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INGLEBY HOUSE 
GUEST BOOKING FORM

TEL: (0208) 725 1617 FAX: (0208) 725 2949

Please complete the top section and return this form to:

Accommodation Services- Ingleby House

Name:______________________________________________________________

Full Address:________________________________________________________
___________________________________________________________________

Mobile/Home._______________________________________________________
Please tick type of Room(s) required:

 Single (   )                       Twin Bedded (   )                    En-suite if available (   ) 

Name and Ext. of Dept where guest can be contacted:__________________ 
Date Required From: _________   Date of Departure:__________ ________

Requested By: __________    Ext. No: _________  Cost Code:



Address of department where confirmation should be sent:______________

Credit Card Number: 










Expiry Date:





 Security Code: 



PLEASE NOTE THAT KEYS SHOULD BE COLLECTED FROM THE ACCOMMODATION SERVICES OFFICE BETWEEN 2PM – 5PM  AND THE SECURITY DESK IN GROSVENOR WING AFTER 5PM.

NOTE: PAYMENT DUE OVER THE PHONE FOR PREPAYMENT OR ON ARRIVAL BY CARD OR CASH.
Please note: a fee of one night’s stay will be charged, where 24 hours’ notice must be given for cancellations.

Staff /Guest


Charged at


£60/night  for en-suite rooms


Or


£48/night for standard rooms





10%discount will be applied when booking
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