


Available Supplies

Business Cards, letterhead, 2nd page letterhead, envelopes, & note pads.



Logging In

www.duplionline.com

http://www.duplionline.com/


Click on the ‘DupliOnline Log In:’ to access the login web
page.  The link is located in the top right corner.



All 3 login fields (Account Code:, UserName, & Password) are 
‘downstate’.  These fields are all case sensitive and must be

entered using lower case characters.



Catalog Home Page
• Destination links
• Brief instructions
• Create Order
• Order Admin
• Contacts
• Catalog
• Logout



Drop down menu for category choices.



Business Cards

• SUNY Downstate Medical Center 150 Year Business Card
• SUNY Downstate Medical Center Business Card
• SUNY Downstate Medical Center Business/Appointment Card
• SUNY Downstate Medical Center Appointment Card
• SUNY Downstate Medical Center @ LICH Business Card
• SUNY Downstate Medical Center @ LICH Business/Appointment Card



Generating Proofs

Select the appropriate category.



Generating Proofs
• Quantity
• Default Imprints
• Information Fields
• Mobile Field
• Viewing/Emailing
• Add
• Cancel
• Pricing



Shopping Cart



Checkout



Order Completion Types
Submit Order Save Order



Saved Order



Order Completion Types
Submit Order Save Order



Saved Order



Completed Order



After Order Completion
• Emails
• Paperwork



Contacts

Portia John 718.270.1123 portia.john@downstate.edu



Product Price List

• SUNY Downstate Medical Center 150 Year Business Card (1-sided)
– 500/LOT $15.85
– 1000/LOT $31.70

• SUNY Downstate Medical Center Business Card (1-sided)
– 1000/LOT $31.70
– 500/LOT $15.85

• SUNY Downstate Medical Center Business/Appointment Card (2-sided)
– 500/LOT $25.85
– 1000/LOT $38.20

• SUNY Downstate Medical Center Appointment Card (1-sided)
– 500/LOT $13.95
– 1000/LOT $28.70

• SUNY Downstate Medical Center @ LICH Business Card (1-sided)
– 500/LOT $15.85
– 1000/LOT $31.70

• SUNY Downstate Medical Center @ LICH Business/Appointment Card (2-sided)
– 500/LOT $25.85
– 1000/LOT $38.20

Business Card



Product Price List

• SUNY Downstate Medical Center 150 Year Envelope
– 500/LOT $79.55
– 1000/LOT $87.72

• SUNY Downstate Medical Center 150 Year Reply Envelope
– 500/LOT $30.30
– 1000/LOT $37.63

• SUNY Downstate Medical Center #10 Plain Envelope
– 500/LOT $9.98
– 1000/LOT $19.96

• SUNY Downstate Medical Center #10 Window Envelope
– 500/LOT $11.47
– 1000/LOT $22.94

• SUNY Downstate Medical Center @ LICH #10 Plain Envelope
– 500/LOT $9.98
– 1000/LOT $19.96

• SUNY Downstate Medical Center @ LICH #10 Window Envelope
– 500/LOT $11.47
– 1000/LOT $22.94

Envelope



Product Price List

• SUNY Downstate Medical Center 150 Year Letterhead
– 500/LOT $22.50
– 1000/LOT $45.00

• SUNY Downstate Medical Center 150 Year 2nd Page Letterhead
– 500/LOT $19.00
– 1000/LOT $38.00

• SUNY Downstate Medical Center Plain Non-Custom Letterhead
– 500/LOT $22.50
– 1000/LOT $45.00

• SUNY Downstate Medical Center Custom Letterhead
– 500/LOT $22.50
– 1000/LOT $45.00

• SUNY Downstate Medical Center Custom 2nd Page Letterhead
– 500/LOT $19.00
– 1000/LOT $38.00

• SUNY Downstate Medical Center Plain Non-Custom Letterhead
– 500/LOT $22.50
– 1000/LOT $45.00

• SUNY Downstate Medical Center @ LICH Custom Letterhead
– 500/LOT $22.50
– 1000/LOT $45.00

• SUNY Downstate Medical Center @ LICH Custom 2nd Page Letterhead
– 500/LOT $19.00
– 1000/LOT $38.00

Letterhead



Product Price List

• SUNY Downstate Medical Center Blank Notepad
– 10 Pads/LOT $120.70
– 20 Pads/LOT $133.10
– 30 Pads/LOT $142.85
– 40 Pads/LOT $153.90
– 50/Pads/LOT $164.90

• SUNY Downstate Medical Center Detail Notepad
– 10 Pads/LOT $113.10
– 20 Pads/LOT $123.40
– 30 Pads/LOT $127.05
– 40 Pads/LOT $135.40
– 50/Pads/LOT $144.90

Notepad
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