
 

Adding a Preferred Pharmacy 

 

1. In the header bar (top panel), in the Preferred Pharmacy drop-down, click the Manage Pharmacy 
‘pinwheel’ symbol. 

 

The Manage Pharmacies window appears. 

 

2. In the Pharmacy Name field, begin typing the description name of the pharmacy location. 
 

3. Optional: Enter any additional search modifiers as needed, such as, City, State, Zip, Phone. 
 

4. To filter the search list by Pharmacy Type, select the option(s) from the drop-down. 
 

5. When complete, click Search. 
 

6. To add the pharmacy, click the Add to Preferred hyperlink. 
 

The added location appears in the Preferred Pharmacies list at the bottom of 
the window. 

 

 


