semester prior to registration in order 1o
review completed course work and coursc rcquircments and ussure
that the course plan is appropriatc.

Confidential files will be maintzined on each student charting the
student’s academic progress according to the Family Educational
Rights und Privacy Act (FERPA).

For MPH students, a special emphasis is placed upon advising
students engaged in the Culminating Experience. Each student
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and taculty advisor must review the protocol for the Culminating
Experience and assure that thc praper documents are conpleted.

For DiPH students, a special emphasis is placed upon advising
sludents engaged in the doctoral dissertation process. Lach student
and his/her dissertation advisor (committee chair) and Committee,
must work closcly throughout (o assure that the student and
accompanying requirements und  documents are  completed
properly. Note that the student engaged in dissertution work must
register for thesis adviscment cach semester until the dissertation is
completed and approved.

ACADEMIC COUNSELING

The Academic Counseling Otfices of the respective Colleges of
Medicine, Nursing, Health Professions, and the School of I'ubtic
Health are available to students for academic support. They
provide individualized instruction, workshops, and resource
malerials on time management, study organization, test-laking
techniques, #nd slress munugement.  Group tutorials will be
available for sclected courses as needed. Referrals for one-to-one
tutoring arc available. An cducational counselor is uvailable to
meet with individual studenls who are experiencing academic
ditficulties. ‘The SPEHL will provide additional resources us needed,

ACADEMIC INTEGRITY .

Students are expected to maintain the highgst standards ol honesty
in their academic pursuits. Academic dishonesty is congidered a
threat to the integrity and reputation of SUNY Downstate Medical
Center and all the faculty and students associated with it.  Since
academic integrity and behavior of students suggest their future
professional behavior and integrity in fulfilling their public health
regponsibilities, the fuculty and students of SUNY Downstate
Medical Cenler are commilled 0 upholding and eaforcing the
highest standards of academic integrity. Students found guilly of
any form of academic dishonesty arc subjecct to disciplinary action.
Academic dishonesty includes cheating, forpery, plagiarism, and
any other infringements that may imply deviance from the highest
standards of honesty in all aspects of academic endeavor.

Forms of Academic Dishonesty

Cheating: This is delined as giving or obtaining information by
improper means in meeling any wcademic requireents. Chealing
is a scrious violation that mcludes, but is not limited to, the
following cxamples:

a. The use of the same work for academic credit in more than onc
course without the knowledge or consent of the instructor(s).

b. The fabrication of any information used to satisty any academic
requirement.

¢. Behavior that constiwtes academic dishonesty during an
examination include, but is not limited to:

1) Copying the work of others.

2) Deliberately exposing examination materials to
review by other students,

3} Using notebooks, textbooks, information, or matetials
not specifically authorized by the instructor.

4) Speaking or comnmunicating with other students at any
lime during the examination.

5) Using a cell phone, beeper or other electronic device
dunng an examination.

6) Leaving the examination for any length of time during
the examination, without the authorization of the
instructor/proctor. (Leaving the examination room after the exam
has started will only be authorized for genuine issues or
emergencies. Student may be escorted when leaving and returning
to exam roam.)

Forgery: ‘'This is defincd as the alicration of academic forms,
documents, or records or the signing ot such forms or documents
by someone other than the designated or authorized individual.



Forgery also includes moditying an cxamination or assignment
that has been graded and returned 1o the student for review,
Plagiarism: This is the representation, intentional or
vnintentional, of someone else’s words or ideas as one’s own.
This includes using the work of another student, past or present, us
well as the work of published authors. Since under New York
State law, words in prinl are the property of the author or
publisher, the intent to deprive thiat person of property is a form of
larceny punishable by fine. When using another person’s words in
a paper, students must place them within guotaion marks or
clearly set them off in the (ext and give them appropriatc
attribution by footnoting or references.  When students use only
the ideas and change the words, they must clearly identify the
source of the ideas, Plagiarism, whetlier intentional or
unintentional, is therefore a violation ol (he property of the authar
plagiarized and of the implied assurance by (he students when they
liand in work that the work is their own. This includes those
individuals who facilitate acts of academic dishonesty by
providing papers or other information hy another student as their
own work. If students have any questions about what conslilutes
plagiarism, it is their responsibility to clarify thc matier by
conferring with (he instructor.

The modecl for citations und relerences vsed in course work is the
Manual of Stylc of th¢ American Medical Association (AMA),
Ninth Cdition.  You can review it on the AMA website
(htip://healthlinks.washington.cdu/hsl/styleguides/ama html).  The
ISBN number is: 978-(0-683-40206-3

Please note that the SIII Commitlee on Student Ewvaluation,
Promotian, and Hanors is responsiblc for:

1. Evaluating the academic performance of all students

2. Recammending stndents for promotion

3. Evaluating students in academic difficulty

4. Conseguences to be applied for infractions of acudemic
inlegrity

5. Recomimending plans for remediation of those students

with deficiencies or those who have failed to register for the
semcster without un approved leave of absence

6. Recommending students for graduation (see helow for
graduation requircments}

7. Recommending the conferring of honors on those
students whose work is outstanding

K. Recommending students for marching in the annual May
Commencement ccremony [Those studeats who have not yet
completed all requiremcnts, but are reasonably expected to finish
by the following August, must upply to the Comniittee 1o
“march ]

More details are presented below under The SPH Commillee on
Student Evaluation, Promotion, and Llonors.

Turu It [n Software

Turn It Tn is a software package that provides an “anli-
plagiarisni/anti-cheating” service for checking documents, and a
grading system for enhancing feedback to stndents on writtcn
ussignments. Faculty members at SUNY Downstate may opt to
ulilize his software. Violations of academic integrity policies by
students are subject to academic integrity procedures and
sanctions, and/or disciplinary procedures and sanctions.

PROFESSIONAL CONDUCT

All students are expected to cxhibil a professional demeanor and
behave in an appropriatc manner while in class, in field
experiences, and when interacting with SPH faculty, staff. and
other students, and as individuuls und groups within the respective
communitics. Studenls ure expected to show respect for taculty,
staff and fcllow students during class and all program related
intcractions.
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Unprofessional/inappropriate behavior includes, but is not limited
to, the following:
1. L.ac arrival o cluss.
2. 1.ate submission of papers ur dated assignments.
3. Disruplive behavior in class, which includes the following:
a) Reading non-course reluled material in class.
b) Using cell phones/beepers/other electronic  devices
during class.
¢) Having non-coursc rclated discussions with other
students during class.

Please see the SUNY Downstatc Mecdical .Ccnlt:r Student
Handbook (Appendix IIT) for The Rules of Student Conducl,

ABSENCES FROM EXAMS

Stludents are expected to appear for examinations at the appointcd
time, or the course instructor may award the student a prade
equivalent of “F” or “zero” for the exam. Students must contact
the course instructor or the SPH Program Office no later than the
day of the exam to cxplain (he reason lor his/her absence from the
scheduled exam. l"ailure to notify the course instructor in a timely
fashion regarding an abhsence from an cxam may resull in an “F” or
“zero” for the exam. A student may he excuscd by the course
instiuctor due 1o illness or other emergency. Iersonal physician
noles (may not be from a relative) or a note from SUNY
Downslute's Student Health Service, must be presented to the
coursc coordinutor (o document excused absences far illness.
(Some courses coordinators mnuy only accept notes from the
Student Ilcakh Scrvice. Students are advised to consult the course
insiructor for the policy in that course.) Il the student provides
appropriate documentation, a makc-up cxam may be authorized by
the course instructor. The date and time of the make-up is at the
discretion of the course instructor and/or the departmental
chair.

WRITING PLACEMENT EXAM

All studenls uceepled inlo the MPH program are required to pass a
Scicentific Writing exumination. The purpose of the examination is
to determine student proficiency in wriling and expressive
abilities. Students who pass the examination are exempled (rom
taking a required twn credit course in Scicntific Wriling and
Presentation.

MATH PLACEMENT EXAM

All students accepted into the MPH program are required to pass a
Math Placement examination. The purpose of the examination is
W detenmine student proficiency in mathematics and statistics.
Students who pass the examination are exempted from taking a
required one credil course in mastering math

AUDITING

No course auditing will be permitted.  Only SPH natriculated
students, or these for whom a specific educational program (for
example; medical residents/fcllows)has been agreed upon by the
departmental chair and/or Vice Dean, will he admitted to classcs.

COURSE WITHDRAWALS FROM REQUIRED COURSES
From Required Courses

A student may withdraw from a required course upon his/her
wrilten request. The request requires approval by both the course

dircetor und the SPH Departiuental Chair.
A “W” will be recorded on the student’s official transcript if the
wittidrawal is prior to the completion of 25% of the course.

A “Withdraw Pass” (WP) or “Withdraw Tail” (WI°) will bc
recarded, according to academic status, if a student withdraws at a
passing grade level from a course after 25% of the course 1s
completed but prior to 75% ot the completion of the course.



A “Fail” (F) will be recorded on the student’s official ranseript if
a student voluntarily withdraws after the completion of 75% of the
COurse.
‘T'o withdraw [rom u course, the student must:
1. Ontain an Add/Drop form from the SPH Program
Administration Office,
2. Discuss the intent to wilhdruw with the assigned faculty advisor,
3. Obtain a withdrawal grade with the signature of the course
instructor and the departmental chair, and,
4. Retrn one copy to the SPH Progrum Administration Office and
submit the form to the Registrar’s Office.

Students must speak to the course dircetor und advisor(s) before
withdrawing from a coutse.

Please note that withdrawal within the first week of classes enluils
no penalties — no “W" on the student’s record: no withdrawal fee.
Withdrawal within the second week of ¢classes entails no “W™ on
the student’s record, but does incur a 30 percent of the tuition
churge. Please see the academic calendar for specitic dates.

EVALUATION OF STUDENT PERFORMANCE

The faculty is charged with being abjective and fair in the
cvaluation of student performance.  Evaluation of student
performance is conducted through multiple measures such as
cxaminations (written and oral), class participation. and by
ohscrvations in discussion groups.

Attendance in the SPH is a privilege und nol u right. The SPH
reserves the right to dismiss a student at any lime (or delicient
academic pertformance or unprofessional bchavior as determined
by the SPH Committee on Siudent Iivaluation, Promotion, and
Honors or the disciplinary procedures of the Collepe.

Course instructors are obligated to inform students of the course
requirements and evaluation procedures at the beginning of each
course, This information must be provided to students in writing.
Euch course instructor provides students with advice about their
acadcmic stunding in the course, to detect academic difficulties
prior to the final grade.

Coursc instructors arc responsible for (the submission of student
grades in a timely fashion to Office of the Deun, who will then
submil. them 1o the (Mfice of thc Registrar. Any chunge in a
student grade must be snbmitted in writing to the Ollice of the
Registrar by the conrse instructor or SI’H dcpartmental chair.
Student questions regarding a grade in a coursc must first be
directed to the course instructor. [f questions still rcmain, the
student must meet with the departmental chair. The departmental
chair’s decision is final. If a student helieves that his/her fina)
course evaluation has been affected by discriminatory hehavior as
defined by law, the student is urged to meet with the Vice ean
and/or the Chief of Diversity in addition to the individuals listed
above.

The Office of the Registrar will mail final grades to student
addresses on record at the end of each academic year. Students
who do nol receive notification should contact the Qffice of the
Registrar.  Students are responsible for keeping their current

mailing address and telephone number on file with the Office
of the Registrar and the SPH Qfficc

Iastitutional policy prohibits the posting of student grades by
social  security number or other personally identifiable
mechanisms.  Some instructars post final grades on the PRIMF,
system. Ta ensure confidentiality, students may access their final
grades electronically through Prime using their personal [D names
and passwords. At the discretion of the departmental chair,
students may receive verbal notification of their grades from SP1I
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Program stafl after tinal grades are submitted to the Registrar each
semester.

ACADEMIC PROBATION

A student whose cumulative and/or scmester GPA is below 3.0,
based on a minimum of four (4) courses (12 credits), may be
placed on academic probation. A student on probation may
register for a maximum ot six (6) credits per semester.

After completing twelve (12) credits on academic probation, a
cumulative GPA of 3.0 must be achieved in order to be removed
from academic probation. A student who fails to achicve a
cumulative GPA of 3.0 or higher at the end of taking these
additional twelve (12 credits) or whose performance on a lesser
nummber of credits makes it mathematically impossible for him/her
to uchieve the required GPA of 3.0, shall be referred to the
Committee on Student Evaluation, Promotion, und Honors by the
departmentul chuir, which will recommend one of the following
options:

1. that the student be dismissed because of poor academic
performance;

2. that the student he allowed to continue the next semester on a
modified study program and be required to successtully repeat any
failed course(s);

3. that the student take a leave of absence (for not more than one
year) from the College until readmitted to either repeat the
course(s) or raise histher GPA (0 3.0;

The Commitice may request that members of the faculty who are
involved in the casc be present to answer questions. They may
also request additional information. A tformal vote is taken and a
recommendation is submitted in writing to the Dean of the School.
After considering the recommendations of the Committee, the
Dean will make a determination. The Vice Dean will natify the
student in writing of the action and of his/her right to appeal (See
“"Appeal and Notification).

Concurrent degree students who are placed on academic probation
will have the other degree program notified of the change in status.

DEFICIENT GRADES

A “Pail” (I} grade and a "“Withdraw Iail” (WI) are both
considered a deticient grade and can he remediated only hy
repeating the entire course. However, the “F” grade and the “WTI™
remain an the ofticial transcript along with the grade achieved by
removing the deficiency. A student has only one opportunity 10
remove a deficient grade in a course. If the student fails this
make-up, the student will be given a “Fail” grade.

Deficient grades in two or more courses in a semester may subject
the student to dismissal. However, since each student’s academnic
performance is reviewed on an individual basis, students are
udvised 1w wmeet with  hissher student  advisor und/or the
depurtmentul chuir during the academic semesler if they have
questions about their particular situation,

SPH COMMITTEE ON STUDENT EVALUATION,
PROMOTION, AND HONORS (SEPH)
Responsibilities
The SPH Committee on Student Evaluation, Promotion, and
Honors is responsible for:

1. [valuating the academic pertormance of all students

2. Recommending students for promotion

3. Evaluating studcnts in academic difficulty

4. Conscquencces to be applicd for infractions of academic

integrity



5. Recommending plans for remediation of those students
wilh deficiencies ar those who have failed to register for
the semester without an approved lcave of absence

& Recommending students for graduation (see below for
gradualion requirements)

7. Recommending the conferring of honors on those
students whose work is outstanding

8. Recommcnding students for marching in the annual May
Commencement ceremony [Those stndents wheo have
not yet completed all requirements, but are reasonably
expected to finish by (he (ollowing August, must apply
1a the Committec to march. ]

Members

I. Voting Members: The Committee will consist of a minimum
of [ve voting faculty memhers inclusive of the Chair.  All new
voling faculty members will be appointed by (he Dean.

Eligibility requirements for faculty appointment W the Committee
include:

a. The fucully member must be a member ot the voting facully.

h. ‘The faculty member may not be an ofticer of the administration.

2. Mon-voting members:
a. The SPIf Vice Dean and the SPH Director of Student Affairs.
b. One representative from the office of Student Affairs.

The following may attend as ex-officio members: SUNY
Downstate Medical Center Dean or Associate Dean of Student
Affairs.

Meetings of the SPH Commiticc on Student Evaluation,
Promotion, and Honors are confidential and closed (o all but the
members of the Committee and ex-officio members and invited
guests.

The Committee will meet a minimum ot three times per year; ad
hoc meelings will take place as needed. All matters discussed in
the Comumillee ure decided by vote in a mesting consisting of at
least three voting members.

The Committec may make (e following recommendations:

1. Graduation.

2. Graduation with 1lonors.

3. Promotion, unqualified.

4. Pramation with qualitication:

a. Recommendation far prohationary status (Academic
Probation) because of poor academic record or unprofessionul
beliavior.

b. Requirement for remedial work, such as a make-up
cxaminution or course paper, or repeat of a course/courses
S. Dismissal for academic failure or unprofessional hehavior.

All recommendations of the Committee for Academic I’robation,
to repeat all or part of a course or courses, dismissal for acadcmic
failure, or unprofessional behavior shall require a majority volc.
Such recommendations will be submitted to the Dean of the SP11L

Students will not be atllowed more than four (4) years to complete
the MPH curriculum, or seven (7) years to complete the DrPH
curriculum, except under special circumstances as determined and
approved by the Committee and recommended to the Deun, The
time limits pertain anly to the MPLl or DrPH portion of the
concurrent degree program.

The SPH Commiticc on Student Evuluation, Promotion, and
Ilonors is responsible for recommending to the Dean the dismissal
of a student that may occur {or uny of the following reasons:

L. Unprofessional bchavior
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2. Inudequate performance while on probation (i.e. reccives 4
deficient grude or violates the conditions of probation).
3. Failure o muke satisfactory progress towards graduation.

In the event that the Commiltee is considering recommending a
student for dismissal, prior to (he Committee making a final
recommendation, the student wiil be notified in writing and will be
given an opportunity to mect with the committee to discuss and
clarify any issues regarding his or her academic performance (See
Appeals Process described below). The student will have a
minimum of 48 hours to prepare his/her statement. (f the student
opls not o appeal, the recommendation for dismissal will be
forwarded (o the SPH Dean. A majority vote is required tor
dismissal.

Appeal and Notification

Students who have been recommended for Academic Probation,
repeating a coursc or dismissul for academic failure, or
unprofessional bchavior by the SPH Commiltee on Student
Evaluation. Promotion, and Honors shall be nolified by the SPH
Vice Dean (or designee) and granted the right (0 appeal (he
recommendation to the Dean. ‘['he appeals process is as follows:

l. Written notification will be given to the student of a decision of
the SPH Committee on Student LCvaluation, ['romotion, and
Honurs of unsatisfactory academic progress within seven husiness
days of the decision. The Vice Dean (or designee) is required to
cmploy only his/her best effort to notify the student of his/her
status.  (Initizl notification will be made to the student’s current
local address as on [ile with the Registrar’s Office, or the MPH
program unless otherwise requesied by the student.)

Students are responsible for keeping their mailing address and
telephone number on file with the office of the Registrar and

the SPH Program Office.

Students in academic difficully are advised to contact the Vice
Dean immediately following the SPH Committee of Student
Evaluation, Promotion, and Honors meeting to ascertain their
academic stulus.

2. A studenl who wishes to appeal a decision of the SPH
Commiltee on Student Evaluation, Promotion, and Honors must
submit a written nolice to the Vice Dean [or an appeal within 2
hnsiness days of notification of the SPH Committee on Student
Cvaluation, I'romotion, and Honors decision. The student will
have no less than 2 business days to prepare for the appeul.
Appeals are intended to be expedited in the shortest rcasonable
time in order to provide the student with the opportunity to register
for the next ensning term or for suromer sessions.

3. The Dean, afier due consideration, may accept or reject the SPL)
Canittee on  Student Evaluation, Pramotion and ilonors
decision, issue a final and binding determination, or request the
SPH Committee on Student Evaluation, Promotion and [lonors o
undertake another review.

4. The student will be notified of the final decision of the Dean
within ten business days. The Dean is required to employ only
his/her best effort to notify the stndent of hisfher status.
(Notification will be made to the student’s local address unicss
otherwise requested by the student.)

GRADING SYSTEM

Instructors assign a letier grade rellectling the pecformance of each
student in a coursc. Grade points are ussigned o each letter grade
bascd on a 4.0 system und the number of credits for each course.
Cumulative grade poini averuges ure caleulated each semester



Course [.etier Grade Points/
Averuge Grade Credit
96-100 A 4.00
90-95 A- 3.67
R3-K9 B+ 333
80-84 B 3.00
75-79 B- 2.67
70-74 C+ 2.33
60-69 C 2.00

F 0

| None

W None

WE 0

WD None

Fail: failure to successfully complele the requirements for a major
portion of the course, failurc to complele successfully
requirements for the entire course, or wilhdrawal from a required
course after 75% of the course has been completed.

Incomplete: a portion of the requirements of a course hus not been
altemnpted, for reasons beyond the student’s control {¢.g. illness)

When the course requirements have been completed in a timely
fashion (usually within two weeks), the course director reports the
change of grade to the Registrar. If the course requirements have
not heen completed by the specified time, the “I” grade is changed
to an “I”". Coursc dircctors must submit any extensions to deadline
dates for Incompletcs, to the Office of the Registrar, in writing.
The maximum length of time for salisfying course requirements is
the last day of classes in the subscquenl semester, unless there are
special circumstances approved by the SPH Committee on Student
Evaluation, Promotion, and llonors.

To be eligible for praduation, a student must remove uny
“Incomplete” grade. An “Incomplete” grade is not considered a
deficient grade. However, for awarding graduation honors, the
oulstanding work must be completed hetfore such honors will be
grunied.

Credit: the frunscript notation when a student has advanced
standing {c.g. trunsfer credit) for a course previously completed.

Withdrawal: when a student withdraws from a required course
prior to 25% of the completion of the course.

level from a course after 25% of the course is completed but prior
to 75% of the completion of the coursc.

Withdraw/Failing: when a student withdraws at a [ailing grade
level from a course after 25% of the course is completed, but prior
o 75% of the completion of the course; or failure to complete an
elective course and not officially withdrawing from the cleetive. A
“WF" grade is an academic deficiency and subject to review in the
Student Evaluation process.

GRADUATION REQUIREMENTS
Studenls must meet all SPH graduation requirements:

l. Register for, and satisfactorily complete all requircd coursc
work in the curriculum.

2. Register for, satisfactorily compicte the Culminuling
Experience.

3. Satistactory remediation of any acadcmic deficiencies.

4. Be in good standing (i.c. nol on wcudemic or clinical or
disciplinary probation at the lime of gruduation).

5. A gradc point averuge of B or 3.0 on a 4.0-point system is
required for suceessful completion of the degree requirement.

6. llave no disciplinary charges in progress or pending.
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7. Satisfy all financial obligations dne the SUNY Downstale
Medicul Center.

R. Complete a mandatory financial aid exit interview if the student
has received financial aid while al the SUNY Downstate Medical
Center.

Please note: Students are permitted to march in Commencement
Ceremony and have their names listed in the propram only once.
Auy student who meets the above criteria and marches in the
Comnencement Ceremony and subsequently does not complcte
the [inu} requirements for gradmation WILL NOT be permitted to
march again or have histher name in the program the following
year

GRADUATION HONORS

To graduatc with honors, a student must meet the following
criteria

a. 3.60 GP'A or above

b. Outstanding (with honors) Culminating Experience

¢. No“C” or lower grades

d.  No record ot lack of professionalism or disciplinary issues
while in the program

Swdenls graduating in August or December of the previous year,
or May of the current year and participating in the May

Commencement Ceremony of the current academic year are
cligible for the Gencral Excellence Award for that acudemic year.

August Graduates
SPH Students who complete all degree requircments in Augusl,

may march in the Commencement in May of the following, ycar.

December Graduates
Students who complete all degree requirements in December may
murch in the Commencement in May of the following year.

Awards for August and December Graduates

Students who gruduate in August and December and March in the
May Commencement Ceremouy of the following year, are eligible
for consideration for the MPH and DrPH Graduation Awards the
following May

LEAVES OF ABSENCE

All leaves of ahsgnce are granted by the departmental chair. A
request for a leave of ahsence may be approved or disapproved by
the departmental chair. Permission for the leave must be abtained
in accordance with these procedures and prior approval 10 remrn
must also be granted.

Reyuesting a Leave

To request 2 Leave of Absence from the SPH, a student must:

1. Obtain a Leave of Absence form from the Office of Student
Affairs.
2. Request a lcave in writing us specified vn the Leave of Absence
form. ‘[he request must include:

a) the length of timc desired for the leave (up Lo one yeur)

h) reasons for the request; and;

¢} a description of thc activitics that will make the leave
meaningtul and useful (outline a plan).
3. This written request must be broughUsent o the SPH Program
Office, and the sludent must meet with the deputmental chair,
4. The student must continue in coursework (barring an emergency
situation as defined by the departmental chair), until the leave of
absence is approved. The departmental chair {(or designee) may
request that the student meets with the Vice Dean prior to granting
approval for the leave. [f the leave will cxtend the student's
academic time past the four (4) ycar deadline, that extension will
require approval by the SPtl Committce on Student Evaluation,
Promotion, and [lonors



5. Clearances trom the Bursur, Financial Aid and Jlonsing, if
appropriate, musi he obtaincd.

Alihough the deparimental chair may graul a leave, the SPH
Couunittee on Student Evaluation, Promotion, and Honors will
review the student’s academic status up until the time the leave
wus upproved, and may recommend action. All grades eumed by
the student prior to the approval of the lcave remain on the
studenl's transeript (permanent record).

