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Business Cards, letterhead, 2nd page letterhead, envelopes, & note pads.



Logging In

Glupli

Printing. Technology. Solutions.

Home  AboutDupi  OnDemandPrintng  Relaionship Markefing  E-Services  Contact Dupli DupliOnline Log In:‘

E-Services

Onling Orderinge-Business CardVirtual Business CardOR Codes

Online Ordering

Duplfs onfine ordering system, DupliOnine, iz industry leading. We
know this because our customers tell us so. The technology is
simple so it is easy and intutive. et we offer much functionalty
that can be customized to meet your needs to improve process and
create savings. We would love to demo our site. If you are
interested, please call or email us et zales@duploniing. com.

www.duplionline.com

& Real Time Proofing

& Photo Upload with realtime proof

+ Abilty to merge variable data, real time proaf, mai sorting
o Variable content for marketing colateral

o Lpload single us documents fo print

« Buid a book with mutiple fil formats

o Abilty for designated users to add and remove published

templates

Please cal, we would love to demo our site.

Copyright 2010 - Dupli
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E-Services

Online Orderinge-Business CardVWirtual Business CardQR Codes

Online Ordering

Duplis online ordering sy=tem, DupliQnline, iz industiry leading. We
know this because our customers tell us so. The technology is
simple =o it i= easy and intuitive. et we offer much functionality
that can be customized to meet your nesds to improwve process and
create savings. We would love to demo our =ite. If you are
interested, please call or email us at zsales@duplioniine. com.

Real Time Proofing

Photo Upload with real time proof

Ability to merge wariable data, real time proof, mail sorting
“ariable content for marketing collateral

Upload =ingle use documesnts to print

Build a book with multiple file formats

Acbility for dezignated users to add and remowve published

templates

Please call, we would love to demo our =site.

ght 2010 - Ox

Lf [+ in]

Click on the ‘DupliOnline Log In:’ to access the login web
page. The link is located in the top right corner.
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h Envelopes

Home About Dupl On Demand Printing Relationship Marketing E-Services Contact Dupl

E-Services

Online Orderinge-Business CardVWirtual Business CardQR Codes

Online Login

U=serNames

dowsnstate co l'pﬂl'ﬂle
Pas=word ldemitv
sign In

Portal Login

Sign In

All 3 login fields (Account Code:, UserName, & Password) are
‘downstate’. These fields are all case sensitive and must be
entered using lower case characters.



Catalog Home Page

‘ﬁm‘ DSUNY Create Order Order Admin
(11§ L/ OWNSTATE Cetaloa |

Medical Center

Contacts

USER GUIDE

_ Welcome to —m D%&NSTATE

Medical Center

|CIJCI( HERE l I To Order Letterhead, Businss Cards & Envelopes

T0 CREATE AN ORDER

1. Click here or go to "Create Order"

at top of page
2, Select category in drop down.
3. Click "select" next to item you wish to order.
4, Type in all imprint information.
5. Click VIEW PROOF!
b Click "add to shopping cart"

& type in shipping information.
7. Click "submit order" to place order.
8, Click "complete order" to finish.

An order number will be generaed

& displayed in the upper right comner.

KEEP this number for

confirmation /tracking purposes

D05

@D

@i

10 TRACK AN ORDER

1. Click here or go to "order admin” at top of page
L, Click "track order”
3. Type in your order number

4. Click "tracking number" 10 track
via UPS site for delivery information

Logged in as: , Logout

3l [

Destination links
Brief instructions
Create Order
Order Admin
Contacts

Catalog

Logout



SUNY

Business Cards

category:

Create Order

OWNSTATE catalea |

Order Admin

Contacts

USER GUIDE

O Mon. O Tues. O Wed. O Thurs. O Fri.

Search: Envelopes @& 1nfhis Category O In All Categories
Letterhead
Other
S -
[ Business Cards
Employee Name SUNY Downstate Medical Center
Title Line 1
Title Line 2
SUNY
Ciownstate SUNY Downstate Medical Center e
ds bc 150|150 Year Department YEARS OF Select
Business Street Agdress Line 1 MEDICA,
Card City, 5T 12345-6789 i
P 123.456.7890 EDUCA_ ION
F 123.456,7891 1860-2010
E enama@dawnstate edu
wiww.downstate.edu A Diverse Legacy, A Bright Future
Dow
_ Medical Center
SUNY Univeraity Hospital of Brooklyn
Downstate at Long lsland Collaga Haspital
lich bc LICH Emph?ee Name Select
Business TITLE LINE 1
Card TITLE LINE 2
CEPARTMENT LINE
339 Hicks Street, Brooklyn, New Yark 11201
Phone 123 456-T890 » Fax 123 456-T291
Mobile 123 4868-T802
Email ename@downstate.edu
D SUNY
Medical Center " hesAn Appointmant On
SUNY University Hesgital of Broaklyn
= #i Long Island Collage Haspltal
Mnuwnetate

