Downstate Medical Center

SCHEDULE OF CHARGES
STORAGE FEES ‘ .
LAY BOK . et e e e et e s s e .55
ATCHIVE BOX oot eeivererateseseretaeares e sesseeresissesasresmennes e eat e e e e e et een smrnata e et arnraaea §.18
LT BBOX oot soststessssssalresasseaneeseeeesressteassssabesasesesae s reessnasaes e seaba b enreEon T fer e ees srmmRebe S aE e R e e ers e £.39

LLeter TTANSTIIE <o oivriervererireceeetieetecate s iessare e rmeree s rm e e erer srsansresasene s b sem e s e s o en o tbe s ain
Legal Box SO o U OOV O OO T OB PIOPU PO RSROURIRIORRROS . &
LEEAE THANSTILE 1.vevvviveeeeeres e iese e eaesc e eiss o assm st e s bes b s s e o e BT FRER RS SRR e e $.43
File Tracking (per file) ...ovcovememrrcriceecinnienen PP OO O O $.02
(Storage charges.are based on a 30 day billing period and are adjusted to reflect the actual number of days

in a month)

DELIVERIES

Requests for delivery of files or boxes can be made by email, phone, fax or via Internet on-line service.
Our knowledgeable staff will retrieve your box or file from a computer generated thrée part work order
showing all pertinent information. All deliveries are made by company employees with a copy of the work
order, displaying everything related to said delivery, with space for signature of SUN'Y Downstate Medical
Center representative. All delivery and pickup rates are based on locations within Mankiattan.

STANDARD DELIVERY

Containers/Files requested between 12:00 midnight and 6;00 PM will be delivered by 12:00 noon the next
business day. Containers/Files requested between 6:00 PM and 12:00 midnight will be delivered by 3:00
PM the next business day. : :

Delivery Charge (includes 3 pieces) oot es et es et enmree it snirerenn 5 15,00
Each additional piece e e eror s evssaasissanaassemassasssemaaresressrssmnsneersesensvereereee § 1. 30

PRIORITY DELIVERY

Containers/Files requested between 12:00 midnight and 1:00 PM will be delivered by.5:00 PM the same
business day. Containers/Files requested between 1:00 PM and 12:00 midnight will be delivered by 10:00

AM the next business day,

Delivery Charge (includes 3 PIBCES) ..o ovimmrrmeiremieessrscrrsseies s sssrn e et s s s =.$20.00
Fach AdGHTONA] PIECE cv.veveveeeseermee et ceeae e bbbk s a e a s ba s b s raa s s s B Shr e b $1.50
RUSH DELIVERY

Information requested between 8:00 AM and 6:00 PM wilf be delivered within 3 hours on business days.

Delivery Charge (INCHIAES 3 PIECESY covvvuiuiirersreerinri st bbb e
Each additional PIECE ..cvvvrreercceriierei it sb st s et $1.50




EVENING, WEEKEND, & HQLIDAY DELIVERY

Delivery Charge (includes 3 pieces} .o eeeean et ebbear e et senees e seren e et ereeerenes £55.00
Each additional PIECE ........voverererireces s cers e caecs et secmeeresie st rs e e s et et e s .51.50
PICKUPS

Requests.for pickup of files or boxes can be made by email, phone, fax or via Internet on-line service. All
pickups will be made by company employees nsing appropriate equipment needed and accompanied by a
three part work order. Pickups are made using a hand held scanner connected to a hand held printer so that
the driver can provide SUNY Downstate Medical Center a computerized receipt showing box numbers

picked up. All pickups are made the next day.

Pickip Charge (inchides 3 PIECES) ..ocov i s s s e it 15.00
Each addilional PIECE .....o.veeeovsriirerisesies e vesrems e sessesmssrrersastan s e s ses s saa s ssrs sirnssese e e rerennre e $1.50
CONTAINER, FILE ACTIVITY

Cost for adding, accessing, and reﬁling (par BOX) eovvereeeereeeeeeessensssenssiesnsrssssss s eres s s meismresssarnd 123
Per file .. et et tere ettt an s s e stbanbae st e srnsanaranern sennassreseseemeeecearocseind 12D

Rush, Evenmg, Weekend and Hohday

DESTRUCTION

Destruction dates are optional for all files/boxes. Nothing is destroyed without written confirmation to do
so regardless of dates in the system. All items to be destroyed are cross shred and a certificate of
destruction is available.

Cost for shredding (per cubic foot) $ 2.00

PERMANENT REMOVAL

Cost for permanent removal (Per cubic fOO) ..o s s $4.25
BT FL B ettt et e et e e e e e e et e en s S UST $1.49
DATA ENTRY

P LIEIE oaooreeeeoees s e o e e aessete e eee e es e e e b eee e e beb e b atasaa e P ar et e et omens s e e Rt easaeaessabensennenateneenssere et e s ebenes e $.60

Modifying or removal of data ... OO TS UUTUPPTRR RPN $.65



REPORTS

Standard computer reports (U 10 25 PAZES) cvrvieviererr st i s s e

Standard computer reports include:
All Containers/Files on the System
Containers/Files Added
Containers/Files Requested
Container/File Activity

Allreports above offer & wide variety of optional information that can be either included or excluded based
on your request,

OTHER SERVICES

Fax Services (per page) ...ooceeeeevireine e e b e a b e e bd e e e b Sk S L A eh s s e e $.60

Scanning Services (PEF PAEE) covvevrereeirreeceiesrrariresssrstrsstestesessssssssssasesmssssssessasssasesns stssssssssssasstessersssensresesrser eI

SUPPLIES

- Standard 1.2 €. archive BOX oo.ooivie s e s s $1.95

U XTAY BOX oo esieieveseesees b ss st s st sasa s s sisnts et b bbb eeteess e es oot aene e eessereemesteeersnresensn$ 2LTS

LEEAIDOXES co.voovveevvesereessesssses s e ess s essssss s esssesssnes s ssasssssenss s astsssesesssssesssrinssessssss ssssisssessesnssaniacn S 550