Lcaves of absence may be granted for the following reasons:

1. For Reasons of a Special Academic Program

2. Occasionally, leaves are granted for the purpose of special
study. Written requests should be made to the departmental chair
with documcntation.

3. Ior Reasons of Health or Other Personal Emergency

If a health, tamily, social, or cmotional situation necessitates lime
away from the program, a lcave of absence may be recommended
by the student’s advisar or requested by the student. Depending
on the nature of the sindent’s request for leave, consultants from
the Student Health Service and/or psychiatric consullanls may be
asked to provide information (with the student's consent) Lo the
comnitlee.

Leaves of absence are granted for a maximum of onc yeur. An
¢xlension may occasionally be granted hy the Ldcan, upon
recomnendation by the SPH Committee on Stndent Evaluation,
Promotion, and Honors for unusual circumstances if the student
requests an extension in writing at Jeast two months prior to the
expeceled reentry dale.

Returning from a Leave

A student may only return if the departmental chair determines
that the student has mct the goals and conditions for the lsave. A
request to reenter must he reecived by the departmental chair by
the date specified in the letter from the SPH Committee vn Student
Evaluation, Promotion, and llonors. Such rcquests will be
evaluated in terms of the student’s sucecss in resolving the
problems that necessitated the leave and the student’s ability Lo
resume the responsibilities of continuing in their program. Every
student returning from a leave of absence must be cleared by the
Student Health Service and receive written approval to resume
classes.

A student grunted penmnission to return from a leave must meet
with the deparlmental chair and/or the student’s advisor to
schedule courses for the ucudemic year.

It, at the cnd of the approved absence, the student has not applied
for reentry or is nol permitied reentry, reentry, the student is
withdrawn from thc college. There is no appeal from this
determination.

STUDENT RECORDS

The SPH is in full compliance with the Family Educational Rights
and Privacy Act of 1974 (Bucklcy Amendment), which gives
students access to echicational rceords.  Students may wrrange o
review their program records by making an appointmenl with the
SPH Pragram Coordinator in the SPH Program OfTice.

EMAIL,

In order to rcccive official information distributed by faculty and
administration, students ure respunsible for checking their email
trequently — at leust on u weekly basis,

IS231113,
DISCIPLINARY PROCEDURES
This applies to all GHHP students. See Appendix 111
EMERGENCIES (Weather and Other Events)
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While Dowunstate Medical Center (school and bospital) has not
been closed due to a snow emergency, if such a declaration were to
be mude, an announcement would be made on local radio or
television slations, the same as the notification for other school
closings. You may also telephone the University Operator at 718
270-1000.

Only the President of the Downstate Medical Cenier is authorized
to cance! academic classes at Downstate Medical Center.
However, inclement weather or other events, may cause the
cancellation of specific classes by the course instructor or college
deun. If a weather emergency or other emergency event should
oceur, you should check the SUNY Downstate website for
information. ln addition, you may telephone the general campus
telephone number which is 718 270-1000.

When you call 718 270-1000, you will hear, "Welcome to
Downstate Medical Center and its Untversily Hospital of
Brooklyn. University 1lospital and all Colleges remuin OPEN
today. However, college class instructors have the oplion of
canceling individual classes. Students should Pregs *2* to hear the
status of classes in your individnal program. All others, Press “17
to continue to the main menu."

When you press "2." you will hear

For MSI press |

Far MS2, press 2

For College of Nursing. press 3

For College of Health Related Professions, press 4

l'or the School of Giraduate Studies, press 5

For the School of Pubiic Health {(Master of Public Ilealth), press 6

OR, you may call the School of Public Health Ottice of Student
Alfuirs a1 (718) 270-1065 for any information regarding
cancellation or dejayed starting time.
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APPENDIX 1
FEES POLICIES

Summary of I'ecs

ITEM PAYABLE To CHARGE
NDrop-Add Fec” SUNY Downstate  $20.00

Late Registration Fee* SUNY Downstate  $40.00

Druplicate Diploma SUNY Downstate  $30.00

Mailing Fee Only SUNY Downstate £ 9.00

Licensure SUNY Downstate ~ $15.00
Transcripts SUNY Downslate  $5.00
Mailbox key replacement SUNY Downstate  $20.00*

Carrel Key replacement SUNY Downstate  $20.00™

|.ate Payment [Fec* SUNY Downslule up to $50.00 per

billing
Student [Tealth Fec SUNY Downstule $54.00
Full-Time Students/semester
Student Health [ee SUNY Downstute  $4.30

Part-Time Students/credit

$125/semn Fall 08
$140/sem Spr 09

Technology Fee
Full-time Students/semester

SUNY Downstule

Technology Fee SUNY Downstate

Parl-Time students/credit

pro-rated based on
credits

Fall- $10.42/cr
Spring-$11.67/cr

* effective 7/1/2006
TUITION AND FEES

New Yark State Resideney Guidelines for Tuition Deteruingtion

An individual's domicile is that placc where one muinluins u
permanent home and to which ane intends to return. A residence hall
is generally not considered a permanent homc, and additional
documentalion is required for exceptions.

The deadling for change of residency by matriculated students with
approprinte_documentation are one month prior to the registration
date lor your vollege for the next semester (you must file a change for
residency status six weeks prior to the registration deadline that you
wish to have the change in  effect). The Application for
continuing/rcturning  students  is avuiluble in the Office of the
Registrar.

Residency application for in-state versus out of state tuition rates [or
entering students arec made by filing an application through the Office
of Student Admissions.

A 1.8, citizen or permancnt resident of the U.S.A, whose domivile
has been in New York Stale or 4 one-yeur period prior (o registration
pays in-state tuition rates.  Persons who do not meet this one-year
requirement are oul-of-stale residents and pay out of state tuition
rules.  In-state rates will be applied to members of the U.S. Armed
Forces, while on full-time active duty in New York State. This
classification is provided to the eligible individual only and not to the
spouse ar dependents of such person. Individuals who are not 1S,
citizens or permanent residents of the UK. A. must provide proof of
immigration status before a residency determination can he made.
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Students on a temporary immigration status, aliens not lawfully
present in the U.S.A. and students awaiting approval of an
application for a change of immigration status are generally not
cligiblc for New York Stale residency [or tuition purposes. Each
case will he considered individually, following Slate University of
New York’s “Administrative Dolicies on the Estahlishment of
Residence for Tuition Purposes.”

A. The term resident is defined as an individual whase domicile is in
New York State. The following principles would assist the residency
determination under this policy.

1. An individual's domicile is thut place where one maintains a
permancnt home and 1o which one intends (o return. (In general, a
residence hall is not considerced a permanent home address. )

2. One retains a given domicile until it is ahandoncd and another
established.

3. One does not acquire a new domicile simply by a presence in New
York State for attendance at an institution of higher education. The
act ol living within the State’s boundaries is, in itself, an insufficient
demonstrution of  residency.  The  student must demonstrate
cstublishment of u domicile {permanent place of abode) in New York
State. Living in New York State solely for the purpose of attending a
college or other postsccondary institution does not, in itsell,
demonstrate that legal residence has been established.

4. The domicile of an unemancipated student is that of the parents or
guardians. Evidence of emancipation must include the establishment
of financial independence, Factors relevant to the determination of
{inancial independence include, but ate not limited to, the following:

a. employment of student on a full or part-time basis.

b. sources and extent of financial support by parcnts or guardian.

¢. sources and extent of other income,

d. independent filing by student of Federal or State income tax return.
e. parental claim of individual as dependent for exemption on Federal
and State income tax retum.

f residence with parents or guardian during summer or other
academic tern recess.

g. stutus of student as financially independent for purposes of receipt
of Federal und/or State financial assistance.

5. Proof of domicile is based upon an intention to make New York
State a permancent home and the existence of facts tending to confirm
such intention. Iactors relevant to a determination of domicile
include:

a. residence of parents, spouse and ¢hildren.

b. place of vorer registration,

¢. residence for personal income tax purposes.

d. financial independence, business pursuits, employment and income
SOurces.

€. situs ol motor vehicle and othier personal property registration.

[, situs of rewl und personal property.

g. state issuing driver's license.

Tuition and Fec Inereases

All toition charges listed helow retleet current rates which were in
etfect tor the 2009-2010 academic year. Student tuition and fees are
subject 10 amendment at any time at the discretion of the Board of
I'rustces of the Statc University of New York and/or Downstate
Mecdical Center Administration. Every cffort will be made to provide
advancc notice of such changes.

Tuition - College of Medicine: Full-Time Studeats

The current annual twition for full time students is $21,470.00 for
New York State Residents and $40,640.00 for non-New York State
residents and [nternational students. Payment is generally made in
two parts, the exact dates being determined each year. Students




leaving school prior to the payment dates eslublished are responsible
for paying tuition for any time attended during Lhe acadermic year.
Lighility {or tuition is determined on a semcster basis using lhe
acadcmic calendar und SUNY palicy for tuition liability and rctunds.

All medical students (excepl truusler students) are obligated to pay
cight full semesters of tuition. Transler students are obligated to pay
tuition equivalent to their time of attendunce -- e.g. third year transfer
students pay four semesters of full-time Luition.

Students who encounter academic difficulty and are required (o
repeat the year or other educational activitics as determined by the
luculty will probably incur obligations for more than cight scmesters
ol tuition,

Tuition - College of Medicine: Pait - Time Students

Students tuking less than a full schedule (less than 12 credit hours)
per semester are considered part-time students and billed at the
special student rate of $895.00 per eredil resident and $1643.00 per
credit nonresident.  As part-time students, they are ineligible for
TAP, but could he eligible for ather forms ol uid depending on their
credit load. Students retmirning from a lcave of absence may ulso be
charged in this manner, depending on when they return and what
their schedule is.

Tuition - Undergraduate Level College of Health Related Professions
and the College of Nursing

Tuition for [ull-lime students is currently $2,485.00 per semester for
New York Stale residents und $6,435.00 for nonresidents and
intcrnational students.  Part-lime students (those taking less than
twelve credits) pay $207.00 per credit (New York State residents)
and $536.00 per credil (nenresidents und intenational stodents).
Students leaving school prior to the tuition payment dales established
are responsible for paying tuition for any time attended.  Summer
session students pay the part lime rate, repardlcss of their credit
loads.

Tuition - Graduate Level School of Graduate Studies, College of
Health Reluted Professigns, College of Nursing. School of Public
Health

“I'uition for full-time students is currently $3,940.00 per semester for
New York State rcsidents; and $6,625.00 [or nonresidents und
international stwdents, art-timc studenls {taking less than (welve
credits) pay $328.00 per credit (New York Statc residents) and
£552.00 per credit (nonresidents and internationa!l students).

Tuition — Doctor of Physical Therapy

Tuition for full-time students is $6,52(/semester for New York State
residents and $11,095/semester for non residents and international
students. Part-time students pay $543/credit for New York State
residents  and  $925/credit  for non-residents and international
students. Summer session students pay (he part-time rate, repardless
of their credit louds,

Refunds
Students leaving school ure enlitled Lo & relund or a lable for
payment of wuition us indicated below:

Students on a semester basis who withdraw during (he:

first week of school 100% tuition refund 0% liability
second week of school ~ 70% tuition refund 30% liability
third week of school 50% tuition refund 50% liability

fourth week of school
fifth week of schoal

30% tuition refund
0% tuition refund

70% liability
100% liability

The above schedule is ditferent during Summer terms. [t is based on
the specific length of time of the term and mandated hy State
Lniversity of NY Pelicies and Procedures. You can contaci the

Bursar’s Officc directly for summer ferm  hability und refund
percentages specific 1o your program.

A) Approval of the withdrawal with the date it hecame etfective must
be certified by the Registrar's Office and/or the Dean of the College
or his/her duly designated representative. The date used to determine
tuition and fee liability for dropping courses or withdrawing is he
date appropriate documecntation is rececived and certificd by the
Office of the Registrar. No moncy shall be refunded unless
application for the refund is made within one (1) year aftcr the cnd of
the term for which the tuition requested to be refunded was paid. The
first day that classes are affered, as scheduled by the campus, shall be
considered the first day of the semester or other term, and the first
week of classes shall be deemed to have ended when seven (7)
calendar duys, wmcluding the first day of scheduled classes, have
clapsed.

1) A student who is dismisscd for academic or disciplinary rcasons
priar to the end ot an academic term shall he liable for all tuition and
fees for that term.

Deferral of [nstitutional Charges

Deferment of tuition, fee and dorm rent payments are made in
anticipation of Financial Aid and can be obtained only by presenting
appropriute documentation on a limely basis to the Financial Aid
Office.

[.ate Payment l-ees
Students wha do nat settle their account as requested arc asscssed
late payment fees an a per invoice basis up to $50.00 per hilling.

Past Due Debts

Past due studeul accounts are subject to assessment of interest and
other collection costs up to 22 % of the amount due if they are
ransferred Lo g collection ageacy oc the NYS Attorney General’s
Office. Tnterest is assessed ul the corporute underpuyment rute set by
the Commissioner of Taxation and Finance minus two percentage
points.

Return of Title IV Financial Aid

Students leaving the institution may be liable to return any Title IV
financial aid that has not been "carned” based on federal regulations.
The amount of aid earned increases as the term progresses, I( you
leave curly in (he semesler, you will huve carned only a small portion
of your aid; il you leave later, you will have carned a larger portion
of your aid. Oncc you have completed 60% of the term, you will
have eamned all (100%) of your Title IV Financial Aid. If you leave
before completing 60% of the term, you will have (o repay any
"unearned” aid funds that werealready disbursed to you.

Student Activities Fees

Under Board of Trustees resolution #17-9% dated March 24, 1971 as
amended by #71-327 dated Qclober 27, 1971, the Health Science
Center Students voled (0 ussess (hemselves u mundatory Student
Aclivity Fee. The current annual amounts are shown below. The (ull
text of the resolution is distributed annually (o appropriate student
organizalion (reasurers and is uvailable for inspection by any student
m the office ol the Dircetor of Student Activitics, the office of the
Facully Student Association or the Office of Student Affairs.

Medical School $180.00
Health Kelated Professions $ 125.00
Nursing (undergruduale) $110.00
Masters Nursing $ 110.00
MPH $ 100.00
Graduate School $ 100,00
Graduation fee for all graduating students $ 40.00
Additional fee for dormitary residents ¥ 20.00

Part-time students are generally charged in accordance with the
number of credits carried.



Student Health Fees

Student Health fees for full-time students is $54.00 per semester and
pro-raled to $4.50 per credit for part-time students, The student
health fce is u mandatory fee.

Student Health Insurunce

[For 2009-2010, the student health insurance policy offered through
the 1lealth Scicnee Cenler is § 3380 per year (Fall $1425; Spring
$1935). Ilealth insurance is mandatory for all full-time matriculated
students, and for part-time matriculated students enrolled in a clinical
course. The policy offered by the school can be waived if comparable
coverage is claimed.

College Fees
College fees for all tull-time students are $12.50 per semester; for

part time students $0.85 per credit.

International Student Health Insurance

Students ultending on an international student visa (I'-1, I-1) are
requircd (o pay for SUNY sponsored health insnrance, the exact
amounts 10 be determined each year by SUNY. The annual rate in
2009-2010 is $994.75. It can be waived if comparable coverage is
shown.

Residence Hall Rental - Refunds/Liabilitv/Deposits

1) All students must pay an advancc room deposit of $500.00,
payable to State University ot N.Y, at the timc they submit their
application for on-campus housing, This deposit is non-refundablc
30 calendar days prior to the start of the contract perind. Students
who defer payment of their depasit based on tinancial aid and fajl to
notify the housing office in writing 30 calendar days prior to the start
of the contract period of their decision not to take on-campus
housing will be billed $500.00.

2) (nce cither a single or married student/domestic partnership
couple assumes occupancy, he/she is [ully hable for the balance of
the academic year rental except as indicaled in #6 below. For rent
liability purposes, the academic ycar shall be considered to be (rom
the day befors the beginning of the academic vear for a speeific
program and class year to the day after thc last day rcquired by the
academic program.

3} Students may remain in housing after their academic contract
period ends. Sludents remaining in housing and returning, for the tall
will be offered a contract period for the fall semester that includes the
non-acadcmic period. A student exercising this option is considered
to have assumed oceupancy for the fall semester and is responsible
for the full contract length.

1) Payment of the academic ycar rcntal obligation [or single studenly
can be in two instaliments, during Fall and Spring registration.
Student-licensees wha intend to pay their rent from financial aid
funds must obtain a letier of deferment from the Financial Aid Office
and present it to the Bursar during regjstration. Advancc deposits
paid can be deducted from the fall payment.

5} The summer period shall be considered to be from June 1 through
August 1. Liability for rent during the Summer period is hased on
actual occupancy. and is due on or hefore June 1.

6) A smdent-licensee whoe vacates prior (o the expiration of un
academic year will be fully liable for the full academnic yeur rental,
except in the following instances:

a) Withdrawal due lo induction into the military
b) Withdrawul due to circumstances beyond the control of the student
(gencerally illness or illness in family)
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A student licensee wishing to apply for a reduction in the rental
charge for onc of the rcasons stated wbove must [irst complete the
tollowing procednres:

l. The student must submit a writlen request to the Director prior to
check-out. This request must include justitication and/or
documentation for consideration for a reduction in rental obligation.
Student licensees will be notified of any further documentation
needed and of the approval or denial of their request.

2. Once approved, the student must return his/her room key to the
main desk in 8! 1 New York Avenue und sign the registration card.
A member of the Residential Life stafl will inspect the room and
complete the room inventory form. The student must sign the room
inventory form. At this time the student will he considered checked
out.



APPENDIX II: Federal & Statc Regulations

BIAS-RELATED CRIME AND SEXUAL ASSAULT
STATEMENTS

BIAS CRIMES PREVENTION

Hate Crimes and the Law

It is a Stale University of New York Downstate Medical Center
Universily Police mandate to protect all members of the Downstate
Medical Center communily by preventing and prosecuting bias or
hate crimes that occur within the campus’s jurisdiction.

llate crimes, also called bias crimes or bias-reluled crimes, are
criminal activity motivated by the perpetralor’s bias or altitude
against an individoal victim or group based on perecived or actual
personal characteristics, such as their racc, rcligion cthnicity, gender,
sexual orientation, or disability. !latefhias crimes have reecived
renewed attention in recent years, pariicnlarly since the passape of
the federal Hate/Rias Crime Reporting Act of 1990 and the New
York State Hate Crimes Act of 2000 (Penal Law Article 485).
Copies of the New York Law are available from the Office of Work
Place Training and Development, ext. 6745.

Penalties for bias related crimes are very serious and range from fines
(o imprisonment (or lenglhy periods, depending on the nalure of the
underlying criminal offense, (he use of violence or previous
convictions of the offender. Perpetrators who are students will also
bc subjcct to campus disciplinary procedures where sanctions
including dismissal arc possiblc.

In addition to preventing and prosecuting hate/bias crimes, State
University of New York Downstate Medical Center University Police
also assist in addressing bias-related activities that do not rise to the
level of a crime. These activities, referred to as bias incidents and
defined by the University as acts of bigotry, harassment, or
intimidation directed at u member or group within the Dowunstale
Medicul Center communily bused on nabonal origin, etlmicity, ruce,
age, religion, gender, sexuul orientution, disubility, veleran stulus,
color, creed, or marital status, may be uddressed through (he Stute
University’s Discrimination Complaint Proccdure or the campus
conduct codc. Bias incidents can be reported to University Policce as
well as to the Office of Opportunity and Diversity (AA/EED office).

If you arc a victim of or witncss to, a hate/bias crime on campus,
report it to Univercity Police by calling 2626 in an emergency, or the
red campus emergency telephone, University Police will investigate
and follow the appropriate adjudication procedures.

Victims of bias crime or bias incidents can avail themselves of
counseling services from the Director of Student Counseling (Dr.
Christine Savnders-Fields) at 718 270-1408. Academic support
services from the campus are available from the faculty or through
the Office of Student Affairs, 718-270-2187.

For general information on Dowustale Medical Center securily
procedures, see the University Police Department’s web sile al
www. downstate.edu/palice.

More information about bias-related and bias crimes, including up-
to-date statistics an bias crimes is available from the University
Paolice Department at 718-270-3161.

SEXUAIL ASSAULT PREVENTION

Scxual Assault and the Law

The State University of New York at Downstate Mcdical Center has
programs in placc to protcet all mcmbers of the Downstate
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communily from scxual assault, including programs for prevention
and prosccution of these erimes that accur within the jurisdiction of
SUNY at Downstate Medical Center Palice.

NYS Law contains the following legal provisions defining the ¢rimes
related to sexual assaull:

Section 130.20 - Sexual Misconduct. This offense includes sexual
intcrcourse without consent and deviate sexual intercourse without
consent.  ‘The penalty tor violation of this section includes
imprisonment for a definite period to be fixed by the court up to one
year.

Scetion 130.25/,30/.35 - Rape, This series of offenses includes
sexuanl inlercourse with @ person incapable of consent because of the
use of foreible compulsion or because the person is incapable of
conscnt duc lo & mental dcfect, mental incapacity, or physical
helplessness. This scrics of oftenses turther inchides sexnal
intcrcoursc with a person under the age of consent. The penaliies for
violation of these sections ranpe from imprisonment for a period not
10 exceed four years up to 25 years.

Section 130.40/.45/.50 - Criminal Sexual Act. This series of
offenses includes oral or anal sexual conduct with a person incapable
of consent because of the use of forcible compulsion or because the
person is incapable of consenl due to 2 mental defect, mental
mcapucily, or physical helplessness. This scrics of offenscs further
mcludes vral or anal scxual conduct with a person under the age of
conscnt. ‘The penalties for violation of these sections range from
imprisonment for a period not to exceed four years up to
imprisonment for a period not to exceed 25 years.

Section 130.52 - Forcible Touching. This offcnse invalves the
forcible wuching of the sexual or other intimate parts of anather
person [or the purpose of degrading or ahusing such person: ot tor
the purpose of gratifying the actor’s sexual desire. Iorcible touching
includces the squeczing, grabbing, or pinching ot such ather person’s
sexual or other intimaie parts. The penalty for violation of this
section includes imprisonment for a period of up to one year in jail.

Section 130.55/.60/.65 - Sexual Abuse. This series of olfenses
includes sexual contact with a person by forc¢ible compulsion, or with
a person who is incapable of consent due to physical helplessness, or
due to the person being under the age of consent. The penaltics for
violation of these seclions runge from imprisonment for a period not
to exceed three months up to imprisonment for a period not to exceed
SEVEN yeurs,

Section 130.65.2/.66/.67/.70 - Aggravated Sexual Abuse. This
series of offenses occurs when a person inserts a finger or foreign
object in the vagina, urethra, penis or rectum of another person by
forcible compulsion, when the other person is incapable of vonsent
hy reason of being physically helpless, or when the vther person s
under the age of consent. The level of (his ollense is enhanced if the
insertion of a finger or foreign object cuuses injury to the other
person. The penalties for violulion of (hese scetions range from
imprisonment for a period not to exceed seven years up o
imprisonment for a perivd nol Lo exeeed 25 years.

If you are sexually of otherwise assuulled on cumpus:

- Get to a safe place as soon as you can.

- Try to preserve alt physical evidence; do not bathe, douche, or
change your clothes.

- Contact State University of New York at Downstate Medical Center
I'olice immediately (call 2626 in an emergency, ar use a red
cmergency phonc).

~follow-up scrvices are available from Studemt Health and the
Dircctor of Student Counscling



Remermber, assaults - sexval or atherwise - arc crimes; they are nol
the vietim's [ault, Victims have the right to pursue adjudication of
crimes that veeur on the Downstate Medical Center campus through
criminal courls and/or (hirough the University’s internal disciplinary
process (under the Campus Code of Conduct). SUNY al Downstate
Medical Center Universily Police are trained 1o assist with
prosecution in hoth systcms.

