SUNY DOWNSTATE HEALTH SCIENCES UNIVERSITY
POLICY AND PROCEDURE

	
	  No.  

	
	

	Subject: 
Policy on Authorship and Publications
		Page    1    of     4         

	
	

	
	Original Issue Date: March 11, 2022

	Prepared by: 
Members of the Office of the Senior Vice President for Research
	

	
		Supersedes:

	
	

	Approved by:	 
Senior Vice President for Research
Dean of the College of Medicine
Dean of the College of Nursing
Dean of the School of Health Professions
Dean of the School of Public Health
	Effective Date: March 11, 2022

	
	

	Committee Approval:
	

	Research Advisory Council
	Issued by:  Office of the Senior Vice President for Research

	
	






I. AUTHORSHIP

This policy applies to all participants at DHSU engaged in the publication of research, defined broadly as all forms of scholarly investigation or creative work. Many DHSU investigators are involved in multi-center studies that are associated with their own set of policies or guidelines. Those investigators should submit those policies to the Office of the Senior Vice President for Research for review.

Academic units are encouraged to develop additional “best practices” recommendations regarding authorship for their faculty, staff, and students that address discipline-specific issues.

The term "publication" as used in this statement is meant to include any manner of report, paper, manuscript, article, book, patent, chapter, treatise, lecture notes or slides, video or multimedia presentations, exhibit, creation, composition, performance, or other publishable/publicly presented product whether printed or digital in format. 

A. Attribution of Authorship

Authorship should be limited to those who meet both of the following criteria and expectations[footnoteRef:1]* around contribution and accountability; all those who meet these standards should be included as an author:  [1: * Based upon and excerpted from recommendations from the International Committee of Medical Journal Editors] 


· Substantial contributions to the conception or design of the work; or the acquisition, analysis, or interpretation of data for the work; AND
· Ability to identify their own contribution, and accept responsibility for its integrity and credibility, and defend the major aspects of the project presented in the publication, although not necessarily all the technical details. 

In addition, it is expected that all authors will be aware of the writing process and agree on the division of responsibilities. Authors should be given adequate opportunity to participate in the drafting of the manuscript (or substantive revision of its scholarly content). They should also have the opportunity to approve the final version of the manuscript to be published, preferably in an explicit fashion. 

Sole provision of logistical, financial, administrative input without significant intellectual support or other contributions (as indicated earlier in this document) should not constitute a valid basis for authorship. Recognition of these types of input is appropriate for the acknowledgements section of a publication. 

1. Assign Authorship Based on Actual Contributions

Authorship assignments should honestly reflect actual contributions as a function of the ethical conduct of scholarship. Authorship explicitly assigns both credit and responsibility for intellectual and creative works. 

The criteria above are intended to eliminate authorship assignment rooted in power inequities (i.e., prejudiced by academic position, rank, or other hierarchical considerations), inappropriate practices, and conflicts of interest in the presentation of scholarly findings.
 
Participants are expected to engage in the idea generation, scholarly activities, and publication development process in open and clear communication about the assignment of authorship roles with their potential publishing colleagues. To reduce ambiguity and conflict arising later in the publication process, it is recommended that written agreements be established early in the scholarship process. These agreements should specify the details of authorship and expectations of individual contributions are recommended to reduce ambiguity and conflict later in the process. 

Participants should also keep in mind that, depending on the nature, complexity and longevity of the project, new participants may be added as the project unfolds. For that reason, changes in authorship (additions, deletions, and order) may become necessary. If one collaborator seeks a change in authorship (either inclusion, exclusion or ordering of authors) participants should engage in an open discussion. If an authorship agreement exists, it should be revisited with the inclusion of all relevant parties. 


2. Practices Inconsistent with These Criteria

The following are examples of acts that are inconsistent with these criteria and expectations.
· Exclusion of a person as author who meets the criteria defined above in the Attribution of Authorship section. 
· Acceptance or ascription of an honorary authorship. Honorary (guest, courtesy, or prestige) authorship is granting authorship out of appreciation or respect for an individual, or in the belief that the expert standing of the honored person will increase the likelihood of publication, credibility, or status of the work even in the absence of significant intellectual contribution. 
· Acceptance or ascription of a gift authorship. Gift authorship is authorship granted within the context of an anticipated benefit (e.g., reciprocal gift authorship or enhanced citation counts) to an individual who has not appropriately contributed to the work. 
· Acceptance or ascription of a ghost authorship. Ghost authorship is the failure to identify as an author someone who has made substantial contributions to the research or writing of a manuscript. This includes circumstances, for example, in which someone might be hired to create or improve a product with an understanding that no author credit will be assigned. 
 
B. Dispute Resolution

A person who believes their authorship rights have been violated or who wishes to report other improper authorship practices should:

1. First attempt pursuing informal/collegial resolution of the issue within the research group, through discussions with a senior colleague/mentor external to the research group, through facilitated discussion with a disinterested party such as the DHSU Ombudsperson, and/or through departmental or collegiate channels (e.g., supervisor, graduate program director, thesis committee chair). 
2. If the dispute remains unresolved, it should be elevated first to the departmental chair(s).
3. Then, if necessary, the dispute should be elevated to the Dean(s) of the relevant college(s) and/or school(s) for resolution. Depending on the circumstances, such resolution may include disciplinary action.

All these processes should be handled as expeditiously as possible. Any authorship disputes that involve plagiarism (defined as “the appropriation of another person’s ideas, processes, results or words without giving appropriate credit”) should refer to the Research Misconduct Policy. 

II. PUBLICATIONS

The landscape of scholarly publications is constantly shifting. The selection of the appropriate journal, book, or repository for publication of scholarly work is critical for the visibility and credibility of the publication. Likewise, selection of an inappropriate outlet can have notable negative consequences. Because of this, all DHSU faculty, students, and staff are strongly encouraged to investigate the credibility and appropriateness of a publication outlet before submitting work. 

Predatory Journals

Most notably, the proliferation of so-called “predatory journals” has created an academic trap that can do harm to the reputations and publication-visibility of those who publish therein. Fortunately, the DHSU library has developed background information and guidelines on predatory publishing. All DHSU faculty, students, and staff are strongly encouraged to review and follow those guidelines before publishing: https://guides.downstate.edu/scholarlypublishing/predatorypublishing 
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