Hints:

WClick on an item
Select button) to
idetails about the

iCn the details pa
wiill be able to cu:

Drop down menu for category choices.

o



Business Cards

lich b

a3 L 1
Business Cards
—-
i
WE LJOWNSTATE
Employee Name SUNY Domrtate acics] Conte - Medical Center
R\ Y VEARS OF
i JMEDICA!
EDUCATION Phone 12:
1860-2010 Pager 12
Emall employee. name@dow nstate.edu
A Diverse Legacy, A Bight Future
1
&
Gl
= Has An Appointmant On
O Mon. O Tues. O Wed. O Thurs. O Fri.
AM.
1] at PM.
Email employee.name@dow nstate.edu
,lm“ e ——— If you are unable to keap this appointment kindly give 24 hrs. notice,
gl
f \\ DSUNY AT R O Mon. O Tues. JWed. O Thurs. O Fri
X OWNSTATE
= Medical Center Has An Agpoitmam on
Wi ars Gt et 0 Mon. O Tues. O Wed. O Thurs. O Fri o e
% ——— jon. ues. el urs. Tl Dat t. aPm.
Employee Narie ds apot - °
3 Department
i AM. Downstate Medical Center
o, a PM Street Address Line 1
nue, Box 123, Brooklyn, NY 11203 City, ST 12345-6789
567891 (123) 456-7890
1yt e Unaie 1 ke i gt il gvs 24 . s,
v

@ mternet #100% v @ Internet F00% -

SUNY Downstate Medical Center 150 Year Business Card

SUNY Downstate Medical Center Business Card

SUNY Downstate Medical Center Business/Appointment Card

SUNY Downstate Medical Center Appointment Card

SUNY Downstate Medical Center @ LICH Business Card

SUNY Downstate Medical Center @ LICH Business/Appointment Card



Generating Proofs

Craeate Order Order Admi

Site Aadmi

—Contacts

USER GUIDE

catcaflv:

Search:

Click on an item

Select button) to
In this Category (' In All Categories Edetails about the

‘On the details pa
ill be able to cu
Business Cards content (if_awvailal
Employee Name SUNY Dowrstste Medical Canber
SUNY Downstate Medical Center
ds bc 150 Departmient RS OF
Street Address Line 1 MEDICA
City, 5T 12345-6789 i
P 123.456.7890 EDUCA IOM
F 123.456.7891 1860-2010
E ename@downstat;
v.dowenstar A Diwverse Legacy. A Bright Future
SUNY
_ Medical Center
SN Uniwersity HospHal of Beooklyn
Downstate ot Long Isinnd Collega Hosp!
o 2o = Employee Name
Business TITLE LINE 1
Card T LinE =
CEPARTMENT LINE
332 Hicks Street. Brooklyn, MNew York 11201
FPhone 123 45l SS90 = Fax 123 456-78391
Mobile 123 466 7292
Email ename@downstate.edu
¥ IDSWiNsTATE
Medical Center ~ wasAnaAppowmmemoa
LY Ursiwewrsity Hospital of Brooklyn —_— —_— ——eacea b e —_— . o
< >
&P Internet L 100% -

Select the appropriate category.



Generating Proofs

Q uantit o D il Create Order Order Admin Site Admin Contacts
WllW LJOWNSTATE|cCatalog | Edit ftems | Shapping Cart | Checkout |
y = Medical Carter USER GUIDE

Default Imprints

[ Do not use the back button when placing order

I nf rm t n F I d . SUNY Downstate LIC -
O a IO I e S Quantity 1,000 v
M . F . Imprints 1 SUNY
O b | | e | el d Get Default Imprints ‘x{
Name Catina M. Smith : O NSTATE
V| eWi n /Em ai I | n Tite 1 Buyer Medical Center Enter
you w
g g Title 2 University Hospital of Brooklyn :;’n thi
at Long Island College Hospital field
d d Department Contracts & Procurement \ . :t::!e :(
A Address Line 1 450 Clarkson Avenus Catina M. Smith 'View
Box # BUYER :hc_Jwt
?" g CONTRACTS & PROCUREMENT MANAGEMENT will 3|
Can C el City Brooklyn E|tem.
sT Wy 450 Clarkson Avenue, Box 63, Brooklyn, NY 11203 Click
Pricin g zp 1202 Phone 718 270-3899 « Fax 718 270-4413 =
phone 7122703808 Email catina.smith@downstate.edu iorder
Fax 7182704413
Mobile w - - - - -
- click image to view proof, click here for a pdf proof, dick here for a printable version of this
Email catina.zmith proof, click here to save this proof to your computer, click here to send this proof as an
email
Front | Back |
View Proof
Pricing
Qty Price  Price Type
500 $25.85  Per Lot
1,000 $38.20  Per Lot
< >