Disciplinary Action

Where there is ptobahle causc to believe the college’s regulations
prohibiting sexual misconduct have heen violated, the college will
pursue strong disciplinary action through its own channels.  This
discipline includes the possibility of suspension or dismissal from the
college.

An individual charged with sexual misconduct will he subject to
college disciplinary procedures, whether or not prosecution under
New York State Crininal Statutes is pending.

The college will make every effort o be responsive and sensitive to
the victims of these serious crimes.  Protection of the victim and
prevention of continucd trauma is the college’s priority. When the
victim and the accuscd live in the same residence hall, an immediate
hearing with the Dircctor of Residential Life und Servives will be
held to determine the need for modifying the living arrangements.

Assistance for any ather personal or academic concerns will be
reviewed and options provided.

During the disciplinary process, the victim's rights are:
- To hiave a person or persons of the victim’s cheice accompany the
vietio throughout the disciplinary hearing.

- To remuin present during the entire proceeding.

- As cstablished in stale criminal codes, o be assured that his/her
irrelevant past sexual history will not be discussed during the
hearing.

- To make a “victim impact statement” and to suggcst an approprialc
penalty if the accused is found in violation of the code.

- To be informed immediately of the outcome of the hearing.

- During the disciplinary process, the rights of the “accused” are as
described under the -Due Process Procedure of the College Judicial
System,

Information and Support

If you are the victim of sexual assault or sexuul misconduct, you may
scck support services as well as the assistance deseribed wbove, I
you need help, call the following:

The New York City Police Department maintains a Rape Holline -
Femalc Dectective)

24 hours

212-267-7273 (267-RAPLE)

University Police

24 houts

(718) 2'70-2626

Dircetor of Student Counseling
718 270-1408

Educational Programs

Educational programs lo promote awareness of rape, acquaintance
rape, and sex offenses are presented to the campus community.
University Police and Student Development staff provide programs
in the Residence Halls. Orientation/informational packets are also
distributed at each orientation.

BUSINESS AND COMMERCIAL ACTIVITIES ON
CAMPUS, DISTRIBUTION OF PRINTED
INFORMATION, AND MARKETING OF CREDIT
CARDS

Iu accordance with SUNY Board of Trustees resolution number 79-
100 of 5/23/79: “No authorization will be given to private
commercial enterprises to operate on State University campuses or in
facilitics furnished by the University other than to provide for food,
campus bookstore, laundry, and cultural events,” This resolution
shall not be deecmed to apply to Faculty Student Association activitics
approved by the University.

The contract hetween SUNY  and  Faculty Student
Association provides for the operation of activities such as those
described above plus other auxiliary services and facilities for
students, faculty, and staff as authorized by the university president
or his designee.

All student organizations engaged in selling a product or
services on caunpus MUST check with the Assistant Vice President
for Student Life with regard (o the proper guidelines und procedures
to he followed.

‘I'he peddling of ncwspapers or handbills which convey a
point of view in the public areas of a SUNY campus is protceted by
the FFirsi Amendment. [Public areas include the main lobby of the
Student Center and sidewalks, but not areas such as corridots, rooms
and all other lobbies in buildings.

Harassment or intimidation of members of the campus
community by persons selling goods or services or proselytizing
points of view or cause may require the removal of individuals from
University property in accordance with the rules for the maintenance
ol public order.

Announcemeiits offering subscriplions (0 newspupers and
magazines or other goods or services may be placed on established
bullctin boards on campus only aficr approval has been obtained
from the University official in charge of the arca in which the bulletin
hoard is located. 1oor to door solicitation is not permiited on
campus, Unaddressed hand bills and other notices of goods or
services for sale are not to be sent through the campus mail,
distributed to persons, ar placed on vehicles on campus property.

Activities such as craft fairs and flea markets approved in
advance by the proper authority {such as the Assistant Vice President
of Student Life, SUNY Downstate Facilities Use Commitles) may be
held on campus. Such activities are limiled (v parlicipation by
students, facully, und stulf, and invited members of the public, and
must be under the on-site control of a recognized campus
organization. Commercial vendors are not permitted to sell or offer
items for sale at events such as fairs and flea markets.

Political parties are also prohibited from soliciting funds or
promating membership on State University facilities.

Recognized University activities such as the performing
arts and athletic, cultural, sacial, educational, or recreational events
are nol commercial by nature and are the responsibility of sponsoring
campus organizations within the limits of their charter and/or
University palicy and regulations.

When approval has been granted to authorized individuals
or organizations to engage in business or commercial activities on
campus, they are subject to all University regulations. Violations may
require revocation of approval to operate on canpus.

In accardance with the legal requirements of NYS Education Law
§06437, all SUNY campuses shall prohibit the advertising. marketing,
or merchandising of credit cards on college campuses to students,
except pursuant to an official college credit card marketing policy. At
DMC, this marketing falls within appropriate contracted services
under the Faculty Student Association. Students are cautioned that
external commercial entities may inappropriately solicit services and
or information from students for the purpose of inappropriately or
illcgally conducling husiness on the campus and or the marketing ot
credit card services to other students. Stondents are urged to reject



such solicitations or if uncertain of its validity to ¢onsult in advance
with the Office of Student Affairs about the speciflie aclivily.
Improper solicitations te market credit card services Io students
should be reported 1o the Office of Student Affairs.
EQUAL EMPLOYMENT OPPORTUNITY AND
ACCESS TO STUDENT SERVICES

Federal and New York Statc law, and State Universily of
New York policy and regulation now require thal cquul opportunity
be afforded all persons without regard to racc, religion, color,
national origin, age, sex, disability, or marital status. Governor's
Executive Order 28.1 requires SUNY, as a stale agency, nol to
discriminate in employment or in provision of services or hencfits on
the basis of sexual orientation.

1t has been, and continues to be the official policy of the
Heulth Science Center to offer equal oppertunity and affirmative
uction regarding educational opportunities ta all applicants on the
busis of qualifications. All educational programs and services,
cducutionu! and employment opportunities, terms and conditions of
benefits, including udnissious, financial aid, housing, athletics, and
program sclection are administered without discrimination on the
basis of racc, color, creed, national origin, age, sex, disubilily, or
marital status as stated in ‘Title X of the Education Amendments of
1972, Section 504 of the Rehabilitation Act of 1973; and Exccutive
Order 11246 which requires aftirmative action.

In order far our Affirmative Action Plan 1o he efective,
every member of the campus community needs to become aware of
affirmative action policies and procedures as they affect him or her as
an employee, concerned with job security, compensation, fringe
benefits, promotion, transfer. opportunities for education and
training, and general working conditions, or as a student, or as an
individual active in the recruitment, hiring, and evaluation of others.
The Allirmative Acton Officer has been given overall responsibility
for the implementution and udministration of allirtwative action at the
Health Science Center. Individuals and groups are invited 10 consult
with the Affirmative Action Officer concerning the rights of students
undcr the Center's Affirmative Action Program.

There is a grievancc proccdurc available to students for
complaints of discrimination based upon racc, color, creed, national
origin, age, religion, sexual orientation, disability or marital status.
Students can informally discuss problems relating to  alleged
discrimination or file a complaint with the Otfice of Diversity under
the SUNY procedure (see page 80). The office is located at 151 East
34" Street, AF-103, telephone 718 270-1738.

The cooperation and support of all members of the campus
conununity and their sincere efforts to act in the spirit, as well as, the
forms of affirmative action are essential if we are to make a
substantial contribution to the achievement of true equality of
opportunily al vur instilution.

POLICY ON SEXUAL HARASSMENT

Colleges and universities have a dual responsibility in the prevention
of sexual harassment. As emplovees, we must meet the obligations
imposed by the 1980 puidelines issued by the Equal Employment
Opportunity Commission (EEOQC). In addition, institutions of
higher education also must provide protection from and access to
redress for sexual harassment against students, as recommended in
Title 1X of the 1972 Educational Amendments. SUNY Downstate
Medical Center, as employer and as educator, remains committed to
providing an environment free from harassment for its employees and
students.

[. POLICY

[t is the policy of SUNY Downstate Mcdical Center, in keeping with
efforts Lo estublish un environmenl in which the digoity und worth of
all wembers of our community are respected, that sexual harassiment
of employees and students is vnacceptable conduct and will not be
olerated,  Sexuul Harusstent situations thal are brought to
management’s  attention will be dealt with immediately, and
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appropriate corrective action will be taken promptly. Sexual
Harassment may involve the behavior of a person of the opposite or
sume sex, when that behavior (ulls within the definition outlined
helow.

DEFINITION

Sexual harassment of employees and students at SUNY Downstate
Medical Center is defined as any unwelcome sexual advance, request
for sexual favors, or other verbal or physical conduct of a sexual
nature, as well as gender-based harassment that need not include
sexual advances, when: submission to such conduct is made sither
explicitly or implicitly a term or condition of an individual‘s
employment or status as a student; submission to or rejection of such
conduct is used as the basis for decisions affecting the ewployment or
academie status of that individual; or such conduct has the purpose or
effcct of unreasonably interfering with an individual's work
performance or cducational cxpericnce, or crcates an intimidating,
hostile or offensive work or cducational environment. A hostile
environment is created hy, but not limited to. discriminatory
intimidation, ridicnle or insult. It need not result in an econamic loss
to the aftected person.

These guidelines define sexual harassment and recognize it as a
violation of Title VIL of the Civil Rights Act of 1964, There are
many {ypes of conduet thut could constitule sexual harassment.
Some exumples include, but are not limited to, demanding sexual
favors in ¢xchange for a promotion or raisc, changing performance
cxpectations after a subordinate refuses repeated requests for a date,
comments about hady parts or sex life, leeting, otfensive e-mail, oft-
color jokes, touching inappropriately, gestures, suggestive pictures,
and/or personal gifts.

COMPLAINT PROCEDURES

Persons who feel that they have been sexually harassed under the
definition described above and wish further information, vr
assistance in filing a complaint, should contact the SUNY Downslale
Medical Center’s Office of Diversity (0.D.), (718) 270-1738, 151
East 34 Street. Recipients of sexual hurassment also have the option
v contuct the Office of Labor Relations at extension 1972 during
regulur business hours.

Thosc persons whao fecl physically threatened or are the victims of a
crime must contact Uiniversity Palice/Public Safery at extension
2626, Complaints will be kept confidential to the extent possible,

Tiling a complaint internally does not preclude an employee or
student from filing a complaint with the appropriate external agency.
Mare information is available in the O.D.

For those who have a complaint ¢concerning sexual harassment that
they wish to make during off-hours (5:00 p.m. — 9:00 a.m.), the
[ollowiug procedures ure uvuiluble:

For incidents that take place within tniversity 1lospital, employees
or sludents or mcmbers of the public may contact University
Police/I'ublic Safety at exiension 2426 to notify them of the
complaint. A University Police/Public Satety Supervisor will arrange
to take the complaint and will simultaneously notify the Hospital
Administrator on Duty (A.0.D.) or the Nursing Supervisor on Duty.
The A.O.ID. or the Nursing Supervisor will have the responsibility to
take any immediate steps that may be necessary to protect the
complainant until the next business day, when the Office of Diversity
(O.D.) initiates contact with the complainant. Universily
Police/I'ublic Safety and the A.Q.D. will transmit the information to
0.D. by hand by 9:00 a.m. the next husiness day.

I, for uny rewson, the complainant chooscs not to report the
incident(s) to Universily Police/Public Sufely (if, for cxample, the
alleged harasser may be a member of (hul Deparlment), then the
complainant should call extension 2121, the Page Operator, und puge
the Hospital Administrator on Duty (A.Q.D.), or, in the A.G.D.’s
absence, the Nursing Supervisor on Duty. The A.Q.D, or the Nursing



Supervisor will respond by contacting the complainanl, niceting with
her/hitn and taking a brief statement.

In this instance, the A.Q.D. or the Nursing Supervisor will be solcly
responsible  for un administrative response that protects the
complainant until the O.D. initiutes contact with the complainant and
has an apportunity to investigaic. The AJ.D. or the Nursing
Supervisor will transmit the report to O.D. at 9:00 a.m. the next
business day.

For incidents that oconr outside University Hospital proper [for
example, in the Basic Science Building or the Health Science
Education Building, or a satellite clinic], pcrsons should contlact
University Police/Public Safety at extension 2626 to rcporl uny
complaint of sexual harassmenl. A University Police/Public Safcty
Supervisor will respond, take the complaint and have the
responsibility to take any immediate steps that may he necessary to
protect the complainant until the next business day, when the Office
of Diversity (G.D.) initiates contact with the complainant and has an
opportunity lo investigale,  University Police/Public Safety will
transmit the report to QLD. ul 9:00 a.n1. the next business day.

The person who belicves thal she/he has experienced sexual
harassment may also leave a (¢lephone message al extension 1738,
the Office of Diversity (0.3, if the caller believes un udministrative
response to the report can wait until the next day. The caller should
leave a clear message as to how to contact her/him the next morning,
Q.D. will respond to the complaint during the next business day.

The person who believes she/he has experienced sexual harassment is
strongly encouraged to promptly give a wriiten statement to the
Office of Diversity. This procedure provides a betier opportunity fo
investigate and expeditiously remedy any misconduct.

Retaltation of any kind will not be tolerated. This prohibition
includes uny retuliation aguinst w person who has filed a complaint of
sexual harassment as well s unyone who assists in an investigation
or in good faith provides information on behall of u party.

To etteci this policy, every student and ecmployce should consider it a
civic and moral obligation io report knowledge of any illepal
discrimination to the Office of Diversity.

Therefore, we strongly encourage students and employees ta atter
support to anyone who believes he or she is a recipient of illegal
discrimination. Part of that support should consist of vrging the
person to report such an incident to the Office of Diversity, to one’s
supervisor, to Labor Relations or, if appropriate, to LUniversity
Police/Public Safety.

Recent decisions of the United States Supreme Court
make it cleur (hut aggrieved persons may forfeit their
opporlunity lo successfully litigate cases if they unreasonably fail to
bring matters of discriminution (o the allention of the in-house officer
responsible  for invesligatng those matters.  SUNY Downstate
Medical Center's Office of Diversity stunds ready to thoroughly and
objeclively examine every formal complaint, which is brought to its
atiention.

Revised August 2001 (SUNY Downstale Medical Cenler)

POLICY ON CONSENSUAL RELATIONSHITS
The State University of New York Downstate Medical Center is
committed to providing a work and educational environment tor its

taculty, staft’ and sindents free of intimidation and harassment. The

Downstate 'olicy on Scxnal |larassment states that such conduct is
unacceptable and will not be toleraled. Further, sexual harassment
situalions will be deull with promptly and wsppropriale correclive
action will be (uken. Fucully, stulf and students muy use the SUNY
Grievance Procedure for Review of Allegations of Diserimination Lo
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file a complaint of discrimination with the Downstate Ottice of
Diversity.

Downstale encourages the development of mentoring and collegial
relationships characterized by professional and cthical behavior that
is free of discriminatory actions. (lonsensual sexual relationships
between a faculty member and a student, or between a supetvisor and
an employee exceed what is believed to be a collegial business or
academic partnership and may compromise the objectivity and
integrity of the individvals in positions of influence and power.
Downstate recognizes that the decision to engage in such
relationships is a personal one. Nonetheless, to fulfill its obligation
und commitment to equal employment and educational opportunity
und (o prevenl gquestionable standards of professional condugd,
Downstale strongly discouruges consensual sexual relutionships
between  facully and  students, and  belween  supervisors  and
snhordinate cmployces.

Consensual sexual relationships are considered prohlematic hy
Downstate for two majar reasons: conflict-ol-interest and the power
differential.  Students depend upon professors for grades,
recommendations and opportunities for teaching and research.
Employees rely upon supervisors for promations, raises, job
assignments, overtime. and other terms and conditions of
employment. Conflict-of-interest inevitably arise when individuals
have responsibility for evaluating the work or acadeinic performance,
or (or hiring or making salary or other personnel de¢isions involving
those with whom they have inlimate romentic relationships.

The partics in a conscnsual scxual refationship must recognize that
the reasons for entering, maintaining or terminaling such a
relationship may be a function of the power differential, and that the
relationship may not be truly welcome or consensual. With an
academic or employment career at stake, a student or employee may
find it difficult or threatening to refuse a request front a professor or
supervisor, no matter how casual the request. Such relationships may
also be inappropriate in that they may creule u negalive or
uncom(ortuble working or leaming cnvironment for others who may
pereeive preferential treatment.

Further, cven in 2 sccmingly conscnsual sexual relationship, consent
cannot hec considered a defense in a complaint of sexual harassment
or retaliation. In addition, it is almost always the individual in the
relationship  with preater power who bears the burden of
accountahility. Thus, as the person in authority, it is the faculty
member’s or supervisor’s responsibility to refrain from initiating and
to discourage such behavior, and to maintain appropriate professional
boundaries at all times.

GUIDELINES:

Persons entering a consensual sexual relationship should seriously
consider the problems and issues such a dual relationship can create,
Faculty members and supervisors who develop u sexual relationship
and who are also involved in a work or academic relationship should
act immediately to remove themselves [rom (he menloring or
supervisory role,

Consensual sexual relationships bhetween  facuity memhers and
students, or bctween  supervisors and  employees outside the
instructional or supervisory context may also lead to difficulties.
particularly when the partics involved arc in the same academic unit
or work depurlment. Problems may occur from the student’s or
vmplovee’s perspective, and can affeet not oaly the individuals
involved directly, but also the overull wcademic or work
environments. Therefore, Dowastate encourages fwulty and
administrators in positions of influence to remove themselves from
personal relationships or situations in which they will be perceived as
making academic or personnel decisians that are based on favoritism
rather than merit. [t shall be the responsibility of the individual with
the power or status advantage to eliminate or mitigate a canflict



situation, the consequences of which might prove detrimental to
cither parly in the relationship.

‘The Office of Diversity, x1738, is available ta answer quesiions
regarding this policy and lo consull if problems occur or when
individuals are unccriain aboul how (0 manage boundaries in a dual
relationship.

0O0D: 911/01

FAMILY EDUCATIONAL RIGHTS AND PRIVACY
ACT (Buckicy Amendment)

Definitions
For the purposes of this policy, SUNY HSCB has used the following
definition of terms.

Student - any person who attends or has attended SUNY HSCH.

Education Records - any educational record directly related to the
student and maintained by SUNY HSCB or by a party acting for
SUNY HSCB except:

l. A personul record kept by u staff member if it is kept in the sole
possession of Lhe maker of the record and is not accessible or
revealed to other persons except a lemporury substitute {or the maker
of the reeord.

2. Records creatcd and maintained by SUNY HSCB’s Public Salely
Department for law enforcement purposcs.

3. An employment record of an individual whosc cmployment is not
contingent on the facl that he or she is a student, provided the rccord
is used only in relation ta the individual’s emplayment.

4. Records made or maintained by a physician, psychiatrist,
psychologist, or other recognized professional or paraprofessional if
the records are used only for the treatment of a student and made
available only to those persons providing the treatment,

5. Alumni records which contain information about a student after he
or she is no longer in attendance at the University and which do not
relale Lo the person as a student,

Annual Notification

Students will bhe naotified of their FERPA rights annually by
publication in the Student Handbook.

Procedure to [nspect Education Records

Stodents may inspect and review their education records upen
request to the appropriate record custodian.

Students should submit to the record custodian or an appropriate
SUNY HSCB staff person a written request which identifies as
precisely as possible the record or records he or she wishes to
inypect,

The record custodian or un appropriute SUNY HSCB stull person
will make the needed arrungemenls for aceess us promplly as possible
and notify the student of the time and place where the records may be
inspected. Access must be given in 45 days or less from the receipl
of thc rcqucest.

When a record contains information about more thun one student, the
student may inspect and review only the records which relate o him
or her.

Right of SUNY HSCB to Refuse Access
SUNY HSCB reserves the right to refuse to permit a student to
inspect the following records:

1. The financial statement of the student’s parents.

2. Letters and statements of recommendation for which the student
has waived his or her right of access, or which were placed in his or
her tile before lanuary 1, 1975,
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3. Revords connected with an application to attend SUNY HSCB if
that application was denied.

4. Those records which are excluded from the FERPA definition of
cducation rccords.

Refusal ta pravide copies

SUNY HSCB reserves the right 1o deny transcripts or copies of
educational records not required to be made available by FERPA in
any of the following situations:

1. The student has an unpaid financial obligation to SUNY HSCB,

2. There is an wnresolved disciplinary action against him or her.

Fees for Copies of Records
The fee for copies of cducational records will be $.10 per puge. If the
document is to bc mailed, the cost of mailing will also be charged.

Disclosure of Education Records
SUNY HSCB will disclose information from a student’s education
records only with the written cansent of the student, except:

L. Ta University officials who have a legitimate educational interest
in Ll records.

A university ollicial 151 a person cmployed by the
Universily in an administrative, supervisory, academic or rescarch, or
support staff position; a person clected to the Hoard of Trustees; a
person employed by or under contract to the University to pertorm a
special task, such as the attorney or auditor.

A Universiry official has a legitimate educational interest if
the official is: performing a task that is specified in his ar her position
description or by a contract agreement; perfiorming a task related to a
student’s education; performing a task related to the discipline of a
student; providing a service or benefit relating to the student or
student’s family, such as liealth care, counseling, job placement, or
linancial aid.

2. To officials ol another school, upon rcquest, in which a student
sccks or intends to cnrell.

3. To certain officials of the U.5. Department of Education, the
Comptroller General, and state and local educational authorities, in
connection with certain stale or federally supported education
programs.

4. In connection with a student’s request for or receipt of (inancial
aid as necessary 1o deteritine the eligibility, amount, or conditions of

the finuncial wid, or W enloree the terms and conditions of the aid.

5. If required by a stale law rcquiring disclosure that was adopted
heforc November 19, 1974,

6. 'T'o organizations conducting certain studies for or on behalf of the
University.

7. To accrediting organizations to carry out their functions,

8. To parents of an eligible student who claim the student us a
dependent for income tax purposes.

9. To comply with a judicial order or a law(ully issued subpoena,

10. To appropriate parties in a health or salety emergency.

11. Directory information so designated by the University.

12. 't'he results of any disciplinary proceeding conducted by the
University against an alleged perpetrator ot a crime ot violence to the
alleged victim of that crime.

Record of Reguests for Disclosure

SUNY HSCB will maintain a rccord of all requests for and/or
disclosure of information from a student’s education records. The




record will indicate the name of the party making the request, any
additional party o whom il may be redisclosed, and the legitimate
interest the party has in requesting or obtaining the information. The
record may be reviewed by the parents or ¢ligible student.

Directory Information

SUNY HSCB designates the following items as dircctory
information: student name, address, telephone number, datc and
place of birth, major field of study, participatton in officially
recognized aclivitlies, dates of attendance, degrees and awards
received, student photos, and the most recent previous educational
ugency or institution attended. SUNY HSCB may disclose any of
these items without prior written consent, unless notified in writing to
the contrary during the fall registration period.

Each yecar SUNY Downstate publishes the HSC Student Telephone
Dircctory which is mude public. This directory contains name, local
address, student box number, program und class year, and local
telephone number. Because the Direclory is published only once a
year, requests to change directory information afller the dule of
rublication may not he reflected in the printed dircclory. However,
the changes will he made in all official student rccords and will
remain until such time as one requests a change in data to he
released/withheld.

Correction of Education Records

Students have the right to ask to have records corrected that they
believe are inaccurate, misleading, or in vielation of their privacy
rights. The following are the procedures for the correction of records:
1. The student must ask the appropriate official of SUNY HSCB o
amend o record In writing, The student should identily the parl of
the record hefshe wants changed and specily why he/she believes it is
inaccurate, mislcading or in violation of his‘her privacy or other
rights.

2. That office must reach a decision and inform the smdent of this
decision, in writing, within a reasonable time after receipt of the
request. 1f it decides not to comply, that office will notify the student
of the decision and advise him/her of his/her right to a hearing to
challenge the information believed to be inaccurate, misleading, or in
violation of the student’s rights.

3. Upon request, SUNY HSCB will arrange for a hearing, and notify
the student, reasonably in advance, of the day, place, and time of the
hearing.

