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    PRELIMINARY BUDGET PLAN

	To be in compliance with the ACCME, this form must be completed and signed.  If commercial support is received, a signed Commercial Support Letter of Agreement must be submitted for each commercial supporter.  You are reminded that speaker honoraria may not be paid directly to the speaker from the commercial supporter.


	Organization/department name     

Title of activity       
                 Date     
Estimation of the following is based on (please check all that apply)

	INCOME
Total Commercial Support funding expected
Total  funds expected from your department
 Participant fees, registration of        at a registration fee of $       each.                       
Total income from participant fees expected: 

Other 

	                                                                                                     
        



     


 
        
                    
	EXPENSES
 Program material (certificates, name tags, signs, etc) 

Handout materials (evaluations, abstracts, agendas, etc):



Brochure and other promotional materials:




  Mailing (postage, labels):


  Faculty (honoraria, car service)



 Presentation materials (film, photography, slides)

Audio/visual (equipment, personnel, etc)






   
 
 Catering

Hotel (including, meals, breaks, and gratuities)

   

CME Fee:



 Other expenses: 






                                                             
	     
     
     
     
     
     
     
     
     
     
     

	Total Expected Income                            
	Total Expenses :                                  



