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OnBase Scanned Document viewer in Healthbridge

OnBase replaces the Alpha Doc Tab within Healthbridge. OnBase will display both scanned documents

and HealthBridge clinical documents.

Accessing OnBase scanned Documents in the Documents tab

Display Cuplay Group -

lond o et et format View By Interyal Cedumns Cptions
Blan Documentation for All Available Charts for Authored Document dates from 05-13-2025 16 Unspecified Display Farmat all Charts Group by: Date

Y

3

o Entered DateofSe DOSTime | Time  Document Name Document Staty  Revision 5 Type ure Status
© Filters 0 |-
& Document Status/Prioni ) TETSCM.. 09-30-2025 1008 1008 PEDIATRIC FALLS ASSESSMENT TOOL (HUMPTY... In Progress = | insigred w/additional Signstures Pending
[ Mo Document SiatusrPrioery Fiser [3] TSI 06303025 1DOF | 1008 et Falls In Progress - i Sigratures Pending
Bl 09-24-2025 1347 V35T Padatric Surgery Clinic Note (OPE) Complete intered Strghured Note Signed in Full
P TypeiCateqory a3 = |
(o gy ) ||| |~
- = 09:23.2025 0908 0908 Meonatal High Rizk Clinic Note (0D} Complete Entered Structured Note Signed in Full
& Sigratue Status il 09.23:2025 0813 0813 Developmental Pediatrics Evalustion Cemplete Entered Structured Note Signed in Full
| Mo Sagnature Status Filter &| 09:23-2025 0812 08:17  HEAT: MH Brogress Mets (intenn] Coenplate Eritared Strutured Nate Siggrred in Full
o Revision 5 heor: 09-23-2025 0&:12 08:12  HEAT- Macical Progress Mot (intering] Complete Entered Strustured Mate Signed in Full
[ Mo Revion Ststusiuthar Fiser [ 09.23.2025 011 0217  HEAT - Medical Clinic Note Complete En Structured Note Signed in Full
09232025 0811 | 0811 HEAT- Tramsition Assessment Complete Structured Note Sigred in Full
© Disyelay Styles 09-23-2025 0811 0811  HEAT- Nursing Progeess Nute (intesin) Complete Structured Note Signed in Full
o Displey View 09232025 OK10 0810 HEAT- Intake Note Complete Structured Note Signed in Full
[ .kwt & 09-23-2023 0809 05:0% HEAT - CM Reassessment and Service Flan Upd Coenplete Entered Structured Nate Sigred in Full
g 09-23-2025 0809 0849 | HEAT - OM Progress Note linterim) Complete Entered Strutured Note Signed in Full
-0“:""" L lll 09-23-2025 0608 0805  HEAT - CM Initial Service Flan Coamplete Ertered Structured Nate Signed in Full
09-23-2025 008 0808 HEAT - Case Conference & Entered Structured Mote Signed in Full
| @ 2 Aszending ®) Descending 09-23-2025 0807 0807  Endocnnology Prdistric Note [OFD) Coempl Entered Structured Habe Sigred in Full
- - H
L} Calapeed He TSTSEM.. 09112025 13:23 13:23  Holter Monitoring Frogress Erered External Dofument Ursigned w/additional Signatures Pending
STSCM. 09-11-2025 1323 1323 Histaey and Physicsl Fem 0 Progress Entared Extemsl Dofument Unsigred wisdditionsl Signatures Pending
TS0 . 09112025 1323 13:23  THIPAA Privacy Farm Notice of Prvacy Practicgll  in Progress Ertered External et Unmigred wisdhinanat Sigestuees Pending
STSCM... 09-11-2025 1323 1323 ZHIPAA Privacy Farm Notice of Privacy Pracjfe., in Progress Entered External Dochment Unsigned w/addibonal Signatures Pending. [
£ o