4. The hearing will be conducled by & person or persons appointed by
the Vice President for Student Allairs, who do not have a direct
intcrest in the outcome of the hearing.  The student will be afforded
a full and fair opportunity to present evidence relevant to the tssues
raised in the original request 1o amend the student’s education
records. The student may he assisted by one or more individoals,
including an atiorney, If the student is represented by an attorney,
SUNY l.egal Counsel must alse be present.

5. The hearing officer/panel will prepare a written decision based
solely on the evidence presented at the hearing, within a reasonable
time period after the conclusion of the hearing. The decision will
include a summary of the evidence presented and the reasons for the
decision.

6. If the hearing officer/pancl decides that the information is
inaccurate, mislcading, or in violation of the student’ right of privacy,
the record will be amended and the student will be notificd, in
wriling, (hut the record hus been amended.

7. If the hearing officer/panel decides that the challenged information
is nol inaccurate, misleading or in vielation of the student’ s right o
privacy, the student will be notified that he/she has u right 1o place in
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the record a statement commenting on the challenged information
and/or a statement seiting forth reasons for disagresing with the
decision. The statement will be maintained a part of the student’
education records as long as the contested portion is maintained. [f
SUNY HSCB discloses the contested portion of the record, it must
also disclose (he stutement,

Note:

1. Former students arc not given a right to inspeet records which only
contain information about them after they left school.

2. Notification of student rights under the Act need not be sent to
former students,

3. Students may give consent tor disclasures of their education
records to a “class of parties” as well as a specific individual or
institution.

4. Schools need only make a “reasonable effort” to notify students of
a subpoena in advance of compliance.

3. Parents of students attending the University are not given a right (o
inspect student records (e.g. receive grades) without student consent.
6. The opportunity fur a hearing as specified in 99.21 of the
regulations should not be construed Lo apply lo questions concerning
the underlying reasons for the granting of a particular grade. Instead,
a hearing to determine the accuracy ot any grade shauld he confined
to the issue of whether or not the recorded grade correspanded to the
grade reported by the faculty member.

Alleged failures to comply with the requirements of FERPA may be
filed by students with the U.S. Department of Education, The numne
and address of the Office that administers FERPA is:

Fawily Policy Compliznce Office

U.S. Department of Education

600 Independence Avenue, SW

Washington, [).C.. 20202-4605

Types, l.ocations, and Custodians ot Education Records

Types Location Custodian
Admissions Records Office of the Registrar
Registrar Student Affairs

Academic Records

Dean’s Office

samne as above

Academic Dean

sume us above

{current students)

Academic Records Archives Registrar
{graduules)

Health Records Student 1ealth Directar,
{currcnt students) Student Health
{former students) Archives Director,

Student Health
Financial Aid
Bursar

Financial Aid
Bursar

Deun's Office at Dean
euch college or dept/Instructor

Financial Records

Progress Records

Student Affairs
Officc

VI of Student
Aftairs

Disciplinary
Records

HEALTH REGULATIONS

As required by the 1982 resolution of the SUNY Board of Trustees,
and as a condition of registration, all students must submit a fully
completed medical history form and a physician’s report to the
llealth Service. ffective August 1, 1990, New York State Public
Hcalth Law 2165 requires students born since January 1, 1957, ta
show immunity against measles, mumps , and rubella. Tn addition,
il students in the clinical sctting must be in compliance with the
New York Stale Heulth Department regulations and comply with an
annual health assessment.  Studenls nol in compliance will have a
“health clearance hold™ placed on their registration, and will not he
eligible (o register [or the subscquent semester until they are in



compliunce, OSHA regulations also require 'I'l3 mask [ilness and (it
testing prior o any patient contact.

Seet, 224-a New York State Education Law: "STUDENTS
UNABLE BECAUSE OF RELIGIOUS BELIEFS TO
ATTEND CLASSES ON CERTAIN DAYS”

1. No person shall be expelled from or be refused ndmission as a
student to an institution of highcr cducation for the reason that s/he is
unable, because of retigious beliefs, to register or attend clusses or to
participate in any examination, study or work requirements on a
particular day or days.

2. Any student in an institution of higher education who is unablc,
because of his or her religious beliefs. to attend classes on a
particular day or days shall, because of such absence on the particular
duy or days, be excused from any examination or any study or work
e uireInents.

3. 1t shall be the responsibility of the faculty and of the administrative
officials of cach instilution of higher education to make available to
cach student who is absent [rom school, because of his or her
religious belicfs, an cquivalent opportunily Lo register for classes or
make up any examination, study, or work requirernents which he or
she may have missed hecausc of such absence on wny purticular day
or days. No fees of any kind shall be charged by the institution for
making available to the said student such cquivalent opportunity.

4. If registration, classes, examinations, study or work requircments
are held on Friday after four o'clock post meridian or on Saturday,
similar or makeup classes, examinations, study, or work requirements
or opportunity to register shall be made available on other days,
where it is possible and practicable to do so. No special fees shall b
charged to the student for these classes, examinations, study, or work
requirements or registration held on other days.

5. If elfectualing the provisions of (his section, it shall be the duty of
the faculty and of the administrative officials of each institution of
higher education to cxercise the fullest meuasure of good fuith, No
adverse or prejudicial effects shall result to any student because of hig
ar her availing himself or herself of' the provisions of this scetion.

6. Any student, wha is aggricved by the alleged failure of any faculty
or administrative officials to comply in good faith with the provisions
of this section, shall be entitled to maintain an action or proceeding
in the supreme court of the county in which such institution af higher
education is located for the enforcement of his or her rights under
this section.

6-a. It shall be the responsibility of the administrative officials of
euch institution ol higher education to give written notice to students
of (heir rights under this section, informing them that each student
who is absent [rom school, because of his or her religious beliefs,
must be given an equivalent opporlunity lo register for classes or
make up any examination, study or work requirements which he or
she may have missed because of such absence on any particular day
or days. No fees of any kind shall be charged by the institution for
making available 10 such student such equivalent opportunity.

7. As used in this seclion, the lenm “institution of higher education”
shall mean any institution of higher education, recognized and
approved by the regents of the university of the state of New York,
which provides a course of study leading to the granting of a post-
secondary degree or diploma. Such term shall not include any
institution which is operated. supervised or controlled by a church or
by a religious or denominational organization whose educational
programs are principally designed for the purpose of training
ministers or other religious functionaries or for the purpose of
propagating religious doctrines. As used in this section, the term
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“religious belief" shall mean beliefs associated with any corparation
orgunized and operated exclusively for religious purposes, which is
not disquulified for tax exemption under section 501 of the United
States Codc.

POLICY ON CAMPUS DISORDER
§535.2 CHAPTER V - STATE UNIVERSITY
Part 535

Rules of the Board of Trustees

(Statutory authority: Education Law, §6450)

Sec. Sec.

535.1  Statement of Purpese 535.5 Penalties

5352 Application of Rules 535.6 Procedure

535.3  Prohibited conduct 535.7 Enforcement
program

5354  Freedom of speech and assembly; 3358 C
communication, picketing and
demonstrations

5359 Nolice, hearing, determination

Historical Note
Part added and filed October 14, 1969
1. Applicability

lleld that I'art 5335 et seq. of the rules and reguiations of the
Board of Trusiees of the State University relating to the maintenance
of public order (8 NYCRR Part 535 et. seq.) are applicable nat only
to campus disorders which involve militant students demonstrating
against national policy, racial discrimination, the Vietnam War, etc.,
but also to apply to a situation where, after having engaged in a
heated intramural basketball game, a student allegedly took part in
assanlting and injuring several players on opposing team, an officiul,
und other students. Matter of Hunger v, Stute University of New
York at Binghamton, 39 AD 2nd 253 {1972).

Section 535.1 Statement of Purposc. ‘The following rules
are adopted in compliance with section 6450 of the liducation Law
and shall he filed with the Commissioner of Education and the Board
of Regents on or before July 20, 1969, as required by that section,
Said rules shall be subject to amendments or revisions thereof shall
be filed with the Commissioner of Education and the Board of
Regents within 10 days after adoption. Nothing herein is intended,
nor shall it be construed, to limit or restrict the freedom of speech or
peaceful assembly. Free inquiry and free expression are
indispensable to the objectives of a higher educational institution.
Similarly, experience has demonstrated that the traditional autonomy
of the educational institution (and the accompunying instilutional
responsibility for (he maintenunce of order) is best suited to achieve
these objectives. These rules shall not be construed to prevent or
limit communication between and among faculty, students and
administration, or to relicve the institution of its special responsibility
for sclf regulation in the prescrvation of public order. 'Their purpose
is not to prevent or restrain controversy and dissent but to prevent
ahusc of the rights of others and to maintain that public order
appropriate to a college or university campns without which there can
be no intellectual freedom and they shall be interpreted and applied
10 that end.

Historical Note
Sec. added and. filed Oct. 14, 1269

Section 535.2 Application of rules, These rules shall apply
to all State-operated institutions of the State University except as
provided in Part 550 as applicable to the State University Maritime
College. These rules may be supplemented by additional rules for the
maintenance of public arder heretofore or hereafter adopted for any
individual institution, approved and adopted by the State University



Trustees and filed with the Commissioner of Education and Board of
Regents, but only to the cxtent thal such additional rules are not
incansistent herewith,

The rules hereby adopted shall govern the conduct of
students, faculty and other statf, licensces, invitees, and all other
persons, whether or nat their presence is authorized, upon the campus
of any institution to which such rules are applicablc and also upon or
with respect to any other premises or property, under the control of
such institution, used in its teaching, research, administrative,
service, cultural, recreational, athletic and other programs and
activities, provided however, that charges againsi any student for
violation of these rules upon the premises of any such inslitution
other than the one at which he is in attendance shall be heard and
determined at the institution in which he is enrolled as a student.
Historical Note
Sec. added, filed Oct. 14, 1969, amdy. 1973
Amended 1st sentenced filed: Oct. 14 1968, Apr. 10, 19279, Jan, 9

Section 535.3 Prohibited conduct.. No person, cilher singly
atin concert with athers, shall:
9a) Willfully cause physical injury to any other person, nor threaten
to do so for the purpase of compelling or inducing such other person
to refrain from any act which he has a lawful right to do or to do any
act which he has a lawful right not to do.

(b) Physically restrain or detain any other person, not remove such
person from any place where he is authorized to remain.

(c) Willfully damage or destroy property of the institution or under its
jurisdiction, nor remove or use such property without authorization.

(d) Withoul permission, expressed or implied, enter into any private
office of un administrutive officer, member of the faculty or staff
member.

(e) Entcr upon and remain in any building or facilily (or any purposes
other than its authorized uscs or in such manner as (o obstrucl ils
authorized vse by others.

() Withont authorization, remain in any huilding or faculty after it is
normally closed.

(g) Refuse to leave any building or facility after being required to do
so by an autharized administrative officers.

(h) Gbstruct the free movement of persons and vehicles in any place
to which these rules apply.

(1) Deliberately disrupt or prevent the peucelul and orderly conduct of
classes, lectures and meclings or deliberately interfere with the
frcedom of any person to cxpress his views, including inviled
speakers.

(i) Knowingly have in his posscssion upon any premiscs to which
these rules apply, any rifle, shotpun, pistol, revolver, or other firearm
or weapon without the written authorization of the chiet
administrative officer whether or not 2 license to possess the same
has been issued to such a person.

(k) Willfully incite others to commit any of the acts herein prohibited
with specific intent to procurc them to do so.

(I) Tuke uny aclion, creale, or participate in the creation ol any
situation which recklessly or intentionully endungers mentul or
physical health or which invelves the forced consumption of liquor
or drugs for the purpose of initiation into or affiliation with any
organization.

Histarical Note

Sec. added filed Ocit. 14, 1969
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Section 535.4 [reedom ot Speech and assembly; picketing
and demonstrations.

(a) No student, faculty or other staff’ member or authorized visitor
shall be subject to uny limilution or penalty solely for the expression
of his views not for having assembled with others for such purposc.
I'eaceful pickcling and other orderly demonstrations in public arcas
ot ground and building will not be interfered with. ‘Those involved in
picketing and demonsirations may not, however, engage in specific
canduct in violation of the provisions of the preceding section.

{b) In arder (o aftord maximum prolection to the participants and to
the institutional community, each State-operated institution of the
State University shall pramptly adopt and promulgate, and thereafter
continue in effect as revised from time to time, procedures
appropriate to such institution for the giving of reasonable advance
notice lo such institulion of uny planned assembly, pickeling or
demonstration upon the ground of such institution, its proposed
tocalc and intended purpose, provided, however, that the giving of
such notice shall not bhe made a condition precedent to any such
assembly, picketing or demonstration and provided, further, that this
provision shall not supersede nor preclude the procedures in effect at
such institution for obtaining permission to use the facilities thercof.

Historical Nute

Sec. added, fifed Oct. 14, 1969; and. filed Apr. [0. 1979 effective
immediately.

New see. substituted.

Decisions

. Usc ol cumpus mecting facilitics-union organizing cfforts. 1leld
that although ils colleelive bargaining agrcement with petitioner
cmployce organization precluded it from granting “meeting space in
State facilities™ to outside organizations, respondent State University
of New York at Stony Rrook nevertheless validly gave permission to
members or rival hospital union to speak at campus meeting
sponsored by student organizations,  Respondent could not
constitutionally preclude use of its facilities to outside organizations
for purposes unrelated to union organizing efforts. Civil Service
Employees Association, Inc. V. State University of New York, 82
Misc 2d 334 (1974)

Section 535.5 Penaltics. A person who shall violate any of

the provisions of these rules {or of the rules of any individual
institution supplementing or implementing these rules) shall:
{a} if hc is a liccnsee or inviteg, have his autharization to remain
upon the campus or other property withdrawn and shall be directed to
leave the premises. In the event of his failure or refusal to do so he
shall be subject to ejection.

{b) I he is a trespasser or visitor without specific license or
invitation, be subject to gjection.

{c) If he is a student. be subject to expulsion (0 such lesser
disciplinary action as the facts of the case may warrunt, including
suspension, probation, loss of privileges, reprimand or warning,

{(d) If he is a faculty member having u term or continuing
appointment, be guilty of misconduct und be subject 10 dismissal or
termination of his employment or such lesser disciplinary action us
the facts may warrant including suspension without pay or censure.

(e.) It he is a statt member in the classified service of the civil
service, deseribed in Scction 75 of the Civil Service Law, he guilty of
misconduel, and be subject to the penaltics prescribed in said section.

(0} Il he is u stafl member other than one described in subdivisions
(d) and (¢) be subject to dismissal, suspension without pay or
censure.



Histarical Note
Sec. added, filed Oct. 14, 1969; and. filed Apr. 10, 970 effective
immediately. Inserted parenthetical material in first sentence.

Section 535.6 Procedure.

(1) The chief administrative officer or his designee shall inform any
licensee or invitee who shall violate any provisions of these rules (ot
of the rules of any individval institution supplementing ot
implementing these rules) that his license or invitation is withdrawn
and shall direct him to leave the campus or ather property of the
institution. 1n (he event of his failure or refusal to do such officer
shall causc his cjection (rom such campus or property.

(b) In the casc of any other violator, who is neither a student nor
taculty ot other staff member, the chiel administrative officer or his
designee shall inform him that he is not uuthorized (o remain on the
campus or other property of the institution and direet him to leuve
such premises. In the event of his failure or refusal (o do so such
officer shall cause his ejeclion from such campus or property.
Nothing in this suhdivision shall be construcd to authorize the
presence of any such person at any time prior 1o such violation nor to
affect his liability to prosecution for trespass or loitcting as
prescribed in the Penal Law.

(¢) In the case of a student, charges for violation of any of these rules
(or of the rules of any individual institution supplementing or
implementing these rules) shall be preseated and shall be heard and
determined in the munner hereinafter provided in Section 535.9 of
this Part.

{d) In thc casc of a facully member having a continuing or lerm
appointment, charges of misconduct in violation of these rules (or of
the rules of any individnal institution supplementing or implemcnting
these ruies) shall ke made, heard and determined as prescribed in that
section.

(¢) ln the case of any staff member who holds a position in the
classified Civil Service, described in Section 75 of the Civil Service
law, charges of misconduct in violation of these rules {(or of the rules
of any individual institution supplementing or implementing these
rules) shall be made, heard and determined as prescribed in that
section.

() Any olher fucully or sta(f mewber who shall violate any provision
of these rules (or of the rules of any individual institution
supplementing or implementing these rules) shall be dismissed,
suspended, or censured by the appointing authority presceribed in the
policics of the Board of Trustees.

Historical Notes
Sec. added, filed Oct. 14, [969; and. | filed Apr. [G, 1970 effective
immediately. Substituted new (a), (c), (d), (e}, (f)

Section 535.7 Enforcement Program.

(a) The chief administrative officer shall be responsible for the
enforcement of these rules (or of the rules of any individual
instifution supplementing or implementing these rules) and he shall
designate the other administrative officers wha are autharized to take
action in accordance with such rules when required or appropriate to
carry them into effect.

{b) 1t is not intended by a provision herein to curtail the right of
student, faculty, or staff to be heard upon any matter atfecting them
in their relations with the institution. Tn the case of any apparent
violation of these rules {or of the rules of any individual institution
supplementing or implementing thesce rules) by such persons, which
in the judgment of the chicf administrative officer or his designec,
makc rcasonable cffort to lcarn the cause of (he conduct in question
and to persuade (hose engaged therein o desist and Lo resort
permissible methods for the resolution of uny issues which may be
presented.  In dving so such officer shall warn such persons of the
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consequences of petsistence in the prohibited conduct, including
their ejection from any premises of the institution where their
continued ptesence and conduct is in violation of these rules {or of
the rules of any individual institution supplementing or implementing
these rules),

{c) In any casc where violation of these rules (or of the rules of any
individual institution supplementing or implementing these rules)
does not cease after such warning and in other cases of willful
violation of such rulcs, the chicf administrative officcr or his
designee shatl canse the ejection of the violator from any premises
which he accupies in such violation and shall initiate disciplinary
action as herein betore provided.

(d) The chief administrative office or his designee may apply ta the
public authorities for any aid which he deems necessary in causing
the ejection of any violator of these rules (or of the rules of any
individual institution supplementing or implementing these rules) and
he muy request the State University Counsel to apply 1o any court of
appropriate jurisdiction for an injunction to restrain the violations or
threatened violation of such rules.

Historical Notes
Sec. added, filed Oct. 14, 1969 and. filed Apr. 10, (970 effective
immediately. New sec. substituted

Section 535.8 Communication

[n matters of the sort 1o which these rules are addressed, full and
prompt comumunication among all components of the institutional
community, faculty, students and administration, is highly desirable.
To the extent that time and circumstances  permil,  such
communicutions should precede the exercise of the authority,
discretion and responsibilitics granted and imposed in these rules.
To these cnds cach Statc-opcrated institution of the State University
shall employ such procedures and means, farmal and informal, as
will promote such communication.

HHistorical Notes
Sec. added, filed Apr. [0, 1970 effective, immediately

Section 535.9 Notice, hearing and determination of charges
against student.*

* Applics to charges for violation of the rules preseribed by or referred to in this Mant
heretofore served which have not been finally determined within 60 dayy afler the adoption
hercof, which charges shall be referred to the committee constituted pursuant to said
Section 5359 for dedermination in aceordance therewnth, and said section shall apply to all
charges for violation of such rules hereafter made, whether for violations heretofore or
herenfler commmitted.

{a) The term chief administrative officer, as used in (hese rules, shall
be deemed to mean and include uny person authorized o exercise the
powers ol that office during a vacancy therein or during the absence
or disability of the incumbent, and for purposes of this section shail
also include any designee appointed by said officer.

{b) Whencver 2 complaint is made to the chiet administrative officer
of any State-operated institution of the University of a violation by a
student or students of the rules prescribed in this Part (or of any rules
adopted by an individval institution supplementing or implementing
such riles) or whenever he has knowledge of the facts reduced to
wtiting. I he is satisfied trom such investigation and statements that
there is rcasonable ground to bhelieve that there has been such a
violation he shall prepare or cause (o be prepared charges against the
student or students alleged to have committed such violation which
shull stute the provision prescribing the offense and shall specify the
ultimate facts alleged to constitute such offense.

(c) Such charges shall be in writing and shall be served on the student
or students named therein by delivering the same to him or them
personally, if passible, or if not, by mailing a copy of such charges by
registered mail to such student ar students at his or their usual place



or places of abode while uitending college and also to his or their
home address or addresses, il diflerent.

(d) The notice of charges so served shall fix a date for hearing
thereon not less than 10 nor morc than 1S days from the date of
service which shall be the dale of mailing where necessary W ellect
service by mail. Failure to appear in response to the charge on he
dute fixed for hearing, unless there has been a continuance for gnod
cuuse shown, shall be deemed to be an admission of the facts stated
in such charges and shall warrant such action as may then bc
uppropriate thereon.  Before taking such action, the hearing
commillee, herein after referred to. shall give notice to any student,
who hus failed to appear, in the manner prescribed in subdivision (¢},
of ils propused findings and recommendations to be submitted to the
chicf administrative officer and shall so submit such findings and
recommendations 10 duys herealter unless the student has
meanwhile shown good causc [or his [ailure Lo appear, in which case
a date for hearing shall be fixed.

(e) Upon demand at any timc before or at the heuring Lhe student
charged or his representative, duly designated, shall be fumished a
copy of statements taken by the chief administrative officer in
relation to such charges and with the names of any other witnesscs
who will be produced at the hearing in support of the charges.
provided however, that this shall not preclude the testimony of
witnesses who were unknown at the time ot such demand.

(D) The chief administrative officer may, upon the service of charges,
suspend the student named therein, from all or any part of the
institution’s  premises or facilities pending the hearing and
delermination thereof, whenever, in his judgment, the continued
presence of such student would ¢onstitute a clear danger to himself or
to the safety of persons or property on the premises of the institution
or would posc an immediate threat of disruptive inter(erence with the
normal conduct of the institution’s activities and (unctions, provided
however that the chiet administrative officer shall grant an immediate
hearing on request of any student so suspended with respect to the
basis for such suspension.

(g) There shall be constituted at each State-operated institntion a
hearing committee to hear charges against students of violation of the
rules for maintenance of public order prescribed by or referred to in
this Part. Such committee shall consist of three members ol the
adiministrative staff and three members of the faculty, designated by
the chiel administrative officer, and three students who shall be
designaled by the members nuned by the chief administrative officer.
Each such member shall serve untl his successor replacement has
been designated. No member of the commitlee shull serve in any
casc where he is a witness or is or has been direclly involved n the
events upon which the charges are based. In order (¢ provide for
cases where there may be such a disqualification and [or cases of
ahsence or disability, the chief administrative officer shall designate
an alternate member ot the administrative staff and an alternate
member of the facilty, and his principal designecs shall designate an
alternate student member, to serve in such cascs. Any five members
of the commitiee may conduct hearings and make findings and
recommendations as hereinafter provided. At any institution where
the chief administrative officer determines that the number of
hearings which will be required to be held is, or may he, so great that
they cannot otherwise be dispased ot with reasonable speed, he may

determine that the hearings committee shall consist of six members of

the administrative statt and six members of the faculty to be
designated by him and of six students who shall be designated by the
mecmbers so  designated by him. In such cvent the chief
administrative officcr shatl designate one ol such members as
chuirman who may divide the memnbership of the comunitlee into
three divisions euch (0 consist of two members of the administrative
staff, two faculty members and two students and may assign charges
wnong such divisions Any four members of each such division may
conduct hearings und muke recommendations as hereinafter provided.

1

(h) The hearing commillee shall not be bound by the techmcal rules
of evidence but may hedr or receive any Lestimony or evidence which
is relevant and material to the issucs presented by the charges and
which will contribute to a tull and fair considcration thercof and
determination thereof. A student against whom the charges are made
may appear by and with representatives of his choice. He may
confront and exomine witnesses against him and may produce
wilnesses und documentary evidence in his own behalf. There may
be present ul the hearing; the student charged and his representatives
and witnesses; other wilnesses; representatives of the msttutional
administration; and, unless the student shall request a closed hearing,
such othcr members of the institutional community or other persons,
ar hoth, and may be admitted by the hcaring committce. A transeript
of the proceedings shall he made.

