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Patient Flow - Admissions Worklist 
  
 

 
                                   
 
 

Basic Navigation 1 Admissions 
Worklist 

Displays the task list that notifies 
Admitting/Registration when actions are performed in 
APF that also need updating in Sunrise Registration   

 
 
 
 
 
 
 
 
 
 
 

2 Change Type(s) 

These are the list of task types that populate onto 
the Admissions Worklist and include Admits (when 
an admit order is entered), Direct Admits, Patient 
Arrivals (when the Unit Secretary arrives patients on 
the unit) and Patient Departs – Discharges (when 
Unit Secretaries discharge patients from the units) 

3 Task Details 
The right-hand section of the worklist displays 
the details of the task that needs to be updated 
to Sunrise Registration 

4 Patient Search 
Patients can be searched for by last name or MRN  

5 Refresh Button 
The screen refreshes any time a task is completed 
but does not auto-refresh. To see any new tasks, 
click on the refresh button 
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Filter Tabs 1 Add Filter Tab The green ‘+’ button starts the process of creating a 
new filter tab   

 
 
 
 
 
 
 
 
 
 
 

2 Delete Filter Tab The red ‘-‘ button deletes the filter tab that is 
currently highlighted except the ‘All’ Tab. 

3 Add Tab popup 
When the add filter tab button is clicked it brings 
up the Add Tab popup which helps name the 
filter being created 

4 Edit Filter Tab 

Click on the filter tab that needs to be edited and 
then click on the funnel icon on the top far right 
corner of the page to bring up the filters to edit. 
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Change Types for 
Filter Tabs 

 
 
 
 
 
 
 
 
 
 
 

1 
Direct Admit Add, 
Direct Admit 
Match 

Use these change types to create a filter tab for 
direct admits. The Direct Admit Add notifies 
Admitting/Registration that the Bed Board has 
entered a new Direct Admit and an account needs to 
be created with the details. The Direct Admit Match 
will be used to tie the Direct Admit to the 
MRN/Account created through Sunrise Reg.   

2 Patient Admit This is the notification that an admit order has been 
placed on the patient. 

3 Patient Arrival 
This is the task/notification for when the Unit 
Secretaries arrive patients on the units. 

4 Patient Depart - 
Discharge 

This is the task/notification for when the Unit 
Secretaries discharge patients from the units 
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Direct Admit 
Add/Match 

 
 
 
 
 
 
 
 
 
 
 

1 Direct Admit Add 
This record populates when Bed Board/House 
Supervisor enters the details for a Direct Admission 
and the account needs to be created for the patient 
in Sunrise Registration 

2 Patient Details The details of the patient recorded by Bed Board 

3 Complete Add 
Complete the ‘Add’ patient registration task once the 
patient registration in Sunrise has been completed 

4 Add turns to 
Match 

The Add record will convert to a Match record to tie 
the MRN/Account from Sunrise to the Bed Request 
record in Patient Flow 

5 Registration with 
Account and MRN  

Once the registration is complete, the patient with 
the MRN and Account should be displayed in the 
patient area of the Match. This might take a minute 
as the details are sent to APF.  

6 Match 

Select the Direct Admit match from the left-hand side 
and the patient registration record from the right 
hand side and Match them up. Patient Flow will now 
have the MRN and Account of the patient 

 
 
 
 
 
 
 
 
 