-
[l [i] = Structured Note
Structured Note

External Document Structured Note

External Document Structured Note
Structured Note

Structured Note
Structured Note
Structured Note
Structured Note
Structured Note
Structured Note
Structured Note

-y

Label Description

A Documents tab

The Documents tab allows users to view scanned documents from OnBase alongside the
EMRs clinical documents

B OnBase Documents

OnBase scanned documents are labeled as External Document in the Type column

C EMR Documents

The EMR clinical documents are labeled as Structural Notes in the Type column

D Search

Allows users to search for both EMR and OnBase documents
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OnBase Overview
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Label Description

A Main Menu
The main menu allows access to user options and the help guide. The user options include
Personal Tab configuration, Filter configuration, Case administration, Default Document
View mode. The help guide contains information on how to use the OnBase Docs Tab

B Tabs Pane
Tabs help organize documents into different categories, similar to tabs on a physical chart.
Click a tab to view its contents in the document list. The tabs pane is collapsed when a
document is open. The tabs pane is expanded again when the document is closed. To view,
the tabs pane while a document is open, rest your pointer over the collapsed pane.

C Document List
The document list shows documents assigned to the currently selected tab, excluding any
documents that have been filtered out. The document list may display documents as a
multi-column list or as thumbnails. To open a document, double-click it from the
document list. The document is displayed in the document viewer, and the documents list
moves to the left side of the window.

D All Documents Category
Allows users to view HealthBridge generated clinical documents

E Filter Button
The Filter button allows you to filter the current record to display a subset of documents.
Filters in effect are displayed to the right of the Filter button.

F Show Timeline Mode Button
The Show Timeline Mode button opens the timeline view, which allows you to browse the
patient’s record using a timeline.
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G Document List Toolbar

The document list toolbar includes tools to help you manage and browse documents in
the document list.

H Add Case Button

The Add Case button allows you to add a case tab to the current patient’s record. A case
tab can act as a point of reference for documents concerning a specific issue. Once you
have created a case tab, you can choose documents for the tab to display.

I Active Filters

Filters allow you to work with a limited subset of documents that satisfy specific criteria.
Currently applied filters are displayed next to the Filter button in the main toolbar.

Accessing OnBase Docs Tab

1. Find your patient
2. Click the OnBase Docs tab
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e By default, OnBase will display documents from the current visit. To view all documents from all
visits, remove the Visit Number filter by clicking the X in the filter section
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EEG and Provation Result

Results from Natus (EEG) and Provation will inform you of the results in the Results tab, but will direct
you to view those results in the OnBase Docs tab.
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1. Oncein the OnBase Docs tab, remove the Visit Number filter

2. At the very top of the Tabs list, click the Results -Provation or EEG category
3. Double click a document to view the results
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Open a document

1. Select a category from the Tabs section
2. Double click a document from the document list section
3. The document is displayed in the viewer
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Submitting a Document for Correction

If the clinical user finds a mistake with a document in the chart, they can send the document to the
Document Corrections process. Submitted documents are sent to OnBase Workflow, where they can be
reviewed and routed for corrective action.

1. Open the document you want to send for correction
2. Click the Add correction button above the document viewer
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3. Fill out the form in the viewer right pane
4. Click the Save button to complete the form
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Patient Cases

Cases are tabs you can create to organize documents related to a specific case or condition. For
example, if a patient has a history of arrhythmia, you could create an Arrhythmia tab to contain any
documentation related to that condition. Each case shows up only in the record it was created in.

1. Select your patient
2. Click the Add Case button at the bottom of the Tabs section
3. Enter a name for the case in the Case Name field. This name will be the label on the tab
4. Select a color for this tab
5. Then click Save
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Adding Documents to Patient Cases

After creating a case, you can add documents to it. When you add documents to a case, the documents
are available in both the case tab and their original tabs.

1. From the document list, select the documents you want to add to the case
2. Click the Add Selected Documents to Case button

3. Select the case you want to add documents to from the Select a Case dialog box
4. Click Save and then OK
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