(i) Within 20 days after the close of a hearing the hearing committee
shall submit a report of its findings of fact and recommendations for
disposition of the charges to the chief administrative officer. tagether
with a transcript of the proceedings, and shall at the same time
ransmit a copy of its report to the student concerned or his
representutive.  Within 10 days thereafler the chiel administrative
officer shall wake his determination thereon,  Final wuthority o
dismiss the churges or W determine the guill of those uguinst whom
they are mude (0 expel, suspend or otherwise discipline them shull be
vested in the chicl administrative officer.  1f he shall reject the
tindings of the hcaring committee in whole or in part he shall make
new findings, which must he based on substantial evidence in the
record and shall include them in the natice of his final determinatian
which shall be served upon the student or students with respect to
whom it is made.

Historical Nate

Sec. added, filed Apr. 10, 1970; and filed May 7. 1970. Added “At

any **¥*hereinufler provided,
Section 535.10

{a) Organizations which opcratc upon campus of any State-operated
institution or upon the property of any State-operated institution used
for educational purposes shall be prohibited from anthorizing the
conduct described in subdivision (1) of Section 535.3 herein.

(b) Procedure. The chief administrative officer at each state-operated
institution shall be responsible for the enforcement of this section,
and, as used herein, the lerm chief administrative officer, shall
include any designee appointed by said officer.

(1) Whenever the chief udministrutive officer  has
determined on (he basis of o compleint or personal knowliedge that
there is reasonuble ground W belicve thal there has been a violation
of this scction by any organization, the chicf administrative otficer
shall prcparc or cause to be preparcd writtcn charges against the
organization which shall statc the provision proscribing the conduct
and shall spccify thc vhimate facts alleged to constimte such
violation.

(2} Such written charges shall he served upon the principal
otficer ot the organization hy registered or certified mail, retum
receipt requested, 10 the organization’s current address and shall be
accompanied hy a notice that the organization may respond in writing
10 the charges within ten (10) days of receipt of said notice. The
notice of the charge so served shall include a statement that the
fatlure to submit a respanse within ten (10) days shall be deemed to
be an admission of the facts stated in such charges and shall warrant
the imposition of the penalty describhed in subdivision (c) herein. The
response shall he submitted to the chiet administrative officer and
shall constitutc the formal denial or aftirmation of the ultimate facts
allcged in the charge. The chicf administrative officer may allow an
cxtension ol the ten (10) days responsc period.

(3) Upon written request, by an authorized representative
of the orgunizution, the chief administrutive oflicer shull provide the
representalive organization an opportunity for a hearing. A lhearing
punel designated by the chief administrative officer shall hear or
receive any lestinny or evidence which is relevant and material to



the issues presented by the charge and which will contribute to a full
and fair consideration thereot and detcrmination thereon. The
organizalion’s representative may confront and cxaminc¢ witnesses
against it und may produce witnesses and documentary evidence on
its hehalf. The hearing punel shall submit written findings of fact and
recommendations for dispusition of the charge to the chiet
administrative otficer within twenty (20) days after the close of the
hearing,.

(4) Final authority to dismiss the charges or to make a final
determination shall he vested in the chief administrative officer.
Notice of the decision shall be in writing; shall inctude the reasons
supporting such decision; and shall he served on the principal ollicer
of the organization by mail in the mannecr described In purugruph (2)
above within a reasonable time after such decision is made.

{c) Penalties. Any organization which authorizes the prohibited
conduct described in subdivision (1) of Section 535.3 shall he subject
Lo the rescission of permission to aperate upon the campus or upon
the properly of the State-operated institution used for educational
purposes.  The penulty provided in this subdivision shall be in
addition to any penally which may be imposed pursuant to the Penal
I.aw and any othcr pravision of law, or (o sny penalty to which an
individnal may he subject to this Part.

(d) Bylaws Section 6450 (1) ot the Hducation Law rcquires that the
provisions of this Part which prohibit reckless or intentional
endangerment to health or forced consumption of liquor or drugs for
the purpose of initiation into or affiliation with any organizatian shall
be deemed to be part of the bylaws of all organizations which operate
upon the campus of any State-operated institution or upen the
properly of any State-operated institution used for educational
purposes.  The statute further requires that each such organization
shall review these byluws unnually with individuals affiliated with the
organization.

{e) Distribution of the provisions of this Part which prolibit reckless
or intentional endangerment to hcalth or forced consumption of
liquor or drugs for the purpose of initiation into or affiliation with
any organization shall be given to all students enrolled in cach State-
operated institution.
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PROCEDURES FOR PROCESSING GRIEVANCES
ALLEGING DISCRIMINATION

INTRODUCTION:

The State University ot New York, in its continuing cffort to scck
equity in education and emplayment and support of federal and state
anti-discrimination legislation, has adopted a grievance procedure tor
the prompt and equitable investigation and resolution ot allegations
of unlawful discrimination on the basis of race, color, national origin,
religion, age, sex, disability, veteran status, marital status, sexual
orientation, or retaliation. Harassment is one form of unlawful
discrimination on the Dbasis of the above protected categories.
Conduct that may constitute harassment is described in Appendix A.
For more detailed information see your Affirmative Action Offica.

This procedure may be used by any State University of New York
Downstate Medical Center (DMC) student or employee. Employee
grievance procedures established through negotiated contracts,
academic grievances review commiitees, student disciplinary
grievance hoards and any other procedures defined hy contract or
lacal hy-laws will continue to operate as betore. Neither docs this
procedure in any way deprive a Complainant of the right to filc with
outside cnforcement agencics, such s the New York Stule Division
of Human Rights, the Equul Employment Opportunity Cowmiuissiot,
the Office for Civil Rights of the Department of Education and the
Office of Federal Contract Compliance of the Depurtment of Lubor.
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However, after tiling with one of these outside enforcement agencies,
or upon the initiation of litigation, the internal process will cease.
Contact information for these agencies is listed in Appendix B.

This SUNY DMC Gricvance Procedure for the Review of
Allegations of lllcgal Discrimination provides the mechanism
through which DMC may identify and eliminatc incidents of illcgal
discriminaiion. The University recopgnizes and accepts its
responsibility in this regard and believes that the establishment of this
internal, non-adversary grievance process will henetit stndents,
faculty, staff and administration alike, permitting investigation and
resolution of problems without resort to the frequently expensive and
time-consuming procedures of state and federal enfarcement agencies
or courts. The Complainant is not required to pursue the SUNY
DMC inlernul procedure before {Tling a cotnplaint with a State or
Federal agency.

REQUIREMENTS IFFOR FILING GRIEVANCES:

1. A grievance must be submitted in writing on forms provided by the
State University of New York Downstate Medical Center. An
individual may refuse to reduce a complaint to writing. However,
notwithstanding that refusal, if there is reasonable cause (o believe
that illegul discrimination muy be occurring, DMC will invesligate
the verbal complaint to the best of its ability and will proceed with
any action that is warrantcd.

2. Lmployees must tile a grievance within 45 business days
following the alleged discriminatory act or the date on which the
Complainant first knew or reasonably should have known of such act
if that date is later. Students must file a grievance within 45 business
days following the alleged discriminatory act or 45 business days
after the final grade is received, if that date is later. If the
Complainant brings a complaiat beyond the period in which the
complaint may be addressed under these procedures, the Affumalive
Action Officer mnuy direel the Complainunl to the appropriale
alternative forum {see Appendix B [or a list of allernative forums).

3. Gricvances must be filed with the campus Affirmative Action
Officer in the Office of Opportunity and Diversity,

PROCEDURES FOR PROCESSING GRIEVANCES:

1. The Affirmative Action Officer shall receive any coniplaint of
ulleged discrimination, shall assist the Complainunl in delining (he
charge and shall provide the Complainant with information about the
various internal and  cxlernal mechanisms through which the
complaint may be filed, including applicable time {imits for filing
with cach agency.

2. If the Complainant chooses to use the SUNY DMC Grievance
Procedure for the Review of Allegations of Discrimination, the
Affirmative Action Officer shall assist the Complainant to fill out the
appropriate form, and shall sign and date a copy of the completed
form for the Complainant.

3. The Affirmative Action Officer shall seek 1o resolve the compluint
informally and shall have the right 1o all relevant information und to
interview  witnesses, includiug the right w0 bring (ogether
Complainant and Respondent, if desirable. When the President’s
designee deems il warranted, the investigation will be conducted
Jointly with the Office of Lubor Relalions. The Allirmative Action
Cfficer’s determination as to whether unlawful discrimination
occurred, will be made independent of Labor Relations. Labor
Relations’ role in the investigation will be to determine whether
disciplinary action is warranted under the applicable collective
bargaining agreement. 1t a resolution satisfactory tn  both
Complainant and Respondent is reached within 45 business days
through the cfforts of the Affirmative Action Officer, the Officer shall
closc the casc, sendinmg a written notice to that cffcct to the
Complainant and Respondent. The written notice, a copy of which
shall be attached to the original complaint form in the Officer’s file,



shall  indicate rcached by Cowmplainant and

Respondent.

the agreement

4. If the Allimmutive Action Officer is unable ta resolve the complaint
to the mutual satisfaction of the Complainant and Respondent within
15 business days, thc Olficer shall so notify the Complainant,
advising Complainant of his/her right (o proceed to the next step
internally or to file with appropriale enforcement agencies.

5. If a formal complaint with a stale or federal agency or a court
action is filed by a Complainant, any intcrnal invesligation or review
under way on the same complaint will terminate withoul conclusion,
except that if an internal investigation is prelonged (v the point (hal
the statute of limitations for filing with outside agencies muy be
exceeded (180 days for EEOC and QCR complaints; 365 days [or
State Division of Human Rights complaints), a charge may be filcd
with the uppropriate agency without interrupiion ot the internal
procedure.

6. If thc Complainant chooses to proceed through the internal
grievance procedure, the Complainunt shall notify the Affirmative
Action Officer in writing within seven business days from the time of
natification by the Affirmative Action Olficer that the issue cannot be
resnlved informally.

7. The Affirmative Action Otficer shall forwurd (0 the Grievuuce
Chair for the SUNY Grievance ['rocedurce for Review of Allegutions
of Discrimination ("Grievance Chair") within five business days the
Complainant's statement, together with a statement from the
Affirmative Action Officer indicating that informal resolution was
not possible, The Grievance Chair, who is appointed to his/her
position by the President or Lis/her designee, oversees the formation
of the tripartile commitlees and the grievance process to ensure
compliance with these gricvance procedures.

8. (a). Within scven business days of receipt, the Grievance
Chair shall notity the Complainant and the campus President or
his/her designee that a review of the matter shall take place by sn ad
hoc tripartite committee to be jointly selected by the Complainant,
the Respondent, and the President or his/her designce from a pre-
selected panel.

(b). The pre-selected panel shall consist of campus
udministralors, {aculty, employess and students recommended by
campus constituents and approved by the President or his/her
designee annually.

9. (a). The ad hoc (riparlile committee shall consist of one
member of the pre-sclected punel chiosen by the President or his‘her
designce, onc member chosen by the Respondent, and a third
member choscn hy the Complainant. The Compluinant, Respondent
and President or his/her designee must inform the Grievunce Chair of
their selections in writing within scven business days. The three
members of the tripariite committce shall jointly sclect a Chair from
amongst themselves.

(b) Neither the Complainant nor the Respondent shall
interview panel members during the selection process. A panel
menber selected to participale on a tripartite committee shall not act
as an advocate for the party that selected him/her.

(c). Once all three memhers ot the tripartite committee have
been selected, the Crievance Chair shall convenc and charge the
committee, at which time the Affirmativc Action Officer shall turn
over the results of the initial investigation and shall, together with the
Giricvancc  Chair, rcview the process (0 be used during the
investigation. At no time during the lripartite conunittee's review of
the complaint muy the Complainant subinit additional allegations for
rcview by the (ripurtile comittee. Any questions regarding
procedures shall be directed through the Grievance Chair.
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10, (a). ‘The tripartitc committee shall review Lhe matter, us
appropriate, and shall have the right ta all refevant information and to
interview  witnesses, including the right 1o briag together
Cornplainant and Respondent, if desirable. Whenever practicable, the
commiltee shall provide witnesses with advance written notice of
interviews and document requests, as well as a briel explanation of
the nature of thc investigation, and shall scek o accommodule
wilnesses’ work schedules. [ntervicws and document requests shall be
coardinated with the department in which the witness is assigned.
The committee shall intorm the Respondent of the nature of the
complaint. Neither the Complainant nor the Respoandent are entitled
10 the review of any materials deemed confidential hy the tripartite
committee or by the Grievance Chair. Tripartite committee memhers
may not individually discuss the complaint with the Complainant or
e Respondent. Any discussion regarding the complaint should take
place al scheduled meetings of the committee. in the presence of all
commillee members.  Any commuuication from either the
Complainant or the Respondent at times other than at scheduled
mcctings must be in writing.

11. Within 60 husiness days after the charge to the committee, the
committee shall render its preliminary finding as to whether or not
illegal discrimination has occnrred. ‘The committee’s preliminary
finding may include a concise summary of the pertinent facts
supporting its decision. The Chair of the committee shall transmit
copies of the committee’s preliminary finding to the Complainant,
Respondent and Grievance Chair.  All recotds compiled by the
(ripurtite committee shall be secured, and shall be turned over to the
Gricvance Chair for salekeeping al the conclusion of the commillee's
review.

12. Both (Complainant and Respondent shall be permitted rcbuttal to
the preliminary finding ot the commitice. The rehurtal by the
Complainant and/or the Respondent shall be in writing and submitted
lo the Grievance Chair within seven business days of their receipt of
the preliminary finding. The Grievance Chair will transmit the
rebuttal to the comunittee Chair forthwith. The committee shall
review the rebuttal(s) and shall have the right to amend ils
preliminary inding.

13. The commiltee shall transmit its [{inal finding to the President,
with copics to thc Complainant, Respondent, Grievance Chair and
Affirmative Action Ofticer, within scven business days after reccipt
of any rebuttals, or, in the ¢cvent no rebuttals are reccived, within ten
business days atler making its preliminary finding,

14. Within fourteen business days after receiving the committee’s
final finding, the President or his‘her designee shall issue a statement
indicating his/her acceptance or rejection of the committee's final
finding, indicating what action the President propases to take. The
action proposed by the President or designee, may consist of:

(&) A determination that the complaint was uot
substuntiated.

(b) A determination that the complaint was substantiated,

(b)Y(1) Where the Respondent is an employce, the President
may takc such administrative action, as s/he deems appropriatc undcr
his/her authority as the chief administrative officer of the college, in
accordance with any applicahle collective hargaining agreement.
Snch action may include referral ot the matter to [ahor Relations tor
investigation and possible disciplinary action.

(h)(ii) Where the Complainant is a Student- The President
may refer the matter to the student judiciary or other appropriate
disciplinary pancl for rcvicw and appropriatc action under the student
cadc.

The action of the President shull be final,

OFF CAMPUS RESOLUTION OF GRIEVANCES:

If the Complainant is dissatisfied with the President's response, either
because of a negative finding or disagreement over what constitutes
appropriate redress, the Complainant may file a formal complaint




with the appropriate Statc or Federal agency. The campus affirmative
action office will provide information on State and Federal guidelines
and laws and names and addresscs of enforcement agencies.

ACADEMIC GRIEVANCES:

If a campus Acudemic Grievance Commiltee has been established to
revicw student compluints concerning grades, it shall continue 1o hear
such complaints, 1[ discrimination is alleged to be the basis tor the
gradc, the campus alfirmative action officer may at the request of the
Acadecmic Gricvance Cormunittee sit with that committee in an
advisory capacity during the review,

FURTHER PROVISIONS ON TIME LIMITS:

. All of the limits contained abave, with the cxception of the 45
business-day limit on the initial filing of grievances, may be cxicnded
by mutuval agreement of the Complainant and the Pregident or his/her
designee. Such extension shall be confirmed in writing.

2. 1l the Universily or designee thereof at any step fails to review
and/or respond within the time limits provided, the Complainant may
procced Lo the next step.

3. i Complainant fails to respond within the time limits provided, the
grievance shall be deemed (0 have been withdruwn.

4. In the event of a qucstion of the umcliness of uny grievance,
grievance appeal or respanse, the dating and signing of the document
shall be determinative. Any notices or documenlts scnl by mail musl
be sent as certified mail, returmn receipt requested. Date of reecipt
shall be determinative.

DMC: 4/03
(XX X J

UNLAWFUL SALE OF DISSERTATIONS, THESES
AND TERM PAPERS

The following is a reproduction of Section 213(b) of the Education
l.aw of Necw York State, which wus amended June 22, 1981,
concerning the illegal sale of term pupers, theses or dissertutions:

1. Na person shall, for financial consideration, or the promise of
financial consideration, prepare, offer to prepare, causc to bc
prepared. sell or ofter for sale to any persen any written material
which the seller knows, is informed or has reason to believe is
intended for submission as a dissertation, thesis, ot term paper, essay,
report or other written assignment by a student in a university,
college, academy, school or ather educational institution to such
institution or to a course, seminar or degree program held by such
institutiou.

2. Nouthing herein contained shall prevent such educational institution
or any member of ils faculty or staff from offering courses,
instruction, counseling or wutoring for research or writing as part of a
curriculum or other program couducted by such educational
institution. Nor shall this section prevent any educational institution
or any member of its fuculty or stalf from authorizing students to use
statisticul, computer or any other services which may be required or
permitted by such educational institution in the preparation, research,
or writing of a dissertation, thesis, term paper, essay, report, or other
written assignment intended for submission to such educational
institution in fulfillment of the requirements far a degree, diploma,
certificate or conrse of study. Nor shall any person be prevented hy
the provisions of this section from rendering services tor a fee, which
shall he limited to the typing, transcription or rcproduction of a
MANUSCripL.
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3. Nothing contained within this section shall prevenl any person
from selling or offcring for salc a publication or other written
material which shall have heen registered under the United Statcs
laws of copyright, provided, however, that the owner af such
copyright shall have given his authorization or approval for such sale,
and provided, however, that the owner of such copyright shall have
given his wutlorization or approval for such sale, and provided
further that such publication or other written material shall not be
intended for submission us u dissertation, thesis, term paper, essay,
report or other written ussignment 0 such educutionul institution
within the Statc of New York in fulfillment of the requircments for 4
degree, diploma, certificate or coursc of study.

4. No person shall sell, assign or otherwise transter for business or
for any other purpose to any person any information and material of a
personal or private nature acquired from a purchaser of a dissertation,
thesis, term paper, essay, report or other written assignment without
the privr consent of such purchaser. The lenn “information aud
malcrial of a personal und private nature” us used in this subdivision
shall include, bul not be limited (o, the name of such purchaser, his
address and tclephonc number, the name of such cducational
institution, the name or numher of the course, the name of the faculty
membher or members for whom such written assignment has been
prepared, and any description of the research involved or the nature
of such written assignment.

5. A violation of the provisions of this section shall constitute a class
B misdemeanor.

6. The atorney general and district attorney of the county wherein a
violation of this section occurs shall have concurrent authority to
investignle and prosecule any violation of this section and any related
violutions discovered during the course of such investigution,

7. Whenever there shall be a violation of this section, an application
also may bc madc by thc attomcy general in the name of the people
of the State of New York ta a court. or justice having jurisdiction to
issne an injunction and, upan natice to the defendant of not less than
five days, to enjoin and restrain the continuance of such violation;
and if it shall appear to the satisfaction of the court or justice that the
defendant has, in fact, violated this section, an injunction may be
issued by such court or justice, enjoining and restrainiug any further
violation, withoul requiring proof that any person has, in fact, been
injured or damaged thereby. In any such proceeding the court may
make ullowunces W the allomey general us provided in scetion
cighty-three hundred three, subdivision six of the civil practice law
and rules. In conncction with any such proposed application, the
attorncy general is authorized to take proof and make a determination
of the rclevant facts and to issue suhpoenas in accordance with the
civil practice law and rules. Additionally, the attorney general may
apply in any such proceeding for a monetary penalty of not more than
one thousand dollars per vielation,

SUNY DOWNSTATE POLICY STATEMENT ON

ALCOHOL AND CONTROLLED SUBSTANCE ABUSE
(first issued Necember 31, 1990)

All students arc prohibited from unlawfully manufacturing,
distribuling, dispcnsing, posscssing or using a controlled substance
or alcohol on the STINY Downstate campus or at SUNY Downstate
sponsored activities. It a positive determination of abuse of alcohol
or a controlled substance is madc, SUNY Downstaic will seck
disciplinury penallies in accordance with the following schedule.
Similar rules upply to SUNY Downslale cmployeces.

Campus Penalties

1. Violation of Alcoholic Beverages Policies:

1.01 Possessian of alcohol or consumption of alcohol while engaged
in clinical or learning duties or in a manner which renders them unfit
for clinical or learning duties. Students are prohibited from being



under the influence of alcohol while enguged in clinical or learning
duties. Unlawful possession or use of alcohol on SUNY Dewnstate
property or as part of any SUNY Nownstate activity is prohibited.

15t Oflense: Probation and refetral to an in-housc or
community substance abuse program.
2nd Offense: Suspension for one semester; reinslatement

subject to completion of a certified
substance abuse program.

3ed Offense: Suspension [or one year or expulsion if

circurnslances warrant.

1.02 Unlawful manufacturing of aleohol is prohibited.

1st Offense: enaltics range [rom 4 (onnal warning
through suspension for one semester and
referral for criminal prosceution.

2nd Offense: Suspension for one vear and referral for
criminal prosecution.

3rd Offense: Expulsion and referral for criminal

prosecution.

1.03 The sule of ulcohol on SUNY Downstate property or as part of
any SUNY Downstule uetivity is prohibited, except as authorized by
SUNY Downstate policies or procedures.

The service of alcohol in public arcus of SUNY Downstale property
or as part of any SUUNY Downstate activity is prohibiled except us
authorized by SUNY Downstate policics and procedures.

I st Oftense: Penalties range from a formal warning
through suspension tor a semester and
possible referral for criminal prosecution.

2nd Offense: Suspension for one year and possible referral
for criminal prosecution.
3rd Offense: Expulsion and possible referral for criminal

prosecution.

1.04 The use of ulcoholic beverages for pledging or qualifying for
mcmbership in any organization is prohibited.

1st Offcnse: Individuals: Suspension [rom University for
ONC SCMCSLCT.

Organizations: Privileges and status are
tevoked for a period not 10 execed two
years,

2nd Offense: Individuals: Expulsion

Organization: Privileges and status may be
revoked indefinitely.

2. Violation of Drugs Policies

2.01 Students are prohibited from unlawtul possession of controlled
substances** or consumption of controlled substances** on SUNY
Downstate property or as part of any SUNY Downstate activity.
Students are prohibited from being under the influence of controlled
substances** on SUNY Downstate praperty or as part of any SUNY
Downstate activity,
1st Offense: Probation and participation in an in-housc or
community substance abuse program  and
possible referraul for criminal prosecution.

2nd Offense: Suspension for one semester; reinstatement
subjest to completion of a certified
substunce ubuse program and possible
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referral for criminal prosecution.
3rd Offense: Suspension for one year or expulsion and
possible refecral for criminal prosecution.

2.02 Unlaw(ul pussession of any substance** with intent to sell or in
quantitics sufficicnt to constitule a lelony under the Penal Law of
New York State on SUNY Downslule property or as part of any
SUNY Downstate activity is prohibiled. (See information on New
York State felony drug offcnses.)

Ist Oftense: Eixpulsion and referral for criminal
prosecution.

2.03 Unlawful distribution, dispensing, sale, attempted sale, or
purchase of any substance** on SUNY Downstate property or as part
of any SUNY Downstate activity {s prohibited.

Ist Offense: See 2.02

2.04 Unlawlul posscssion ol drug paraphernalia on SUNY Downslute
property, or as part of any SUNY Downsiate activity 18 prohibied.

st Oftfense: See 2.01
2nd Oftense: Sce 2.01
3rd Offense: See 2.01

** As used in this section “substance(s)” is any drug listed in the
following Policy Statement.

Legai Penalties

New York Stute and Federal penal laws provide a wide range of
penalties for erimes related (o the possession, sale and trafficking of
controlled substances and marihuana. [n New York, penaltics for
possession of marihuana range from a minimum of a fine up to $10¢
to a maximum of fifteen years imprisonment. Penalties for
possession or sale of other drugs, such as cocaine, crack, heroin, LSD
or amphetamines range from a minimum of up to one year to a
maximum of life imprisonment. A table summarizing the New York
State penalties for narcotic and marihuana offenses is contained in
Attachment C.