Done € Internet 0% -



Shopping Cart

SUNY Create Order Order Admin Contacts

OWJVISI}J}I[LENWL | Shopping Cart | Checkout | Start A New Order USER GUIDE
UL eI

Order Summary

Product Quantity Price
SUNY Downstate LICH Business Card - 2 sided Delete
Mame: Catina M. Smith 1,000 38'zl:;ECIilz
Subtotal: * 38.20
<< Continue Shopping Continue to Checkout ==}
Logged in as: , Logout
< >

€D Internet * 100% -



Checkout

D SUNY Create Order Order Admin Contacts
OWNMNSTATE |catalog | Shopping Cart | Checkout | Start A New Crder USER GUIDE
Medical Center =
Shopping Cart
Product Quantity Price
SUNY Downstate LICH Business Card - 2 sided Delete
Mame: Catina M. Smith 1,000 38.20 Edit
Subtotal: * 38.20
Your order has been sent to Catina Smith for approval
Shipping Address & Order Information
* Denotes Required Field

| Order Information

Account Code 311260-00

Email Address catina.smith @downstate .edu

Re-Type Email Address catina.smith@downstate edu

| Shipping Address

Saved Addresses 445 lenox Road | »

Attn: Catina Smith - Procurement

Company Name SUNY Downstate Medical Center

Address 1 445 Lenox Road

Mailbox Box 62

City Brookym

State NY

Zip 11203

Country us

Tel

Fax

Residential? " ves ™ Ng

Submit Order Cancel Sawe Order

|L|:|-gged inas: , Logout

>

Drone

a Internet

& 100%

-



Order Completion Types

Submit Order Save Order

One More Step!

Review your order details on the next page, and then click
"Complete Order" to complete your order submission or "Edit Order”
to revise your order.

This arder will be saved, but not processed. To review, edit, or
submit this order, please click the menu item "Saved Qrders",

Continue
Continug

C Message and Return
Close Message and Return




Saved Order

SUNY Create Order Order Admin

OWNSTATE catalog |

Medical Center

Order Information - Saved Order

| To modify or submit this order, click on "Saved Orders™ in the menu

Contacts

USER GUIDE

Order Number: 1442657

PDF Confirmation

Description Quantity

Name: Catina M. Smith

(SUNY Downstate LICH Business Card - 2 sided

1000

Order Information

Account Code
Email Address

Email Address 2

311360-00

catina.smith@downstate.edu

Shipping Address

Attn:

Company Mame
Address 1
Mailbox

City, State Zip

Catina Smith - Procurement
SUNY Downstate Medical Center
445 Lenox Road

Box: 63

Brooklyn, NY 11203

Logged in as: ,

Logout

Checkout:
Review Order Details

Enter Shipping
Informaticn

Enter Billing Informat

Credit Card
Authorization

Confirmation

>

Drone

@ Internet

& 100% -



Order Completion Types

Submit Order Save Order

One More Step!

Review your order details on the next page, and then click
"Complete Order" to complete your order submission or "Edit Order”
to revise your order.

This arder will be saved, but not processed. To review, edit, or
submit this order, please click the menu item "Saved Qrders",

Continue
Continug

C Message and Return
Close Message and Return




Saved Order

Shopping Cart - Confirm Order Details

Product Quantity Price
SUMY Downstate LICH Business Card - 2 sided
Name: Catina M. Smith 1.000 3B.20
Front o~

OWNSTATE
Medical Center

Unhvarsity Hospital of Brooklyn
at Long Island College Hosphtal

Catina M. Smith

EUYER
CONTRACTS & PROCUREMENT MANAGEMENT

450 Clarkson Avenue, Box 63, Brooklyn, NY 11203
Phone 718 270-3899 « Fax 718 270-4413
Ermail catina.smith@downstate.edu

Back v
r 1
Expand Preview Window | Minimize Preview Windo
Subtotal: * 38.20

our order has been sent to Catina Smith for approwval

Shipping Address & Order Information
* Denotes Required Fisld
| Order Information |
Account Code 311360-00
Email Addrass catina smith@dewnstateedu
| Shipping Address
Attn: Catina Smith - Procurement
Company Mame SUNY Downstate Medical Center
Address 1 445 Lenox Road
Address 2 Box 63
City Brocklyn
State MY
Zip 11203
Country us
Residential Mo
< Edit Order Complete Order =

