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FACSIMILE COVER PAGE 
 
The enclosed information may contain confidential health information. It is being faxed to you after 
appropriate authorization from the patient or under circumstances that do not require patient authorization. 
The recipient is obligated to maintain the information in a secure and confidential manner. Re-disclosure, 
without specific authorization or as required by law, is strictly prohibited and is subject to federal penalties. 

 

Recipient Information: 

Name of Recipient:             _______________________________________________   

Organization/ Department: _______________________________________________ 

Telephone #: __________________    Fax #: _____________________ 

Sender Information: 

Name of Sender:               ___________________________________________________ 

Department:             _________________________________________________ 

Telephone #:                     ____________________________ 

Date:            ____________________________ 

Subject:                            _____________________________________________________ 

Number of Pages (including cover page):  _______________ 

Message: __________________________________________________________________ 

__________________________________________________________________________ 

NOTICE:      The information contained in this facsimile message may be confidential and is only for the use 
of the individual or entity named on this cover sheet. If the reader of this message is not the intended 
recipient, the reader is hereby notified that any dissemination, distribution or copying of this communication 
is strictly prohibited. In addition, the unintended recipient of this information should dispose of the 
information properly or return it to the sender by US mail. 
 
If this communication has been received in error, and proper return/disposal or resolution with the sender is 
not possible, the recipient should notify the Office of Compliance & Audit Services at (718) 270-4033.  
Alternatively, Reports can also be made to the Compliance Line: 
 

(877) 349-SUNY (7869) – Toll Free, 24-hours-a-day, 7-days-a-week; or 
 

Click on the “Compliance Line” link at www.downstate.edu to make a report via the web 

 