Federal penalties for manufacturing, importing, exporting or
trafficking (including possession with intent to commit such offenses)
in arihuana range (rom a minimum of up (o ¢ighleen months
imprisonment Lo life imprisonment for repeat offenders when death
or scrious injury results from the usc of marihuana. Federal penalties
tor such offenses involving other drugs such as heroin, cocaine and
amphetamines range from a minimum ot up to thirly-seven months
imprisonment to life imprisonment for repeat offenders when death
ar serious injury results trom the use of such drugs. A table
summarizing the Federal penalties for narcetic and marihuana
offenses is contained in Attachment D.

The New York State Vehicle and Traffic Law also provides
significant penalties for driving under the influence of alcohol or a
controlled substance. Penalties for driving while intoxicated (a blaod
alcohol content of at least .08%, or intoxication by a drug) range
from a minimum of a $500 to $1000 fine and/or up to one year
imprisonment 1o a maximum of a $1000 to $5000 fine and/or up to
four ycars imprisonment. In addition, thc operator’s driver’s licensc
must be revoked for 4 perivod of six months to one year.

Penalties for driving while impaired by alecoho! or a controlled
substance (a blood alcohol content of less than .08%) range from a
minimum of a $300 ta $500 fine and/or up ta 15 days imprisonment,
plus suspension of the operatar’s driver’s license for a period of 90
days, to a maximum of a $750 to $1500 fine and/or up to 6 months



imprisonment plus revocation of the operator’s driver's license for
six months.

Health Risks

The health risks ol drug and alcohol abuse are substantial. Medical
authoritics indicate that the short-terin effects of marihuana include
impairment of memory and physical coordination, anxiety and
increased heart ratc. Long-term effects ol habitual use includs severe
lung damage and delcterious cffectls on male and female reproductive
hormones. The use of cocainc or crack, & highly uddictive drug, may
result in depression, paranoia, an irregular heartbeut, und increused
blood pressure. Long-term or substantial usc may lcad to destruction
of live and nasal cell, angina, seiznres, delirium, hcart attacks and
strokes. Cocaine or crack use also has a devastating cffect on fetal
development, and may result in miscarriage, an addicted baby, or
stillbirth. Attachment E lists the harmful effects associated with these
und other drugs.

The use of ulcoho! causes a number of marked changes in behavior.
Even low doses significuntly imapair the judgment and coordination
required to drive a car salely, increusing the likelihood that the driver
will be involved in an accident. Low to moderated doses also
increase the incidcnee of a varicty of uggressive ucts, including
spouse and child abuse. Moderatc to high doses of alcohol cause
marked impairments in higher mental functions, scvercly altering &
person’s ability to learn and remember information. Very high doscs
cause respiratory depression and death. It combhined with other
depressants of the central nervous svstem, much lower doses of
alcohw! will produce the effects just described.

Repeated use of alcohol cun lead o dependence. Sudden cessation of
alcohol intake is likely o produce withdrawal symploms, in¢luding
severe anxicty, tremors, hallucinations, and convulsions.  Alcohol
withdrawal can be life-thrcatening. Long-term consumption of large
quantities of aleohol, particularly when combined with poor
nutrition, can also lead io permanent damage to vital orpans such as
the brain and the liver. Mothers who drink aleohol during pregnancy
may give birth to infants with fetal alcohol syndrome. These intants
have irreversible physical abnormalities and mental retardation. In
addition, research indicates that children of alcohelic parents are at
greater risk than other youngsters of becoming alcoholics.

Counseling, Treatment, Rehabilitation and ReEntry Programs
This policy 1s & supplement o SUNY Downstate’s Policy Statement
on Alcohol and Controlled Substances in the Workpluce, issued on
Octoher 27, 1989 (scc Appendix). This policy has a direct ellect
only on employces; however, students should be aware of the rules
that atfect SUNY DDownstatc as 2 wholc.

Any students who may have developed a drug-related problem,
suspect they are at risk, or seek information about illegal or
controlled drugs, may seek counseling and referral by the Swdent
Health Service or from the Director of Student Counseling, to an
appropriate treatment program. Please note. however, that such a
referral does not exempt any student from disciplinary or other action
by SUNY Downstate. (A list of treatment programs in New York
City also appears at the end of this section}. A full range of
detoxification, outpatient and inpatient rehabilitation and re-entry
prograws is available in New York City. The programs listed below
will refer clients based on individual needs.

Alcoholics Anonymous 212-870-3100

Al-Anon 212-941-0094

Greater NY Regional Tlelp Line 212-929-6262

N.Y.5. Addictions !lotline B0{522-5353

Federal Substance Abuse & Mcntal Health 804-662-11ELP
Services

SUNY Downstate wilt review its drug and alcohal programs
periodically for effectiveness and consistency of application and
where necessary make appropriate changes.

If you havc any questions aboul any aspeets of thig stutement, contact
the Otffice of Student 1.ife, 718 270.2487.

SUBSTANCE ABUSE PROGRAM FOR STUDENTS

A stunding, campus-wide Substance Abuse Commiltee (SAC),
reporting directly (o the President, provides the overall operation and
coordination ot the Suhstance Abuse Program for Students.
Membership of the SAC cansists of faculty, staft, and students from
the four colleges at SUNY Downstate.  The functions of ithe
Committee are to plan and coordinate educational programs, outreach
and extracurricular activities around the issues of alcohol and other
drug abuse. and to manage the Substance Abuse Program for
Students.  For more information, ¢onlact our pre-recorded
information line at 718270-4545.

If you arc intcrested in getting involved with the Commitice, please
contact Regina Finan at 718 270)-2487.

Goals ot the Substance Abuse Program for Students

To provide compassionatc assistance to students with substance
abuse problems before they or other are seriously or irreversibly
harmed;

To assist recovering sludents to continue their cducation without
stipma or penalty;

To protect the rights of sludents Lo receive information, referral, and
treatment in confidence;

To protect patients and others (tom (he hun that impaired students
may Cause;

To increase student, faculty, and staff awareness of, and sensitivity
to, the dimensions or alcohol and other drug abuse problems;

To educate students, faculty, and staff about the options available for
dealing with alcahol and other drug abuse problems.

Seeking help voluntarily through the Substance Abuse Program for
Students is an alternative to getting caught and/or wrested und (ucing
¢xpulsion from schoul. We encourage all students with problems
with alcohol or other drugs to use this Program. There is no
penalty for seeking help through this program.

I vou would prefer not to make an initial, confidential, contact with

anyone on campus, the following off-campus confidential services

are also available:

. For medical students and I'A students (licensed or unlicensed),
The Committee for Physicians' Health a1 800-338-1833

*  For nursing students und CHRP students (who are already
licensed hy the State of New York), The Professional
Assistance Program at 518-473-6809

. For CHRP students (who are unlicensed), please utilize our on-

campus resources
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SUBSTANCE ABUSE TREATMENT PROGRAMS IN
NEW YORK CITY WITII TRACKS FOR IMPAIRED
PROFESSIONALS

In-Patient Treatment Programs

Holliswood Hospital, 87-37 Palermo Street, Holliswood, NY 11423:
Most insurances, sliding scale for self pays, adults 17 and above; dual
diagnosis program. HOLLISWOODHOSPITAL. COM (800) 486-
305,




Smithers  Alcoholism  Treatment Center (St. Luke’s Roosevelt
Llospital), 56 East 93rd Street, New York, NY 10128: Most mujor
medical insurances; Medicaid/Medicare;, Adults 18 and over; pay and
leshian tracks (914) 964-7873

St. Vincent's Hospital_and Medical Ceuter, 170 West 12th Street,
New York, NY 10011 Most  private  insurances,
Medicare/Medicaid, sliding scale for sclf-puay; adults 20 and over;
gay and lesbian tracks; women’s program; assistunce for hearing
impaired. SVCMC.ORG (212) 604-7000

South Beuchi Alcoholism Treatment Centler. 777 Scaview Avenue,
Bldg. #1, Stuten Island, NY 10305: Most private insuranccs,
Mcdicaid/Medicure, sliding scale for self-pay, no charge; adults 18
and aver. (718) 667-5202

Out-Patient Treatment Programs

Arms Acres Manhattan Quipatient Services. 1841 Broadway, Suite
300, New York, NY 10023: Most privale insurancg, sliding scale for
self pay; adults 18 and aver; 3 months-1 ycar program; duy, evening
and intensive care programs. ARMSACRES.COM/OUTPATIENT
(888) 227-4641

Bedford Stuvvesant Alcoholism Treatment Center, 1121 Bedtord
Avenue, Brooklyn, NY 11216: Most private  insurance.
Mecdicaid/Mcdicare, sliding scale for self pay, no charge; adulls 18
and over; dual diagnosis progrun; alcoholism treatment only. (718)
636-4200

Bellevue Haspital OQutpaticnt Clinic 462 st Avenue al 30th Street,
New York, NY 10009 Most privatc insurance, sliding scale for self
pay, Medicaid/Medicare: adults 18 and over; alcoholism treutment
only. (212)) 562-4487

Cumberland _ Neighborhood Family Care (enter-Alcoholism
Treatuent_Center, 100 North Portland Avenue. Brooklyn, NY
11205: Mosl private insurance, Medicaid/Medicare, sliding scale for
sclf pay, no charge; adults 21 and over; alcohol and other drugs: dual
diagnosis program; length of program varies. (718) 260-7500

Mantetiore North Medical Center {(718) 920-9000

Notth Richmond Community Mental Elealth Center at St. Vincent's
Medical Center of Richmond and RBaylev Seton llospital, 75
Vanderbilt Avenue, Staten Isiand, NY  10304: Most private
insurances, Medicare/Medicaid, sliding scale for self pay; adults 1§
and over; dual diaguosis program; alcohol and other drugs; Hebrew
and Italiun speuking services; day, evening or intensive program |
year; gay and lesbiun program. (718) 818-6445

South Bronx Mental Health Council, 1241 Lulayette Avenue, Bronx,
MNY: Most private insurance, sliding scule for self pay, no charge,
adults 1R and aver; alcohol and other drugs; dual diagnosis prograny;
Spanish speaking services; length of program 12-18 months; gay und
leshian program. (718) 378-6500 x238

St. John’s [ipiscopal _Ilospital, 1908 Brookhaven Avenue, Fur
Rockaway, NY 11691: Maost private insurance, sliding scale for sell
pay, Medicare/Medicaid; aduits 18-65; dual diagnosis program;
average length of program 18 months. BLIS.ORG (718) 8637000

STUDENT ORGANIZATION ALCOHOL & EVENT
POLICY

SUNY Downstate Medical Center desires to provide opportunities
for persanal growth and leadership development for its students. Onc
goal of the institution is to provide co-curricular cducation through
programming for students. Another is to hclp crcatc a campus
environment that allows for the social development of the student
population. In tandem with this ohjective is the concern for the safety
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and overall well-being of the campus community and campus
facilities, recognizing that involvement in the co-curricular
experience is not a right but a privilege.

This concepl allows recognized student organizations the freedom to
plan, organize and implement activitics. This enables them Lo acliieve
their individnal organizational goals, while aceepting responsibility
for the activities of the orpanization. The following policy was
develaped in an etfort to achieve these ohjectives.

The purpose of these Policies is to serve as a substantive policy guide
for all student organizations at SUNY Downstate Medical Center
whether un or ofl campus. Each organization should understand that
these policies do not take the place of the SUNY Downstate Student
Ilandhook or any cxisting SUNY Policies und Procedures. As
otticers nf a student arganization working closcly together, il is your
respansibility ta make sure that all College Policics and Procedures
are made known ta yout members, SUNY Downstate Medical Center
will assume that all members of the SUNY Downstate Cammunity,
including members of student organizations are aware of, and agree
(v abide by and uphold, all SUNY Policies, as well as all local, state
and federul laws. Questions should be immediately referred to the
Department of Student Life.

ONLY REGISTERED STUDENT ORGANIZATIONS ARE
PERMITTED TO 1HAVE EVENTS OR ACTIVITIES ON THE
SUNY DOWNSTATL CAMPUS.

Registration/Planning,

a) All student organization events, whether on campus or aoft,
whether alcohol will be present or not, must be registered with the
Department of Student Life. Depending on the nature and scale of the
event, Registration may require completion of the “Event Request &
Registrution Forr.” The “Event Request & Registration Form™ is
required for cvents thut: volve uleohol or have attendance over 60
people; the form may be required for other events or activilies al the
diseretion of thc Decpartment of Student Life. Forms must be
completed and turned in to the Oftice of Student Life no fater than 2
weeks prior to the event. It is the responsibility of the hosting
Organization(s) to make sure that all paperwork is completed on
time.

b) All publicily, including, but oot limited (v e¢lectronic
communications, flycrs, poslers, and invitations must be approved by
the Department of Student Life.

c) Additional University Police coverage may be required for events.
This will be determined by the Department of Universilty Police in
consultation with the Department of Student Life. Additional
coverage will be charged to the Student Organizations at current rates
established the Department of University Police.

d) Events with alcohol will need to complete an “Alcohol Policy
Form;” available from the Department of Student Life.

Fuod

a) When a sludent organization would like (0 provide beverages
and/or food (o individuuls oulside of their organizution, culered food
services must be wrunged with a Department of Heulth licensed food
scrvice provider. Due to health and liability issucs, students may not
cook or otherwise provide any homemade food at ¢vents.

Alcotol

The serving of alcoholic beverages at student organization eveals is
limited to spaces within and adjacent to the Student Center and
Residence Halls,

a) Individual Respensibility

Na persons under the age of 21 may bring alcoholic beverages iato or
consume such beverages within the facilities of the SUNY Downstate
and adjacent patios, courtyards, and exterior properties.



The consumption of wlcoholic beverages by those ot lcgal uge is
limited to officially approved events. Consumption must be confined
to the area specifically designated in the approval form.

Students living in the Residence Ilalls, who are 21 years of age or
older, may consume and serve alcoholic beverages in the privacy of
their own rooms, within the limits of applicable state luws and
universily policies.  The serving of alcoholic beverages in lounges
and other public areas must be registered in advance as described.
Partics in private rooms need nat be registered.

h) Approval Precess

Recognized student organizations wishing to serve alcoholic
beverages at tunctions within the Sludent Center and Residence Halls
must follow the procedures as deseribed herein. Alooholic beverages
are limited to beer and winc. Hard liquor is prohibited.

1, The person (who must be at least 21 ycars of uge) assuming
responsibility for the event must reserve the requested fucility and
complete and return 2 " TERMS AND CONDITIONS FOR
SERVING ALCOHOLIC BEVERAGES" form a minimum of 3
weeks in advance of the event and provide proof of age. These forms
arc available from e Departinent of Student Life.

2. ‘The form will be reviewed by the Department of Student Lite whe
will set the limits on amounts of alcohol and duration of the event.
Upon approval the form will be returned to the applicant.

3. The applicant completing thc form assumes responsibility for
insuring that all state laws and insiitutional policics arc enforeed und
adlered to.

4, Advertising should focus on the social, cultural or educational
aspects of the events rather than the types and amounts of alcoho] to
be served. Advertising may not suggest or imply that the general
public is invited. Advertisement of alcoholic beverages in may not
he the primary focus of publicity. All advertisements for events
where alcohol is to be scrved must be reviewed by the Department of
Student |.ife and may be prohibited [or any reuson.

5. Parties in the Residence I1alls and Student Center are limited to 4
hours in length. Parties in the Residence Ilalls will be limited to
four-hour time limit ending no later than the following time
requirements: Sunday - Thursday from 8pm-12am, and Friday and
Saturday from 9pm-lam.

c) Responsibility For Administering The Event

I. Student and staff must present their proper identification as legal
proot of age. Guests at cvents where uleohol is served must be 21
years of age and must present two forms of identification [at least one
a photographic 1 (ie. student 11> or drivers license)] Lo be issued a
hand stamp. No individuals may he scrved without a hand stamp
indicating legal age. Student organizations must provide 8 minimum
of 2 people to work the door at all times at all events where alcohal is
to be served.

2. Any student or person ( student, faculty or staff} who invites a
guest, assumes responsibility for the behavior of the guest and must
be present for the duration of the guest's stay. Guesis who arrive in
the absence of their host or hostess may not be admitted ta the
functivn and/or building. Management reserves the right 1 deny
access to any guest. No guests under the age of 21 are permitted at
any event where alcohol is served. Guests in the Residence llalls
must be afficially signed-in by their host. No guest will be admitted
to the Residence Halls withont their host.

3. All alcoholic heverages must be served. There is no sell-service
of any alcoholic bcverages and alcoholic beveruges may not be
served in original containers (i.e. beers must be served in cups, not in
their can). Bottles, kegs, and beer balls are prohibited. Only | drink
is 10 he served per person al a time.  All servers of alcoliolic
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beverages must be a minimum af 21 years of age. They may not
consume alcoholic beverages before or during an event. They must
be fully brieled as to means of identifying those whao can be served as
well as to nol serve anyone whow they consider Lo be intoxicated.
The Department of Student Life reserves the right w reluse service o
any person al any time.

4. Appropriate, sizeable and visihle quantitics of food and
nonalcoholic beverages will be availahle at all functions where
alcohol is served. Failure to provide adequate quantities will result in
termination of the ¢vent.

5. Drinking games and devices that encourage intoxication are nat
permilled. Beverages of any type with uousually high alcoholic
conlenl are not permitted.

6. Gambling of any lype is prohibiled on campus at organized
student organization cvents.

7. The serving ot alcoholic beverages must end 1/2 hour prior to the
ending tume established on the "TERMS AND CONDITIONS" form.

8. Evenls will be visited and monitored by Department of Student
Life stall during Lhe event and may be ended a any time.

d) Procedures for Obtaining Alcohol for Events

1. Beer and wine are the only approved alcoholic beverages for
student organization events. All alcoholic beverages must be ordered
through the Department of Student Life.

2, Alcoholic beverages obtained by groups through the above
procedure cun only be served on the premises. It may NOT be taken
1o an off~campus location. It is illegul to sell ulcobol at any function
unless a gpecial permil is obtained [rom (he New York State Liguor
Control Board. The charging of an admission [ee 0 an event where
alcohal is served or any rcvenuc-gencrating activity at such an cvent
constitutes the sale of alcahol and as such, is prohibited.

3. No alcoholic beverages may he obtained from the institution for
use by individuals or groups for private functions.

¢) Violations of the Alcohol Policy

Violations of the Stule law and/or of SUNY or Downstate policy by
any persons will result in their removal from the event, Students will
he referred to their appropriate Dean for disciplinary action. Sta(f will
be referred to their supcrvisors. Groups (staff or students) whosc
representatives responsihle for supervising an cvent fail to insurc that
the policies enumerated above are enforced, may have the privilege
of sponsoring further on-campus events withdrawn. Students whao
reside in the Residence Halls are subject to disciplinary action
through the Office of Residential Life and Services and may
jeopwrdize their housing eligibility. AT THE DISCRETION OF
MANAGEMENT, ANY EVENT MAY BE SHUT-DOWN
IMMEDIATELY.

*+e e
DRUG FREE SCHOOL AND COMMUNITIES ACT
AMENDMENT OF 1989

The New York Statc Penal Law, Article 220, prohibits the
unlawful use of controlled substances. ‘I'hc penaltics for the illcgal
us¢, possession, or distribution of controlled substuuces are clearly
spelied out by law and include prison terins ranging from one year to
life in prison on conviction. The mere giving or offering ta give
another person any controlled substances is defined by law to mean
“sell” and is a felony. Passession alone of a controlled substance
constitutes a felony.

As a student of SUNY Downstate Medical Center, and in
compliance with the Drug lree Schools and Communitics Act
Amendments of 1989, you should he aware of the following policy,
which must be followed:



The unlawful use, possession, manufaclure, dispensation or
distribution of illicit drugs or alcohol in all SUNY Downslate
Medical Center locations is prohibited.

Students who manufacture, distribute, dispense, posscss, or
usc an illicit drug or alcohol will be subject to disciplinary
proccdurces consistent with applicable New York State and Federal
laws, rulcs and rcgulations.

Disciplinary measures shall include, but not be limited to,
criminal prosccution of violations of State and Federal laws, rules
and regulations and disciplinary actions by the college judicial
process, ranging from dismissal or lesser sanctions of suspension,
probation or warnings, as the facts of the situation wuarrant or ure
determined appropriate.  Convictions in thc courts for a fclony
offense may similarly lead to dismissal. Referral to an appropriatc
rehabilitation program may also be included.

In the Appendix are the details applicable to legal sanctions
under State and Federal law for the unlawtul possession or
distribution of illicit drugs and alcohol, and a description of health
risks associnted with the use of illegal drugs and the abuse of alcahol.

The Universily is obliged to, and will, cooperate fully with
local or state wuthorities in any cases of suspected illegal use,
possession, or distribulion of drugs controlled by state law.

SANCTIONS
VIOLATIONS
Following is the schedule of sanctions for violations of the drug and
alcohol policies that SUNY Downstatc is required to develop under
the Drug Free Schools and Communities Act Amendments of 1989.
Violations of the policies often occur simultaneonsly with other
behavioral problems, such as failure to aitend to duties, poor
performance of assighments, threats, and altercations, to name only a
few paossibilities. The penalties suggested do not preclude SUNY
Downstate from seeking or imposing, additional penalties for any
reluled behavioral problems,

FOR DRLG  AND ALCOHOL POLICY

Abuse of Alcohol Consumption

a) Obvious abuse of alcohol consumption is prohibited and
may lead 10 University disciplinary action;

b) Intoxication is not an excuse for violation of the
University rules and expectations.

I. Every student is subject (o, al all Umes certain pravisions of the
New York State Penal Law, the New York Aleotw] Beverage Control
Law, and university policy as il perfains to the use and sale of
alcoholic beverages. The consumption of aleoholic beverages is not
permitted in thc public arcas of any building on the SUNY
Downstate Medical Center premiscs, cxcept at approved social
functions.  Also see Appendix: SUNY Downstatc Mcdical Center
Alcohol Policies and Procedures; and the rug Free School and
Communities Act of 1989,

2. The use of alcoholic beverages at SUNY Downstate Medical
Center is subject to the State Liquor Authority Alcoholic Beverages
Control Law and to certain provisions of the New York Penal Law,
in addition 10 the policies outlined in the Student Handbook and
Board of Trustees Policies.

a. Prohibited Sales (ABC Article 5, Section 65 Revised

Penal Law) No person shall sell, deliver, or give away

any alcoholic beverages to:

1) Persons under the age of twenty-one (21) years;

2) Any intoxicated person or any person who appears to

be under the influence of an alcoholic heverage.

3) Any habimal drunkard known to be such 1o the persen
authorized to dispense alcoholic beverages. [ndividuals violating
this law are suhject to arrest under New York State law and/or aclion
by Downstatle Medical Center disciplinary system.

3. (nher Violations of the Law and College Policy (ABC Article 5,
Section 63) Persons under thc age of 21 arc prohibited from
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possessing any alcoholic beverage with intent to consume the
beverage.  Exceptions are provided for consumption in an
instructionu! selting and in cases where (he alcohalic beveruge is
provided by the parents or guardian,

4. Violators are subject to a fine ot up to $50.00 per offense, but are
not subject to arrest. Alcohalic beverages involved in alleged
violation of this law may be seized by authorized law enforcement
officials, including campus safety officers. Dispasal and destruction
of the seized alcoholic beverage are also authorized bul can not be
carried out until three days after the initial appearance date, unless

otherwise ordered by the court.

5. Persons under the age of 21 who falsify or fraudulently altcr proof
of age for the purposc of purchasing or attempting to purchase
alcoholic beverage are guilty of a violation punishahle hy a tine ot up
to $100.00 and a community service requirement. of up io thirty (30)
hours.