[ A ) - I
Done €D Internet U



Completed Order

Create Order Order Admin Contacts

SUNY
Y Downsrare S5a [ser cum: |

Order Information - Waiting for Approval Order Number: 1442651 Llizdirdie

Review Order Details
| This order requires approval. A notification email has been sent to Catina Smith{catina) |

PDF Confirmation Enter Shipping
Informaticn

Description Quantity
1000 Enter Billing Informat

(SUNY Downstate LICH Business Card - 2 sided

Name: Catina M. Smith Credit Card
Authorization

- Confirmation
Order Information

Account Code 311360-00
Email Address catina.smith@downstate.edu

Email Address 2

Shipping Address

Attn: Catina Smith - Procurement
Company Name SUNY Downstate Medical Center
Address 1 445 Lenox Road
Mailbox Box 63
City, State Zip Brooklyn, NY 11203

Logged in as: , Logout

< >

hktps: fisecure. duplionline. comfiDOL servlet forderConfPuwhich=doPdf Confirmationgaor derReckew= 1726985 @ Internet Fo100% -



After Order Completion

AGENT

DO NOT FILL IN GREY AREAS

Maase Type or Pring Only
I=ad Instirtons on Back of Last Copy

L

SUNY HEALTH SL:II:NI.:I:I.:I:N IER AT BROOKLYN

PURCHASE REQUISTION

PAGE, oF

PO#

0O EXTERNAL VENDOR.
O INTERMAL RECHARGE

HECE
IATE DEFT BOX# REQ

BUSGEESTED SUFFLIER REQUEESTICNED BY: TEL BOx
LAAE:

ADDRESS FIMAL DELIVERY PO
(ELOG. ROo
PRIGES WERE.
GUCTED BY

[=d ETATE - TEL # DATE

TEM| COMPLETE DESGRIPTION & EFECIFIGATIONS
JUSTIFICATION LETTERS.

D0 ROT EXOEED 50 MEMS PER PAGE

srracnanr s At | ooauang | urar

PRICE FER UNIT) TOTAL

USE CONTINUATION FORM IF MORE SPACE IS REQUIRED

[TOTAL

CHARGE TO

ACEOUNT GODE

VENDOR TAS I ROMBER

naTE

COMMIODIT Y GROUF MUMEER.

Emails
Paperwork



Contacts

SUNY Create Order Order Admin Contacts
OWNSTATE |Catalog | USER GUIDE
Medical Center

My OnLine Contacts

Ema

Customer Semnvice - Tracey Wilcox 800-T24-2477T %262 twilcox@duplionline. com
Sales Representative - Matthew Oliver 800-T24-2477T %246 moliveri@duplionline com
SUNY Downstate Contact - Catina Smith 718-270-3899 catina.smith@downstate edu
Logged in as: , Logout
< | >
Done &P Internet L 100% T

Portia John 718.270.1123 portia.john@downstate.edu



Product Price List

Business Card

SUNY Downstate Medical Center 150 Year Business Card (1-sided)
— 500/LOT $15.85
— 1000/LOT $31.70

SUNY Downstate Medical Center Business Card (1-sided)
— 1000/LOT $31.70

—  500/LOT $15.85
SUNY Downstate Medical Center Business/Appointment Card (2-sided)
—  500/LOT $25.85

— 1000/LOT $38.20

SUNY Downstate Medical Center Appointment Card (1-sided)
— 500/LOT $13.95




Product Price List

Envelope

« SUNY Downstate Medical Center 150 Year Envelope
— 500/LOT $79.55
— 1000/LOT  $87.72
« SUNY Downstate Medical Center 150 Year Reply Envelope
— 500/LOT $30.30
— 1000/LOT  $37.63
« SUNY Downstate Medical Center #10 Plain Envelope
— 500/LOT $9.98
— 1000/LOT  $19.96

SUNY Downstate Medical Center #10 Window Envelope




Product Price List
L etterhead

SUNY Downstate Medical Center 150 Year Letterhead
—  500/LOT $22.50
— 1000/LOT $45.00
SUNY Downstate Medical Center 150 Year 2"9 Page Letterhead
— 500/LOT $19.00
— 1000/LOT $38.00
SUNY Downstate Medical Center Plain Non-Custom Letterhead
— 500/LOT $22.50
— 1000/LOT $45.00
SUNY Downstate Medical Center Custom Letterhead
— 500/LOT $22.50




Product Price List

Notepad

« SUNY Downstate Medical Center Blank Notepad
— 10 Pads/LOT  $120.70
— 20 Pads/LOT  $133.10
— 30 Pads/LOT  $142.85
— 40 Pads/LOT  $153.90
— 50/Pads/LOT  $164.90




Cupli

Printing. Technology. Solutions.
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