6. A person under the age of 21 who presents an altered New York
State driver’s license for the purpose of illegally purchasing an
alcoholic heverage may be subject to a suspension of that driver’s
license for up to ninety (90) days and may also be required to apply
to the Department of Motor Vehicles for a restricted use driver’s
license following the suspension.



SUNY Downstate Sanctions for Vinlations of the Aleohol and Drug Policies

[Violations

Lst Offense

2nd Offense

Brd Offense

Seetion 1 Alcuhiol Beverages Policies

1.01 b) Students

Possession of uleohol or consumptionoef alcohol
iwhile engaged in clinical or lcarning dulies or

in a manner which renders them unfit for clinical

or leurning duties. Students are prohibited from
being undcr the influcnce of alcohol while

engaced in clinical or learning duties. Unlawiul
pussession or use of alcohol on SUNY Dawnstate;
property or as part of any SUNY Downslule activity
is prohibited.

[Probation and reterral o an in-house
or community substance abuse
progran.

Suspension for one semester; reinstatement
kubject to completion ol a certificd
kubstance abuse program,

Suspension for one year or
cxpulsion if circumstances
jwarrant,

1.02 b) Students
Unlawful manufacturing of alcohaet is prohibited.

Penulties range (tom a formal warning
through suspension for onc semester
and referral for criminal prosecution.

Suspension for ane year and referral for
criminal prosecution.

xpulsion and referral for
kriminal prosecution,

1.03 b) Students

I'he sale of ulcohol on SUNY Downstate property or
las part of any SUNY Downstatc activity
prohibited, except as autharized hy SUNY Downstat
policies

and proccdurcs.

[The service of alcohol in public areas of SUNY]
IDownstate property or as part of any SUNY)|
[Downstate activity is prohibited except as authorized
by SUNY Downstate policies and procedures.

[Penalties range from a formal waming
through suspension for a seniester and

rosecution.

i%rpossiblc referrul for cniminal
P

Suspension for onc year and possible
referral for criminal prosecution.

[Expulsion and possible
referral for criminal
prosecalion,

1 Students

The use of alvoholic beverages for pledging

or qualifying for membership in any organization
is prohibited.

Individuals: Suspension from the
[University for a semester,

Organization: Privileges and status arc
revaked for a period not 10 exceed wn
Curs.

Individuals: Expulsion

Organization: Privileges and stalus may be
rcvoked indcfinitely.

Bection 2 Drug Policics

.01 b) Students

Students arc prohibited from unlowlul

possession of substances or consumption

of any substance on SUNY Downstate property or

ES part of any SUNY Downstule uctivity.  Studenls
re prohibited from being under the influcnce

lof substances an SUNY Downstate praperty

or us punt of uny SUNY Downslule uctivily.

Probatinn and participation in an
in-house or commusily substunce

Suspension for one semester; reinstatement
lsubject Lo completion of a certified

ﬁbuse program and possiblc referral forfsubsiance abusce program and possible
riminal prosecotion.

eferral for eriminal prosecution.

[Suspension for one year or
kexpulsion and possible
referral for criminal
prosecution.

2.02 b) Students

Unlawtul possession of any subslunce®* wilh

intent to sell or in quantities sufficient

lto constitute a felony under the Penal Law

ot New York State on SUNY Downstale property

or as part of any SUNY Downstate activity i
rohibited.

[Expulsion and referral for criminal
[prosecution,

2.03 h) Students

[Untawful distribution, dispensing, sale. attempted
sale, or purchase of any substunce** on SUNY]
[Downstate property or as patt of any SUNY]
[Mownstate activity is prohihited.

[Expulsion and refereal for ctiminal
[prosecution.

2.04 b) Students

[Unlawful possession of drug paraphernalia on SUNY]
[Downstale property, or as part of any SUNY]
Downstule activily 1s prohibiled,

I’robation and participation in an in-
lhouse or community substance abuse
Iprogram and possible referral for
leriminal prosecution.

Suspension for one semester; reinstatcment
subject to completion of a certified
substance abuse program and possible
refercal for eriminal prosecution.

Suspcnsion tor onc year or
expulsion and possihle
referral for criminal
[prosecution.

** As used in this document, “subsiance(s)” i
Attachments A or B o the Policy Statement.

s any drug listed in
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APPENDIX III:
RULES OF STUDENT CONDUCT

In addition to the rules of student conduct described below, students
ure ulso obligated to follow the regulations and behavioral guidelines
in other sections of this Student Handbook (particularly the academic
integrily and professionalistt sections described in the college
scctions and federal and state regulations described in Appendix 1),
in rulcs and rcgulalions distributed in the Residence Halls, and any
other written documents disserninated by the University or your
academic program pertaining to lhis topic, Violations of student
conduct rules arc subject (o disciplinury action.

‘I'he deeision following disciplinary action may include, but is not
limited to:

a) dismissal of charges

h} disciplinary warning

¢) disciplinary probation

d} Toss of privileges

¢) fines, restitution, community service

1) residence hall suspension

g) residence hall expulsion

h) university suspension

i} university expulsion

}) permanent transcript notation — a student found guilty of
hazing or other serious violations of the student conduct code,
especially when it leads o the deatli or serious physical injury to
another person will have @ permanent nolation wmade on their
permunent trunseript. [n addition, u student found responsible for
such violalions shall nol receive credit for the semester in which the
suspension or expulsion oceurred, and will be ligble for all tuition
and fees for that semester.

Expectations

Every member of the Health Science Center community has
a right to feel secure in person and property and has a responsibility
to respect and protect the rights of others,

Conduct which interferes with or threatens the operation of
the University or the rights of others, either in or out of the classroom
is not condoned.

All members of the University are expected to conduct
themselves lawfully, maturely, and responsibly, and to share the
responsibility of maintaining standards of behavior which are
essential w the smooth funclioning of the institutjon,

Violalions of the Rules of Student Conduct on or ofl-
campus by uny full-im¢ or part-time student may lead to
administrative and/or disciplinary action and/or criminal prosccution.
Campus judicial action for inappropriatc student conduct at off-
campus locations may he taken whenever the student's conduct
adversely affects the campus community or undermines the interests
and/or mission of the institution.

Students are expected to abide by the rules of the
University and by state. local, and federal laws.

Abuse

Physical harm or verbal abuse, intimidation, or harassment
of another person or persons is prohibited. Reckless actions which
could endanger the safety of others or which result in hann to another
person or persons are prohibited and may lead to University
disciplinary action and/or criminal progeculion.

Address and Change of Address

Providing a corrcct address is part of the registration
process, [ this informution is missing, registration can be declared
incotnplete.

Changes of address. telephone, or home address which
occur during the year must be reported immediately to the Registrar’s
Offige,
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The assigned campus post office box is the “official”
student address as recognized hy the University, for students whoe
have a campus post office hox. This hox should he checked otten;
important University information, such as notices relating to Student
Accounts Oftice activities is mailed by the University to the assigned
post office box and not to the student’s off-campus address.

AIDS ang AIDS- related Conditions

SUNY Downstate recognizes that human
immunodeficiency virus (HIV) and Acquired Immung Deficiency
Syndrome (AIDS) are serious health problems. SUNY Downstule’s
policy on HIV and AIDS is designed to assist in efforls to halt
transmission of HIV, w protect the rnights of ull individuals affiliated
wilh the cumpus, and 1o provide clear und consistent guidance for
decision-muking by campus  administrators  when  faced  with
situations in which HIV or AIDS is a factor. Policics and procedurcs
will be reevaluated and changed according lo new medical, legal,
and scicntific advanccs; and rccommendations from the Surgeon
General and the Centers for Disease Control.

1. The University’s pritaaty response to AIDS is educational. The
University expects that well-informed individuals will make positive
and respansible decisions about their sexual and social behavior. The
University alsa expects that individuals will interact sensitively,
appropriately, and compassionately with persons with HIV/AIDS,
The University will not tolerate hurussment of individuals with
HIV/AIDS or of those who are perceived Lo have or be at risk for
HIV/AIDS.  Individuals who harass others will be subject to
appropriale disciplinary action.

2. 'Ihe University supports the rights of individuals with HIV/AIDS
to engage in the activities of daily living. The University will not
unlawfully discriminate against individuals having or percetved as
having MIV/AIDS in regard to access to employment, facilities,
programs, or services. Students with HIV/AIDS shall not be denied
the oppertunity to participate in any aspect of campus community
life, affairs, or social activities as long as they are able to do so.

3. The University will respond to individuals with HIV/AIDS on a
case by case basis.

4. [ndividuals with HTV/AIDS shall be uccorded the same respect for
personal privacy and confidentiality due ull members of the
University. The University will protect and maintain confidentiality
ol individuals with HIV/AIDS (o the fullest extent anthorized by law
and with the proviso that the right to privacy may he limited hy
public health reporting requircments.

5. HIV antibody testing will nat be required or performed by the
University, HIV antibody testing will not be required as a condition
of employment or admission, or for participating in any aspect of
campus community life, affairs, or activities.

The University will support and assist those individuals
who themselves consider testing by referring them to the appropriale
resources for caunseling, testing, and related services.

6. The University is conunitted to the prevention of HIV (ransmission
through development of policies und procedures that safcguard
campus individuals. The guidelines und precautions outlined by the
Center for Disease Control of the United States Public Health Scrvice
must be considered and followed for any occupational activities or
programs ot instruction, practice, research, or training in which there
is a potential risk for exposure of individuals to the HIV virus.

Animals on Campus

The cumpus is not a sunctuary for unsupervised animals.
Person who wish to bring their pets on campus are not prohibited
from doiug s0, but musl tuke the responsibility to uphold the
following conditions:



1. Animals (dogs, cats, birds, ctc.) are not permitted in any area of the
Stident Center. This is based on the New York State Sanitary Code,
which reads as follows: “No animals or fowls shall be kept in or
allowed in any area in which food is prepared, stored, or served.” The
Health Department will shut down the food service if this codc is
violated,

2. Dogs brought (o campus must be in proper custody as prescribed
in the New York City dog law, which stipulates that dogs are not to
run at large.

3. Universily regulutions require that dogs must be leashed and under
control at all times. NOTE: An animal ted and left unattended is in
violation of this regulation.

4. 'ermission to have supcervised pels in classrooins and buildings,
not included in the above, is delermined by the person iu charge.

5. Unlicensed dogs may be impounded. This ordinunce is enforced
both by Puhtlic Safety officers and the New York City dog warden,

6. Animals are not allowed in the residence halls.

Campus Disorder

Students, facully, administration, and staff of the Hcalth
Science Center realize the responsihilities that socicty will place on
them and should react to this trust accordingly. ILthical ideals and
conduct are essential to the health professions. Personal honor,
integrity, and dignity must be recognized and fostered. The Ilealth
Science Center expects its members to conduct themselves in a
mature, responsible and lawful manner at all times. Each member
must respect the rights and privileges of every other member and of
their fellow citizens.

I order to accomplish these ends, we as members of the
medicul und beulth related professions, maintain the fallowing
objectives: 10 have the student conduct himself/herself in a proper
manncr. both in exercises concerned with evaluation of academic
achicvement as well as in aclivities concerned with the welfare and
lite of a paticnt; to cncourage the treatment of sludents us mature,
responsible individuals, capable of intclligent and cthical sell-
direction; and o protect the profession from those few whe might
violate ifs standards.

No one shall he permitted to commit any act, which
interferes with the educational process and/or the daily opcration
within the Health Science Center. Campus visitors wha commit any
act whicl interferes with the educational process and/or the daily
operation within the Health Science Center shall be dealt with
through campus and/or civil authatities.

Classroom Discipline

Any instructor may exclude from attendance any student
who, in the instructor’s judgment, has seriously impaired the class’s
abilily lo achieve the objectives of the course, or who is guilty of
offensive conduet Wward the instructor or other members of the
class. The sdent may uppeal (he instruclor’s action to the
department chair through the depurtinent’s grievance procedure. If
the student is not satisficd with the ruling or recommendation
cmerging from the gricvance hearings, an uppea) may be brought to
the appropriaic academic desn. Violulions of this seclion are also
subject to disciplinary aclion under the rule on obstruction or
disruption.

Computer Usage Policies
See “Student  Computing sectlon  In
Information scetion of the Student Handbouk,

w

the  Generat

Cooperation

Students are expected to cooperate with University officials
when those officials have identified themselves and are acting within
their authority 10 enforce University policy. University officials
include faculty and staff of the University. Also included are student
employees who are carrying out assigned work responsihilities.
Failure 16 do so may lead to University discipline.
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Cooperation includes, but is not limited to, appearing at
offices when requested to do so, showing IDs, leaving areas,
completing or adhering to the terms of a judicial sanction, etc.

Copyright Law

Students should be aware that copyright laws cover
photocopying and other reproductions of materials. Students should
contact faculty members or library staft for information regarding
these laws.

Damage and Destruction

Damaging, destroying, or defacing University property or
the property of any person is prohibited and may lead to University
disciptinary action and/or criminal prosecution.

Students are liable for all damage they cause, whether by
intentional or unintentional means, uuless the damage is the result of
a defect or uormal wear and war,  Restitution does not preclude
possible disciplinury action.

Demonstrations

Students are frec to voice dissent and to demonstrate in an
orderly and peaceful manner, subject to rcasonable time, place, and
manncr regolations of the Health Scicnee Center.  Picketing or
demonstrating must not intcrfere with the normal flow of pedestrian
or vehicular traffic or with cntrances to huildings and must not
interfere with the normal functioning of the University. Objects that
may prove dangerous in a crowd are not permitted {e.g. sticks in
support of signs or banners). Failure to abide by these guidelines
may lead to University discipline, including the use of the Rules for
the Maintenance of Public Order.

Documents, Keys, Telephones: Misuse of

1. Forging, altering, or transferring an 1D card, or other University
document (e.g. registration form, adwmission application, finangiul aid
upplication) is prohibited.

2. Duplicating keys to University facilitics without authorization is
prohibited. (!nauthorized possession or usc of keys, or the lending of
keys for illegal or unauthorized purpose, tampering with or changing
locks to University facilities without authorization is also prohibited.

3. Charging telephone or telegraph tolls to University telephones and
unauthorized use of telecommunication auvthorization codes is
prohibited.

Facilities: Locked

All unauthorized persans must leave University buildings
at the time they are closed (unless special arrangements have been
tnade).

Propping open exterior or interior doors, which altows
access (0 a locked facility, is prohibited, Forcible entry inlo uny
building or facility is prohibited. Failure to observe these rules may
lead Lo University disciplinary action and/or ¢rimuingl prosecution,

Facilities: Use of

[odividuuls muy not reserve University facililies  for
personul reusons.  Sludent organizations, except when holding an
initial organizationnl meeting, must be officially registered and
recognized by the Untversity to be cligible to usc University
facilitics.
[. Reserving of Rooms: Most tacilitics for non-class use with
arrungenmients for sel-ups, sound syslems, and other ecquipment, and
the personnel W operate i, should be mude as fur in advance as
possible with the Director of Student Lile. Events should be plunned
to conform with the building hours. [nformation regarding reserving
of facilities may be obtained from these offices. Use of facilities
without appropriate permission may lead to University discipline.

2. Regulations: Students using facilities which are open to their use
(i.e. library, computer facilities. study cacrels, Student Center, etc.)



are expected to abide by the rules in cffcct for those ureus and are
expected Lo cooperate with those in charge. Failure to do so muy lead
to University discipline.

False Information

Knowingly giving [ulse information to the University ar
misrepresenting oncsclf, on or ofl-canpus, may Jead (o disciplinary
action.

I‘alsification of admissions or financial aid information may
lead to dismissal from the institution.

False Reports

I'ersons who inmitiate or circulate a false report of
impending occurrcnee of an cxplosion, [fire, crime, or other
cmergency are
subject to University discipline and to criminul prosecution.

Fire and Safety Regulations

Persons found tampering with firc safety cquipment on the
campus are subject 1o University discipline and to arrest under
applicable sections ot the New York State penal law.

Persons who intentionally, carelessly, or recklessly cause
the report of a false fire alarm, either personally or by activating the
fire alarm system are subject to University discipline and to arrest
under applicable sections of the New Yark State penal law.

Persons recklessly, carelessly. or intentionally causing a
fire & be ignited in any University building or on the grounds of the
campus wilhoul a legitimate pujpose are subject to University
discipline and to arrest under applicable sections of the New York
Sale penul law. This does uot apply to fireplaces, barbecue grills, or
other authorized ureus.

Persons intentiouully interfering with or failing to follow
cmergeacy  procedures, including  fire drills, are subject to
disciplinary aclion.

Gambling

PPer Article 225 of the Penul Law of the State of New York,
pambling is considered un illegul uctivity; therefore, gambling is not
permitted in any arca on vampus or in uny wclivity registered with the
University.

Guests

Students who have puests on campus are responsible for
informing their guests ot the University’s rules and policics and may
be held accountable for the actions of their guests.

Hazing

Respect for the dignity and right of other students is a basic
tenet of the Health Science Center community. Hazing has no place
in the Health Science Center community and may result in charges
under the rules for the maintenance of public order (Cducation Law,
Section 6450).

Hazing defined as vconducl causing psychological,
emotional, or physical harm to any person as a part of initiation into
or alTiliation with any organization, is prohibited. Some examples
include: forced or required participation in physical activities; forced,
required or condoned application of fareign substances to the body
resulting in lewdness or a potential for ridicule or bodily harm (such
us lattoving or branding); participation in activities which involve
illegul ucts such as kidnappings: creation of excessive fatigue and
stress through deprivation of privacy or sutticient sleep, decent and
edible meals: forced or required consumption of any food, liquor,
drug, or any other substance; forced or required conduct that would
embarrass or negatively attect the dignity of the individual such as
forced nudity or partial nudity or cacrcing or allowing un individuul
to drcss in a degrading manacr as parl of inilintion or affiliation with
a group; usc of physical brululily; purlicipation in or crealion of
situations which vause psychological harm or substantial emotional
strain such as causing a member or pledge to be the object of
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malicious amusement or ridicule or other verbal abuse, causing
embarrassment or shame to a member of pledge, or compromising the
dignity of a member or pledge.

LD. Cards

Every registered student, whether part-time or [ull-line,
matriculated or non-matriculated, is issucd an identification card,
which entitles him/her to certain privileges in the vse of facilitics
and services of the University. The student to whom the 1D card is
issued is entirely responsiblc for its usc or misuse. Students must
carry their cards with them at all times. Studcnts must not [end their
[D cards 1o any other persons.

Swidents may he asked by University ’olicc officcrs or
other University personnel, including student managers, resident
advisors, desk assistants and night guards, to show their 11) cards.
When such requests are made by authorized personnel. students are
expected to cooperate by producing their [D cards. This helps assure
thit only persons with legitimate interests use campus facilities. The
1D card is necessary on campus to use various services such as the
student health service, gymnasium, library, etc. Any person not
producing an updated, validated ID card when requested, is assumed
not be a member of the campus vomumunity, snd il the situation
warrants, may bc asked o leave campus or be charged with
trespassing.

Your ID card must he validated cach ycar for which you arc
registered as a student. 1f you losc your I[) card, rcport it at oncc,
and make arrangements to abtain a replacement from I°.5.A ., Student
Center 203. 1t is important to report such a 10ss as soon as possihle so
thal the library and other areas where the card may be misused can
be alerted. A $20.00 charge is made for the replacement of lost or
mutilated 1D cards.

Misuse of D) cards may lead to University disciplinary
action.

Loitering/Trespassing

As determined by the University, unauthorized persons are
forbidden to loiter or trespass in University buildings or on campus
grounds. In temms of enforcement, it should be noted that students
are required to present identification upon request of University
personnel {(see 1D cards), and overnight guests in the residence halls
must be regisiered. While all University persounel are expected (0 be
uwure 0f this regulation und (0 assist in ils ¢nforcement; suspected
leiterers or (respassers should be reported W Public Safety.

Noise

‘I'he academic nature ot the Unjversity requires all persons
lo respect the rights of others to conduct classes without disturhance
and to study, sleep, and fulfill academic responsibilities without
interruption from excessive noise.  Students must comply with
reasonable requests to lower the noise level,

Obstruction or Disruption

Obstructing, or disrupting Health Science Center activities,
including but not limited to teaching, research, administration,
disciplinary procedures, or other authorized activities including
public service functions is prohibited.

Payment of Fines nnd Fees

A student who is delinquent in the payment of fees and
charges to the University and who fails to make arrangements for
such payiment, may be subject to various penalties, which include
denial of transeripts, grades, registration, degree, and diploma.

Recagnition of the Rights and Respansihility of Students

('The statement below is in responsc to Scetion 500.2 of the
guidchnes established by the SUNY Board of Trustees.)

The Heulth Science Cemter recognizes thul students huve
within the law, the right of free expression and advocacy. The Health
Science Center seeks to encourage and preserve freedom of
expression and inquiry within the entire University, The Health
Science Center does ool permit the use of ils nume in



announcements, advertisements, publications, or reports (hal imply
Health Science Center endorsement of any commercial products or
services or for personal business. Furthermore, students are advised
uguinsl using the name of the Health Science Center in taking a stand
on social or politicul issues. Official recognition of any student
group must be granted by the University Council or student councils,
the Office of the President or his/her designee. If any doubt exists in
matters of this kind, specific clearance should be obtained from the
I'resident or his/her designee.

Reporting Crimes and Safety 1lazards

The University strives to provide a sale environmenl {or the
campus community -- students, visitors, faculty, and stafl.  All
campus-related crimes and safety hazards, actual or suspected, must
be reported to the Public Safety Icpartment to  help
protect the safety of all members of the campus community.

Residence Hall Regulations

Failure to abide by Residence Hall regulations as defined in
the terms and conditions of the Residence Hall License and
regulations will result in disciplinary action and/or termination of
Residence Hall license.

Safety

Reckless actions or activities which could endanger the
sufely of others or which result in physical harm to others and/or in
damage (o property is prohibited,

Self-Defense Spray Device

Definition: Section 265.20(14) of the “New York State
Penal 1.aw” defines a self-defense spray device as a pockct size spray
device that contains and releases a chemical or organic substance
that, when directed at another person, is intended to produce
temporary physical discomfort or disability against another person.
A person may possess such a device unless he or she is less than 18
vears of age, or has been convicted of a felony in and outside New
Yaork State.

Physical assault includes but is not limited to inflicting bodily harm
upon a person by using a self-defense spray device in circumstances
that do not justify the use of such a device.

The possession, storage, or use of ireworks, firearns, amuunition,
explosives, or olher weapons including sny dengerous article or
substance with the potential o injure or discomforl a person is
prohibited at any timc for any purposc at anyplace on the campus or
other property.

T'his rcgulation does not prohibit an individoal othcrwisc subject to
its provisions from carrying or possessing a self-defense spray device
on campus propetrty provided that such carrying or possession would
not constitute a crime under New York criminal law,

Sexual Assault

Sexual assault is prohibited. Sexual assault is defined as
forced, manipulated, or coerced sexual acts, which include but are
not limited to unwanted touching of an intimate part of anather
person such as sexual organ, buttocks, or breast; sodomy; oral
copulation; and rape.

Sexunl Harassment

Sexual harassment is prohibited. Sexual harassment is
defined as unwelcome sexual advances, requests for sexual favors,
and/or other unwelcome verbal or physical conduct of a sexual
nature, which intcrfcres with a student’s performance or creates an
intimidaling, hostile, or offcnsive cnvironment.

Scexual harassment is a violation of the law (Scetion 703 of
Title V11 of the Civil Rights Acl of 1964) and SUNY Health Science
Center policy and may resull in disciplinary actions or criminal
proseculion,
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Sexual Harassment Complaint Procedurcs
1. Any student of the [lealth Science Center community who believes

s/he is being or has been sexually harassed should immediately
contact the Qffice of Student Affairs at 270-2187 and/or the Office of
Opportunity and Diversity at 270-1738. (Additional information in
Appendix I1.)

2. Together, the person who believes sthe is being harassed und the
Affirmative Action Officer, will exuming the avuiluble options.

3. Recognizing the highly sensitive nature of sexual harassment, the
Office of Student Affairs und/or Affirmative Action Office will treat
all reports of sexual hurassment with the greatest possible
confidentiality.

4. Retaliatory action apainst anyone filing a sexual harassment
complaint is strictly prohibited.

Sign Posting

Only registered student organizations and academic/administrative
departments may use student organization bulletin  boards,
academic/administrative bulletin  boards, or post notices on
University property.

1) All posters/flyers must be hung on designated bulletin bourds
ONLY.

DAIL posters/flyers must  be removed by the sponsoring
organization within 48 hours ufter the event has taken place.

3) Only musking tape may be used on walls and university hulletin
boards. On bulletin boards, masking tape, thumh tack and staples
may bhc uscd.

4) All posters/flyers must conform to public standards of “good
taste” and may not be discriminatory or oftensive.

“Open” or ‘“nen-designated” bulletin boards may be used by
members of the Health Science Center community but must couform
to the following:

1) All notices must be hung on the designated bulletin boards
ONLY;

2) All netices must be date stamped witl the date they are hung or
the date of the event. The notice must be removed within onc month
of posting (e.g. apartineut rentals, book sules) or within 48 hours of
the event,

3) Only musking (upe may be used to post signs on University
properly, and unly masking tape and thumb tacks on bulletin boards:

4) All pusters/flyers must conform to public standards of “good
taste™ and may not be discriminatory or offensive.

Any violation ol this policy will resull in the removal of the posting; any
damages to University property trom the posting will be charged hack to the
sponsoring group or individual,

Smeking

Article 13-E of the New York State Public Heulth Law
prehibits smoking in areas open to the public. The luw provides thal
violations are punishable with civil fines up 10 $1,000.

Smoking is prohibited in all indoor areus vpened to the
public, unless an area is designaled a public smoking arcas by
appropriate signs or if, in privale rooms, apartments and duly
designated arens of (he residence halls. In private rooms/apartments
shared by more than one person, smoking will not be allowed unless
all accupants agree.

Telecommunication Services

Charging telephone ar rtelecommunications charges to
University telephones or extension numbers withont authorization is
prohibited. Students who register for telephone service are
responsible for the payment of all service charges, tolls, and
uppropriute tuxes, which appear on the monthly bill.



Theft

Theft or atempted theft of University property or
knowingly posscssing stolen property of the University and or
services (tclcphone, computers, parts, etc.), or the property of any
person is prohibited and may leud to University disciplinary action
and/or criminal prosccution.

Visitors

Anyone not registered as a student or employed by the
University is considered a visitor. Visitors (o the campus are
expected to abide by the University rules and regulutions. Visitors
failing to do so may he asked to leave campus and may be declured
persona non grata, and /or subjeet to arrest in accordance with the
Rules far the Maintenance of Public Order.

Weapons

Possession or keeping of a deadly weapon or dangerous
instrument on campus, including firearms, explosive deviges, knives,
bluckjucks, etc. is prohibited. Possession or use of fireworks,
[irecrackers, ete. is also prohibited. Possession of noxious materials
{uny contuiner with any drug or other substance capable of generating
offensive, noxious, or suffocating fumes, gases, or vapors. or capable
of immobilizing u person) is also prohibited.

Failure o cotnply with the above regulations may lead ta
University disciplinary uction and/or eriminal prosecution.
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DISCIPLINARY PROCEDURES
(pertaining to all students at SUNY Downstatc/Ilcalth Science Center at
Brooklyn)

Students are expected (o uphold the highest standards of integrity and
cthical behavior, Any student who has been reported for academic
dishoncsty, or for violating the rights of others, or who engages in
ather unprotessional behavior will be subject to disciplinary action.
Students of the [lealth Science Center implicitly agree to abide by the
rules, regulations, and standards set by the faculty and administration
as published in the student handbaok, college catalog, residence hall,
ar institutional publications and notices; and civil and criminal laws
dictated by local, state, and the federal government. The College
reserves the right to have charges initiated through the disciplinary
process against any student charged or convicted of breaking civil or
criminal law.

Whenever possible, each individual case should be settled by
informa! conversations among students and their peers, between
students and umediately invelved faculty or administrative officers
prior to the [ling of ufficial churges. Infractions of published
stundards, rules und/or regulations, whiclt are not resolved to the
agreement of the partics concerned, shall be referred in writing, to the
Vice President of Student Aflairs.

Writtcn charges must be filed with the Vice President of Student
Affairs {or designee) by the faculty member, student, stafl member or
college administrator who is initiating disciplinary action. Thesc
charges must include the name of the person(s) being charged, and a
description of the infraction/incident with as much detail as possible
{e.g. dates, names of witnesses, supporting documents, ctc.}.

Upon rcccipt of the writlen charges, the Viee President of Student
Affairs {or designee) will appoint a five person ud hoc commilles in
consultution with the Acudemic Deun of the College. The ad hoc
commillee will include al least one student member.  Individuals
excused from serving on the ad hoc committee include: any faculty
wember whose department is involved in the disciplinary proceeding,
any student who is named in the complaint as a potential defendant or
witness. The Vice President of Student Affairs ar a designee will
serve as a non-voting (sixtly) member of the committee,
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The purpose of the ad hoc comumittee is to:
u. Collect and evaluate supporting evidence on both
sides of the charged violation within u reusonable period
of time.
h. Recommend a coursc of action to the Academic Dean
of'the College.

Pracedures

The Vice President ot’ Student Atfairs or a designee will
convene the first meeting of the ad hoc committee upon receipt of
written charges and designate the chair and secretary. Each member
has one vote.

The chairperson will notify the accused by providing a
copy of the charges to the accused. The potential range of penalties
should be included with the notice,

The chairperson is required (o employ only histher best
effort to notify the student(s), and the student(s) arc responsible for
keeping the institution informed of any changes in address necessary
tor receipt of charges. (Notification will he made to the student’s
current local address as on tile with the Registrar’s Oftice unless
otherwise requested by the student.) The hearing may be held in the
absence of the student(s) accused only if a reasonable effort has been
made to notify the student(s).

The chairperson will concurrently notify the accused, the
party(ies) bringing charges, and all members of the ad hac committee
of the date, time and location for the formal hearing of charges.
Notification shall be mailed to the student at least five business days
in advance of the hearing.

The hearing shall not be governed by the {ormal rules ol
evidence. The comuittee shall examine ull relevant facts und
circumstances und reach ity decision bused upon u preponderance of
the evidence. The recommendation of the committee may include, but
is nol limiled Lo

a) dismissal of charpes

b) disciplinary warning letier

¢) disciplinary prabation

d) loss of privileges

¢) fines, restitution or community service

f) suspension for all or part of the year

g) dismissal from the college

l) permanent transcript notation — a student found guilly of
hazing or other serious violalions of the student conduct code,
especially when it Jeads W the death or serious physical injury to
unother person will huve & permanent notation made on their
permanent trunseript. In addition, a student found responsible for
such violutions shull not receive credit for the semester in which the
suspension or expulsion oceurred, and will be liable for all tuition
and [ces for that semester.

Hearings arc regarded as confidential and closed to all but
the principals of the casc, unless all parties agree to the presence of
others. The student has the right to consult with an advisor* of his or
her choice. "Lhe advisor may speak privatety with the siudent, but
may not participate in the hearing.

‘I'he chaitperson will read the written charges to those
assembled. Al the hearing, the student has the right to present oral
and written evidence on his or her behalf and to call his or her own
witnesses. The student shall also have the apportunity to question
any witnesses who appear, and to comment on any written documents
or ather evidence, submitted in support of the charges.

The ad hoc committee shall make a  written
recommendation to the Academic Dean of the College. The Dean
will decide whether to modity or uphold the recommendation of the
committce. ‘The Dcan shall notify the student of his decision in
writing. The Dean’s decision is final and cannot be appealed.

Documenlation of all uclion of the ad hoc commitice is
kept in u conhdentiul file in the office of the Vice President of
Student Alfuirs.



= If one party elects 10 be representcd by un uttorney, they are obhigated to norify all
other partics, allowing reasonable time for afl parties 1o retain counsel prior to the
hearing. Attoracys wha atterut the hearing may not participate in the hearing, bur may
only advise the client..

OTHER ADMINISTRATIVE ACTIONS

A. Change in Student Status

When in the judgment of a Student Affairs Dean (Associate NDean, or
Assistant Dean) and/or the Assistant Vice President of Student l.ife
(or designee) the continued presence of a student charged with a
violation of SUNY Downstale Medical Center policy presents an
immediate dangcr to the fullillment of the educational mission ot the
institution, or to the life, health, wellare, safety or property of any
member(s) of the SUNY Downslale community, the student may be
subject 10 a change in student stalus including immediate denial of
campus residency and/or suspension from the College pending the
outcome of a disciplinary hearing (sct Rules of Student Conduct in
Appendix 111 of the Studem llandbook), which shall be scheduled as
expeditiously as possible.

Such a recommendation would bhe communicaled to the Vice
President for Swdent Affairs or desipnec, who will review Lhe
recommendation and gather and consider whatcver additional
information may be needed; and will determine if any change in
slutus, such as interim suspension, is warranted. Notification of any
change ol the student’s status and the reasons for it will be
communicaled 0 the student, in writing, within 24 hours of the
decision. The student will be provided with a formal charge letter and
the terms of the irmmediale action changing student status.

‘This action may be taken, bul is not limited to, situations which accur
on or off campus, invulving physical violence, drugs and other
controlled substances, criminal or other illegal acts.

B. Involuntary Medical Leaves of Absence

SUNY Downstate Mcdical Center maintuins o Student & Employee
Health Service and a Student Counscling Service to serve physical
and emotional needs of students. Students whose needs are beyond
the resources ol these offices will be referred W ofl-cwmpus lacilities
and service providers when possible.

However, students who cannat adequately bc helped by the avuilable
facilities, and/or who refuse to accept recommended cmotional and/or
medical treatment and whose resulting behavior renders them vnable
1o effectively function in the residential or academic community; that
is, without harming themselves, others, or disrupting the Collepe
comununity, may be required to leave the College following the
described procedure below:

I. The Vice President for Student Affairs or his/her
designee muy require a mandarory
psychological/psychiutric  assessment if a  student’s
condition renders him/her unable o function in the College
community without harming themselves or others and/or
disrupting the cducational missivn of the institution.

2. When in the opinion of u professional member of the
Counseling or Hcalth Scrvices stall, o student is wnable to
be adequatcly helped by the vn-site or by other available
facilitics, and the student’s condition renders them unable
to function in the College community without harming
themselves or others and/or disrupting the educational
mission of the institution, the staff member shall notity the
Vice President for Student Affairs or designee of the
situation as saon as possible,

3. When the Vice President for Student Affuirs or hisflier
designee receives nolification under cither (1) or {2),
described above. the Vice President for Student Affuirs or
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his/her designee will scck other such professional opinion
as is appropriate, and will confer with the studenl il
possible. The student may submit other medical
documentation secured independently for consideration and
may be accompanied by a support person (friend, rclative,
faculty membet etc.) to scheduled appointments with
College pecsonnel.

Fuilure lo appear for a mandatory assessment may result in
suspension from clinical courses until the assessment is completed
satisfactorily und (he student has received health clearance to resume
clinical responsibilities.



APPENDIX 1V:

LIVING TN THE BOROUGH OF BROOKLYN

MAIL

Central Mail Service in the bascrment of the Hospital:
a. Maijl Services does not sell USPS postage stumps. However,
individual and book stamps can he purchased at the University
Bookstore (Jocated in the Student Center), or at the UH Gift Shop. A
stamp vending machine (books only) is located in the Educution
Building (next to the vending machines).

b. DMC Business mail is DMC Mail Services' primary responsibilily.
However, personal mail assistance is provided on USPS postal
information und overnight express mail services and weighing after

1pm daily.

¢. Mail Services unit monitors all outgoing mail. Any suspected
personal mail lound not having USPS postage stamps affixed will he
returncd Lo the sender, if known. If the mail piece does not have
proper postage and the sender is not known, the mail piece will not
he metered- postage will not be affixed by Mail Services. The mail
piece will cither be opened o delermine the return to sender or be
placed into the LISPS postal system williout postage for USPS
disposition.

d. All personal mail and packages (USPS or Express) musl be
accompanied with a valid Bursar's receipt.

Weigh your mail/package at home or at DMC Mail Scrvices and pay
at the Bursar's Office to obtain a receipt. Then take the reccipt back
downstairs,

Stamps and Postal Services: corner of Church &
Nostrand. Just walk inside the newsstand. Another is located at [98
7th Ave. in Purk Slope (finance stat-window service only).

Full Postal Services: a) Church Ave. between Bedford &
I'lathush; b) Lenox & Utica Ave. (726 Ulica) 733-3218

The United States Postal Service also offers a “Stamps By
Mail” service. The stamps are delivered within five business days, no
minimum order is required, no service charge, postage free return
envelope. Ask for the order form at your local post office

Ve Ve v Ve e Kk K

To learn more about the “fun” things to do in Brooklyn, consult these
web sites:

Brooklyn On l.ine www.hrooklynonlinc.com or go (o the
SUNY Downstale institutional wehsite at www.downstatc.cdu und
then click on “The Neighborhood.”  Hrooklyn on Linc has
descriptions of various items af interest in the horough as well as
descriptions of each neighborhood in Brook!yn.

Definitely check out

The Brooklyn Academy of Music (BAM)

The Drooklyn Aquarium

‘The Brooklyn Muscum

‘The Brooklyn Bolunical Gurden (www.bbg.org)

I{ caling is your pleasure, here is a food website of interest:
Zagal’s is on-line with a search engine, which allaws you
(o identily restaurauts in Brooklyn (www zagat.com)
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Affirmative Action, 38
Alcohol & Event Policy, 117
Alcohol & Substance Abuse, 114
Alcohol Policies
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degree requirements. 44
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disciplinary procedures, 49
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time limit for degree, 33
(runsler credit, 39
transfer credits, 59
undergraduate grading policy, 56
wilhdrawal from college, 59
acadcmic supporl services, 35
behavior during exams, 53
cancellation of classes. 5%
changes in academic policies, 55
changces in curriculum, 53
computer labs, 55
disciplinary procedures, 55
dropping a course, 55
emergencics, 59
graduation requirements, 57
Commencement, 57
diploma issuunce, 57
matriculation, 58
non-matriculated students, 58
part-time study, 58
program dircctors, 60
readmission. 58
registration, 58
student records, 59
transeripts, 59
Turn It In software, 53
Help, 23
LIPAA, 69

1D Curd, 39

Immigration Forms, 23

Institutional Advancement &
Philanthropy, 37

Institutionul History, 41

inlernational student hcalth insurance, 101

International Student Services, 23

J
Jury Duty, 23

L
[.etters of recommcendation, 23
Library

archives, 25

cducation scrvices, 25

expert searching, 25

food. beverages, 26

hours, 25

interlibrary loan, 25

Learniug Resource Services, 25
LRC, 25

photocopying, 26

printing, 26

reterence, 25

scientific computing center, 25

services, 25

staff, 25

technical services, 23
visitor policy, 26

Living in Brooklyn, 127

M

Medical Emergencies, 31
Medicine, College of

absences from exams, 62
academic advisement, 62
academic integnty, 72
academic monitoring, 62
academic policies, 62
evaluation of student performance, 65
cxams, abscncce [rom, 62
professionalism, 70
standardized patient, 63, 74
Academic Promolions Commilles, 66
academic suppart services
Office of Academic Development, 77
admissions
deferral, 64
Alpha Omega Alpha (AQA), 73
Alumni Associgtion, 73
canccllation of classcs, 75
Careers in Medicine, 78
climcal asst. deans, 74
clinical courses, 62
Clinical Ncuroscicnece [*athway, 73
Clinical Skills Exam (CSI2), 63
computer facilities, 74
computcer labs. See Student Computing
course appeal procedure, 64
course withdrawals, 64
course/block directors, 74
curriculum committce, 78
deficient grades, 64
disciplinary procedures, 71
dress eode, 67
dress code policy, 67
educationa) objectives, 63
email requirements, 75
evaluation of student performance, 65
First and Second Year Electives, 67
first year advising, 67
general information, 73
Grades Commiitee, 63
appeal procedure, 65
grading system, 67
graduation honors, 68
Cominendation in Investigative
Scholarship, 68
Distinction in Rescarch, 68
praduation requirements, 68
health requirements. 69
NYS Dept. of Health, 69
HIPAA, 69
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history, 75
honor code. See student conduct
inlernational clectives, 76
issuance of diplomas, 69
leave of absence, 6%
M.D./Ph.D. Program, 76
Oftice of Academic Development, 77
Office of Minority Aftairs, 77
OS8R, 79
Parcnts' Associution, 77
policy against mistreaiment, 69
prabation, 70
proflessionalism, 70
release of grades MS 1/2, 79
research opportunities for students, 78,
See graduation honors
residcney advisement, 78
Careers in Medicine, 78
residency resources, 78
standardizcd paticnt requirement, 63, 74
student committees
curriculum, 78
Qrganization of Student
Representatives, 78
Student Course Liaison {(SLC), 78
Student Commiltees, 78
student ¢onduct
academic integrity, 71
student honor code, 72
student course liaison committee, 79
student records, 71, See Registrar
time limit for degree, 70
transeripts. See Registrur
‘l'urn [t In softwarc, 72
USMLE
general information, 79
USMLE policy, 71
weather emergencies, 75

N

New York State Residency tor tition, 22

Nursing, College

Comtmencement purticipation, 85
cvaluation & grading, 84

Nursing, College of

absence from clinical days, 82

abscnee from cxams, 82

academic advising, 81

academic integrity, 81

academic miscanduct
examination, 81
plagiarism, 81

academic support services, §2

deeess (o records, 86

appcals procedure, 81

attendance, 82

change of program. 83

changes in course offerings, 83



changes in program policics, 83
computer lab, 83
course audit, 83
course faiture, 83
course withdrawal, 83
diplomas, 85
disciplinary proccdures, 89
dismissal, &4
dress policy, 84
clective courses, 84
email, 84
emergencies, 89
full-time equivalency, 84
grading clinical courses, 89
graduate
academic probation, 87
academic progression. 86
advanced certificale, 88
clinical incomplete, 87
conditional students, 86
grading, 87
grading clinical specialization
courses. 87
prerequisite courses, 86
time fimit, 88
graduate nursing
transfer credits, 86
graduation honors, 835
graduation requircments, 84
HIPAA policy. 85
incomplete, 83
lcave of absence, 85
maintenance of matricuiation, 85
malpractice insurance, 85
matriculated students, 85
non-matricutated studcnts, 86
program directors, 83
re-evaluation final course grade, 82
re=cvaluation ol wrillen assigninents, 82
registration for clinical courscs, 86
thesis advisement, 88
Turn Il In soflware, 814
undergraduate
academic probation, 89
academic standing, 89
udvunced placement, 88
credit by cxam, 88
Dean's List, R
grading system. 8%
research course exemption, 88
transler credit, 88

O

Off-Campus THousing, 26

Office of Community & GovtRelations
community service programs, 38
Ollice of Educational Computing &
‘Technology

staff, 28
Office of Opportunity and Diversity, 38
On-Campus Living, 26
Other Campus Offices
Institutional Advancement &
Philanthropy, 37
Other Student Services
Biomedical Communications, 23
Bursar, 24
Child Care Center, 24
residential life, 26
student activities, 27
Student Center, 27

P

Parking, 39
Foundation L.ot, 39
Personal Safety Committee, 39
Policy [or grievances alleging
discrimination, 112
Policy on Campus Disorder, 108
Poster Sessions, 23
’RIME, 28
Public Health, Schaal of
absences from exams, 93
academic counseling, 92
academic intcgrity, 92
academic policies, 92
acadetnic probation, 94
advising, 92
appeal process, 95
auditing, 93
canccllation of classcs, 97
Committee on Student livaluation &
Promotion, 95
course withdrawals, 93
deferral of admission, 92
deticient grades, 94
disciplinary procedures, 97
emuil, 97
emergencies, 97
evaluation of student pertormance, 94
grading systen, 95
graduation honors, 96
gracduation requirements, 96
leaves of absence, 96
math placemeut exam, 93
profcssional conduet, 93
student records, 97
transfer credit, 92
Turn It In software, 93
weather emergencies, 97
writing plucement exwm, 93
Public Relations guidelines

puidelines regarding outside groups, 38

Public Safety
phanes/alarms, 40
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R

Rape counseling, 40
Registrar Ottice, 22
academic progress report, 22
diploma issuance, 22
fees, 22
graduation application, 23
NYS Resideacy for tuition, 22
rcvicw of academic file, 22
transcripl requests, 22
Religious Observance, 108
Residence Halls, 26
refunds, deposits, liability, 101
safery procedures, 40
Residential Life, 26
Room Reservations
Student Center, 27

S

Scientific Computing Center, 25
Sexual Assault prevention, 103
Sexual harassment
reporting procedure, 124
Sexual Harassment, 104
Student Activities, 27
Faculty-Student Association, 27
Theater Ticket Service, 27
Student Affairs Office, 23
Student Cenler, 27
alcohol policies, 27
room reservations, 27
Student computing
computer labs, 28
network access, 28
wireless access, 28
Student Computing, 28
acceptable use policy, 29
ECT, 28
ECT staff, 28
Educational Computing & Technology,
28
educational software, 28
HelpDesk, 28
IP’RIME, 28
PRIME portal, 28
resources for students, 28
training, 29
work study, 29
Student Computing Services
policies, 29
Student Conduct Rules, 121
disciplinary procedures, 125
Student Counseling, 29
Student fund-raising guidelines, 38
Student Health, 30
Advisory Committes, 32



counseling services, 32

emergency services, 31

exposure procedures, 31

hours and statting, 30

services, 30

telephone numbers, 31

Student Organizations

Alcohol & Tvent Policy, 117

Alpha Omega Alpha (AOA}. 33

Amcrican Medical Association (AMA),
3

American Medical Student Association
(AMSA), 33

American Medical Student Association
(AMWAY), 33

Anesthesia Society, 33

Asiun Pacific American Medical
Student Association (APAMSA), 33

CAMP, 33

Cardiology Club, 33

Chinese Studenls & Scholars, 33

CHRP Council, 32

Complementary & Alternative Medicine
Society, 34

Danicl Hale Williams Socicly, 34

Diabestty, 34

DOCS, 35

Downstate Badmintou Club, 34

Downstate Christian Fellowship, 34

Downstate Dermatology Club, 34

Downstate Gospel Choir, 34

Downstale Performing Arts Sociely, 34

Limergency Medicine Club, 35

Ethics Society, 35

Fumnily Practice Club, 33

Graduate School Council, 32

IATROS, 35

Intern'l Federation of Medical Students'
Assoc., 35

Lesbian, Gay, Bisexual People at
Downstate, 35
Maimonides Society, 35
Master of Public Health Student
Council, 32
Medical Artists Guild, 33
Medical Student Council, 32
Medical Students for Choice, 36
Muslim Student Association, 36
Occupational Therapy Club, 36
Oneology Club, 36
Ophthalmology Club, 36
Organization ot Stident Representatives
(OSR), 36
Otolaryngology Club, 36
PANDA, 36
Peds 'R Us, 36
Pliysical Therupy Club, 36
Physicians for Nat'l lcalthcarc
Program, 37
Psychiatry Society, 37
Radwlogy Socicty, 37
Residence | 1all Council, 32
SALUD, 37
SIGN, 37
South Asian Association (SAAB), 37
Student Center Governing Board, 32
Swdent Notetaking Service, 37
Students for Social Responsibility
{(SSR), 37
Surgery Club, 37
University Council, 32
Student Scrvices
general information, 20
Students unable because of religious
belicls Lo allend classes, 108
Substance Ahuse
treaunent pragrams, 116
Substance Abuse Program for Sludentls,
116

T

‘I'heater ‘licket Service, 27
Tuition
deferral, 100
increases, 100
In-State residency determination, 99
Tuition and fees, 99
graduale programs, 100
medicine, 99
undergraduate, 100
Tum It In softwary, 49, 53, 72, 81, 93
U
Universily Police, 39
bias crime prevention, 4()
crime statistics, 40
escort service, 40
ID card, 40
incident report filing, 40
rape counseling, 40
residence hall procedures, 40
safety proccdurcs, 40
sexual assault off-campus, 40
sexual assault prevention, 40
shultle service, 40
web page, 40
Unlawful Sale of Papers and Dissertations,
114

\'

Videocounferencing, 23

A4

weather emergency, 41
Who's Who, 7, 8



